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Unitl BYRHXER /1

(Establishing Business Relations)
Unit 2 #+4& %% (Price) /70
Unit 3 R/AFMER (Quality & Quantity) /83
Unit 4 &R (Packing) /95
Unit § #%3iz (Delivery & Shipment) /103
Unit 6 &R (Agreement & Contract) /123
Unit 7 %% (Terms of Payment) / 138
Unit 8 #ik{h# (Complaint & Arbitration) / 162
Unit 9 4MRRBE (Insurance) /176
Unit 10 EHEHE (Marketing) / 184
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MR C FEHMERHAE/217
MRED BMRMAE/220
MRE ANEEMAIF/ 222
BMRF MKRAIC /225

MR G WMITAIE /229

MR H BT /231

R BEEBAREHRE /239
MRJ FHABRERIFE /243
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account [okauntn. MH ;2R ;B H

#We opened an account with the Bank of China.
BMAEFRBHFALT AP,

¢ We are in the hope of opening an account
with you.
BMAZREKFTELRH LA,

#0On account of the increase in demand, the mar-
ket has advanced.
wTFERG LA, FHEB E#k,

#While setting the price, please take the quality
into account.

HEMEE AR TAEFBLEAN,
act [e=kt]v. REN4TZh

#Qur company mainly acts as an export agent on
a commission basis.
HAANE2A S H o KRERH,KRAL,

+We must act on the instructions from our home
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office.
EMLABERENI VB THE,
-3 USE3RL 74
acting manager R E £ % action 17 & , K #

Unless we hear from you within seven days, we will have to take

legal action. W R E L HENRARBGF LA, RNHFBTR

BAEFR,

activity [aekt'tiviti |n. FEZh

#Our business activities cover a wide range of ar-
ticles.
BN LFEHS L,

#We wish to expand our business activity in your
country.

BMNBY XKAKBY L FEH,
acknowledge [acknolldz]ve. 45513 ; FiA

#We are pleased to acknowledge your order of
June 20 for Tea Sets.
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A MRFBHIKERF 6 A 20 BHRRITE,

eYour company has altered the conditions in the
contract unilaterally, which we do not ac-
knowledge.
KA CRFBERESRFHFA FTHEFTRT
Ak,

acknowledgement [ acknolidzmont Jn, B, #HIA

¢ After you have received the mail, please return
your acknowledgement by fax.
MBS E , S A e AT,

& We have for acknowledgement your letter of
March 15.
% 3 A 15 BeRABBMEMKE,

address [odres]n. Htil;ve. it &bt
®My business address and phone number are
printed on the card.
HogE LR fodE AP ELL L,
#Please address your enquiries to the manager.
FR KT OAFLEE,
adjust [odzast]ve. H¥
+We have adjusted the L/C as requested.
AMNEBEERBETEAE,
#Qur price of the said goods has been adjusted to
US $ 2,000 per m/t.
LR 6 hAs LA AeR2,000£ LT,

adjustment [odzastmentn, 1§

#Minor adjustment has been made in oil prices.
LA R T A,

¢ The wording of the agreement needs adjust-
ment,
XA T =B,

i3 -Pab-3l A
adjustment of a claim & B2 ¥ ($#)
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adjuster (R BB R; (REK)E KT
liquidator =K A; HEEEA
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advice [odvais]n. i, @B
#We enclose amendment advice of L/C No. 30.
HEHFF 30 FEAENS KBS,
#We are looking forward to recelvmg your ship-
ping advice,
HAN M KB R F BB L,

#We will send the samples to your London Of-
fice under advice to you.
EMEORFHEHFLFHRD, FRHEL
o,

advisable [odvaizoblladj. ATEXAY,BER
oIt is advisable that shippment (should) be made
this month.
ARBEMAE,
oIt is advisable for you to make an immediate de-
cision.
R F LB ARt B A 5F,
advise [odvaiz]v. &40, 184 ; B

#Please advise us of the name of the steamer.
k& BT L.

#Both parties shall advise the other party by tel-
ex and thereafter send a registered letter for
confirmation.

RAERehiBrsty, FAEHF X
Bk,

#We adivse you to place your order without de-
lay.
FAVEBAR T LIPITH,

#Please keep us advised of the market situation
at your end.

MM & &tk oy (FR)GTHHR,
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affiliate [ofilieit]v. EXBER, EHM;n. KS,
BEEAR

#The merger affiliates two larger manufacturers.
BEXHEH S HF R —K,

#The L/C is to be opened by us or our affiliate in
HongKong 30 days before the shipping sched-
ule.

ERER GEA G REFESNE) FTREMT 30
¥,
;-5 PSP 3174

affiliated store im B Jk

affiliated company B% 44\ #|

18 i& ¥ #7: affilicated company, associated company,

branch, subsidiary

affiliated company R ## 4 5% 4 # b X4 A 7 i
HEEXBEMEFLREBINKREANET . HKE, 92
BHREAR";

associated company R ¥ HE D 0% R ¥, X
B 50N RSIN M EARMBARFAANGEHE AT, B
75

branch REUB A AL X R R BERATHSEH,
ELFRERLETRBIMGDAT ;4 E";

subsidiary #§ — ¥ P\ _k &4 % %/ & (holding compa-
ny) FFfA RABFEHZFLNEHEH A —F2H

THFAEYEKENF (affiliates),

against [Sgeinst]prep. 48,5 ; L+ H E 4

#We book the goods against your sample.
HMNEHRITHE

oWe checked the arrivals against the invoice.
BAVRIEE A F W,

+It is our practice that sample orders are shipped
against payment in advance.

s RIT R, RN EFUE L R KL,
agent [‘eidzent]n. REA

eWe wish to handle as an agent the goods you

SO SDEE A 1 NuUN)

) suopey ssaulsng SulysHqeIsq
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are exporting.
KMNBERERMNB O HHEGRE,

¢In consideration of your extensive experience in
the field, we are glad to appoint you as our a-
gent.
FRAGMAR -~V HEROEF B, XM
TR 438 ZARM A EATGKE,

BABRITI

buying agents ¥ 4% £ # selling agents 4§ # ¢ 5

forwarding agents i $# X 2

exclusive/ sole agent 3 ¥ {t 3

the agent carrying stock %4 X %

principal £ %

the agent of necessity Z W E i 8j R E A

HREESOVE M

to close a deal 3T HhiXl

to deal with customer complaints 4 2 B Z # %

to distribute company literature 4£ #§ / 7 f& I

to give out brochures 4+ & A 8] &4 #

to handle customer queries 4t 2 i & 5] B

to market / promote the company # /A &

agency [‘eidzonsiln. {CTRA}, 175540, R1B, th 4}

#We have decided to entrust you with the sole a-
gency for our embroideries in the territory of
Sweden.
BMNRRBHGEEARNNEEAR RGBT
K,

*I propose a sole agency agreement for bicycles
for a period of 3 years.
BEBOT— AN EH O L2 AN F O RER
2 HaL,

agree [agriclvi. B, AL OB, 5+ — B

#We agreed on L/C payment terms.
AR ARE) & AE A E XML,

¢If you don’t agree to our terms, we have to
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>>> 07
withdraw this order.

W REFTRBAEAMG &4, K5 RF R
iTE,

#We found the goods didn’t agree with the origi-
nal pattern.

BMEAK B 5 R XHRHF,

agreeable [ogrisbl]adj. (A)FER; (¥)EEM,
FES—

oWe are agreeable to the conditions of packing ;
suggested by you. =
KMBAEhFR B LEEH, =
#The designs are agreeable to the taste of this 3:2;
market. s

A3
=

XERH SRR T HHREN .,
#Two of your L/C stipulations are not agreeable
to the contract,

hFEREFRTAERELESRARHE.
allow [slavlvt. /vi. 88F ; 3%

#Could you allow us a special discount on this
article?
st F X A B AR A8 T KN oD
#We have too many commitments to allow us to
take on new orders.

EMERKE , RAFEMBLHITE,
alter ['odto]v. Bth; T

#One of our customers has now decided to alter
his choice,
BF—FE P RREABDBF,

#We should llike to request you to alter your
quotation from CIF to CFR basis.
A8 4k 4 CIF #&% CFR,

alternation [ o:ltoneifon]n, T

. 3 suonsy ssoulsng SulysTQBISH 3 otk N0 2




#We wish to state that our quotation is subject
to alteration without notice.
EMAZHANGREFRAR S B I TAKE,

#We agree to slight alteration only.

EX0PSUE 28 ST TS
alternative [o:l'tomnotiv]n, RATHLEIERIE

#We have no alternative but to give up this deal.
MBI R, REXF XS,

¢If you cannot meet the delivery date, we will
have no alternative but to cancel this order.

I RARFTAR L WM, HAR WA TR,

amend [Smend]v. #IE , B3t

#We have amended the quantity as 300 m/t.
ML i FH A 300 b,

¢Please amend the amount of the L/C to read
“2% more or less”.
R RIEN S WA H “THE 2% ,

¢ We are prepared to reconsider amending the
contract.

BEMTREHFRBXLLH,
amendment [smendmont]n. X IE , 2

#Should you find it necessary to make amend-
ments to the sales confirmation, please contact
us without any delay.

e RGMERE BB B KRB, FLHy
5&MBEAE,

*Upon receipt of your amendment to L/C No.
780, we shall effect shipment immediately.
WEIR 780 SAEMIEB A B G, KMk 1w
¥iz,

anticipate [een'tisipeit]ve, Hi}; {2
#We shall anticipate your specific enquiry.

MM AFRE R G LR H,

08 <<<
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#We anticipate a delay of two weeks in supplying
your order.

BMAHEHRBBRA/BERFTITHE .

anticipation [zn'tisipeifon]n. B}l ; {5
oIn anticipation of your order, we have reserved
the stock for you.
it BhF LT, RN A KNREGT A
A

apply [oplailve. B ;18 5
#The new rate of commission does not apply to
business already done. ;%
HOMERRERNTFEARNTD. -
#The prices quoted will only apply to orders for “ﬁ

a minimum quantity of 5,000 dozen. g

B A RALE B T 3T RAK T5 000474937 £, *
appreciate [opri:fieit]ve, BM 7
#Your approval of samples would be greatly ap-
preciated. %

o B AR R FAE R, B R AR Z
#We shall appreciate it if you will send us your E
lowest quotations for these items. b

Jm RARF F ik B S 6 RAKIRAT, RATH R E

) 7.3 & 2
approach [oprout/]ve. A0F8; iR =
#Please approach us as soon as possible. 3
HR G EMNBA . g

#We have approached the shipping company for B
booking the space. ™

FAN T BBACH D5 Bt B RLITRAL,
approval [opruvelln. $8AL, IESUHLAE ;KM

#Qur products have met with wide approval.

K6 ERCBRAT 2%,




#We cannot do it without our manager’s approval.
AHBEGPR, BN FEHLF,

L] #He bought a mobilephone on approval.
% HET—HF0, LERK,
% # Please note that goods applied on approval
i: must be returned within 7 days if not required.
% HEE, REH R R ELLAET BRES,
¥ approve Spruv]ve. #t#E, BT ;vi. BA, W
i ¢ The inspection agency shall be approved by
5 both parties.
A BBAME GRS FE,
¢ Your samples have been approved of by our
customers.
hFHRRHTEFE P GRR,

arrear [rioln. (¥ AM KRR IT(E; X

oThere are no arrears of orders.

AITEMEIET .
#They are in arrears on a hire purchase pay-
ment.

2 FAAT 3k 45 5 BALATTRIR R AT

assembly [osembli]n. 3B
#We have automated assembly line.

FMA BHREL,

assess [oses]vt. fhit, M, MB(RKRIAKEF )&
%]
o These machines were assessed at US $ 30,000.
XENBUEMAITEL,
#They assessed a tax of US $500 on the com-
modities imported.

oA 2t ik Bt o 5 W AEAL 500 £,
asset [‘msetln. (¥ AMIRF~ M

¢Our company has assets of over six million
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