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Unit 1 Greeting and
Introduction

o F0 9T 48

REIDENEESAES R MK, BieRpmE

FEET

AR AR BHRAASRERBTF . DB AR

NTRGHEMBEANBEHSETF. 4

BT BH L AR,

BABHFELANMPRNAZEF. SXABNERE

AL ARHEHARF, —BkF, B ATEHEF
i, &BBRE 11,
Main Characters FZEAWY)

1. Luis Sandy ( a new mechanic)
5 - RM(FVLETL)

2. Steve Young ( a salesman working in the sales de-

partment)

BFK - m(EHEB TN —2HER)

3. Tom Butler ( Luis Sandy’s supervisor)

G - BREOREW - REENEEA)




4. Ya-Lun (a new secretary here)

FELS (GFORAIAE )
5. Bob Smith (the office manager)

M R WA (D AELHE)
6. Allan Leung (new employee in office)

A - B(HAEFRNER)
7. Caroline

e \
8. Rosario (from Spain)

FEBR (T AN)
9. Kathy Taylor ( new employee in the international

§a.les division)

T - BEOMVAEBESRNERRSETIE)
10. Diane Neff ( an employee in the international

sales division)

% - TR (RSB TN —& A T)
11, Colleen Andrews (an employee in t‘r}e interna-

tional saféggivision)

T - ﬁﬁ@ﬁﬂ&@ﬁ%%%I@%}ﬁmI)
12. Phillip Monrod’ (the manager of the infernational

sales division’

1EF2L - ngkﬁﬁ%%%m%ng@>

13. Tom Robmson‘ (work in Beijing office)’
T - BEg (FELEEL TH)
c9 .



14.

15.

16.

17,

Simpson Brown ( working in Shanghai office)
FEHK - MP(ELEHELTHE)

Judy Brown ( George Bailey’s secretary)

KFE - HPOGHE - NFIREES)

George Bailey (Manager of Judy Brown)

Irih - WAk - R EE)

Mr. Parker ( representative in Belgium from
Brussels)

AT SEAE (AR B SR R By LA B B4R )

Phrases and Words #H3x<idiE

1.

introduce

I+

colleague

GiES

. pleasure

IRE

supervisor

FEA

. regional manager

X 2 3

. rushed off one’s feet

PR H




. International sales division

= Fr e B AR

. partner
=¥/ UN

representative

&

10. secretary

wH

Talk 1 Introduce Each Other

A.

B.

Hi.

YREF S
Hello.
PREF

: I'm Tommy Carey.

WRGK - BLA,

- I'm Kristina MacDonald.

SUEETRG - EREN,

: Nice to meet you, Miss MacDonald.

REMRBMR, 2 7 /ANME,

: Nice to meet you, too. And please call me Kristi-

na

B BRE N HMR T BATRA

e 4 .




A. Call me Tommy.
WEI A7 75 SN
B.: OK.
g,
A: I hear this is a great place to work.

T B R TAER T .
B: It's a wonderful place to work. T'll have to intro-

duce you to the rest of the team.

XM ARET/EN T, RELXERAR
NI EEIR

A: Thank you.
A

B. Come on.

g,
Talk 2 Meet the New Mechanic T ¥k
SERYH T
A: Hello. I'm Luis Sandy.
URAT, RIS - i,

B: I remember you! You're the new mechanic.

TIACTBAR,, IR BN B B H T
A. Yes.

71 08
B. I'm Steve Young. I work in the Sales Department.

. 5.




BREBRFER - 4, EHERLIE,

. It’s nice to meet you, Steve.

SR, RBEWRR R,

: Same here. Your supervisor is Tom Butler. He

comes in at 9.00.
RIYR R BB, MWEBEARGS - BFF
8, ALK

: Oh. Do yo have my tools?

HWHRKITAG?

. No. Ask Bill Smith. He works at the service

counter.

WA, FRBUR - BEH, RS & T,

. OK. Thanks, Steve.

SFR A, SRR

Talk 3 Meet the Supervisor ILE&E A

A:

B:

Welcome to our Service Department, Luis.

VORAR , BE B3, SR B RATIR 3R,
Thank you, Mr. Butler.

T R e Ak .

: Here’s your work schedule. You work from 8 to

5, Monday through Friday.
XRIRHTIER EE. FABRBRASTEITH

6 -




ﬁaﬁaﬁ_ﬁgﬁﬂo

. 0. K 8*00 to 5 '00

e, NSRBI

. Be here on time. Customers usually bring in their

cars early.

HERTRX B, 22 F T B SRR ZE Tk

. O. K. What time is lunch?

YR, R ARt E]?

: Go to lunch at 11:00 and be back at 12.00.

T—RELFE, TZREX,

: O.K.

Ig: e

. Put your tools away at 4:00. Don’t leave them

out

W BE TR, AZE T BB A5

. All right, Mr. Butler.

YR, BAFEISEAE

Talk 4 How do You Spell Your Name?

B EIREIRF?

A: Good morning. My name is Ya-Lun, a new secre-

tary here.
B i, R HEAS, X BRI




. Good morning, Ya-Lun. I'm Bob Smith, the of-

fice manager. How are you?

B i e, BREMBHRER, HDAZLE, K
g7

. Fine, thanks. Please call me Allan.

HARGF , Wl . IEM IR

: Welcome to our office, Allan. What’s your sur-

name?

PEIRAAAE TR, T Wit 47

. Leung.

B
®o

: How do you spell Leung?

EAPFR?

: L-E-U-N-G.

L-E-U-N-G.

Talk 5 Morning Greeting B B [0]{&

A:

B.

Good morning, Victoria.
B, BT,

Good morning, how are you?

B i fREF 7

: I'm fine, thank you, and you?

RARGF , BB, IR G 7

. 8-




e m e

B: I'm fine, too, Oscar. Hi Becky.
RAWREF, B Ko R4, &,
A: Pleased to meet you, Becky.

REBBIR, 3

C. Pleased to meet you, Oscar.

REXMILBUR, BRITR

A. See you later.
e LI,

B. Goodbye.
B,

A: Bye, Victoria.
B, 4RI,

Talk 6 Seeing a Friend Before Work
THEIER THA |

A. Morning, Michael, how’re you doing?
AT, F IR IR 7

B: Pretty good. And you?
LT, VR 7

A. Same here. How’s your work?

KRR IRITIEEARET
B: Good, as usual.

jﬁﬂ ’ ﬂ&#_ﬁﬁ o




A: See you at lunch.
WA B W,
B. Okay. See you later.

#e, T ILR.

Talk 7 Introducing Oneself to a New
Colleague [ 7 [&] ZF i#t 17 B &
48

A: Good morning. Have you just joined us?
B EGF R R IRATEE B S 2
B: Yes. It’s my first day. I've just arrived, not late,
am 1? |
R, SRERE—K. KN, BEREE?
A. No, of course not. Pleased to meet you. My
name’s Caroline. What's yours?
B HUREE ., BREMLAMR, R-£5 5, Ky
tAaBF?
B. Rosario—from Spain. Nice to meet you.
FZEE R FPT A R X BR
A. Spain, eh? Lovely. What part of Spain?
- PR ARE A AT
B. Madrid. A big city.
LR E, — AN KR
. 10 -




A. It's the capital, isn’t it? Won’t you miss it,
coming to a little place like this?
EEAR, MIB? MEERA S RKIAT, R B X HE—
AN 7

B: No, I'm glad to get away. You can get rid of big
cities, you know, all those people, all the traf-
fic, the rush hour. 1 could have gone to London
instead of here, but I didn’t want to—not just
yet.
A RIBE T IRE . A E , RET DL B R
T, A ARLE N, B RO ZC T8, w5 06 i (6] , 3R A< HT LA
ERHMAEX R, HERARE, EARE,

A. No, I suppose not. 1 don’t like London, myself.

i), BRIEEEN, . ECAEREBH
B: Have you ever been to Madrid?

Y L& Ed LGy
A: No, never. I've been to Spain, though. On holi-
day with my boy-friend.
MEE, BRESTIST , EREMBRBENA.
B: Where did you go?

PR3 R L 7
A: One of the Coasts. I think it was Barcelona, was
it? About three or four years ago ... was really

wonderful. We had a great time.
e 11 -




