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ERFNIIE BRE-XAHATN, EBHXITRERLE,
AEATLEINAFME, EHREBRELT AP FEL 1 TR
LEFHER,

1. Educational Background

ABH R

seful Expressions

L]
-

Of the classes you took, which ones would be most useful for you if you
took this position?

IRE Xy T, IRIANATERE S RS B IRE ST IR B)
R ?

How do think the education you've received will contributed to your work
in this company?

TRINA VRIS BB R anfml 75 By YRIEE AL TYE?

My statistics class were my favorite classes. | enjoyed analyzing numbers
and performing calculations. Working as a resear cher for your
organization would be exciting because I would get to apply statistics to
the development of useful products. So, I would gain enjoyment as well
as a sense of purpose.

BB ER LG E R, RAFE ER IR EHF . RTINS AR
AFRASS NG, FOA BB R F NG IRNE R BE ST
K, FTLL, BAAA R M TAER R PR FA LR

[ )

[

A: Which university did you graduate from?

TRERAL T BB T2 452
(Do



B: 1 graduated from Tianjin Foreign Studies University. 1 have learned

English there for four years.

B T RAVNEIE S, % TUENEIE,

A: What’s your major in university?
RS TR A7

B: English.
RIE,

A: Which course do you like best?
PRSI — (R AR R R ?

B: I'm very interested in Oral Interpretation. And I think it is very useful

for my present job.

B CFRA I RONER . RNV ENRIVEN TIEEEER,

A: How are you getting on with your studies?
VREG RS anfar?
B: I am doing well at school.

HAEFARRGREF

< Dialogue 2, 3

<

A: How were your grades at college?
YRR A AT RSN {AT 7

B: They were all above average.
HAESF IR LA B,

A: What scores did you get at college?
(N x 8

B: They were above average B.
#=T B,

A: Did you get a good record in English?
VRFIE B I 2

B: Yes, I obtained 82 marks in English.

b REERT 829,
o(:)o
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A: Which band did you pass in College English Test?
RFEFBEZAIRBLW—HK T ?

B: I passed Band Four in College English Test.
B TR EIENLFI,

A: In which subject did you get the highest marks?
YRERA B H 1SR 9 B =2

B: In macroeconomics.
FREE I 2

A: Tell me the courses you have completed in school and what is your
favorite subject?
HIFRRIREF R NIRENREROAH BT A7

B: My major is banking. Courses covered are as follows: Banking
operations .banking and computers loans, letters of credit, savings,
foreign exchange . telegraphic transfers, remittances. financial systems
in the west. And financial systems in the west is my favorite one.
BTl 2 &rE, BROREFLLTILUT.RTLS BrSita
BL BV S FIE A8 & SN St i Ok a7 e mblE . Hdim
77 R R AR E R,

A: Were you in a leading position when you were a college student?
b REE AT AR, YR 2 A TR 7

B: Yes, 1 was president of Student Union of our university, and I joined
the Communist Party of China in my senior year.
HED, REEEERHEES TR BRI EINA P E &
PR

A: Did you get any honors® or rewards? at your university?
IRIZER N 1R B RAG L (AT E L E)

B: Yes, I got the university scholarship® in 1999 -2000 academic year.
A, TAE 1999~2000 FHEEREG T RELKES

A: Were you involved in any club activities?

VRAE A S At BrE s

oo
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B: Yes, I was in the chess club for three years. Playing chess cultivated®
my patience and perseverance®. .
Zinat . HE BN =F ERRBHE R, @ TSR T RO
ity

A: Is there anything you regret not having done or would like to have done
differently at college?

RREI A RARRZES IR, RERBURRT R E S
=

B: I devoted almost all my time to my studies, and laid a good, solid
foundation® of my major area. And that was good, I think. But I think
probably it would have been better if 1 had gotten a little more involved
in extracurricular” activities.

RILTF 25 O A S ERN L LSRFT T 7 — D R RIR E
HRA, TN AKX R, ERWE, RAEE L A RS, e E
b
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2. Understanding about the New Job
UHIEMTR

Useful Expressions

>
<

Why do you want to work for us?
RAM 2B AR TR
Why do you come here for a job?
PRAABLX LK ?
I read the last three annual reports of your company, and of course I
@©

have thoroughly” gone through your web site. Your company is a leader

in domestic distribution of farm products.
RN R AT ZZENFR, YAR DR T AN
ol SABIEENARREE T E LG TSEREL,

From your job advertisement, I know that you need someone who is
proficiet? in English, because the Manager’s Assistant must communicate
with clients in the United States and Europe.
MBEATINEE &9, REBAERNFEBBIENAN, BALEE
BB ZEMERINE A5

Because your company has a good sales record.
HARIIABH REFHHEEIDR,

Because your operations are global, so 1 feel I can gain the most from
working in this kind of environment.

AR 1A FIRBER SR, RREBEXHE - NIRRT TELE

SR HIBEX

Because 1 can learn new things in your company, at the same time I can

offer my services to you.

BB R BT A B F EIETR AR VY, FIREEN RITRBEAR 55

(Do
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Your company has a good reputation® in the industry, and it is growing. I
want to work for a company that can utilize my talents and abilities. It
seems that your company can challenge my abilities and provide a good
opportunity for professional growth.

TRV A FIHE X MTAL A EEREE , T BB B R IR A BT B TIEW
R T EE T R A THRE D BEA B REBCA R IVRE S, H AW
Bk A R IMRIFBPLZ,

<>

Lo

A: Tell me what you know about our company please.
EH RN TARARIRE LA,

B: Well, the company was founded in New York in 1950. It has 1 billion
dollars in capital; it employs 5,000 people, and it is the largest company
in its field in the States.

B, AFIT 1950 QLRI BATN 10 2% E, 354 5000 &
0, REERT A RKHML,
A: What do you know about our major products and our share of the

market?
KTAA T EE RSB BIRALE L 47

B: Your company s products are mostly marketed in Europe and the United
States, but particularly has sold very well in China. So I think in the
future you 1l find China to be a profitable market as well.
A TR R R EE TSN E, (DR EPETIDNER D
R FUREBRZEZAFEOR—NESBENTID,

o(Do
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3. Work Experiences

%

seful Expressions

<
L

University major in computer science, three years of part-time work in a
computer software company.
RS F B EHRE  FET BV R BRI =5

Educational background in business administration with a major in
secretarial science and two summers of full-time work experience.
Working knowledge of all common office machines.
A TSRS, EBMBY AREERNERTERR FE T
VA ZE A H LA s A AR

Four years of experience in marketing, in addition to a bachelor’s degree in
management with major in marketing. Like to be challenged with a
responsible” job.
BT EENIHENEREHFAL A EUENTERSR ., Rl
B DT E KA TR,

o(® o



Three years of successful job experience ranging from sales responsibilities
to management of marketing department. Adaptable @, versatile ®,

industrious®.

=R TIERLR  UEMHERST B M I EE &M MR,
£ T L\, L8,

Special training in accounting at a College of Commerce and three years of
practical experience in accounting environ ment. Enjoy working with
people. responsible and reliable®.
E-FEEBEZRIT RN A = FEX T TESN
Lhreels, EXRFMBIA—RILIE, AR A%,

Five years’working experience in teaching English at a middle school
coupled with educational background specialized in English Instruction
at Beijing University. Ability to listen and sensitivity® to the needs of
students.
BHEEFFHTRERHFNITELR, I LEREKREEYEEH
FHEFE R, BETEERN, RETREENFEK,

Good university education with English as my major combined with
practical experience in translating business documents. Worked as an

®©

interpreter ¥ in America for a Chinese investigation group for three

months.
RIFHRFRE , FBERE, N EHFEE S UHIERER AP ES
ZREXESL=HER,

Assistant to the General Manager of a company. Handled the itinerary
schedule of the general manager. Met clients as a representative of the
corporation. Helped to negotiate ® a $5,000,000 deal for the
corporation.

—FHAFEEEBHE, ZHERSEIMITTRIFE R AN TRE
EUEF, WBIRFEIRERT —2 500 HETHR S,
Secretary to the president of a company. Responsibilities ®: Receiving

visitors \scheduling meetings \taking and typing dictation ,writing routine

o(®)o



