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INTRODUCTION

ABOUT THIS BOOK

PURPOSE OF THE BOOK

This book is intended to prepare students for the TOEFL® (Test of English as a Foreign
Language) test in both its paper and computer formats. It is based on the paper format first
introduced in July 1995 and the computer format first introduced in July 1998.

Longman Complete Course for the TOEFL® Test: Preparation for the Computer and Paper Tests
can be used in a variety of ways, depending on the needs of the reader:

¢ It can be used as the primary classroom text in a course emphasizing TOEFL test preparation.
¢ It can be used as a supplementary text in a more general English language course.

It can be used as a tool for individualized study by students preparing for the TOEFL test outside
of the ESL classroom.

WHAT IS INTHE BOOK

This book contains a variety of materials which together provide a comprehensive prepara-
tion program:

Diagnostic Pre-Tests for each section, in both paper and computer formats, measure students’
level of performance on each section of the TOEFL test and allow students to determine specific
areas of weakness.

Skills and Strategies for each of the sections of the TOEFL test provide students with clearly
defined steps to improve performance on the test.

¢ Exercises provide practice of one or more skills in a non-TOEFL format.
¢ TOEFL Exercises provide practice of one or more skills in a TOEFL format.
* TOEFL Review Exercises provide practice of all of the skills taught up to that point in a TOEFL

format.

TOEFL Post-Tests for each section, in both paper and computer formats, measure the progress
that students have made after working through the skills and strategies in the text.

Complete Tests, in both paper and computer formats, allow the students to simulate the experi-
ence of taking actual TOEFL tests with all of the sections together in one complete test.

Scoring Information allows students to determine their approximate TOEFL scores on the paper
version of the Pre-Tests, Post-Tests, and Complete Practice Tests.

Charts allow students to record their progress on the Pre-Tests, Post-Tests, and Complete Practice
Tests.

Recording Scripts allow the students to see the text of all the listening exercises and tests
included on the audio cassettes/CDs.

Xi
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WHAT IS ONTHE STUDENT CD-ROM

The Student CD-ROM, with 1,475 TOEFL-format questions and 200 additional writing
practice questions, includes a variety of materials that contribute to an effective prepara-
tion program for the computer TOEFL test:

A Tutorial demonstrates how to answer each type of question found on the computer TOEFL
test.

Practice Questions for each of the sections on the computer TOEFL test provide students with
the opportunity to master each of the language skills and types of questions on the test.

Test Sections for each section of the computer TOEFL test allow students to simulate the actual
testing conditions of the computer TOEFL test and to measure their progress. Writing tests can
be printed for feedback and review.

Explanations for all test items allow students to understand their errors and learn from their mis-
takes.

Diagnostic Information relates the test items on the CD-ROM to the language skills presented in
this text.

Scoring and Record-Keeping enable students to record and print out charts that monitor their
progress on all the practice and test exercises.

Screens, Buttons, and Clicking Sequences similar to those on the computer TOEFL test provide
students with practice that simulates the actual computer TOEFL test.

WHAT IS NEW INTHE COMPLETE COURSE

Longman Complete Course for the TOEFL Test has been written to include both the com-
puter format and the paper format of the TOEFL test.

* Diagnostic Pre-Tests are included in both paper and computer formats.
¢ The Listening Section includes a presentation of the Listening section of the computer TOEFL

test with its new types of passages and questions, plus the presentation of the Listening Compre-
hension section of the paper TOEFL test. For each of the new types of listening passages on the
computer test (Casual Conversations, Academic Discussions, Academic Lectures), a description,
language skills, question types, practice exercises, and TOEFL exercises are presented.

The Structure Section includes a presentation of the Structure section of the computer TOEFL
test in addition to the presentation of the Structure and Written Expression section of the paper
TOEFL test.

The Reading Section includes a presentation of the Reading section of the computer TOEFL test,
in addition to the presentation of the Reading Comprehension section of the paper TOEFL test.
The new types of questions used to test some of the language skills on the computer TOEFL test
have been included, along with the presentation of a language skill on Inserting Information.
The Writing Section includes an expanded writing skills section in addition to sample essays, writ-
ing strategies, and scoring information.

Post-Tests are included in both paper and computer formats.

Complete Tests in both paper and computer formats are also included.

OTHER AVAILABLE MATERIALS

Additional materials are available to supplement the materials included in the text:

Longman Complete Course for the TOEFL® Test: — Audio Cassettes /CDs contain recordings
of the listening comprehension exercises and tests in the text.
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Longman Complete Course for the TOEFL® Test — User’s Guide includes an answer key with
answers to all questions and a recording script with a transcription of all listening comprehension
exercises and tests included on the audio cassette tapes or CDs accompanying the text.

Longman Preparation Course for the TOEFL® Test: Volume A — Skills and Strategies, Second
Edition provides comprehensive coverage of the language skills and test-taking strategies for the
paper-format TOEFL test, including sample exercises, procedures, pre-tests, post-tests, a com-
plete practice test, scoring information, and charts to record progress.

Longman Preparation Course for the TOEFL® Test: Volume A — Audio Cassettes, Second Edi-
tion contain recordings of the listening comprehension exercises and tests in this text.

Longman Preparation Course for the TOEFL® Test: Volume A — User’s Guide, Second Edition
includes an answer key with answers to all questions, a recording script with a transcription of all
listening comprehension exercises and tests included on the audio cassette tapes or CDs accom-
panying the text, and teaching tips for each section of the test.

Longman Preparation Course for the TOEFL® Test: Volume B — Practice Tests, Second Edition
contains five paper-format TOEFL tests, tapescripts, answer keys, scoring information, and a
chart to record progress.

Longman Preparation Course for the TOEFL® Test: Volume B — Audio Cassettes, Second Edi-
tion contain recordings of the listening comprehension sections of the tests in Volume B.
Longman Preparation Course for the TOEFL® Test: CBT Volume contains examples and prac-
tice for each of the types of passages and questions that appear on the computer version of the
TOEFL test, a description of the test-taking strategies for the computer test, an expanded writing
skills section, and computer-format test sections.

Longman Preparation Course for the TOEFL® Test: CBT Volume Audio Cassettes/CDs contain
the recordings of all the listening comprehension exercises and tests in the CBT Volume.
Longman Preparation Course for the TOEFL® Test: Bonus Test Disk contains an additional test-
bank of 860 questions not found on the Student CD-ROM, which can be used by schools to give
contolled tests.

Longman Introductory Course for the TOEFL® Test, Second Edition presents language skills
and test-taking strategies for both the paper and the computer versions of the test, at a low-inter-
mediate or intermediate level. This text starts below the level of the TOEFL test and continues up
to the level of the easier questions on the test. It includes strategies and skills that are appropriate
for students at this level. It also includes diagnostic pre-tests, post-tests, and complete practice
tests in both paper and computer formats.

Longman Introductory Course for the TOEFL® Test: Audio Cassettes/CDs, Second Edition con-
tain recordings of the listening comprehension exercises and tests in the Introductory Course.
Longman Introductory Course for the TOEFL® Test: User’s Guide, Second Edition includes a
recording script with a transcription of all listening comprehension exercises and tests included
on the recordings accompanying the text, and an answer key with answers to all the questions in
the text.

ABOUT THE TOEFL®TEST

OVERVIEW OF THETEST

The TOEFL test is a test to measure the level of English proficiency of nonnative speakers of
English. It is required primarily by English-language colleges and universities. Additionally,
institutions such as government agencies, businesses, or scholarship programs may require

this test. The TOEFL test currently exists in both a paper format and a computer format.

Xiii
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THE PAPERVERSION

The paper version of the TOEFL test has the following sections:

Listening Comprehension: To demonstrate their ability to understand spoken English, exami-
nees must listen to various types of passages on a tape recording and respond to multiple choice
questions about the passages.

Structure and Written Expression: To demonstrate their ability to recognize grammatically cor-
rect English, examinees must either choose the correct way to complete sentences or find errors
in sentences.

Reading Comprehension: To demonstrate their ability to understand written English, examinees
must answer multiple choice questions about the ideas and the meanings of words in reading
passages.

Test of Written English (TWE): To demonstrate their ability to produce correct, organized, and
meaningful English, examinees must write an essay on a given topic in thirty minutes. The Test of
Written English (TWE) is not given with every administration of the paper TOEFL test.

The following chart outlines the probable format of a paper TOEFL test. (It should be
noted that on certain occasions a longer version of the paper TOEFL test is given.)

Listening Comprehension 50 questions 35 minutes
Structure and Written Expression 40 questions 25 minutes
Reading Comprehension 50 questions 55 minutes
Test of Written English (TWE) | essay question 30 minutes

THE COMPUTERVERSION

The computer version of the TOEFL test has the following sections:

Listening: To demonstrate their ability to understand spoken English, examinees must first listen
to passages on headphones as they see pictures on a computer screen and then answer various
types of questions about the passages that they just heard.

Structure: To demonstrate their ability to recognize grammatically correct English, examinees
must look at sentences on a computer screen and either choose the correct way to complete the
sentences or identify errors in the sentences.

Reading: To demonstrate their ability to understand written English, examinees must read pas-
sages on a computer screen and answer various types of questions about the ideas and meanings
of words in the passages.

Writing: To demonstrate their ability to produce meaningful, organized, and correct English,
examinees must write an essay on a given topic in thirty minutes, either on the computer or by
hand.

The following chart outlines the probable format of a computer TOEFL test:

Listening 30-50 questions 40-60 minutes
Structure 20-25 questions 15-20 minutes
Reading 44-60 questions 70-90 minutes

Writing | essay question 30 minutes
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WHAT YOUR TOEFL® SCORE MEANS

The paper TOEFL test is scored on a scale of 217 to 677 points, while the computer
TOEFL test is scored on a scale of 0 to 300 points. There is no passing score on the TOEFL
test, but various institutions have their own TOEFL score requirements. You must find out
from each institution what TOEFL score is required. The following chart shows how the
scores on the computer TOEFL test and the paper TOEFL test are related:

PAPER TOEFL TEST COMPUTER TOEFL TEST
677 300
650 280
600 250
550 213
500 173
450 133
400 97
350 63
300 40

When you take the paper TOEFL Pre-Tests, Post-Tests, and Complete Test in this book,
it is possible for you to estimate your TOEFL score. A description of how to estimate your
score on the paper TOEFL test has been provided at the back of this book on pages
601-603.

Writing is scored on a scale of 1 to 6 on both the paper TOEFL test and the computer
TOEFL test. However, the score of the writing test is handled differently on the paper test
and on the computer test. On the paper test, the writing is not included in the overall
TOEFL score. On the computer test, the writing score is included in the overall TOEFL
score.

WHERE TO GET ADDITIONAL INFORMATION

Additional information is available in the TOEFL® Information Bulletin. This bulletin can
be ordered free of charge by sending a request to the following address:

TOEFL Services

Educational Testing Service
P.O. Box 6151

Princeton, NJ 08541-6151 USA

Information about the TOEFL test can also be obtained at the TOEFL® website at
http://www.toefl.org.

xXv



Xvi

INTRODUCTION

TOTHE STUDENT

HOW TO PREPARE FORTHE TOEFL®TEST

The TOEFL test is a standardized test of English. To do well on this test, you should there-
fore work in these areas to improve your score:

¢ You must work on improving your knowledge of the English language skills that are covered on the
TOEFL test.

¢ You must understand the test-taking strategies specific to the version of the TOEFL test that you are
taking.

¢ You must take practice tests with a focus on applying the appropriate language skills and test-taking
strategies.

* You must work on computer skills if you are taking the computer version of the TOEFL test.

This book can familiarize you with English language skills and test-taking strategies, pro-
vide some practice of each of the versions of the test, and introduce the computer skills
you will need for the computer version of the test. Additional practice for the paper test is
provided in Volume B, while additional practice of the computer version of the test and
the computer skills needed for this version are included in the CBT Volume and on the
Student CD-ROM.

HOW TO USETHIS BOOK

This book provides a variety of materials to help you to prepare for the TOEFL test. Fol-
lowing these steps can help you to get the most out of this book:

¢ Determine which version of the TOEFL test (paper or computer) you will be taking.

e Take the appropriate Diagnostic Pre-Test at the beginning of a section. When you take the Pre-
Test, try to reproduce the conditions and time pressure of a real TOEFL test: (1) Take each sec-
tion of the test without interruption. (2) Work on only one section at a time. (3) Time yourself
for the section to experience the time pressure that exists on the actual TOEFL test. (4) Play the
listening material one time only during the test.

e After you finish a paperformat Pre-Test, you can determine your TOEFL score for that section
using the table on pages 601-602. Then record the results on the chart on page 603. After you
finish a computer-format Pre-Test, record the number correct on the chart on page 603.

¢ Complete the Diagnostic Exercise at the end of the Pre-Test. Note which skills cause you the most
trouble.

® Work through the explanations and exercises for each section. Pay particular attention to the
skills you had problems with in the Pre-Test.

¢ Each time you complete a TOEFL-format exercise, try to simulate the conditions and time pres-
sure of a real TOEFL test. (1) For listening questions, play the listening material one time only.
(2) For structure questions, allow yourself one minute for two questions. For example, you
should take five minutes for an exercise with ten questions. (3) For reading passages, allow your-
self one minute for one question. For example, if a reading passage has ten questions, you should
allow yourself ten minutes to read the passage and answer the ten questions.

® When further practice on a specific point is included in an Appendix, a note in the text directs
you to this practice. Complete those Appendix exercises on a specific point when the text directs
you to these exercises and it is an area that you need to improve.

¢ For additional practice of the language skills in Volume A, work through the Practice exercises for
each section on the Student CD-ROM.
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e When you have completed all the skills exercises for a section, take the appropriate Post-Test
(paper or computer) for that section. For the paper-format Post-Tests, determine your TOEFL
score using the table on pages 601-602 and record your results on the chart on page 603. For the
computer-format Post-Tests, record the number correct on the chart on page 603.

e When you have completed the Post-Tests for each of the sections, take the appropriate Complete
Test (paper or computer). For the paperformat test, determine your TOEFL score using the
table on pages 601-602 and record your results on the chart on page 603. For the computer-for-
mat test, record the number correct on the chart on page 603.

¢ For additional test-taking practice, see Volume B for paper-format tests and the Student CD-ROM
Test section for computer-format tests.

TOTHETEACHER
HOW TO GET THE MOST OUT OF THE EXERCISES

The exercises are a vital part of the TOEFL preparation process presented in this text.
Maximum benefit can be obtained from the exercises if the students are properly prepared
for the exercises and if the exercises are carefully reviewed after completion:

e Be sure that the students have a clear idea of the appropriate skills and strategies involved in each
exercise. Before beginning each exercise, review the skills and strategies that are used in that
exercise. Then when you review the exercises, reinforce the skills and strategies that can be used
to determine the correct answers.

® As you review the exercises, be sure to discuss each answer, the incorrect answers as well as the
correct answers. Discuss how students can determine that each correct answer is correct and each
incorrect answer is incorrect.

¢ Two different methods are possible to review the listening exercises. One good way to review these
exercises is to play back the listening material, pausing after each question to discuss the skills and
strategies involved in determining which answer is correct and which answers are incorrect.
Another method is to have the students refer to the recording script to discuss each question.

® The structure exercises in the correct/incorrect format present a challenge for the teacher. In
exercises in which the students are asked to indicate which sentences are correct and which are
incorrect, it is extremely helpful for the students to correct the incorrect sentences. An indica-
tion of the type of error and/or one possible correction for each incorrect sentence is included
in the User’s Guide. It should be noted, however, that many of the incorrect sentences can be
corrected in several ways. The role of the teacher is to assist the students in finding the various
ways that the sentences can be corrected.

* The exercises are designed to be completed in class rather than assigned as homework. The exer-
cises are short and take very little time to complete, particularly since it is important to keep the
students under time pressure while they are working on the exercises. Considerably more time
should be spent in reviewing the exercises than in actually doing them.

HOWTO GET THE MOST OUT OF THE PRE-TESTS, POST-TESTS,AND
COMPLETETESTS

It is essential for the Pre-Tests, Post-Tests, and Complete Tests to be taken under conditions
as similar as possible to actual TOEFL conditions. You should give each section of the test
without interruption and under the time pressure of the actual test.

Xvii
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After you have given a Pre-Test, Post-Test, or Complete Test, it is important to review
the test thoroughly. The various types of tests serve different functions, so a review of these
types of tests should have different emphases. While reviewing the Pre-Tests, you should
encourage students to determine in which areas they are weak and need more practice.
While reviewing the Post-Tests, you should emphasize the skills and strategies involved in
determining the correct answer to each question. While reviewing the Complete Tests, you
should emphasize overall strategies for the complete test and, of course, take this one final
opportunity to review the variety of individual skills and strategies taught throughout the
course.

HOW TO INCORPORATE ADDITIONAL PRACTICE INTO THE COURSE

For the most effective preparation for the TOEFL test, additional practice can be incorpo-
rated throughout a course with the Longman Complete Course for the TOEFL Test as its
main text. This additional practice can take the form of practice of specific skills or of com-
plete test sections or tests. The Longman TOEFL series provides ample opportunities for
various types of TOEFL practice:

¢ Five additional paper-format tests are available in Volume B. These tests can be given periodically
throughout a course that is focused on the paper version of the TOEFL test. The additional tests
can be given either as complete tests or as individual test sections in listening, structure, and
reading.

¢ Additional practice of each of the types of passages and questions on the computer version of the
test are found in the CBT Volume. The exercises in the CBT Volume can be used with the entire
class or can be assigned to individual students who require additional work on the passages and
questions-types on the computer test (i.e., additional practice on Academic Discussions in listen-
ing, or additional practice on Insertion questions in reading).

¢ Considerable practice of each of the skills presented in Longman Complete Course for the
TOEFL Test is provided in the Practicesection of the Student CD-ROM. The practice exercises on
the CD-ROM can be assigned periodically throughout a course that uses Longman Complete
Course for the TOEFL Test as its primary text (i.e., after teaching Structure Skills 1-5 in the text,
the practice exercises for Structure Skills 1-5 on the CD-ROM can be assigned.) Using the Check
Score and Print functions found with the Student CD-ROM practice exercises, you can assign the
Practice exercises for out-of-class assignments and have the students print out the report that
shows that a particular exercise was completed, which language skills were involved, and which
questions were answered correctly.

e Practice with computer-format tests is available in the 7est section of the Student CD-ROM. The
tests in this portion of the CD-ROM can be taken either as individual test sections or as complete
tests. After students have taken listening, structure, or reading sections, they can use the Check
Score and Print functions to produce charts showing how many questions were answered, which
language skills were involved, and which questions were answered correctly and incorrectly; after
they have taken a writing section, they can print out their essays for feedback and review using
the Print function. Tests should be scheduled periodically throughout a course that is focused on
the computer version of the test, either during classroom time in the school computer lab or as
individual out-of-class assignments for students.

¢ Further practice with computer-format tests is available on the Bonus Test Disk, which contains
an additional test bank of 860 questions that are found only on the disk. The additional test bank
of questions on the Bonus Test Disk provides schools with a set of computer TOEFL test ques-
tions which students have not seen on the Student CD-ROM and which can therefore be used for
controlled tests.
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