A BUBSEBERIIHE BFIRFE DX




LR EEIE OBV 2#2) (Oral Drills for Practical Business English) £—A<H T 54N #1T
EEIZM. REBWK. WREWLENIEE EHM. BB FRIE. BRE. £2FR
% AR, WBIRHA. FE?B?XWJ%GAﬁE, #361%a ﬂr%@%ﬁ/\#ﬁi’jﬂ S R4, E
BT,

EHEFHE. NEEE. %ﬂiﬁ?ﬁ ﬁAﬁEﬂﬂ%ﬁ ﬁfi?ﬁ? =41 "f‘Eﬁ BIE. k. Y.
ik, k. $ik¢ﬂﬂ‘]"9@)‘(ﬂ‘)\ﬁ 5!‘51445}\& CEAR. RE R, RWFNIEFIIH

R N

#o

m#E M

MR, LR,

EHERSE (CIP) iR

SCRR 4 B D IEVIGEE / BB ER. —JUa: JLESERFE MR, 2007. 11
(SF LR FIEE R B )
ISBN 978 -7 -81123 - 195 -3

Voad

I . 5.

m. g M "HE-FEiF-OiE-2 V.H319.9

rhE A 41 CIP SRR (2007) 45 159884 &

HIEHE
IR EAT
B R &
2
F X
R K
5
B %

: X PR HE. SR

: R EGE R Rt HiE: 010 -51686414
ETEREAHESTME M4 S A4: 100044

: AL R AL R A FRA 7]

: EEFHEHE

: 175 x235 ENsg. 17.25  F¥. 384 T M MP3X& 1%

: 200841 A 1R 2008 41 A% 1 KEDR

. ISBN 978 -7 —81123 —195 -3/H - 102

: 1 ~4000  EH: 29.80 T (EEE)

FEWAERRNE, FHEdrSoREAEH R EA R, SERRERARIE, RTINS

B!

010 - 51686043, 51686008; {£H 010 ~62225406; E-mail; press@bjtu. edu. cn,



.

‘p | preface

®

(LA B REBEVSGHE) EREEREACKYENERFUEHEMIET
RN CEREBMRE W — AT 5HMEMTTHEER., FEXE. ABER. MREWL
EHSIE DB,

24545r H ¥ F1& (Daily Expressions) , 15 #M% ( Receiving Foreign Guests) , 4%
AR5 (Living Services) , $#£38{E B (Social Activities) . S 53%¥] ( Business Negotiations)
MIRWENE (Sightseeing) 6 TG, 336 i, FiFAIE 25 M HAHAE ( Commonly
Used Sentences) , ZBR1ER41E (Conversation) KA, EIEMIER (Words, Expres-
sions and Notes) , FREE—HJT (Lesson 1 ~ Lesson 5) #b, HAK B ITHARY HHE
MHEAHE ., P IETRNAEES, BEGRE, BTiREa%.

ARBEFHE,. NEFEE. SRR, SAMENIR. K. B0, 87, BIE.
WX, HF. i ol FURNHARIRMAR . SMETEAR. OFAR. RS
R FUEEMN OEEIEAM .

AP B RAESNEEF A IR E 5%, 5T, SR, HAERE
%, Zhigw® TIEREE M. H2XH, B, IR, KWk,

HEHEREST, (EESETERMNIMNIERBEMRR, EHESEHE,

HTREFEKFER, BPAZZLAEFER, KDRTERN KIEELAXE
#Ho

B B
X FINEREFR
2007 %5 A



o [ contents
—

------------- .

/ o s
A\ N -
N 7
m\\ "
Unit I Daily Expressions ( H % HiE)
Lesson 1 Greetings and Farewells ( 380¥ HEB) e (1)
Lesson 2 Making Introduction ( ﬂ‘?ﬁ *Ei/n\) ................................................ (8)
Lesson 3 Requests and Help (%;k 5B E)f}) ................................................ (13)
Lesson 4 Apologies and Regrets ( EHE Eiﬁlﬁ) .......................................... (19)
Lesson 5 Congratulations and Good Wishes (R EZEE)  -rerevrreermnrrennnnninnn. (24)
Unit I Receiving Foreign Guests ({5{$/h52)
Lesson 6 At the Airport (miﬁ,ﬂ%) L (30)
Lesson 7 In the Waiting Room (Eﬁ(ag) ................................................ (35)
Lesson 8 Going Through Customs ( jj\}_@ﬁ;éqag) .................................... (40)
Lesson 9 Dn'ving to the Hotel (%ﬁ;};ﬁ) ................................................ (47)
Unit Il Living Services ( 4 7%R%)
Lesson 10 Room Booking ( T % I‘H']) ...................................................... (53)
Lesson 11 Room Service ( g %Hﬁ%) ...................................................... (60)
Lesson 12 Currency Exchange (5T 343) «+eerererrrrrrmmmmrmmnninninns etrerereranenen, (67)
Lesson 13 Dining Hall Service ( % T H&%) ................................................ (73)
Lesson 14 The Barber’s Service ( }Ekﬂﬁ%) ............................................. (81)
Lesson 15 Post and Cable Service ( HiISEEHﬁ%) .......................................... (90)
Lesson 16 Shopping ( Jms] %) .................................................................. ( 97 )
Lesson 17 Medical Service ( Eﬁ: ﬂﬁ%) ................................................... (107)
Unit IV Social Activities (#327&zh)
Lesson 18 Appointment and Visiting ( %,% _la‘ﬁ-g‘j) .................................... ( 1 17)
Lesson 19 Invitation to a Dinner ( ﬂ%ﬂg) .......................................... ( 124)



Lesson 20

Lesson 21

Lesson 22
Lesson 23
Lesson 24
Lesson 25
Lesson 26
Lesson 27
Lesson 28
Lesson 29
Lesson 30

Lesson 31

Lesson 32
Lesson 33
Lesson 34
Lesson 35

Lesson 36

At the Dance Party (%%L) ................................................ (134)
At the Export Commodities Fair ( HOFERAEZ S L) cooevevmeeeeegee (141)

Unit V Business Negotiations ( 5 Enﬁ,ﬁj )

Preliminary Talk (%] IRASHR)  cerverensserererssminoninenieniiaane e, (150)
Inquiry and Other (M JRELAL)  <oeeverevrrrrerrmrmrmmminnnieneniiiaen, (159)
Counter-offer and Counter-Counter-offer (I8 5 RIBLL) --orereveerens (166)
Acceptance and Order (33 53T ) ....................................... (173)
Payment and Delivery (ﬁ'zﬁl\'ﬁfi creeeaeraens ereisesgsieseteaniirrnrane (179)
Packing and Shipment ( £ !31_%1) ....................................... (188)
Inspection and Insurance (FIRE-GIREE)  crecvemrerrerervoniiiiiinn v (198)
Agency and Contract (fRIEGEEL) creeemvvmerieerrermnivesineennans reeeereen (206)
Claims and Settlement ( %mg'_:jﬂm%) Ceenqensanie tertseseessenenane rerienias (214)
Joint Venture (%%Z_—%%) ......... berensasesnsens S N (221 )
Unit VI Sightseeing (JifziiEWik:)

Planning the Sightseeing (ZZHETIE)  erevvrrereemreemmmmereerrmmninnnns (230)
Visiting an Ancient Palace (W EFCEHE)  -ooeeeeees e rarteeieeree (236)
Visiting a Chinese Garden (ZBWEHREIER ) . ---vereeeteevvnsrenserarions veeen (243)
Introducing China’s Scenic Spots and Historical Sites (/]*%“{EPEIEQ

BHEETTE)  eeereeresrenreen e eeiresenaes weeveresennen (249)

Saying Farewell and Seeing off (%5”5%%) Ceenaees eeeneieeearanienan (260)



Unit I - Bzms

Daily Expressions

Greetings and Farewells

#5855

5Pm1Aj

Commonly WUsed Sentences
EHOOH

1. Hello!
B’ (fREF)!

2. Good morning ( afternoon, evening) !

BE (TFF. BL) #!

3. How are you?

PREFAL 7
4. How is your father ( mother, brother, wife. .. )?
RAFE (BFE. B, KA ) kg

5. How have you been?



10.

I1.

12.

13.

14,

15.

16.

17.

18.

19.

20.

21.

22.

.o \Q';)‘éiﬁﬁ%;@i{ﬂl i
o VYl & & &8

VR ARAFG?
How do you do?
1REF !
I haven’t seen you for a long time.
RARRT.
How is everything going on?
— ARG
Fine, thanks!
REF, WAt
I'm very well, thank you. And you?
ARG, B R
Quite well. Thank you!
TREF. !
He (She) is very well. Thank you.
fth (i) 1REF, B!
Excuse me. Are you Mr. Brown?
THH—T, BEFRRARALEEG?

Yes. I'm Thomas Brown.

R, WUFEDHT - Ao

I’'m from England.
HEEEAN

Glad (Pleased) to see you.
HARRIRE

Welcome to Changsha.
PORARBIRK UK

Hope you enjoy your stay here.
A BRTEX B 18R

I think I'd better be going now.
KEREBET .

I have come to say good-bye to you all.
IR IENE

I have an appointment at nine o’clock.
ERREITA%

I have got to be going, too.

BUBET .

.2 .



Lesson 1 Greetings and Farewcl&eﬁ/ LI
#rr 5 “

23. Nice talking to you.
PRARBRAB IR R

24. Glad to have met you.
REMRIRAR R %o

25. Don’t forget to keep in touch.
BT REFK R

Dialogue 1

L. Hello, Mr. Green.
R, ek,
G: Hi, Li Lan.
M, F2,
L. I haven’t seen you for a long time. How is everything going on?
RAARRT , —OIEREFG?
G. Fine, thank you. How have you been?
REF, Wl WREREFG?
L. Quite well. Thank you. And how is your wife?
REF, Wiste IRRALFE?
G; She is very well. Thank you.
HARES, B
L. I think I’d better be going now. I have an appointment at 9 o’clock.
RERBET, LAREITAS.
G: I've got to be going, too.
RBHET o
L; Well, then, good-bye!
e, BRERIE!

G: See you later.



Mzmk Dialogue 2

L: Good moming, Mr. Green.

B, Bk,

G: Good morning, Miss Li.
B, Z/0ME,

L. How are you these days?
X8 H YRI5

G: I'm fine, thank you. And you?
RN, B, Riree

L. TI’m fine, too.
KR,

G: How is your father?
IR R GFIE 7

L. He is fine. Thank you!
ARG, i

G: Glad to have met you.

REREAR o
L: Nice talking to you!

BRI RIG IR R !
G: Good-bye.

B
L. Bye-bye!

AL

Mo, Dialogue 3
L: Excuse me. Are you Mr. Brown?

T —TF, &R R AR

B: Yes, I'm Thomas Brown. I'm from England.

By, RIESHE - i, REEEA,
L. How do you do, Mr. Brown? I’'m Li Lan, from the Hunan Light Industrial Products

.4 -



Lesson 1 Greetings and Fareweﬂ:‘-ﬂ/ ** .
iP5

Import & Export Corporation. Please call me Xiao Li.
Wi, MBS, REMER T =ML OAFNES, MRNFE!
B: How do you do, Xiao Li? Glad to meet you.
REF, N, REREMRE.
L. Glad to meet you, too. Welcome to Changsha, and hope you enjoy your stay here.
MBS RBUR . YOBREHY R, FEAEEXEI/MMR.
B: Thank you. I think I will.
i, RERLIBRMRE

Dialogue 4

G: Hello, I have come to say good-bye to you.
TREF, FRFMEIRE R

L. When will you be off?
WA AR &7

G: Tomorrow moming, at eight.

R EFNA
L: Good-bye then, and don’t forget to keep in touch.

Mo, BRY, WETHRFEEKR,

G: Good-bye and remember me to your parents.
BRT, HREERLERLT .

L: Thank you. I will. Bon voyage!
g, R—E. RFR-—HFE!

Words, Cxpressions and (Hotes
#in. XRiENER

1. greeting [ 'gristip] n. T, &

2. farewell [ 'feawel] n. 475

3. hello ['helou, he'lou] int. W, F/RMAME. HABAUGEER, WAHEITHTA
W&, BATHEERERER AT



N o

o

.o \Q:i\:mﬁ%mmﬁ
Iy

—BATHE, RELAK, KA “Hi.” 5 “Hello!” 3{ “Good morning. ”
%, XHESHARENERE, TRAREAARBA, ERUEETFER.

AR, BEAEREMA, WTEAH “How are you doing?”,  “How is
everything going?” , R AEWH “What's new?”, “What’s up?” %, BIE&HEH
“Fine.”, “Just fine.”, “OK.” %,

MRERHAN, BEE-BHEBERIEAT, WEATH “How are you?” 3% “How
have you been?”, X4 F] “Fine, thank you. And you?” 3&[EI%,

MFARRA, BEME TR, ATLAB “Mister!”, “Sirl” B “Hey! Sir!”,
“Just a minute, Sir!”, {B# i “Hey! You!”, WR-—-FiRAFLNAYEE, MY TR
EPH R, RAERETER ZE.

EEREZGE, AANERNARHALIR, RED “How do you do?” WA
i “How are you?”, X} 4 [BIZ i “How do you do?”, A7l I “Glad to meet
(see) you. ",

. excuse me MFEBEBRIE, YT “iFEMH7, “SAE, fFTHR—T". WRENHH

AR ELE, R UL “Excuse me.” (X AR), X E%E “Certainly. ” (i) ;
HEEFH THA—T, il “Excuse me.” (XAE), {BHLEF 8y EZH 2
“That’s all right. ” (&% %); WRARAIEE, ¥4 “Excuse me (F5%), will you tell me
the way to the station?” X7 ZXHRIERKREIE; WMREEFE, HFRE LR+ AM
T ERE, A5 “Excuse me.”, RIEERTSHE,

. Mr. B4, Mister MBS, ¥RATERE FROER (E85 75 861 Messrs

['mesoz]), {Htt [ THRS AT, 40 Mr. President ( 245554 ), Mr. Chairman ( I
FESE4E) , Mr. Editor (wB%ELE) %,

Mrs. kA, Mistress WS, —BATEBLZ FHRBEZAT.

Miss /NMH, AFREZ FRER.

Ms. T+, ATFBHERAASAHNLFEHERZAE. £XEH, PHFFELFRITHE
A Ms.

Sir Se4E, ATFHRIFKE, T2 BF, SMER, FRBIESZh.

Madam XA, &+, KK, AF¥AL, HFHEANELAHOLHERR, B
A, AHEIHZZH .

appointment [ o'pointmont | n. #4&

glad to have met you EX#ARFTEEHHE. HHAEHNHER TRIPEIIB,
A “Nice talking to you.”, “Take it easy.” 1 “Take your time. ” (#HX4FINiESP
B “18RE") o

to keep in touch {RIFELER

. industrial [ in'dastrial] a. Ty
.6 -



10.
11.
12.
13.
14.
15.
16.
17.

Lesson 1 Greetings and Farewe

il A=t
product [ 'prodakt] n. f=f
import [ 'impost] n. # 0O
export [ 'ekspost] n. 1
corporation [ karpa'reifon] n. (%) AF], #tH, BEA
enjoy [in'dzoi] v. %%
remember me to -+ ] eeeee wE ([AF)
bon [bon] [¥:] # ( =good)
Bon voyage [bon ywajaz] [#] —B&FEE

w...



L Desiers

Making Introduction
I 4 AR

gart :

Commonly Used Sentences
EHH R

1. May I know your name?
A7) B

2. My name is John West.
e - HHEE.

3. Allow me to introduce myself.
HAFRETBRNA.

4. I’m a tourist and businessman.

HEAIREFE R A

5. This is my wife, Susan.
XRERAHH.

6. I have come with an American delegation.

HEREREARBRA,

7. We are visiting China at the invitation of the China Travel Service.
FATR L EARTTHE R BIE T

8. May I introduce Mr. Chen to you?
ERICRR I E N BHRIE,

9. Let me introduce Mr. Robinson to you.
1ERIEE = A R B RIE,

10. Meet my friend Jane.
.8 .



11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

Lesson 2 Making Introducti

R KA K2 Yere !

Will you introduce me to that lady?
THER T BLEIAL L LG ?

I don’t think you have met Mr. Chen.
HAREARBRSEAEE

I'd like to introduce Mr. Chen to you.
RIRR BRI AR,

This is Mr. Chen, our general manager.

X RN S E A
I'm very glad to meet you, Mr. Chen.
Broed, MEMRERE .

I have often heard much about you.

VS US|

r 4 MR

I'm so glad to have the opportunity of meeting you.

FESFMEHR, REX,
I know you very well by reputation.

ABRA .

Mr. James has often talked about you.
R So A R IR R

I’s a pleasure to meet you.

R ENR,

It’s a privilege to know you.

N YN

I think we have met each other before, haven’t we?

RAEEN S E, FE?

Oh, yes. We met the other night at a dinner.

W, EH. ABKHEE EBRAVEE S E R HAT.

Have you met Mr. Chen, our director?
S AT EAE PR G
No. I haven’t had the pleasure.

L B A XFRETE.

W...



oo \Qj\:m.&%a&um r
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"Part B ’

Conversations
= &

Mm’; Dialogue 1

W,

Allow me to introduce myself. I'm John West, from America. I'm a tourist and
businessman. I have come with an American delegation. We are visiting China at the
invitation of the Hunan Travel Service and the Hunan Foreign Trade Company.
BHARFRETARNE, REXERNARE - B, REDREEMEA. K2
RXEAEERLY, RITEZWRERITHLMMBEIN AL RAREIFHER,

How do you do, Mr. West? I'm Liu Fang, the guide of China Travel Service. I have
often heard about you. Glad to have the opportunity of meeting you.

REF, HEEEEA, RS, RO ERTHEASE. REWAER, HFAR

R, BIRE.

: How do you do, Ms. Liu? Glad to meet you, too. Now meet my wife. This is my

wife, Susan.

HREF, &+, RAGREEX, FRAERMRAE, ZREHRAHHR.
How do you do, Susan? I'm very glad to know you.

WEF, B, AR RRE

Glad to know you, too.

WRREBRE

Hope you enjoy your stay in Changsha.

BARMTER S8R

W &S: Thank you. We’ll do.

i, HWAT&89,

Qﬁ
YL
ﬂm Dialogue 2

W

L:
.10 -

Will you introduce me to that lady?

HREEIERN BEBOI L LG
Yes, I'd like to. (To the lady) Hello, Mrs. Yang. May I introduce Mr. West to you?



Lesson 2 Making Introductio:ﬂ/ e o
ft 8 iR

This is Mr. West, the general Manager of the Far-East Industry Company of America.
AL, WARAE. (HBZt) R, mRA, RUTLEFHFEENTBEHEIR
57 XAiRREERTIA RN SSHEFBHREE.

How do you do, Mr. West? I know you very well by reputation. It’s a pleasure to meet
you.

TREF, FHRFFELE, AMKE, REXBIIR,

It’s a privilege to know you, Mrs. Yang.

PURRSRE, R A

Qm Dialogue 3

W

H.

May I know your name?

A Sk

My name is Huang Mei, the attendant here. And may I know your name?

T ENg, RXBAMS R, EERRE

My name is John West. I am an American.
o - HHEE, BXREA
How do you do, Mr. West? Our manager has often talked about you.

W, HIFEE, RINMNEEEFERER,
How do you do, Miss Huang? Glad to meet you.
iF, B/AMHE, RIMRERE.

Glad to see you, too.

?“4/]\&‘&1&%/\ [

,Gg
ﬂm" Dialogue 4

H;:

W,

I think we have met each other before, haven’t we?

REENAELE, H=id?
Oh, yes. Aren’t you Miss Huang? We met the other night at a dinner.

W, 2R, RARRE/NMAY? X ERMEES E R,

I'm very glad to see you again. Have you met Mr. Chen, our director?

REM N —K RN TR WS RATH FAERRSEAEG?
No, I haven’t had the pleasure.

VA, REBAXFFRER,
.11 -



H%I RSB NE

% & &2
Let me introduce Mr. Chen to you. This is Mr.. Chen, our director.

IRIEHREEN BHFE, KRB ELHLE,
How do you do, Mr. Chen? Glad to meet you.

WiF, Bk, WEURMRRE
How do you do, Mr. West? Glad to see you, too.

PREF, FHAFRE, RERRBMEX,

I don’t think you have met David, ‘a friend of mine. This is David.

BERERNRBRAAKIE? XK,

H & C; How do you do, David? Glad to see you.

ep A

'f’]‘ﬁ} s jC:E ’ ﬂﬁfﬁgﬁﬂﬁﬁg%o

Glad to see you, too.
"Part C ’

REMRIIRBIRE .
Words, Cxpressions and Hotes
i), MBNHER

. introduce ['intra'djuis] vt. N4, FMAEN B, —BEEBEELNABL LT, &

BERANFAKSE, THEEBEMANESSNEHA, REFHILEENBSH
#, STHHEHAN, REZZBINANRBAM, MPEEEMMEE, BHETH
B, MFNBAN, TAFRHE

delegation [ deli'geifon] n. fAFEHE

at the invitation of J------ i

opportunity [ jopa:r'tjuniti] n. #l<&, AL, BHL

reputation [ repju:'teifon] n. z%“, ZE, A

privilege [ 'privilidz ] n. %X, LE, FHHNFIE

director [ di'rekta] n. FAE, 4b, HHE, #EH

Far-East Industry Company 7678 Tl /2 A]

. pleasure ['ple3a] n. ¢ (W), RF

10. attendant [ o'tendont] n. RFE R, F&, M

.12 .



