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KRBT FBE5WE

(Greetings and Congratulations)
BT #H#HkE

(Receiving Guests)

FZBET HTEHT

(Asking for and Giving Instructions)
FWET TH#E

(Making a Telephone Call)

FHET #Ek5HE

(Making and Responding to an Invi-
tation)

FRNET ZHKAT

(Arranging T.ravelin.g)

FLtBT %£%241

(Preparing a Meeting)

FNET A EHF

(Settling Complaints)
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H—BTL MEE
(Congratulations)
FoBL RHE
(Thanks)

BT RWRHAE

(Reservation and Appointment)

HWHET A
(Notice)

BHBET WiERE
(Invitation)
HEARET AFEE
(Personnel)
FLBET £EX
(Memorandum)

FNET RIF5RAME

(Complaint and Settlement)
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F—HBx HBR5ERE

( Greetings and Congratulations )
F_HBT BEkR=E

( Receiving Guests )

F=Hx FEREEFR

( Asking for and Giving Instructions
EMEBET FTHEIF ‘
( Making a Telephone Call )
EHET BESNE :
( Making and Responding to an Invit
EABT RHKST :
( Arranging Traveling )
FLtBEIT F&E2W

( Preparing a Meeting )
FNBT KERIF

( Settling Complaints )
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e Greetings and Congratulations

XWMITEFRBESEMEEYAITRE, WE SR PHE
B, B, %I HARARSCATFE T HALTHEERE ALK
BRI T/EHEEXREEN., — N EROIBAE . EE
— BB M BRE TR B F L AR

XA TAEP TR EITHRENZEREAEXMY O LHIE. TEF
WEH T E TS EIKFERE P R E R (Best Wishes) 1
(Congratulations) Z &, XEREHURAEHZE WX H . fiH
ZHTRAFEMAETH R BEMEETFEHEEAE,
/G & # F T RBEXHA BT IS BUR B M R 2. HEN
AP H ALt H B F NI, H— EREN
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I . Typical Sentences (4 5 47] )

1. How are you, Mr. David?
PREFng, KT 447
2. How are you getting on with your work?
TAEBRE? / TAER TG
3. May the New Year bring you health, happiness and all other
good things. )
PLEH B, IR, THENE.
4. Please accept my best wishes on this happy occasion.

HEYORE B T H R RE R,



5. Congratulations on your promotion.
REEF.
6. Please accept my congratulations on your promotion.
HEZ R BRI R,
7. Heartiest congratulations on your splendid victory.
B0 B RIS R AR R
8. Let me congratulate yOou On your Success.
PSR '
9. I drink to your promotion.
TN BRI T
10. I'd like to be the first to congratulate you.
FEE - ERRPA.
[I. Practice Dialogues (% 3] 3ti%)
Dialogue 1
A—Secretary B—Mr. White
A: Hello, Mr. White! Fancy meeting you here! How are things
going with you?
: Not too bad, thanks. And you?
: Pretty good. How are your parents these days?

They are fine. They are enjoying their retirement life.

> o> W

: Oh, good. It’s nice to hear that. Remember to give my
regards to your family.

B: Thanks.
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