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Lesson One

Dorothy’s First Day

(Dorothy knoecks on an office door. )

Fred:

Dorothy:

Fred:

Dorothy:

Fred:

Dorothy:

Fred:

Dorothy:

Fred:

Dorothy:

Fred;

Dorothy:

Fred:

Dorothy:

Fred:

Dorothy:

Fred:

Dorothy:

Fred:

(from inside roor1) Come in!

Good morning.

Good morning. Come in.

Thank you.

Are you ...

I'm Dorothy Gibson.

Pleased to meet you. I'm Fred.

Oh, yes. Your last name’s Adams, isn’t it?
That’s right. '

Is Mr. Norris here?

No, he's not.

Oh. Am I early?

No. You're right on time.

Oh, Good.

There’s a coat closet over there.

Oh, thank you.

Mr. Norris’ office is over there. And that one is
Mr. Johnson’s office. Then there are two offices
in the back.

I see...

That’s your desk over there.
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Dorothy:

Fred:

Dorothy:

Fred;

Dorothy:

Fred:

Dorothy:

Fred:

Dorothy:

Fred;

Dorothy:

Fred:

Dorothy:

Fred:

Dorothy:

Fred:

Dorothy:

Fred:

Dorothy:

Fred:

Dorothy:

Fred:

Dorothy:

Fred:

Dorothy:

Fred:

Dorothy:

By the window?

Yes.

Fine.

That's Betty Thompson'’s over there.

Betty Thompson...?

Yes. She’s Mr. Johnson’s secretary. And this is
mine.

Oh. And who sits there?

Uh... Helen Robinson. She’s the receptionist.
I see.

Is something wrong?

Well, is this my typewriter?

Yes. Why? What’s wrong with it?

It’s not electric.

No, It’s not electric.

It’s a manual typewriter.

Yes.

Oh...

Isn’t that all right?

Oh, yes, of course, but...

Don’t you like manual typewriters?

No., it’s not that... It’s just that ...

Mr. Norris doesn’t like electric typewriters.
Electric power, you know.

Oh.

They waste electricity.

Yes.

What'’s the matter?

It’s dark in here,
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Fred: Oh, it’s not bad.

Dorothy: Shall we turn on the lights? -

Fred: I can see all right.

Dorothy: Can you?

Fred: Yes.

Dorothy: Doesn’t Mr. Norris like electric lights?
Fred: Well, ...

Dorothy: Oh,I see.

Fred: Electric lights ...

Dorothy: Yes, I know. Electric lights waste electricity.

New Language Points |
closet X
electric typewriter BEITFHL
electricity H,
manual F3hHiY
power HLik
turn on #TFF (I, HL2%)
electric light HLAT
receptionist {##F I
What's wrong with the typewriter? 3T FHL/E LB?
What’s the matter? /E2ZML?

EXERCISES
I. Comprehension questions on Lesson One (1% 3 —iR A

WE% F5IEM)

1. Who is knocking on the office door?
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2. What's her family name?

What's Fred’s family name?

Dorothy has an appointment with a man. What’s
the man’s name?

5. Is Dorothy early or is she on time for her appoint-
ment?

Where's Dorothy’s desk?

Who is Betty Thompson?

What's the name of the receptionist?

oW

® =

9. 1Is Dorothy’s typewriter manual or electric?
10. Does Mr. Norris like electric typewriters?
11. Why doesn’t Mr. Norris like electric typewriters?

II. Complete the following sentences with the words you hear

on the tape GREFIFZIAYIAARIREL )

1. My name is Fred. I'm ____ tomeet you.
2. Mr. Norris officeis ~ there.

3. There are two officesatthe .

4. Betty Thompson is Mr. Johnson’s .
5. Robinson is the receptionist.

6. Don't you like manual ?

7. Mr. Norris doesn’t like ____ typewriters.
8. Shallwe on the lights?

9. Doesn’t Mr. Norris __ clectric lights?
10. Electric lights ‘electricity.
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Lesson Two

Getting Ready for the Andersons

(The husband and wife are in the living room.)
Wife: I'll be back in a few minutes.
Husband: Wait! Where are you going?

Wife: To the grocery store.

Husband: Now...?

Wife: Yes...

Husband: What for?

Wife: There are a few things I forgot to get for
tonight.

Husband: I'll go. What do you need?

Wife: You’re busy...

Husband: Why don’t you make a list? I'll go for you.

Wife: You said you had a lot of work to do.

Husband:; [ do! But I can run to the grocery store for

you. That won’t take long.

Wife: Well, all right, if you think you can take the

time, I'd appreciate it.

Husband: No problem. Just make a list for me. ( Wife

makes a list, hands it to her husband)

Wife: Here’s the list, John. The Andersons will be here
at 6; 30, and I still have a lot of things to do be-

fore they come.
Husband: Okay. What time is it now?
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Wife:

Husband;

Wife:

Husband:

Wife:

Husband:

Wife:

Wife:

Husband:

Wife:

Husband;

Wife:

Husband:

Wife:

Husband:

Wife: .

Husband:

Wife:

Nearly 4: 30. Are you sure you don’t mind?
Mind what?

Going to the grocery store for me...

No, of course not. Oh, say, is there any more
coffee?

Coffee? Yes, I think so. But, aren’t you going
to ...

I think I'll have a quick cup of coffee before 1
go.

Well, all right, if you think you have time. Sit
still. I'll get it for you. (goes to kitchen, comes
back with coffee)

Here's your coffee. You're going to have to hur-
ry if you're going to the store.

Thanks.

Oh! This living room is a mess! I've got to
straighten things up before the Andersons get
here.

Oh, I'll move all these things before they come.
What are all these papers on the sofa?

Sales reports. I'll put them away.

Well, I'd better get busy. I'm going to set the ta-
ble now.

All right. ( Wife leaves, then comes back in 10
minutes.)

John...? It’s getting late. Aren’t you going to ...
Oh! Iforgot about the store! [U'll go now.
Good. Oh, by the way, I want to set the table.
But you’ve got books and papers spread all over
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Husband:

Wife:

Husband:

Wife:

Husband:

Wife:

Husband:

it. Is it all right if I move them?

No. I'll get them. They're in a certain order. And
I don’t want to get them mixed up.

What about all these books on the coffee
table?

What about them?

Shall I put them in the hall closet?

No. I'll take care of them.

John. I've got a good idea. Why don't 1 go to
the store? You can start putting your things
away.

Well, okay, if you want to. But you’d better hur-
ry if you're going! The Andersons will be here
in about an hour and a half.

New Language Points

grocery store K
appreciate i, M
kitchen B2

to straighten up HFRETF

mess JRAL

to mix up B
spread HiH. BH

EXERCISES

I. Comprehension questions on Lesson Two(ﬁ&ﬁ——ﬂ A
BEETHEE)
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Where is the wife going?

How long will she be back?

Does the husband know what to buy?

Are they going to have any visitors in the house?
Who are the visitors?

When are they coming?

What time is it now?

What does the husband want to do before going to
the grocery store?

Whose papers are they on the sofa?

Can the wife move the books and papers on the ta-
ble?

Who goes to the store at last?

What time is it now?

M. Compiete the following sentences with the words you hear

on the tape (FEFTATRIAIAIRBIBREL L)

1.

There are a few things I o get for
tonight.

[ can ___ tothe grocery store for you.

I :alillm_____ ~alot of things to do before
they come.

I'll have a quick  of coffee before I
go.

You're goingtohaveto  ifyou're go-
ing to the store.

f've ___ to straighten things up before

the Anderso-ns get here.
I'm going to set the _now.
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8. Isitall rightifl . them?
9. ‘ about all the books on the coffee

table? ]
10. You can start your things away.
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Unit Two

Lesson One

Fixing the Sink

(;’n the kitchen, the husband and wife are having breakfast.)

Wife:

Husband:

Wife;

Husband:

Wife;

Husband:

Wife:

Husband:

Wife:

Husband:

Wife:

Husband:

Wife:

Husband:

Wife:

You don’t have to go to work today, do you?
No, it’s a holiday.

What are you going to do all day?

Oh.1don’t know. Why?

I was just thinking about the leak in the kitchen
sink. Maybe today would be a good time to fix
it.

Well, okay, I guess I could do that.

It shouldn’t take too long.

I'll have to go to a hardware store to get some
things.

Oh. Will the stores be open?

That’s right! Today’s a holiday. They're prob-
ably closed.

They may not be. The grocery store’s open, and
the drugstore is too.

We'll have to call and find out.

What do you need?

Some washers and a piece of pipe.

I think there are some washers in the tool chest
in the garage, I don’t know whether they're the



