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F—E BEXBEHIBATEEES

§1 —&%&ES

L SR AMT a8t 8t Oy K h 4% o
We thank you for the‘patronage you extend to us.
*patronage ¥ i ; BB) - AR HEALERL LA KR AN
FHEEED
2 BRMCFNANH U HHAL - BEHRB Y o

I am in receipt of your letter of August 2. I thank you for your
kind cooperation.

3 PEBE > IMAWPURFTRAS ©
I congratulate you on your opening your own store this time.
4 KREAMIA o RIS - BBHRAY FH R o
We wonder how you are getting along. We take this opportunity
to thank you for your patronage.
5 IEMRBE T EHEIMER AR

1"take }he liberty to write you a letter in the hope that I may have
my request met by you.

* take the liberty to ~%ifk () ~ o
*kmeet H “FME - FFH" WEE

6 A BT B RS Hkny B AT o

Thank you for the order you gave us when you came to Hong
Kong the other day.



7 BMBR () BEEXRE BEXKE T8% - BART KK
(fF9) RpI%EATHT ©

We thank you for your patronage. There are not many days left
before the end of this year. We understand how busy you are.
8 HRiEAE THMBHKLG « AHM -
Thank you for the catalog which you sent us the other day.

0 & BAAMNIGE » RENSWRACHEES o AFE
e e RAT 2 A SHEAETRYL o

Thanks to your cooperation, the sales of our products have been
on the rise. We take this opportunity to express our gratitude for your
sales efforts. ,

10 BWRE#MAROHE > RFINRARERTMEE BRAF
BHAGE » ZREMIN

We are in receipt of your letter urging payment of our account.
We regret we have been inconveniencing you through our delay in
payment. »

11 HRARFRIEITE » &iF RUAERE - |FPEFEX-

We are sorry that we have caused you great inconvenience through
the cancellation of the order.

(M%) BREGELOREES  PXEEREMARI S
—86 “HoHE -~ PR F  MEEF "R OB EBENE - BRAK
- SN 2R EERE - BRABESH AWK HLI(We) Thank you
for your letter dated~ i In reference to~%%#uutHast 758
B HESENRREASE BT c MERMERCHEKK
BHERES > EERMBERBSZEMITLUT « AARIBREY -
PBTE  LAUMRES - HETLTEREE - H&  "BAF 8K
RR” @A we; "HATE B ®il” @8 you Bl o



§2 BRM

1 A SRR R R & R it M (R R4 BPR L Formi o

I am glad to hear that your son has married. I wish to extend my
sincere congratulations to both you and your son.

2 B8R EAIAS B AT - R E R o

Thank you for your letter informing me of the marriage. I con-
gratulate you from the bottom of my heart.

3 ERMURERT » RS o
I am glad to hear that you have *recovered from the illness.
4 BEMEABEMAERN > ITRE 2 BRIBMN o MR -

I am glad to hear that you have been promoted as manager of
Tokyo branch of your company. I extend my best wishes to you.

5 G K2 BTREIK o IR EADARARE A - FRIR o Wit
- BRTURTRE ©
I am glad to hear that your new factory has been completed
in construction, and you have started operations. I congratulate you
on the completion.
6 RER  FTTEGHES AT HE A KB TERBTAR LRS- W BGE o

Thank you for your invitaton to the ribbon-cutting cerémony for
your newly built office.

§3 WFERM

1 ARTUBTHE o
A Happy New Year.
2 FRERBTEARAR ©
1 extend my best wishes to you on the New Year’s Day.



3 BRELKRBIRFFRE o

I wish you my hearty wishes for your happiness in the New Year.
4 WIRFFRR o

I extend my best wishes to you on the New Year.
S MRIRETEFRE o

Let me wish you a Happy New Year.
6 M IRBAMRLE - FFRR o

A Merry Christmas and a Happy New Year to you!
7 (BEAS R IRREF  BREEMH—F o

May this year turn out to be the happiest and the best tq you.
8 FAFBLIE ¥ » A TERI -

We are in mourning. So we refrain from sending any congratulatory
message.

§4 EME (K- kKKHF)

1 RRRSHHERFTEP L AHRET B KEMEEF
9.0 o RIASKISE PREG 1 TS EREBE 2

I regret to have learned from television news this morning that a
big fire broke out in your city. I wonder how you are.

2 RRRTERAMPEE  HHBRE T WA KKMEFRLO -
BREMERBEERKRERE o

I regret to have learned in the television news that a big fire broke
out in your city. I wonder if you are safe.

3 ARTEIEmEAE K K2R HBHRBTIMRIA] -

Thank you for your kind word the other day when a fire broke
out here.



4 BN IR K S 2B B (fFT ) MRIRT o f-or k&
B ) BRI o
Thank you for your enquiry after us when a fire broke out at our
factory on June 8.1 appreciate your thoughtfulness.
5 HE] o E I R oK B AT R KU 2B BB ORIG IR T o
Thank you for your enquiry after me when a fire broke out near
our office the other day.
6 FRICH b AR BRI R st o AR B o
Fe 0 RV O30y 45 72 fu] =
I read in the newspaper that a big typhoon attacked your district,
causing a great disaster. I wonder how you are doing.
7 OROCUETR TR YOMNER R - ?iﬂé,ﬁ!ﬂliﬁ 68

I learned from television news that your state suffered a big flood.
I wonder if you are all right.

8 TRINHEENR WIS A& F AT o
I regret to learn that you have been ill in bed.
9 FRIMMBLT A H b iy S BIR (LR MK FIEEE o fA6TR St m
RE v LI Y o
I regret to learn that you have been ill in hospital since the middle
of this month. If I had known this earlier, I should have inquired after
you much earlier.
1O FRAM MBS 032/ 905 111 R 5 6le W5 > A DB RS EE SO B (et et i fof o

We are much surprised to hear of your illness, and are very anxious
to know how you are at present.

I1 SR W BUAE %0 T R 00+ FRBLC B AR - RIS @ b
ATy o



I am happy to say that I am on a fair way of recovery and hope
I shall be all right before long.

§5 HuEM

I WMARGXRFEAND - &S
I was saddened to hear that your husband passed away yesterday.
2 EHFXAGM N o FEXBRBEROBR -

I am grieved to hear that your wife has passed away. Please ac-
cept my sincere sympathy.

3 HMESEAARARZEBREAR  KBEN o FESRER
HLHFEIE o '
I was saddened to hear that your father passed away after a long
illness. Please accept my sincere sympathy with you.
4 BEH RAFKHBUE - RESNSATREZEESN U
A BT o HEEE BRAFRCHBEZEBRATTITR -
I regret to hear that Mr. William Anderson, manager of your

company, was killed in a traffic accident on June 10.I *sympathize
with the president and all other staff members of your company.

* sympathize with ~ B~ » H~FRFEIH o

5 RAFKSEGH - L EEES K B EEIG 3k R R
B (A ) E BHAFNERZEBARTHENTBR -

We feel so sorry at the news that Mr. John Smith, President of your

firm, has died from an accident. We would like to express our deep
sympathy with you and your staff.

§6 MM



1 ERT - SR B AR o AET B I BT A BRI R AU
i o

Thank you for seeing me off at the airport the other day. I arriv-
ed at Beijing Airport at 5:00 *PM. on October 20.

*P.M. F¥ (T4 post meridiem ZB§) °
A.M. E4 (§17 % ente meridiem ZB§ ) ©

2 HAT - ERERNEI 2B SBIRATR A RSB ER - 28
KB o FRENRERR IR EE o
It was very kind of you to see met off at Kennedy Airport the

other day when I left New York. I arrived in Hong Kong yesterday
evening.

3 HRT RSB REERR > B8 - (MERRES
AR FE o ) HRBBHEIFFRR -
Thank you for the farewell party held for me the other day. (It

was a great honor for me to have such a party held.) I enjoyed it very
much. :

4 e HELEFIN > AIRBRIERE - JEE I o MR
eyt RBIERRREHER T o
Thank you very much for all you did for me during my stay in

your country. I have returned to China safely with happy memories
of my trip.

5 PR BRb KPS o IR At BakE
IR o

We have pleasure in receiving your nice letter of congratulations.
We partners here extend to you our thanks.



FE @EBEMEX

§1 HEEE

L E RARERERMBE PRGN 80 ]2 SR
=i - BERPOE -BRANEER ‘RATHRE -
Your contact with us would be appreciated when you purchase

Chinese goods here. We are sure every item of ours will *meet your
satisfaction.

* meet one’s satisfaction E¥: AME o
2HEMTEAEMMAER LD BRAFEBEE - TS o MER
BIBRTE Bt » RUASBEREBK o

Please send us samples of lace curtain cloth with catalogs and
*price lists. We appreciate your prompt attention to this matter.

*price list H*Z » EHEZEK-
3 WETHAKME TARMATHEMERSH » —ONHRR
R M A R AR o

We ask you to purchase the following goods at the price quoted
below and ship them to us on our account and risk.

4 RPMECRIFKF BAF=ZAZABHOGESE . %o
BEIRRTE » IR o LRERERT LA RIE B 24K - A A o
We are duly in receipt of your *proforma invoice dated March 3.

Your prompt attention is highly appreciated. Enclosed please find
our order for purchase.

8



% pro-forma invoice f&EEH o

5 e ZRMIRE RAFMGER : FEE 300 WAL BRI K
PR B ERRER - FRTELUREERREARRK -

Please confirm the cable we despatched asking you to purchase
300 tons of pig iron and®effect shipment by the first available vessel.
We appreciate your making the purchase at the lowest possible price.

* effect shipment EM¥RIZE > B “85E” - “fHE” o i& effect Z&)adl»
H KB~ AR R

6 REEAHEE T —@HER “RENFTAEHRKR" > 2%
FISHER (B4R o Bl BAFILISHEAMEEE » S PR - L
B RAFFEERE RO o LEFRBAT L — 8 58 B B E
HE( &HZHK) o HILITRET

We have recently introduced our new model Swan Brand Electric
Home Sewing Machine, which is *enjoying a good reputation and
sale. We have heard of your name as a dealer in sewing machines, so
we are writing you in the hope that you may handle our machine.

Enclosed please find the details of the *general terms and conditions
of business, and price list. We are looking forward to hearing from you.

%* enjoy a good reputation FEH BiR o
% general terms and conditions of business —WMEEEXK » ¥EBXH
Bt o

7 MAFE X XBITRRASTRELS  BEHLCEERET R
AFBEwE TR BEHEL BT RABTREHE - KL
BIRELIRERBE BLEZKEEREE -

We have heard from Mr. John Chandler, manager of the Tokyo
Branch of x x x x Bank that you are looking for a reliable local *agent

here to purchase portable transistor radios. We can offer our best
services as your purchasing agent.

*agent fREEE (K- A) o



8 MAVIBRMREWELRNS - £E RATVENIRBE -
B P LRHAARSHRE S OHEeTRONBEFIIR—%
(T ) BB - A DAESR -

We are planning to *expand our business to the U.S. market.
We wish you would make a list of reliable trading firms in New York

who are interested in Chinese parasols, fans, and other bamboowares.
Your cooperation will be appreciated.

* expand business to ~market KBEK (4 &) ¥~ o

9 KM RIAH I BE 2 AR 500 BB o —RER
B EHIE BBOR o

We ask you to purchase 500 pieces *as per sample we sent you
today under separate cover. Upon receipt of your cable, we will remit
to you.

kas per ~ &Fﬁ‘"ff

10 BFR RATIPIRERRE » W SN - B 7% — 5
BABY BTHMEBEEENLHE - RAFNEEARB LB A
B ARRAMARES - 3 BRADNLKIME  HARLE
TR A R T o BRI L AR TR T R
—HREAREER AR E -

We are writing to you in the hope that we may *open an account
with you. We are a chain store, operating 30 stores across the country.
We handle men’s and women’s apparaels, underwears and other related
goods. We are interested in your products and wonder if we can han.
dle them in our chain outlet. We are enclosing a leaflet introducing

our chain business, and the details of the general terms and conditions
of business for your information.

*open an account with R~ B 3k ; £~ (8T ) B8 ( %k{iE)
®ro

11 OB 2 77 A BUeh 9 M8 F1 25 K7 1 LA Sk — T S 6 73 o MR BLIEE
ERSHTATSHES - ERF RAFHREETH &0 - MR —i
B 2 - BRI M T o BtERES -

10



