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Day One —XK
Practice Test Paper 1
BElAE—
Part A
Directions:

You are doing a research project for school and require the librarian to provide you with some
information. Write a letter to the librarian which should include
1) the information you need,
2) the time you need it by; N
3) and an expression of you appreciation. =

You should write about 100 words on ANSWER SHEET 2. Do not sign your own name at the end
of the letter. Use “Li Ming” instead. You do not need to write the address.

3L
To Whom It May Concern:

| am a third year student studying in the Economics Department of our university. | am currently
working on a very important project for my year end project, and require your assistance.

There is some very important information that | must find, but | am having trouble locating it in the
library computer. Would'it be possible for you to supply me with this information? | have attached a
document stating exactly what the scope of my search is, for your convenience.

Unfortunately, this is a rather urgent matter. If you could supply me with this information by next
Tuesday, | would be most grateful.

Yours sincerely,
Li Ming
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Tips for Writing a Letter of Request:

1) When asking for someone’s help, try and provide them with a reason for helping you.
2) When you ask for someone to help you, it is very important that you show your
appreciation for the favor.
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Part B

Directions: !

Plagiarism in academic studies is becoming a major problem w(orIdWIde Study the picture
carefully. Your essay should include the following points: £
1) a description of the illustration showing your understanding of the symbolic meaning;
2) your understanding of the issue;

3) suggest counter measures.

You should write about 160-200 words neatly on ANSWER SHEET 2.
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In the illustration provided, authors of what should be unique articles peer over at their
colleague’s work. Perhaps they are looking for inspiration, but more likely, they are stealing
ideas and using these ideas as their own. It appears from this picture that everyone is guilty of
this crime; there is no start or finish to the cycle of plagiarism.

Academic plagiarism is a.problem that is not limited to one or two schools in the world. One

can only imagine that some form of academic plagiarism is present everywhere. This process
can occur innocently enough. One writer is looking for information on a certain topic and does
not cite his work properly. Other students find the second essay, and further change it from the
original text. Eventually, the original author is forgotten, and credit is not placed where it is due.

| believe that this issue is a very serious problem in universities today. The administration :
should do everything they can to stop plagiarism. This could include lecturing students on how
to properly quote references, and also raising the penalties for those who are found guilty of
plagiarism. .
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Tips :

1)Be sure to answer the question thoroughly.
2)Do not stray from the original question; stay on topic.

BT RR:

1) B E— T ERT.
2) ANEmE, Y



Day Two £ _ X
Practice Test Paper 2

AP v e
Part A

Directions: ~
You are currently living in an apartment downtown. The tenants in the apartment next door have
just begun construction on their suite. Although this is not a problem during the day while you are
at school, they continue to be very noisy throughout the evening. Write a letter of complaint to your
building manager. Your letter includes

1) a description of the problem;

2) your location;

3) and a possible resolution

You should write about 100 words on ANSWER SHEET 2. Do not sign your own name at the end
of the letter. Use “Li Ming” instead. You do not need to write the address.

3L

Dear Building Manager;

I am currently living in apartment number 1302 of your apartment complex. | have greatly
enjoyed my apartment to date, except | have been experiencing a small annoyance. It seems
that my neighbors, located in room 1301, have begun construction on their suite.

While | understand that this is a normal occurrence, especially in a building as new as ours, the
tenants continue their construction day and night. Typically their construction begins at 7:00am
and continues until 10:00pm. As far as | understand, construction is usually only allowed
between 8:00am to 5:00pm.

Could you please speak with-these tenants and ask them to cease construction at the correct time?
Your help in this matter would be greatly appreciated.

Yours Sincerely,
Li Ming
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Tips for Writing a Letter of Complaint:

1) When writing a letter of complaint, be sure to state your complaint, but do not,be rude or
overly demanding.
2) Ending the letter with an expression of appreciation is more likely to get results.
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Part B

Directions: .
It is very common in society today for people to stand back and watch a situation happening
rather than see what they can do to help. Be sure to include:
1) An interpretation of the illustration;
2) A specific example of the phenomenon;
~3) Your opinion on the matter.
You should write about 160-200 words neatly on ANSWER SHEET 2.
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The illustration provided above has a number of key features. First, it shows a woman lying
on the ground, with blood coming from her midsection. Second, there is a man running away
who is obviously the person who committed the crime. Third, there is a police officer, trying to
chase the criminal, but obviously slow in his pursuit. Finally, there is a crowd of people
pointing in the direction of the criminal but no one does anything in order to help good prevail
over evil. With so many people standing by, it would be easy for them to overpower the
criminal, yet they do nothing.

| experienced a less serious example of this phenomenon recently at the supermarket. An
elderly woman dropped one of her bags, and her food spilled out all over the floor. She slowly
dropped to her knees, attempting to gather her lost purchases. Instead of reaching down to
help her, the bystanders simply watched, or continued walking away.

I think that people should make a concerted effort to help those in need. While not every
situation is life or death, helping others can certainly encourage a feeling of friendship, and
brighten someone else’s day. People are so concerned with not getting involved with others’
affairs that we have ceased to care about others in need.
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Tips:
1) The structure of your essay should be based on what your reader will find most helpful.
2) After completing your essay, always read it over two or three times to ensure there are
no mistakes.
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Day Three =X
Practice Test Paper 3

B E=
Part A

~

Directions: ‘
You just finished a university course and received an 'A' for your efforts. However, the professor
spent many hours tutoring you in the subject. Write a letter of thanks that includes

1) a short introduction of yourself;

2) a statement of your reasons for writing the letter;

3) and a sincere expression of your gratitude.

You should write about 100 words on ANSWER SHEET 2. Do not sign your own name at the end
of the letter. Use “Li Ming” instead. You do not need to write the address. 4
I

Dear Professor Bell;

I was in your Economics 101 class last term, and | just received my mark for the term. Upon
discovering that | had earned an A in your class, | decided that | had to write you a letter to thank
you for all of your help.

During the term, | came to your office on multiple Qccaﬂqgg_@r extra help. You spent many hours
explaining the compiex theories to me, and presented them in a way in which | could easily
understand.

| sincerely hope that | will'be able to take more of your classes in the future, as | believe that you
are an excellent teacher.
=LLEE

Thanks again.

Yours sincerely,

Li Ming
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Tips for Writing a Letter of Thanks:

1) When writing a letter of thanks, be sure to explain clearly what the person did to help you.
2) When writing a letter to a person of authority, be sure to use their correct title.
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Part B

Directions:
While weddings are always assumed to be a happy time for all involved, they often prove to be -

a financial burden and strain on the parents of the happy couple. Discuss the following:
1) a description of the illustration;
2) vyour understanding of the symbolic nature of the picture; 4
3) your opinion on the matter.

You should write about 160-200 words neatly on ANSWER SHEET 2.
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Weddings usually bring about feelings of happiness and a carefree attitude. However, the
above illustration offers us a contrary view to this average idea. In the illustration above, a man
and woman carry an oversized version of the Chinese character, ‘double happiness’.

This picture carries great symbolic meaning. This man and woman are obviously parents of a
young man who is about to be married. They struggle greatly to carry the burden of their son’s
happiness, and of course that of his fiancée. Parents are often left with the financial burden of
a wedding, and sometimes, cannot handle the pressure. It is very difficult for them as their
son’s happiness is at stake.

While the situation of the parents is regrettable, | believe that this is a tradition that is based
solidly on logic. It is the duty of parents to raise and care for their children. The last financial
duty of parents, as society sees it, is to provide a large ceremony for their son’s wedding.
After this occasion, there will be no need to financially support the son ever again. While it may
be difficult for the parents, | believe that it is their obligation to their son. g
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Tips:
1) Your goal in writing an essay is not to impress your professor. Aiways write your essay
based on your ideas and information.
2) Along essay is not necessarily a good essay. Make sure your essay is as concise as
possible.
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Day Four #[1X

Practice Test Paper 4

BN

Part A

Directions:

Your roommate is out for the evening, and you really need to borrow one of her textbooks to finish
a project you are working on. You take the textbook without being able to ask your roommate for
her permission. Write a letter to your roommate which need to include

1) a description of your actions;
2) your reasons for taking the book;
3) and a sincere apology.

You should write about 100 words on ANSWER SHEET 2. Do not sign your own name at the end
of the letter. Use “Li Ming” instead. You do not need to write the address.

WL
Dear Victoria,

Last night when you were out | had to borrow a textbook from you. As you were not home, |
could not ask you for your permission before taking the book. | realize that this action was not
appropriate, as | have no right to take your possessions without asking.

However, | hope you understand my reasoning for this intrusion. | was attempting to complete a
very critical science project, and your textbook was the only place | could find the necessary
information.

I have returned your textbook to its rightful spot on your shelf. | hope this action does not
compromise our wonderful friendship.

Yours sincerely,
Li Ming
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Tips for Writing a Letter of Apology:

1) When writing a letter of apology, make sure that you do not try and place any blame on the
other person.
2) Explain your actions carefully. Ensure there is no need for misinterpretation.
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Part B

Directions:
It is very common for companies to over package their products. Study the illustration
carefully. Write a 160-200 word essay and be sure to include:
1) a description of the illustration and the quotation;
2) give possible reasons for this phenomenon;
3) your opinion on today’s packaging standards.
You should write about 160-200 words neatly on ANSWER SHEET 2.
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