e £H

=ANCA Srs

7 . Feas . :
. 7/1/7'/7// Arade and “Ceonemiée

s
(@ //7//»%

I EXTINR 5 R 55 R L



S Sh 2 T B RXE W SE RTINS

oz BB i

(f&iT#)

MREE TH

FHuNTET LM



BBEMARE (CIP) Mg

SNEHIEMEREER 2R (BiT4A) .—It
o HEXAE R S R, 2002.8

XFAME B R 5 FIENE G R IV B

ISBN 7 — 80004 — 735 -0

T.5k T.FE- I.X5RE - 35 - 8
IV .H31

P ERAE 154E CIP BT (2002) 25 037088 5

XAMETE R 5 BN R RFIH PEBEIR R EST
IEREE MR Tl A BRI ER R
(BiT4) 787 x 980 X 16 F&
BEE 33.125 B3k 558 T
B XS U B AR i R 2002448 A B2
(L AR AR 28 5) 200248 73 5 1 UKEDR
BB ARG : 100710 ER¥: 5000
BIE: 010—64269744 (%) ISBN 7 — 80004 — 7350
010—64220120 (K47 %) H-108

Email: cfertph@263. net
Rak. www. clertph. com

EM: 49.00 7T




BUIRES

(IR HEE) — B, AL B LEHALTHRRIEITAS,

B 1980 Ak, $E8 S KIMET IEERE, B AEH FL
REBEBRNRAMBEELMGEEAE, HBReEAmXERIITEL
EigsoRk, kA RMH, HtE4GRU, AEREEER,

TSR, RESE2TFLATRELE, TRIEK 46E6

SPEKFAA TRRE G, BILFBRBHFEBRFTX, FHERKE

#

, THMGEAELEARE 2, &FHH. MERHERFTHARL

B RAEBATVTZ B RATT BT, HELH (P2 F B, AW

L.
2.

e “BaRAKL, EEER, EERKR,

i

WK ITH A TH 5,
AMEERIEDT, BARiEHELA—ELREEM,
RXMTERFEE, ASAALT “$R” H “9RA”, A ET
“BRT. BRI FRL, BAAT “IHAT. BRE”. “BDFH
7. “WTQ" ## L,

CEERSEHETHCRE, $HHEF IR, BELLE

ABRIMERF R THESREBEEFAELELK S,

CHRT CRAKBERRABR, ABSEEREDEXERARE

FE A aERA,

TSR ERAAEAFALE,
CBIETRETHERACEAL, BT L THS. LFH4 B

ERHEFRE

CEETAGRAEAHA, FHRELL R, RAKERET K

1



B Kokt RERBE”, ATLEEARRTEALETNE, &K
M%ET “JBM” HiZzHies,

8. KPHMAA 1990 5% 1 K REREBFRAAKR, BEH
RIXMRELE,

HAREITHREEEES (RAEFZ—), SmEiT TN E G4
B, 24, £k, SRFGL BT HHEEA, BRET. BRARTAMR,

ABETHRT RI SR IEHERAAETAEFX T B ISR, 7+
ERERR, LABEEINE R B E S FRXG L& HM, kS Kit
FABRBEEERL

&
200245 A



Contents

Listen and Speak:

Text
Grammar
Word Study 1
Word Study 1l
Reading

Listen and Speak :

Text
Grammar
Word Study 1
Word Study {l
Reading

Listen and Speak :

Text
Grammar
Word Study 1
Word Study 11
Reading

Unit ¢ ~~-covvereveveenes
Listen and Speak:

Text
Grammar

......................................................... (1)
Greetings and Responses rro--crerreseseeeees (1)
China’ s Reform and Opening-up Policy -+-+- (2)
B A/ ( The Summary of Tenses )+ (5)
look, see, hear, listen =coocrovrerevemeeaniians (9 )
business, trade «+sseterreremeeeieenienniinn (12)
Reform in China s+« eeersvessecenreecermnnnes (14)

......................................................... (16)
lntrOdUCtionS .................................... ( 1 6 )
Intemational Trade ........................... ( 16 )
A RILEH (Sentence Construction) -+ (20)
speak, say, talk, tell «we--eeeseceesneennnn. (23)
deal, LIANSACE "t ==t rresrsseesscntecncantcceranes ( 2 6 )
[nvisible Trade ««-cecrreereeennreeeeeraaaannns (28)

......................................................... (30)
Taking Leave .................................... ( 3 O )
The Guangzhou Fair =eocevevererescceiiianiins ( 31 )
A (Indefinite Pronouns) «-»www++++- (34)
arrive, reach, accept, receive «r-treeeeeeees (37)
ECONOMY, COMLEACE ++++++++ersreerssresanreens (39)

The Chinese Export Commodities Fair -+ (41)

......................................................... (43)
Thanks and Responses ........................ ( 43 )
Tariffs  creeeeeceereriinieiiiiiiiiiiiiiiiiiii ( 44 )

l‘%{?ijblﬁ] (Modal Verbs)  reeereeceneeenan (46 )



Contents

Word Study 1
Word Study 11
Reading

Listen and Speak:

Text
Grammar
Word Study [
Word Study 11
Reading

Listen and Speak:

Text
Grammar
Word Study [
Word Study I
Reading

Listen and Speak:

Text
Grammar
Word Study 1
Word Study 1I
Reading

Listen and Speak:

Text
Grammar
Word Study 1
Word Study 1l

become, turn, GO, COME *trorsrseresrennens (50)
market, price «++ e eeeseseereseeienieneaneeens (54)
Customs Duties =-reresrrerrserrietineansiiene. ( 56 )
......................................................... (58)
Expressing Opinions -------«---resssmseesse- (58)
The Language of Modern Business Letters -+ (59)

B BNES (The Passive Voice) (—) - (62)
think, find, feel, consider «+::seserreseeeees (65)
supply, demand ++eesessrreeeeranneennaneanes (69)
Effective Business Letter-Writing ++«+++++* (71)

......................................................... ( 73 )
Making Requests .............................. ( 73 )
Firm Offer and Non-firm Offer ++-«-------- (74)
BBIEZL (The Passive Voice) (=) -+ (82)
giVe, Send, get, gain ........................ (83 )
buy, sell =+ereereeresrmnnnrrnniieiiiinenieees, (87)
Some Letter Specimens ........................ ( 890 )

......................................................... ( 9 2 )
Plans and Intentions ===+ +c+ resseeeanaceceacs ( 92 )
Payment .......................................... ( 93 )

%EIE (Complex Object) ............... (100)

ask, want, call, request «---+esereeerreenns (101)
Cormnodlty, StOCk .............................. (105)
&)me Letter SpeCimenS ........................ (107)

......................................................... (112)
Prohibitions and Warnings =~ +--+c-+ceeveeenee (112)
Packing .......................................... ( 11 3)
EEHINLE (Position of Modifiers) -+ (116)
keep, remain, know, learn -----rreeereeeeen (118)
pay, Charge .................................... ( 121 )



Contents @

Reading

Listen and Speak:
Text

Grammar

Word Study |
Word Study I
Reading

Unit 19 ------cveevvvees

Listen and Speak:
Text

Grammar

Word Study |
Word Study [I
Reading

Unit 11 ---ccvveeereees

Listen and Speak:
Text

Grammar

Word Study [
Word Study II
Reading

Unit 12 --ocercveeennnn.

Listen and Speak:

Text

Grammar
Word Study 1

Packing for Exponation ..................... (123)
........................................................ (125)
Ability and Obligation ........................ (125)
Transportation ................................. ( 12 5)
SMEHEE/NGS (Prepositions) (—)  +oo (131)
hope, wish, like, prefer eeereceseeseeiaiannt (133)
COmMission, diSCOUNt <++tessssersarsrsrarans (137)
Some Letter Specimens ........................ (139)
........................................................ (143)
Looking for a Job =+eesesreverrrriiereianeniins (143)
Marine Insurance =-vvccccrrrereerroricannanaan, (144)
iR /NG (Prepositions) () -+ (147)
teach, show, help, offer «-=+:--eeeeeeeenianns (150)
thank, aApPreciate sttrecsrrereecaretiiiiiia, (153)
Insurance Contract rctsrsereeeessrrsaranneans (1 55)
........................................................ (158)
Offers and Responses  ++++reeverseeesernnan (158)
Rill of Lading .................................... (159)
FAARER (The Infinitive) --veeeeveeeeree (167)
begin, start, close, shut --:-----reeeeerenenes (170)
enquiry, offer eerreerreiiiiiiiiiiiii (173)
(A) Bill of Lading ........................... (175)
(B) Bill of Lading ........................... (176)
........................................................ (179)
Good Wishes, Congratulations and
Responses ....................................... ( 179)
(A) The Import and Export Contract --+-+- (180)
(B) Sales Confirmation ++=ssrrreesereseeene (181)
#4517 (The Gerund) erereereiresenieiennnn, (186)
rise, raise, arise, inCrease ccceceeceeeseses (189)



Contents

<)

Unit 13

Unit 14

Unit 15

Unit 16

Word Study 1l
Reading

Listen and Speak:
Text
Grammar

Word Study 1
Word Study I
Reading

Listen and Speak:
Text

Grammar:

Word Study 1
Word Study 11
Reading

Listen and Speak:
Text

Grammar

Word Study 1

Word Study I
Reading

Listen and Speak:

----------------

order, bid rererrerrrerseeseeiiiiii, (191)
(A) Negotiating a Contract +«=+e=s==sreer (193)
(B) Discussing Contract Terms +=++x+-++ (194)
(C) CONTRACT NO. 4114  «eeeeeveeees (195)
(D) SALES CONTRACT -eeovereeroececes (196)

........................................................ (197)

Possibility and Impossibility «=x-=r=xr=reeeaee (197)

Sales COl'ltraCt ................................. ( 197)

BAE431R) (The Present Participle) — +++-* (201)

i$ %4511 (The Past Participle) «-v-+---- (204)

take, bring, fetch, hold «=+:seeveereseeenes (206)

conclude, handle +++-++esrerrrrrrereeaenanunn. (209)

A Sales Contract Specimen ==++=+esreeeeesses (210)

........................................................ (214)

Invitations and Responses «+«teseseeersrecenaes ( 214 )

(bmplaints and Clalm ........................ (2 15 )

g@ﬁ})k/ﬁ] {Noun Clauses) oreeeereesenss (218)

advise, inform, expect, plan +eseeeeeeeeess (221)

refuse, decline +-reseesrrernremrrrmrenniiiee. (224)

Complaining Letters ----c--ecoevesereeiecene. (226)

........................................................ (232 )

Advice and Suggestions ........................ (232)

Agency  crrerrececsereenieiii (233 )

RiEMA] (The Adverbial Clause) «+w«++++ (238)

walk, leave, move, stop «-+eeereesseeeseees (243)

ASSUTE, INSULE  +++ewreererrerrmemmmimnenennnnes (246)

Exclusive Sales Agreement =~ «++eeveeeereseeees (247)

........................................................ (253)

Expressing Anxiety, Surprise and

..........................................

Pleasure



Contents

Unit 17
Listen and Speak:

Unit 18
Listen and Speak:

Unit 19
Listen and Speak :

Unit 20

Text
Grammar
Word Study 1
Word Study I
Reading

Text

Grammar
Word Study 1
Word Study II
Reading

Text
Grammar
Word Study I
Word Study I
Reading

Text
Grammar
Word Study [
Word Study I
Reading

Listen and Speak
Text

...............

A letter of Credit
F1B M) (The Attributive Clause)

...............

seem, appear, happen, cause
favour s advarltage ------------------------------

An L/C Specimen ..............................

---------------------------------------------------------

Communications and Repairs

.........

Examination of a Letter of Credit

it WA (The usage of “it™)

..................

............

try, intend, mean, attend
interest, pI‘Oflt .................................
How to Write a Letter Asking for L/C

Amendments

....................................

..........................................................

Preference, Likes and Dislikes «+-+-+reeere-
Advertising .......................................
#iAIE (Parenthetical Statement)

lose, miss, save, spend

.........
.....................
.................................

agree, confirm

The Big Business of Advertising

.........................................................

Blame and Complaint

.......................................

Promotion
BHUES, (Subjunctive Mood)

care, mind, decide, promise

............
...............

regret, satisfy
Talkmg About Marketlng .....................

.........................................................

.................

Certainty and Uncertainty
Marketing

.......................................



Contents

Unit 21
Listen and Speak:

Unit 22

Unit 23
Listen and Speak:

Unit 24
Listen and Speak:

Grammar
Word Study 1
Word Study [T
Reading

Text
Grammar
Word Study [
Word Study I
Reading

Listen and Speak
Text

Grammar

Word Study 1

Word Study 11
Reading

Text
Grammar
Word Study I
Word Study Il
Reading

...............

B (Inversion) reeerersesremererrrensnananes (333)
forget, remember, fail, succeed ---->c+--- (335)
ship, deliver =srereeoeemerrecereiioniiiiinn.e. (338)
Marketing Miz eoeeeeeerervonneriniiiiiiiieen. (340 )
.......................................................... (343)
Apologies and Responses +:=:oreeeeresecnes ( 343)
Bank Services s-rcrrrreererersisetatticiiiiinicess ( 344)
B B84) (Elliptical Sentences) ++e«xserrereses (347)
manage, deal, settle, arrange <++eceeeeeee (350)
COVET, effect +--versrrrrrrrrmmrrmmimrieiniiinis (353)
The International Monetary Fund (IMF) (355)
......................................................... (358)
Asking for Permission and Responses -+ (358)
Market Investigation ««--«--+++«seeessseessees (359)
@% (Negation) .............................. (363)
run, stand, grow, fall +--s-eeereeeeeemsarnnn. (366)
draft, draw =weeeeeeeerreererermmieennen.... (371)
(A) Why does the world Market tend to be
bearish? -ccecvvreeececieiiiiiiiiiniin., ( 373 )
(B) Request for Information on Market

Trend ««-eveeereerererneernrmnrriennennns (374)
......................................................... ( 376 )
Making Appointments ........................ ( 376 )
E-commerce sorceerreriiiiiiiiiiiiiiiiii, ( 377 )
WA (Word Building) «--e-veeereeereeses (386)
lie, lay, play, put eeeseeereereererreniens (388)
refer, subject +++eeeeeserereeminnnnieininen, (392)
What are Status Inquiries? ++++eeeeeeeeeeeeee (394)
......................................................... (397)
Prediction, Conjecture and Belief ~ +++«+--- (397)



Contents @

Text The World Trade Organization (WTQ) --+-- (398)
Grammar *,T{‘ﬁﬁlé} (Punctuation) -eeseeesereceserees (406)
KEMNM (Capital Letters) --e-ervereeseeres (409)

Word Study 1 make, let, work, use roeereeeerreseseeeeeees (410)
Word Study I PCE, X *teteeetsesssasustoreiuiiiiiiisntaninne (414)
Reading China and The WTQ)  cereeveerreeranreenaenes (416)
Appendix ..................................................................... (419)
L EIME BRI oo everererrre (419)
1990 415 (3 H) ............................................................ (419)
1990 ££ (9 F ) v (424)
19915;—: (SH) ............................................................ (432)
1992 ﬁz 9 )EJ) ............................................................ (439)
1993 4F (9 H) rereoememm e (446)
1994 £ (9 H) weveermrmeniniiiiiii e (453)
1995 4F (9 H ) wevervrereeneniimniiiiiiii it (460)
1996 4E (11 H)  corvererereiiiiiiiii ittt e (467)
1997 & (9 H ) oo (474)
1998 4F (9 [ ) oecevremrreenreenmmmiaiiieie e ereeeeeeea e (481)
1999 4F (10 H)  croveremrmei e, (488)
2000 £ (9 H ) oo (497)

2001 £E (9 H) ceovvererimiiieii e (506)



Unit 1

Unit 1

Listen and Speak: Greetings and Responses
A:
B:
A:

B:

B:

How do you do?
(R 1)
How do you do?
(REF!)
How are you?
(Wb 7)
Fine, thank you. And you?
(R4F, Wi, WaFu?)
(Not very well. I have a slight cold. )
(AKEF. REFRE,)

: Good morning!

(HERI)
Good morning!
(REH))

: How are you doing?

Rt ande] 7)
( How is everything with you?)
(—YI#Rgrig )

: Not bad, thank you.

(&fy, WA

(About the same as usual. )
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(FILIRTEA )

(Just so-so. )

(B5ERR,)

Text
China’s Reform and Opening-up Policy

As a developing country, China is still backward economically although it has
made great achievements in the past few decades. In order to speed up the develop-
ment of its economy, it decided to open its door to the outside world and invigorate
the national economy through reform. Since then, great reform movement has been
well under way in all fields and China has embarked on a gradual switch from the
planned economy to what we now call the socialist market economy.

As a result, China’s economic intercourse with other countries has been increas-
ing with each passing day. Businessmen from various parts of the world are coming to
China one after another to seek cooperation with Chinese partners. Some of them
wish to negotiate joint venture projects. Some intend to invest in industrial units.
Others inquire about the possibility of transfer of technology. As a matter of fact,
there are already a number of enterprises jointly run by Chinese and foreign partners.

As an important channel to earn foreign exchanges, China’s tourism is in devel-
opment. In China, there are many scenic spots and places of historic interest, which
attract tourists from different parts of the world. When you go on a tour to some big
cities of China, you will see quite a few guest hotels which are designed specially for
foreign tourists. Beijing’s successful bid for the 2008 Olympics Games will undoubt-
edly make China the most attractive place in the world.

Everywhere in China, markets are thriving. Service trade has sprung up like
bamboo shoots after a spring rain. The reform and open-door policy is giving rise to

the prosperity of China’s economy.
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Useful Phrases and Expressions
opening-up policy

make great achievements

in the past few decades

in order to (do)

speed up

(be) under way

in all fields

planned economy

market economy

as a result

with each passing day

from various parts of the world
one after another

joint venture

transfer of technology

as a matter of fact

foreign exchange

(be) in development

scenic spots and places of historic interest

go on a tour (to)
quite a few

service trade

spring up like bamboo shoots after a spring rain

give rise to
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1. As a developing country, China is still backward economically although it has

made great achievements in the past few decades.
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SMERRFE

DO
H&E, AP HI in the past ( 5% last) few decades ( 5% days/ years:++* ) it
[EPRIER, HIEBhE—RE R E B . .

Where have you been in the past days?

XILRR EBRILET?

I haven’t heard from him in the last few years. -

XILFEE—HBBBRER.

In the past few months we have been making our efforts in pushing the sale of
your products.

AR, BIT—ERES HBEEET =5

2. In order to speed up the development of its economy, it decided to open its door to
the outside world and invigorate the national economy through reform.
ATIREFEE, PEREITHET, LA%E, HEEREK,

3. Since then, great reform has embarked on a gradual switch from the planned e-
conomy to what we now call the socialist market economy.

M, —SHRBEEES TN, P EWZES BRI K%Mt
SE LT HETFHEN.

4. As aresult, China’s economic intercourse with other countries has been increasing

with each passing day.

SR, PESRAERMS RS HEN,

as a result (fE5-----MZR) BERIAH, RebS5haFHE, W,

We have improved our packing and as a result, our products have enjoyed wide
popularity in the market.

RO TR, FHERMGHETE ESRS IR,
asaresult of ... (fEHy 45 58R) BAAAL, RS540, .

As a result of limited supply, we can’t accept any fresh orders.

BFHRAR, RIIFEEZHITE,

with the result that---- (FRE; HL) BREFRITH, that J5HEth N e
AIF. Aid, XMEHAEERHBEA S, T as a result B HEBEY, 0.
We have contacted them again with the result that they accept your counter-offer.

BATRRGMATRR, LRMONEZ TR HEE,



Unit 1 @

5. Other inquire about the possibility of transfer of technology.
AR BRI ] BB
inquire /R “HR”, B about B, ERFHEIER enquire FAR “HW”
B AR BHY for R, .
The company you inquire about is a newly-established one.
PRIIFTT AR R A B R H L o
They enquire for Men’s shirts.
T B X6 2.
We have conveyed their enquiry for Men’s shirts to our Shanghai Branch.
HATHANIN B AN AREA T LES AT

6. As a matter of fact, there are already a number of enterprises jointly run by Chi-

nese and foreign partners.
HE FESR TIHFEPIEELERMSL,
ROFREFELE in fact (FEL L), in reality (FEL L), actually (LER
+), practically (5EB5 L) %,
7. Beijing’s successful bid for the 2008 Olympics Games will undoubtedly make Chi-

na the most attractive place in the world.

AL R R RS T E R R - B BB E T

Grammar
BY#S/NGS ( The Summary of Tenses )
NERIGESD NN —HEEER, ARERIESRERA Wi, HEs

TAMNE, BN, BFERNT.
1 BCAER LRI S R34 I R R



