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Memo

To:  All Staff Employees

From: Ruth Crawford

Re:  About update the telephone stype

Date: June, 24,2007

Dear Staff emplyees,

In order to the busness needed, our company should update the telephone stype we used.
Now we have a three suggestion about how to update, but I want to know how do you think
this and if you have more better suggestion, so I hope you can read attachment well and give
me your suggestion at the end of this month. Our company will place an order in next month, I
hope your suggestion will move better than commmunications company.

Yours,
Ruth Crawford
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E-Mail Message

From:
To:

Subject: Feedback of the transaction

Dear Miss Anna Brown:

Sincerely,

Wang Jun
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. Now the book has be delivered.

. L am very thank you for you to buy the Introduction to E-Commerce.

. Thank you for your brought my book.

. Welcome fo you buy some what you like.

. If you satisfied. Hope to each other introduce.

. Recently have a New book.

. Thank you for your buy <Introduction to E-Commerce>>.1 am very glad to you buy it.

. I hope you can leave your feedback after you recieve the book. Because I want to know
something about the book from everybody.

9. If you think that the book is OK, I hope you will give your friends read.

10. I hope when you take this book, you will to write a feedback for me.
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TEE, ZR—AKINERIE AT AXRBINEREHIF. BREFRERHAE, HRE
X R E AR, RERFETELHIFEE, BIEAEN B FHFREH KK
B R

0 N Nt AW -
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MASCRATHTEARE, T, 2P REFERXE, ARBREHME, YAT2mK
SR RERIGEN A XS FEINWERE AN, SMENPEERIE—AR
HAETKE, RS HENEFRR LD, MAT RS CRAERERZRIT IR
v, NItV RAXERESRSEEEFAIIBT A EEI., MRAOAFE,
IBE AN, REY, BENMAESEEE. . 210, B ARNESN A XEE
HARRK,

i I (U

WRSCES R R Rt R R PR ERER, RIFEREEE ARG
MBS TR T3, RSO EEEAR A TR FENEKR, AR E,
FEHMFE—HBAIAR, FEAREE, NAXFERELNR, WL, HHASERERAE
B, RIERREIMRIR AR, —RARMBH, S5, ERETFE.

E—RMA P EE—BRAA A EEER, EHEERSER, WERFRE. X
W IR, AT AR RS, ERENAH X, HERREE, EHEPSE—
g, ibiEE—H IR,

TRFWEHBFEE, A—HEEIWAE, FEELERORE, BHEEEAE.
JE—# LW, REERENZAAFEEEI XCERERINEREEEA,

Dear Personnel Director,

On May 13, I received a phone call from Mr. Wang Qiang from Shanghai, who was once a
fulltime clerk in your office. He was under the direct supervision of...

Dear Personnel Director,
Would you verify the employment of Mr. Wang Qiang? He was a fulltime clerk in your
office... :
AEBIB, k—BIASRE 2k, WESEMAXMIE, MHE O EEEAERE,
s NS b T 5 BEIESE 5 T By EoR, FF AT 2 SRV R A6 e
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