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Seeking Employment

Learning Objecltives

* 1o talk about personal details

* to talk about educational background

* to talk about work experience

* to talk about qualifications and special skills

* to ask about remuneration and fringe benefits

Warme-up Practice

[3 When hunting for a job, what factors do you consider important? Complete the chart

below in order of importance, and compare it with your deskmate’s, then discuss in pairs or
groups, irying fo state your reasons for doing so. ’

Factor Order of Importance

working environment

salary & fringe benefits

opportunity of working abroad

job security

opportunities of promotion

nature of company

labour intensity

work in line with the major field
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Do you know the English equivalents of the following?

1) =%l 2) BRI
3) Tl ) 4) B
5) SRBELl 6) REMI
7) SEMAN 8) HHy /A
9) BEAHE 10) HEREFHELW
11) B2 H 12) ¥4

Discuss in pairs or small groups what kind of company you would like fo work in and
state your reasons. ’

Do you think it’s a good idea for young people to hop from job to job? Why?

Do you know what a résumé or CV is? Have you ever written a résumé? What infor-
mation do you think a résumé should contain?

[3 When you go for an interview, what do you think you should do to make a good
impression on the interviewer(s)? Tick the following you think you should do.
)1) dress properly
)2) make up a little bit
)3) prepare a résumé beforchand
)4) be well prepared for the questions to be asked
)5) not enter until being asked
)6) sit cross-legged while sitting for the interview
)7) answer questions modestly
)8) brag about your abilities or facts
)9) lower your head while answering questions
)10) give false information

P N N e T T N
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Word List

classified| klasifaid | section “sek[on]
job advertisement [ advottisment
recruit] rikrut ) vt .

appearance [ opiarions | n.
competent [ kompitent] adj.

brag [ breeg] vi .

exaggerate | igzaed3oreit | vt .

résumé [ 'rezjumei] n.

CV = curriculum [ ka'rikjulom] & vitae [ 'vaiti:] (BrE)
interview [ intovju:) n. t.
interviewer [ ‘intovjuz] n.
interviewee | jintavjwi:) n.
applicant [ plikent ] n.

candidate [ keendidit] n.

personal data [ deito] = personal information
date of birth

place of birth

gender ['dzenda] = sex

nationality [ nefoneloti] n.

marital [ 'meeritl] status [ steitos ]
single ['sipgl] = unmarried
married [ ‘meerid ] adj.

divorced [ divost] adj.

separated [ ‘seporeitid ] adj.

hobby [hobi] n.

health [hel®] condition [ ken'difon]
near-sighted

contact lenses

height [hait] n.

weight [weit] n.

personality [ pesonelati] n.

character [ kerikta] n. RS
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Unit 1
outgoing [ ‘autgouin] adj. S [m]
reserved [rizowd] adj. Wi TRES
adaptable [ 3'daeptobl] adj. A% RE 77 38 B
sociable [ soufabl ] adj . #H32
family [ femili] n. KEE
harmonious [ ha:meunjes | adj. FEE HY
educational [ edjurkeifanal] background [ 'baekgraund ] HEHR, 20
faculty [ faekalti] n. AN
department [ di'pactment] n. %
major [ meidze] n. & wvi. Fl
to major n
specialize [ ‘spefolaiz] in} X
miﬁor (‘maino]n., vi.& adj. Blf&
to minor in
speciality [ spefizliti]n. 534
course [kos] n. i
graduate ['gmzdjueit] vi. Bl
graduation [ greedju’eifan] n. el
graduate [ ‘greedjuct ] n. Eer A
graduating student N Jei Bk A=
diploma [ di'pleume] 7. X
certificate [ satifikit] n. L+
degree [digri:] n. F A7
Bachelor [ ‘beetfolo]of Arts [ais] = BA AN
Bachelor of Science [ ‘saions] = BS WA AN
Bachelor of Eaws = LLB BEFETL
Master [ masto Jof Arts = MA XHFM A2
Master of Science = MS B A2
Master of Laws = LLM AR+
Doctor [ ‘dokta](Ph.D) n. Ht
proficiency [ profifonsi] test 7K - 3
TEM 4 = Test for English Majors Grade 4 FEE W HEEFE R
TEM 8 = Test for English Majors Grade 8 FERWARER
College English Test Band 4/6 KEFIENR/ 7NEH B
work experience [ iks piorions ] THEER
position [ pazifon] n. B
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job title ["taitl] n.

QC inspector [ in'spekta] n.

specification [ spesifikeifan] n.
performance [ pofomens] n.

promote [ pramout ] .

promotion [ promeufon] n.

decent [ 'dizsnt] adj.

qualification [ kwolifikeifon] n.

special ['spe_[el] abilities [ a'bilitis ]
special skills

responsibility [ risiponsobiliti] n.
contribution [ kontribju;fan] n.

public ['pAblik] servant | ‘savont] = civil servant
career [koTio] n.

contract [ kontrzkt] n.

probation [ probeifon] n. = trial period
put .. .on the permanent [ ‘pomonant ] payroll [ peiroul ]
eligible ['elids,ablj adj.

pay rise = pay raise

expire [ iks'paia] vi.

reference [ reforans] n.

fringe [ frind3] benefits [ "benifits |
remuneration | rimjunorei Jan] n.

health insurance [ in'fusrens] n.

life insurance

unemployment[ ‘anim'ploiment ] insurance
year-end bonus [ bounas] n.

management ( ‘meenidzmont ] mechanism [ 'mekonizm ]
accommodation| akoma'deifon ] n.
transponation[ ‘tr&nsm:'teifan] n.

eat out of the same big pot

promote sb. by favoritism ['feivaritizam]}
appoint sb. by favoritism

promote sb. based on merit ['merit]}

appoint sb. by merit
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Listening Activities

D Mary would like to hunt for a job. She asks Jack to give her some advice on how to

get a job. Listen to their conversafion and answer the questions.
1) What’s Jack’s position?
2) What kind of company is he with?
3) What's his advice on looking for a job?
“a.

b.

4) What does he advise Mary to do or not to do in an interview?
a.
b.

C.

m Listen fo the first part of a job inferview and complete the following table.

Name

Age
Place of birth

Marital status

Present address

Nationality
Health

Personality
Hobbies

Family

Listen to the second part and complete the following table.

Duration of | . . Average " Degree or Diploma
School Attended Schooling Major | Minor Seore Obtained

1)
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Listen to the third part and complete the following table.

Work Unit | Length of Service Position Responsibilities | Reasons for Quitting

E] Listen to the fourth part and complete the following table.

Reasons for joining the company 1)
2)
Qualifications & Special Skills 1)
2)
3)

Starting Salary Expected

Working Days & Hours

Fringe Benefits

Trial Period

Contact Phone Number

E-mail Address

Model Dialogues

Dialogue 1

(A = the receptionist, B = job applicant . )

A
{5
A

=)

Good moming, Miss. Is there anything I can do for you?
Hi. Good moming. 1’ ve come at your invitation for an interview.
The interview takes place in the office of the Personnel Department. I think the Personnel

Manager is expecting you.

. Could you please tell me where the office of the Personnel Department is?
. It’s on the sixth floor. Take the lift over there, and it" s the second door on your right

when you get out of the lift.

- 1 see. Thank you

- You’ re welcome.
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Dialogue 2

( The interviewee knocks at the door. A = interviewer, B = interviewee.)

w>w>_qu>_qu>w>w‘>w>_q:>w>

==

i i R - - A

: Come on in, please.
: Thank you.
: Take a seat, please.

Thanks.

: I’m Larry Brown, Personnel Manager of the company.

: How do you do, Mr. Brown?

: Now let’s get down to the interview. First of all, may I know your name, please”
: My name is Chen Hongli. Chen is my family name, Hongli my given name.

: What’s your present address’

. [ live at 103 Huangshi Road, Guangzhou.

: Are you a resident of Guangzhou?

No, I’m not. I’m from Shanghai.

: May I ask you some personal questions?

Sure.

: When and where were you born?
: 1 was born in Hangzhou in 1975 and was brought up in Shanghai.
: Are you single or married?

. I'm single. Just like many young people, I’m not in a hurry to get married. I think it’s

more important to develop my career first.

: 1 appreciate your attitude. Can you say something about your family?

: Yes. I have a happy and harmonious family. There are four people in my family: my fa-

ther, my mother, my younger brother and myself. My parents are in their fifties. They are

both public servants. My younger brother is at college.

: What kind of hobbies do you have?

: I'm fond of reading, sports, and traveling.

: What’s your favourite book”

: How the Steel was Tempered (BRI ERESFBLIY)) .
. What kind of personality do you think you have?

1 think I am quite outgoing, sociable, adaptable and hard-working.

: How about your health?
: My health is good except that I’ m a little near-sighted.

: Why don’t you wear glasses”

Actually, T wear contact lenses.

: What’s the strength of the lenses?
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B:

250.

Dialogue 3

A:

FG>UU>

= o W

UU>§1>UJ>U.U>UU>UU>

Miss Chen, you’ve given me some personal information. I’d also like to know something
about your educational background.

OK. Let me start with my middle school education. From 1988 to 1994, I studied at
Shanghai No. 1 Middle School. When I finished middle school, 1 went to college.

. What university did you attend?

: Fudan University.

: When did you graduate from that university?
: | graduated in 1998.

: What faculty did you study in?

: The Faculty of Business and Management.

: What was your major?

: T majored in International Business.

. Did you get a BA degree”

Yes, I did.

: Did you take any English courses during your study at Fudan University?
. Well, English was my minor. Actually, we were required to pass the TEM 4 and TEM 8

tests. I passed those two tests with honours.

. What do you mean by the TEM 4 and TEM 8 tests?

. Those are national English proficiency tests designed for English majors.

. Great. Miss Chen, what did you do after you graduated from the university?

: I joined Guangzhou Import and Export Corporation, a state-owned enterprise. I worked in

the Export Department.

; How long did you work there?
: 2 years.
. May I ask why you left that company?

. Well, there were two reasons. First, I didn’t like the management mechanism there. It

seemed that everyone ate out of the same big pot. Second, 1 didn’ t see any prospects of
promotion . People weren’ t promoted according to their ability and contributions, but due to
their relationship with leaders, that is, Guanxi. What’ s more, my specialization at the u-

niversity is not in line with my work there.

. What’s your present job?
. I’m now working in a Hong Kong funded company, Guanglong Trading Company. Though

I have a decent salary, I don’t like my work so much, for the simple reason that the work

is very easy, not challenging and creative at all. So I decided to change my job.
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: Why did you choose our company?

: Two weeks ago, I read your advertisement in Guangzhow Daily. 1 know yours is a famous

multi-national corporation. [’ m sure [ would be able to better develop my abilities if T had

a chance to work for it.

+ Do you think your present employer will let you leave your present job?

: 1 don’t think that’s a problem. My labour contract expires next month.

Dialogue 4

==}

P>

x>

> =

: Is there anything else you would like to ask me before we wind up our interview!

: Oh, right. How can we get in touch with you on our decision’

: By the way, do you have any special skills or other qualifications?

: 1 am quite proficient in English and can speak fluent Mandarin, Cantonese, and a little

French.

. Can you use a computer’

: Yes, I’m quite familiar with such software as Windows XP, Microsoft Word, Excel, and

PowerPoint.

: When do you think you are available for this job?

1 think I can start in a month.

. What starting salary would you expect?

I would expect the appropriate rate of pay for a person with my experience and educational

background .
o

. 1°d like to know something about the working hours and fringe benefits, if you don’t mind.

. We work a five-day week with occasional overtime. We’ Il offer a starting salary of RMB

¥ 4,000 a month and you would be eligible for a pay rise after your six-month probation.
As for the fringe benefits, you’ll enjoy unemployment insurance and health insurance, as
well as a ten-day paid vacation a year. In addition, you’ 1l receive a year-end bonus,
which is based on your work performance and contributions to the company. Any more

questions’

: No. I think I’ ve got all I want to know.

2

. You can contact me by phone. My telephone number is in my résumé. Thank you for giving

me this opportunity. I look forward to hearing from you soon. Goodbye.

: Good luck to you. Bye.



