


SUSINESS
TALKS

JNGHbH

EEN RE
dweed C. Yulo §EB)




§250
NE

e BBRHBATMEHR o

GitwE  AETHEMHIOM 24 TEL: (02)3314060-3319209
BB SPTHBIES 2RISR 23T (AXEMEBL)
TEL : (04) 2232838
330 . -1 §5
AMERTEEE 32248 TEL:3-915757
BEESH R EARER AR, BA -G EREMEK

i sake , £ X ABET

wREEeE

® x—F B W
B F-—REHKRRT

CERHARE 10667 HAH 2008 11 4 48

|E : 7045525
BRER — 0512727 -2 BE HIRHES
BRF—REBEYATHAERAT

AIFRPHEBR=F309%,15 Fa M

eRE—RKRAEE 2179 B
s o—FHEK-—-B-tXE

- h A A B + — A #~ B W W
ERMEERES -
o BETHLWHELD T ®/wE . 9127307
EHiE LKA BT
o BEBMT : BEWIS wmE ,-915757
AMERTEEE 329 2
o HEBRERAT WE : 5-580280

ERGEMBEEHINERI KRB I0FEENE

%R WE® : Evergreen Book Store
136 S. Atlantic Blvd. Monterey

Parl, Ca.91754

P IR BB



EZ

BB, TR | %W 20, AARIFHE
BEREST, t 1S LEMEESAS  AMAHRAENE
£, NN T3L [ MABWWE ) ( Business Talks in
English ) ,

Ol

AEX+—H, A+ EIA NELE RN, K87 %
By SR EBAME R TR FE RN« KB,
FRSBEEALEM , b7 A ZMT B & B LBR , RT3
BRA , ERARTUM 7L SERARERG )T , 2 45— E
TH, NRABE, ARRED , HEEBunit (R2) 5, 7]
ATHEME | | RELBRAKMEMREE | WA, B
Hi o AR2H, ABWANTEROEF B RELESPL
FHEBRST , RANETROBIN,

From conversation to communication , i B & & #
Bl . [HHERNE | iR 4T . SeIMAER , SEH
BRAL MY SR M ATER

FROBRXRIT>TGRR , AR BZR , HHE N4
BELREFMIEH

me aEol

L T



e B

Editorial Staff

otf . ¥/ =4
L X 1]
¥BE-REE -HUF -BREL - H 2K
BRkde -
o &3

Mark Pengra - Lois M. Findler
John H. Voelker - Michael Hardy
oNERR /A& X
® IRmIet / ARk
© MR / M - K AE - HAR
oiT®

¥R - AW KRB R . RS
RBEX BT

 emM

ERR-MAR ABE - KLA . 2hi
LT LREEE P IS e

P

AU BMAE &S KB OR5007 - &
ERTEHTRET  ROEY % EF4o

]




2
:
. E |
g
.-
8
e | o
|3
WA

), 5%4)

LLEF 33 F1=F

SHINERELE

EBERERBE IR -ovoovemrernereven
Sﬁlﬁﬁﬁ .............................




mRERNZEAES 1

CAPTERLE] e o M EA B RS B

3
~
S
A - BN EREE E
Unit 1 PESESATEMEIRYT «oorervevverenreranans 106 ~
Unit 2 ZHERTERMIERTH oooverererer e 119 ﬁ 3
b~
ST y7 ¢ R A S 2
2
Unit 1 HRRETIR oocovereemrrrrmmnninin 126 g g
Unit 2 BIZERR - oororreerreronimnnininnnn 128 'E L]
Unit 3 EPRHEHIEE ooeeeveererererremreesanenen, 130 (ﬂ
Unit 4 BHATH et ambrnmen oA SRS 134 E:
Unit 5 KBTS —MEEG ---roroverermmeornenan 136
TG g - AWERE S
Unit 1 RORBEEHRSRHARE - o 138~



I BREXREGZER

Unit 2 BEYWZiE- &R  FARHRE

BHBE 140
Unit 3 WEISEMHBWEBRILEE 144
Unit 4 SEREUGEHB B ovvrevvnne 146
Unit 5 FREE +ovreermrererrnessiinniiiniiienn. 148
Unit 8 3R -rrervreerreomomrreessesiininen, 151
Unit 7 BRRARHRERARE - 154
HTNI0 mRE B ARG
Unit 1 B ﬁ ....................................... 158
Unit 2 gﬁlﬁg ....................................... 166
~ Unit 3 HESH covorrerrmmmeer s 175
% Unit 4 ZEE -voeeevreomrerremsmmineniiiinin 180
§ T I T R Ty ———— 185
2 Unit 6 {2 - BE g e o e 189
N .
@3 Y EABNRREE
g ; Unit 1 ﬁgjj ....................................... 196
- % Unit 2 BZ FZERE ooeereerereenineninennens 199
% % Unit 3 ﬁgg%a;gg;&_ﬁ ........................ 206
(ﬂ = Unit 4 BESE - B8 0 R coeererrmmemmenienns 212
PApdE. PYD AR RE
Unit 1 D FIRIER -corrererrermmnnsennsesennenenan 220
Unit 2 @$ZFE§ ................................. 227

Unit 3 BREZEFIIRE oo 230




t e fTHRITH A
2. P MHEHGRK




2 HRAENEZ

How to set an appointment
Bluls[1N[E[S[S MARETO®
e <HEME>
f .+ What time would be convenient for you?
F BREHR 15 H TR 7

- Any time you say. EBRHEREREAL ,
- We'll be expecting you. TMMEHAR EAVSIZK ,

» RENTN =

M I'd like to make an appointment HKREHEBFHNRE

to see you.

B I'd like to come and see you. BHEEXRE,

B Would it be possible for me BRERENERA LI
to talk to you in person about HH?
that ¢

M I'd like to see you at your MPHENE , BEER
earliest possible convenience. ERE

W Could we get together and dis- ﬁﬁﬁﬁ$ﬁ_‘é§§7ﬂ‘:——ﬁ ,
cuss it a little more? SR REUE?

in person 8 ; XA  at one's convenience EFH BN R
get together X




Chapter [ HITH® . GHXMEMSET 3

Could we meet and discuss the

matter in a little more detail ?

I wonder if it would be pos-
sible for us to meet at your
earliest convenience and dis-
cuss the matter in a little

more detail.

Could I see Mr. Booth some-

time this week ?

Should I visit you, or would
you like to come over here

and see our setup?

Would you like to come to

my office ?

KM AT , 2R
— Bh5E A E ARG 2
MEFHERFE , AR
THEREMECHE , BSHR
—HEABHME .

A
THEA HEAESE (RS A O (RS
B, RRmEE?

BEERFSE, SERLE
FEER ,, BERMBELE
&9

EEABRRBABAE ?

» WMES S ERORSM »

What time would be conven-

ient for you ?

M When is it convenient for you?

When would it be most con-

venient for you ?

n When can we meet to talk ?

*n

f+ BB IR 4575 (69E 2

 RERE B AR5 GEE 2
tBERHR R R E 2

B B RFE T LR Bk —%?

wonder ('wandaJv. M3 ; IO

setup Uset,apl 7. SME K



ERAEWAE
= PR S MR R =
Please call on me when it is %Ef&ﬁﬁﬂ’\]ﬁﬁ*ﬂﬁ o
convenient for you.
Please call on me anytime it BEEAESFENRRERR,
suits you.
W Any time you say. B4 BERBTLL ,
Any time between three and SR AR M EMARNS
five. W,

B I'm free after three o'clock.

M I'll be out of town tomorrow,

but almost anytime after that
would be fine with me.

R I'm expecting some visitors
W"‘-

tomorrow morning.

I'm afraid I'm busy all day

tomorrow. *

I'm sorry, I, have an appoint-

ment.

*
*

call on 5b. GHMBMEA

SRS, BRRART .

R HEB A, A,
Z @A R, RAPHA
o

BXE |, RESHBEWER,

PR K , RERIC

K, RAEEOE

suit (sjut Jv. @A i H~FHE

expect [1k'spekt ) v. IS ( HABSH , ERESRANRTIEE ) 2K,

R ERAAE)
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» REFDIMEM »
B 1'd like to meet you at three BETF=ZRNGEBRE
oclock in the afternoon. . Hm,

W 1d like to see you tomorrow if MELAREM , BMEBEE

you have time. x2RE& .
W How about tomorrow at ten ? K+ BE R Q
B How about the day after tomor- BEREER?
row ?

B How about eleven o'clock in my T+ —REBHORAEZER

office ? R

B Could we make a tentative appoint-  FFRE/R8E Wes WL, ",

ment for, say, Thursday at two ENmRE?
o'clock ¢

B Are pou free next Tuesday at two TE RS20 9
o'clock ?

W Is that convenient for you ? HERUEHIAFE?
B I'll see you at eleven. +—-%8,

) = KIFSDI R »
» We’a’pf expecting you. B GBI ,
L ;ie’ll be waltx;lgf;)r you.u BMEBE XL

tentative ('tentotiv] adj. W ¥ wail for % ; 4
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I'm looking forward to meeting you. HEAGHELCERT .

® See you soon. , BR.

* AMPOEMITRER »

B Please call me again to let me TEREE, FHITEEE
know when you're coming. EFHRE

W If you have any problem, just MREAEMEE, 3T
call and let me know. T BEXREHFRE,

M If you have any trouble, give MREBFFEE, FTE
me a call. BERE

B In case you have any trouble, BE—EETMEY, TR
call me, HERRT

* EFDBFMABHHACHAT) *

% How do I get to your office? WERFIEHREE ?

# Could you tell me how to get to BEARBESE 3R , (EBR IR
your office ? M ?

% How will you be coming, by taxi B EREK 2 ET R B
or bv bus ? PEU/NY W
The taxi is e iastest way to come, BETH AR,

* % SN e ememem e e

look fornard Lo 3y ooy in case % ; Ay - pet to fﬁ]ii
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@ We're not far from Central Bank
of China.

M Our office is just a short walk

from the Taipei Cit\y’z:ouncil.

e

B Do you know how to get to the
Taipei Station by bus?

B Do you know how to go to the
Ministry of Audit 9

R Do you understand the way to the

Ministe}.y ‘of Educat ion?
B Do you know the Taipei
Hilton Hotel ?

B Our company is in a building
near the Taipei Hilton Hotel.

B Go out the south exit of Taipei
Station. ’

B When you go out the south exit,
make a right turn and go about

fifty meters.

L 3
&

council (‘kavns] 3 7. @y

et Cgkaie ) 0

BMERRFRBITTE,

BRALTRALT AR,
RE—/I\BBKE

BaEERELES AL
KE IS ?

EREEEEET B ?

EREB BEBKE 2

«

AT L% B
&2 ,

RFIA TSI BE
WIS KT — BR E K,

7E & Jb Ak S T 4
0o

BR—EHEato, [
ERBEANWETAR,

audit ('odit ) n. B HiEHE
meter { ‘mita) n. AR ; %
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B Turn to the right at the inter-
section and you'll see a highrise

in front of you.

B Turn right at the second in-
tersection and you'll see the

Duke Building on your left.

lgg)ur office is on the tenth

" floor.

R Get a taxi and ask for the
Ambassador Mansion on Sec. 4
Chung Hsiao E.Rd. and the .
driver will understand.

EtFHROAER, K6e
B — bl SRR ERT .

EB_B+FROMEN,
EREEALRANELD
EM 9, o

BEMARETR,

WM EE , REIEFE
RN RN AN , 8
BBLMET .

= WH DR »

M I'm afraid 1 have to cancel
our appointment,

W I'm afraid Il have to post-
pone our appointment.

M Somethings come up., Can we
make our appointment a little
later ?

BREBDADNBRMVE,

BRE D AREMNHNE
o

BAET-RER, AATAXR
ALENeE—T 2

intersection (,inta’sekfan) 7 +F K0

highrise ('har, raiz I n. & Wik 54 ; B8

postpone ( post’pon] v. §E 83

cancel (’keensj J v B
ensll/
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Something urgent has happened.
I won't be able to make it this

afternoon.

I have to go to Kaohsiung to-

morrow morning.

I may be a little late but please

wait for me.
That's all right.

Would you like to n}schedule the

appointment ?

Would you like to decide on an-

other time ? \3

How about Thursday at the same

time ?

How does Frnday at the same

time sound to you ‘?

urgent {'xdjont } adj. B &1
decide on RS

BATREZNE, TFR
TEESTELRT

BLARBLRARRE
HAGR—R, T8N
HREE .

B .
BEIEEF OERR?

BENE 554 SR RS
E AV — (R A

EA A A — R, 5%
B 2

make it EREEKE S



