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1. {3k (Heading)

fEk XAREME A, RIEFHEAMBEL, WAFEEEM. FEBSMAT
fFUERAE EJ7, 3bERT . BYITEE, IR LEREA-BEMESERE
sk, ek, EFEEMENR. ,

ERGEENHEFENELFREA LY, —REBREANLTEK, 24
. BIESH. EES. W%, E-mail %, AHERTHEFEHEELSE
B RS . BT IR

MEBAEHESL, REACHER, MNHARLHMLLEEEFRGA
LA, EFEERE, TABRKTARBENBTERE, SFHED, TEHS
MAB—%, EERNMEROECEES LA,

WHBEIFEE N THSHES, BFSHES, W/, RN/
A, EREAES, ERA. '

EUE

16 Bayi Street

Wuchang District

Wuhan

Post Code: 430072

People’s Republic of China

Tel. 87663686

April 20, 2008

BN A TSk

@ Oct. 20, 2007

® 23 May, 2007

® 3rd June, 2007

@ Sept. 16th, 2007

2. {EPHit (Inside Address)

(E bR B A A BRI, EELETHME, SERFAMLE. B
YRR BT, HERSELbE—#,

o E NS ERE AT B REAF B RBILER, TGN TR
FROE4T RO A MIER “ Attention” (Attn. ) —id],



ErRSXBXWER

Bi4n .

X x xfE3k x x x

x X X{5%k x x x

x X x5 AL x x x

x x X{HEAHAE x x x

Attn. ; Mr. (Ms.) x x X

(FFIBS5EA ML ZEZ= —17)

Dear Sir or Madam, (ZEFRIEHFR)

3. ¥iB (Salutatioﬁ)

FRIBER O FENTER: v

OHRBEFEAXBEANTRE, SEAELEFHIRE—17, 5EX35F,

QOARBER IBMAF. W: £EH. MER—HKMA Gentlemen, 5EE 5 ;
Y [H — A% FH Dear Sir 8] Dear Mr. x x x, JGiEES,

4. HEBEES (Subject)

NEZEFEHFNEZERN, ETELHRGEARES BT HEEGHOA

i
o

SEBI

Dear Sirs,

Subject; Sales of x x x Machine

5. IE3C (Body of the Letter)

MAREMENERTE, BV FRANGEE—-BREEENTHE,

- OFHEERE, BN R BAE X J7 BERHAY

BEXERNRE, AERMAARE RSB EF A #HTRAMIE, R
HEHFAEE, B551RXM TR RS, Bk 597k 54 B B R X 05 {5
BR®E, URBBER, '

Bim -

I. We learned from the Commercial Counselor’'s Office in your country that you
are interested in Chinese handicraft. NI\ R EH LS HAZEM, HXiHR
B L2 B AR B o |

Il. We have obtained your name and address from the Internet. FE{JM R 3%
BSRA A R AR '

EHEEEN. MY AXGHBE . BXKPIFRRESE,




IEGE

1. In order to expand our products into South America, we are writing to you to
seek possibilities of cooperation. HNTE XHER I T 5 BIE TS /ER AT 884,
Py REABR = REREMOHE

. We are writing to you to establish long-term trade relations with you. {15
XHERATMERLRYAS LR,

ONBAEAFEN . BERT AR LR, ik, BiF, FE, E-mail, K
it. RAAF XS, REFEARMER., LHEH. REURARZLEBERES.

Bl

I. We are a leading company with many years’ experience in machinery export
business. KATR—FKF ZFENMIL OL K AT AL T FCHAL ARk

1. We enjoy a good reputation internationally in the circle of textile. FRATFES]
AW NEREFRER.

I . We have a long experience in .the import and export trade and a wide
knowledge of commodities as well as of the best sources of supply of these materials.
FATESBORGHEALEA, ERFF, XEHEHETEETRE,

@AF BN B, HPAES, BB TR, HRBERRE
FEERHERE; AR FHERE, XL RBERL (RERE. #
. BBE) EEENE (TRMAKET, MLEEME R, MHREHFH
RUETITE%) |

Blan .

I. Art No. 76 is our newly launched one with superb quality, fashionable
design, and competitive price. Art No. 76 JEFK ] BEMAMRESE, &6t
%, BRAMBERSIE Mo

. To give you a general idea of our products, we are airmailing you under
separate cover our catalogue for your reference. Jy T f# & X 3R A7) By 7= S — A
REEIR, RAIBIMMTEREF TR = M E RRESF,

OISR . BABNFTATEMSRRRITE, BFE-EHGERT
JB|ERANEEE, AUEBESHF&E. EEEMNESR, HBfFxtT2H
EE, FITRRENER, RRHES,

Gl

I. Yoﬁr comments on our products or any information on your market demand

will be really appreciated. #XXf RAT= MM REEHTHTFREL, #HME
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BB SRS XNHE

AT 0 BB

II. We would be grateful if you could please forward by fax your prices and
range along with samples separately as soon as possible. iF/RHPH 57 H B4 #& Flk
FHUBEEEARN, FHHIMERRER, PR

6. 415 (Complimentary Close)

SHRABESHEAMBGEAN —F#RF, e “GREWRK”, HATR
EHERL BB, —MEEFEKETY, SEXR—17, §FBKE, K
EBRES,

NS5 BB ¥ B B9EFRE Yours faithfully, Yours sincerely, Yours truly 4§,

7. iK% 4 (Signature)

— R EGRERAMITES L ZAELIILITRIRMEHEFFEARES
%o NETHELMARESLNERANEARILE, MALEAEEN.

BFRHEL —RETERIE—HT, MERFERANBTTFRE. FE
BEARLHE, SWEAXRHER, W—REELZMAESEL Miss, Ms. 5
Ms. , BAGEXT 5 El{5 Bt AE ARt AMEEELEE LACHBRK, RF
Bk o

FTENZEZ R TE

OREFERN AR B,

QITHESE .

@EENFRTEREBIT B FRIIUL

EUE )

Yours faithfully,

(BHRIEBSEREL B NA—MITHER)
REEA
FTERH 22 R) 4 FR
(Mr. /Mrs. /Ms. ) x x x——3TEIH &4
TTENRY BRI 2 PR BUR 55

X X X

x x x Company

x X % department

8. Fft1F (Enclosure)

FEHMESCHRRBIBER x x x XHFRARTE (AR, MOE%E), HRE
WHEANERE, MELETASEL FHFER Encl. I Enc. . HHAARE—4, W
MEH “x x x ($F) Encles”,

IR

Enc. : Resume




