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Section III Writing
Part A

51. Directions:;

You are preparing for an English test and are in need of some reference books. Write a letter to
the sales department of a bookstore to ask for

1) detailed information about the books you want,

2 ) methods of payment,

3v) time and way of delivery.



You should write about 100 words on ANSWER SHEET 2. Do not sign your own name at the
end of the letter. Use“Li Ming” instead. You do not need to write the address. (10 points)
Part B
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Section III Writing
Part A '
51. Directions:
Two months ago you got a job as an editor for the magazine Designs & Fashions.
But now you find that the work is not what you expected. You decide to quit. Write a

letter to your boss, Mr. Wang, telling him your decision, stating your reason(s) , and

making an apology.

Write your letter with no less than 100 words. Write it neatly on ANSWER SHEET
2. Do not sign your own name at the end of the letter; use “Li Ming” instead. You do

not need to write the address. (10 points)
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%, Emﬁlﬂﬂ Iﬁflﬁlﬂ(mb posmon wor
WA FEHGAMARNLN, EETAHRF
EE#RBRE. WATLAEFBE b A
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B, z%aﬁtﬁmz
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2. IBEABRY, KR, EHN B I HALESINY Kif s, % £ A g E B iE
BAEE, REE A WA XMEIE. XHFHPUERIZULR HBIER R, TEKIX telling him your
decision {1 making an apology 3 ¥ 1 A ¢ B 7 122 FA B 1E X AR TR AR 4 , (B2 A A i O Tl fiA+
B, :

3. RNBESEM XM R, B KWHE " AVFENE P IRRE D Bl 8
KGR, B RN IE P Bl Wi B ) TR A g A S R IR T X — R, R AR
Fi T the work is not what you expected, decide to quit, telling him your decision, stating your rea-
sons Fl making an apology &7 1E i)/ T FIiAI4H .

4. ZRRAICRZ . BIINFEHRAIE L resignation(n. ) B, resign(v. ) IFZHFAEARE

5. BHEME, FELHELT stating your reasons X FRSF AT, HISRRITFEHREEE % i
%E T At 4% making an apology , 265 A4 ¥ 5 Hi 2k .

6. NIEBYEFEE, " the work doesn’ t fit me” —HPUERKXIF AL W,

BEoh, TV SR Z A GEEMR HEHR P ERE S RERATE, 4R
R BB e s R E T

S

BEAX, TANREZRXGEN —FRATHA, WRBBFH—HF AL ERIE L
FHA Rt EHMAAREEEANT QL FURFFE CoftthRoit, e
R, e R H KR

XTFERFKM, B A F R, EHI L e E B R ME R, Bhesfs 82T
AR, BEEERTIGER X TXRAL ARG, BERG MM, LA T EE
A B AR B ISR SRR L) F o XA R AR O R TR -

EMFMHF

(DTwo months ago

@got a job

Beditor

(@the magazine Designs & Fashions

(Bthe work is not what you expected

®decide to quit

BHESRE (KIS E B WA B ERE M&M)

(Dwrite a letter

@to ybur boss Mr. Wang

(3telling him your decision

(@stating your reasons

(®making an apology

B E AR AR R ZOR T, Bk, X B — BB E . MMAST S, Wiy KRR
FERERIANE . A B A — X RHEFIRE, OBRE T , B T U0k, il — SRR

Bt S, MANVZ LU EM38, 4 i a5 SREVE L (5 JRiHE e s
WAESE, B T M EREOHE NS S (AEER GERENE) B T EM&FME TR
«0.s



TRV, 75 RER ORI B © AT EES 8 R A KRS 1R s AR, B
i MR 25 2 R , R AR Hh— M- & A8 REHRE K

MR BR KR , telling him your decision ¥ R iBBRIAIE , HE 47 F1A] , SAEMEREFA K,
stating your reasons J& 5 {EH & , A MERE , BA BRI, T H h B BL A TGN A3 AR
LS A TG BT AL A5, 75 R AR B T L A SC A 2 R . making an apology th, ¥ K 1% 35k /] &1 , ]
B AR I 4 B3R telling him your decision , stating your reasons £ #H N 8 X R, BEE W 4
%2 making an apology, apology X MAFMEE X, E—EEER“ERK”, E_ 2B B ¥
fi#” o making an apology X XK ALE R A M Z /0, TME T BB X REKFL, (Bl
AR two months ago 3% —AKEE) . ‘

MERRMHFEOODHKE, A FRHK you fE)y qualified candidate T 3 K, X F I
— AR AR A TS S S AR A LR B T R, = AR X
T ) i A, EEBR S 4% , B R R0 48 AR (B A BHA S 2ot s, SRR, 55
W, RE R AT RER IR T, B R ZARE N ER G, (At A] fERH A& b, (B AR Xt
B AR B T . B, W ERAR EEVE TH. FA, UFERARRUBHE
TESEREL B ST S BB — B L, B TAR R TR A58 4%

fh4& 42 editor? editor § person who prepares, organizes pieces of writing or work ( often another
person’s) , for publication, eg in a magazine, newspaper or book.

tt4 % design Fi fashion? design #§ general arrangement or planning( of a building, book , ma-
chine, picture, etc)EETE arrangement of lines, shapes or figures as decoration on a carpet, vase,
etc. 8 #§ drawing or outline from which sth. may be made. fashion 3§ popular style (of dressing,
eating, living, behaviour, etc. )

Ay e A — LB editor IXAMAFEE K O, A IR SCRHE A BRGR I T A, B E R ¥
R, AKIERE editor #9TAF, W7 /5 ) Designs H1 Fashions BN i Z 7K , A e B
C TR M SURAGE K. HE, -9 SH 3 CM¥ AR RISRAE, . T K E.Z
FHEAHOHRE . F%OH ZEBWEIE, X T X — 8. S FHEE ) (B
FENRITAER 2 E X Designs and Fashions 2 2 ) 44 A MR R BL I RS, BAR T
RIREN T H A WMARRE AT X EHE, R R E SEEHLR editor, design fashion iX
ZAMA B SCR R, LI & T2 38 B AT, ST L — ST R AT (B B . S %
He PR B T OUE R, 30 3 305 1 R R B , I BB SRR b R F— 4
[ i) (3T SCAR), TS ST RN BB Bh 1k 2L TE B A A 83 B P 3 o
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HEREM NS SR EEE R T, LR & .

SERFEXL:

Jan. 22,2005
Dear Mr. Wang,

- Please accept this letter as formal notiﬁcatibn of my resignation. My last day
will be next Friday, January 28th , 2005. I quite appreciated your dttitude towards
technical professionals during the last interview and was eager to become a suc-
cessful member of your team. However, I find that at this stage, it’s better for me
to leave and explore new career opportunities which can easily accept my philoso-
phies of design and my thoughts of fashion, and can thoroughly use my know-how.

As you may know, to be an editor for the magazine Designs & Fashions is my
dream job. As a high-caliber employee, I am detail-oriented , result-driven, and
have the skills to please our demanding readers. I am also a creative and strategic
professional thinker. Unfortunately, all my advantages proved to be a bad match
for the company. And my values and principles cannot mix with the company’ s cul-
ture. Besides, I was disappointed that I did not get my right salary and benefit
package as originally guaranteed , though often I worked overtime and travelled a
lot. _

. T must apologize for any inconvenience caused by my abrupt resignation. In the
past two months, I have been loyal to work, and I intend to continue performing
my duties until the last day. : :

I wish you and my associates continued success.

Yours sincerely,
Li Ming

i i



