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UNIT ONE

1. How to Write a Personal Letter

Garrison Keillor

Introduction

@ ‘ ‘ IR
|
|

The convenience of the re/ephane resu/fs n /as‘s wri rmg in our daily //fe And
many people are glad to be saved the trouble of letter writing. But the author of
the following essay declares that, as a means of communication, letters have
many advantages over phone calls. By following his tips here, one wi/l find it easy

to write a personal letter. Read on and see if this advertisement for Interna-
tional Paper' is con vmcmg

gm%m, R R/

We shylpersons need to rvnte a letter now and then, or else Ldry up (£38) stop talking
we'll dry up and blow away. It’s true. And I speak as one Who |2 blow away disappear
loves to reach for the phone, dial the number, and talk. I say, “Big | 3. bopper /'bopa/ n. (%i#) R

3 , . - . R R+ R F

Bopper here—what’s shakin’, babes?” The telephone is to shyness The Big Bopper: American
pop singer, Files Perry
Richardson Jr.

4. Hawaii /ha:'wari/ JL gk % M

4 <
5 what Hawaii is to February, it's a way out of the woods, and yer: a
letter is better.

Such a sweet gift — a piece of handmade writing, in an en-
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Unit One

velop that is not a bill, sitting in our friend’s path when she trudgesS
home from a long day spent among wahoos' and savages, a day our
words will help repair7. They don’t need to be immonal,8 just sin-
cere. She can read them twice and again tomorrow: You 're someone
I care about, Corinne, and think of often and every time I do you
make me smile.

We need to write, otherwise nobody will know who we are.
They will have only a vague impression of us as A Nice Person,
because frankly, we don’t shine at conversation, we lack the confi-
dence to thrust our faces forward and say, “Hi, I'm Heather Hooten,
let me tell you about my week.” Mostly we say “Uh-huh” and “Oh
really.” People smile and look over our shoulder, looking for some-
one else to talk to.

So a shy person sits down and writes a letter. To be known by
another person — to meet and talk freely on the page — to be close
despite9 distance. To escape from anonymitylo and be our sweet
selves and express the music of our souls.

Same thing that moves a giam“ rock star to sing his heart out
in front of 123,000 people moves us to take ballpoint in hand and
write a few lines to our dear Aunt Eleanor. We want to be known. We
want her to know that we have fallen in love, that we quit our job,
and we’re moving to New York, and we want to say a few things
that might not get said in casual - conversation: thank you for what
You've meant to me, I am very happy right now.

The first step in writing letters is to get over the guilt of not
writing. You don’t “owe” anybody a letter. Letters are a gift. The
burning shame you feel when you see unanswered mail makes it
harder to pick up a pen and makes for a cheerless letter when you
finally do. / feel bad about not writing, but I've been so busy, ect.
Slcipls this. Few letters are obligatory, and they are Thanks for the
wonderful gift and I am terribly sorry to hear about George s death
and Yes, you’re welcome to stay with us next month, and not many
more than that. Write those promptlym if you want to keep your

5. trudge ftrads/ vi. ERA

6. wahoo jwarhuy n. 24844
£BHH

7.repair vr. RkE A A

% immortal i'montl/ a. R4S

9.despite /dis'pait/ prep. R
¥, A¥

[0.anonymity /,&ne'inimiti/
n 4%

11 giant /'d3a1ent/ a. EX

12.casual /'keezjuol/ a. Mk

13.burning /'bamin/ a. 3% M
~ shame: #B:-X5%

1 4. make for result in

15, skip /skip/ vt. #-ig

16.promptly /'promptly/ ad.
A
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1. How to Write a Personal Letter

friends. Don’t worry about the others, except love letters, of course.
When your true love writes Dear Light of My Life, Joy of My Heart,
O Lovely Pulsating Core" of My Sensate'" Life, some response is
called for.

Some of the best letters are tossed off _ in a burst of inspiration,
0 keep your writing stuff in one place where you can sit down for a
few minutes and Dear Roy, I am in the middle of an essay for Inter-
national Paper but thought I'd drop you a line. * Hi to your sweetie
too dash off’ a note to a pal. Envelopes, stamps, address book,
everything in a drawer so you can write fast when the pen is hot.

Ablank” 8" X 11" sheet can look as big as Montana™ if the
pen’s not so hot — try a smaller page and write boldly. Or use a note
card with a piece of fine art”' on the front; if your letter ain’t good,
at least they get the Matisse. “Geta pen that makes a sensuous
line,” get a comfortable typewriter, a friendly word processor —
whichever feels easy to the hand. ‘

Sit for a few minutes with the blank sheet in front of you, and
meditate on the person you will write to, let your friend come to
mind until you can almost see her or him in the room with you.
Remember the last time you saw each other and how your friend
looked and what you said and what perhaps was unsaid between
you, and when your friend becomes real to you, start to write.

Write the salutation” — Dear you— and take a deep breath and
plunge in” A simple declarative sentence will do, followed by an-
other and another and another. Tell us what you’re doing and tell it
like what you were talking to us. Don’t think about grammar, don’t
think about lit’ry style,]0 don’t try to write dramatically, just give us
your news, Where did you go, who did you see, what did they say,
what do you think?

If you don’t know where to begin, start with the present mo-
ment: I am sitting at the kitchen table on a rainy Saturday morning.
Everyone is gone and the house is quiet. Let your simple description

30.

-S-

Ccore /Ko n S
_sensate /'sensent/ a. T &

fodd

toss /tos/ vi. 33, W

~ off: write quickly with-
out effort

.drop sb. a linc write sb. a

short letter

. dash off write hastily

.blank /blegk/ a. & & #9
3. Montana /mon'tens/ &

K EH (LE)

ine art AR

. the Matisse a painting of

Matisse B X5 (1869-
1954) B &%

26. sensuous /'sensjuas/ n. .

A& 4 - line AAEKL

~meditate /'meditert/ vi.

(on) &

. salutation /szlju'terfan/ n.

#of

29 plunge /plandy/ vi. ¥

~in (&) 4T

literary style X4



