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Speak Out

Introduction and greeting in all languages have the same pur-
pose: to establish contact with another person, to recognize his or
her existence, and to show friendliness. There are two types of intro-
ductions; introducing yourself and introducing someone else. And
also there are two types of greetings: formal greeting and informal

greeting. How many expressions about introduction and greeting do
you know? List them out and exchange ideas with your partner.

1. Liu Feng meets a student coming from America at the alrport.
Liu: Hi, you must be Tom. I’ m Liu Feng I’ ve come to

meet you an behalf of our school.

Tom: Oh, how do you do Liu Feng? Thank you for commg to
5meet me.

Liu: How do you do, Tom? Welcome to Chma Dld you :
have a good journey? : : ‘

e s»&‘x

Tom: Yeah, very good But I am too tlred it” s iy Iong Johr-
ney, you know. i il b
Liu: Yes, let’s go back to the hotel of our school. Everythmg is ready for you
there. ; 0 b gl aeihobo 1 AESHE Sl
Tom:. It’s very kind of you. At

Liu: ~You are welcome.

2. Olive meets Sue, the new secretary. warl o cagisslaiym o
Sué: /"Gootkmoeing iMadam)c ob ol ei diime roeesior
Olive: Good morning. in i yfieravinll surdnix
Sue: Are you Ms. Kelsey, the office manager? =~
Olive: Yes, | was out of town last week and didn’ t get to meet
you, what’s your name? {29504
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Sue: My name’s Susan Lee. . ,
Olive: It’s nice to have you with us. We have a lot of work to do here. You’ II be
very busy. That’s your desk over there. ‘
Sue: Thank you, Ms. Kelsey. ,
Olive: And that’ s your computer. There’s a fax machme at elther end of the
corridor.
Sue: It’s really convenient. | love this place.
Olive: And please call me Olive.
Sue: Thank you, Olive, and I like to be called Sue.

Mr. Wau is having his first English class.

Teacher: Good morning everyone. This is the first time to have English
class. Please allow me to introduce myself. My name is Wu
Dong. Who is the monitor? '

Student: | am. Glad to meet you, Mr. Wu. I’m Li Hua.

Teacher: Glad to meet you, too. I’ m lucky to be your English teach-
er. Whoever in your class needs help in English shouldn’ t
hesitate to let me know.

‘ Student: | will. Thank you, Mr. Wu.

J Task: Supposing you are a new comer to meet the classmates

for the first time, please introduce yourself.

The speaker is introducing the dean of the English Department, Mr.
Smith.
Speaker: Ladies and gentlemen. This is Professor Smith who will be your
lecture teacher, let’s welcome him with warm applause.
Prof.: It’s my pleasure to have the chance of studying with you.
Speaker: Professor Smith is the dean of the English Department in
Xinhua University. He is an influential professor and has
achieved a lot in the English field. We are sure to benefit
from Prof. Smith’s lecture. Now, let’ s welcome him to give

Y

a speech.
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Prof.

: It’ s very kind of you to give me such a chance.

Task: Supposing your partner is a professor, and he/she is in-

vited to give a lecture in your school. Please introduce
your partner to the students.

What’ s your new address?

Linda:
Diana:
Linda:
Diana:

Linda:

Diana:
Task:

Hi, Diana. Haven’t seen you for a long time.

Hi, Linda. Really nice to see you. Do you know I’ ve moved?
| know. What’s your new address?

My address is 85 Church Street. It”s only a 10-minute walk
from the office. Why don’t you drop by sometime?

I’ d love to. Can | take Feng along? She wants to see your new
place, too.

Sure. 1’d like to show you both around.

Supposing you meet one of your friends and she tells you
she has just moved to a new place. Please make a dialogue
about that with your partner.

@Tom is introducing his manager to the customer.
Tom: Mr. Smith, 1’ d like to introduce our sales manager, Mr.

Wang, to you.

Manager: It’s a pleasure to meet you, Mr. Smith. Welcome to our

company. Tom has told me so much about you.

Customer: Nice to meet you, too. 1’ m glad to cooperate with you.

This time 1’ ve come to order another 100 shirts. Do you
have any finished products in stock?

Manager: Certainly. You can order them at any time. Have good

cooperation.

Task: Supposing you are a salesgirl and your customer comes

to order computers. Please introduce your customer to

your manager.
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Exercises

There is an unfinished conversation below. You are required to complete the blanks by
choosing the appropriate answer from the 5 choices marked a,b,c,d and e.

King: Good morning, Jim. How are you?

Jim: £l Mr. King.

King: Mr. Wang, this is Jim Brown. He is one of the best workers here. And |
this is Mr. Wang. He is our new managing director.

| {Wang: How do you do, Mr. Brown?

o
&4

‘ Jim: 4

: Wang: 1 Mr. Brown?

§| Jim: Nearly two years.
|Wang: 1

Jim: Yes, very much.

' Wang: Well, I’ m glad to have met you, Mr. Brown.
Jim:

a.l’m glad to meet you too, sir.
| b. How long have you been working here,

c. Fine, thank you,
| d. How do you do?

§ e. Do you like working here?
; P 0 5 O 9 R 1O B S TS S T

There is an unfinished conversation below. You are required to complete the blanks by
translating the Chinese in the brackets into English.

: Hello! We haven’t met yet. My name is David.

! My name is Jane. @
* How do you do? ¥1 (PR B2 AT ) 7
¢ Yes, I’m.in Class 1, Grade 2. A
:~0Oh; €} (BAMTFER, BARRE—13). So we’ I
probably be seeing a lot each other. :
4] (K&HFT)! Oh, It’s time for class. | must go
now. See you later.
(FHIL).
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Listen to Me

Directions: In this section, there are 5 recorded questions. When
you hear a question, you should decide on the correct answer from the
4 choices marked A, B, C and D. The questions will be spoken two
times.

1. A. T’ m fine. B. It’ s Tuesday.
C.It’ s raining. D. I’ ve been here.
2. A. Fine, thank you.
B. The same to you.
C. How do you do?
D. That’s all right.
3. A.I don’t know.
B. Yes, I’m Mr. Johnson.
C. Yes, I’ m not.
D. I’ m from America.
4. A. Nice to meet you.
B. Hi.
C. Are you John?
D.It’ s my pleasure.
5. A. Yes, I look pale. B.Noram I. - :
C. 1 feel dizzy. . D. Don’ t mention it.

Directions: In this section, there are 5 recorded short dialogues.
After each dialogue, there is a recorded question. When you hear a
question, you should decide on the correct answer from the 4 choices
marked A, B, C and D. Both the dialogues and questions will be spoken
two times.

6. A. She is going to the cinema.
B. She is going to the classroom.
C. She is going to the student centre.
D. She is going to the supermarket.

7. A. She doesn’t want to meet Anderson.
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B. She has met Anderson.

C. She hasn’t met Anderson.

D. She doesn’ t know Anderson.
8. A.35. B.32.

C.33. D. 34.
9. A. Husband and wife.

B. Father and daughter.

C. Manager and officer.

L

D. Brother and sister.
10. A. Strict. B. Quiet.
C. Nice. - D.Old.

Directions: In this section, there is a recorded short passage with
some words or phrases missing. You are required to complete the
blanks while listening. The passage will be read three times.

Once you are hired as a company employee, you will probably have business cards. A busi-
ness card is printed with your name, title, company, address and 1] . Presenting a busi-
ness card can provide 7 and help to make a favorable business impression. For example,
when you arrive for a business interview, give the secretary your card, pronounce your name
clearly, and [F! your business purpose. Sit £1! until the person yoh want to see
arrives or you are told what to do. When you leave, 15 that you thank the secretary for

any help she has given you.




(‘_' ﬁg; {"z‘ 0.ge {‘ p ﬁ.”." ~ PIPrP 5
ﬁ»' ﬂg usn wﬁ?ﬁ?sfﬁﬁfi&‘yz Lourse | i
-

Forms of Introduction and Greefing

When introducing two people, the general rule is: introducing the oth-
er person to the person you wish to honor. t
The old are honored in the West as in Chi-
na. Women have been honored in the
West since the days of knighthood; Rising
for an introduction: a man always rises for
an introduction, except that it is sometimes
all right for an elderly man to remain seated
when a young man is infroduced to him. The hostess always rises for an in-
froduction; Infroducing yourself. if you want to meet someone, it is better
to ask a friend who knows him to introduce you. But sometimes at a meet-
ing or gathering, it is all right to introduce yourself to a fellow-student, or to
one with the same sex and position.

When greeting people: the simplest thing to say is “Good morning” ,
“Good afternoon” or “Good evening”. This greeting is given to one whom
you know only slightly, or o anyone you are passing quickly. “How are

~you?” is usually used when you are not in such a hurry. No answer is expec-
ted other than “Fine, thank you”. “Hello” is the commonest form of greet-
ing between good friends; When a man raises his hat . if you are wearing a
hat which can be taken off easily, it is customary to raise it slightly off your
head when you greet a girl or a woman; When to shake hands: it is cus-
tomary to shake hands when you first meet someone. And usually friends
shake hands when they meet after not having seen each other for some
time. However, it is not always necessary to shake hands; Use the person’s
name: it is always a good form to address the person you are greeting.
You might say, “Good Morning, Mr. Moncrieff, ” or “ Hello, Franklin.” A
person’s surname should be used unless he is a good friend or a schoolmate.

B
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Task 1: You will be given 10 minutes to read the text for the first time and then

choose an appropriate answer for each of the following questions.

1

. What’ s the general rule in introducing people?

A. Introduce other people to the person you unwish to honor.
B. Introduce the old to the young.

C. Introduce women to men first.

D. Introduce other people to the person you wish to honor.

. When have women been honored in the west?

A. Since the days of king. B. Since the days of queen.
C. Since the days of knighthood. D. Since the days of colonel.

. Which behavior is improper in introduction?

A. A man should always rise for an introduction.

B. Sometimes, an elderly man can remain seated when a young man is introduced to him.
C. The hostess always rises for an introduction.

D. A young man can sit when an elderly man is introduced to him.

. Which is the commonest form of greeting between good friends?

A. How do you do? B. Nice to meet you.
C. How are you? " D. Hello.

.When do friends shake hands with each other?

A. They haven’t seen each other for a long time.
B. Each time they meet, they should shake hands.
C. When they meet in a party.
D. When they meet in a supermarket.
Task 2: Read the text carefully for the second time, then answer the questions below.

. In which situation should we shake hands with ot—hers?

.If you are invited to have a lecture, please describe how to introduce yourself and greet
others.

| | the advantages that can r‘n‘ ké’j But, Florence
" had @ ‘d?%cm ‘become a nur§e Shé voIUm‘eéréd fé‘worté ‘m;ﬂmbh‘&té in
France and even fraveled fo Egypt to have formal training. Nurses were
not considered to be important or valuable In fhose days and hospi’rcls




