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Michael Godfrey has got a job. It is not much of a job 12 hours a week in a
crammer  but with more than 1. 000 unsuccessful job applications behind him, Mr.
Godfrey is in no way complaining about it.

At 25, Michacl Godfrey is a casualty of a society where the education and employment
systems arc at odds with cach other. He never expected that someone could go through the
cducation system and then stand in the dole queue.

When Mr. Godfrey graduated with his Master’s degree in the summer of 1992. he
studicd the job columns of the educational press and landed a year’s lecturing at a college in
Canada. Job-hunting, he concluded, was not too arduous a business.

When he came back to England at the end of that year the scales began to fall from his
cyes. Succeeding schools, colleges and universitics thanked him for his interest but
regretted that the post had been filled. So he applied for work in museums and libraries,
for jobs as a postman, a bus conductor. a swimming bath attendant. He calculates that for
cach job he was competing with at least 200 other candidates.

“People told me 1 was too highly qualified,” says Mr. Godfrey. “For a postman or a
bus conductor, I can understand it because they reckon, quite rightly, that I would leave as
soon as |1 was offered anything better. But as far as academic jobs are concerned, 1 really
don't understand the argument. There seems to be an attitude which says: “yowre so highly
qualified for us but we're sure someone e¢lse will snap you up in no time.’ Also 1 think there
is an element of jealousy in some cases.” In practical terms, Mr. Godfrey seems to be
making the best of difficult circumstances. Social Security pays the £20 for the small
apartment he rents and he gets £ 22 a week to live on. Most of it goes on food.

“Sometimes 1 go without food if I've had a pint or two,” he says lamentably. “I don’t
actually scrounge meals from friends but if | am asked out, I arrange to go on a day when
I know I'm going to be short of money. A little while ago I went to see a careers adviser at
London University. Do you know, he actually said that with my qualifications, you had to

word your applications very carefully so as to turn it to your own advantage. It's like
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having a criminal record.”
(419 words)
Answer the following questions according to the text.
1. What nationality is Michael Godfrey?
What jobs has Michael Godfrey applied to?
Why is it difficult for Michael Godfrey to find a job?

When a friend invites Michael Godfrey to dinner, how will he probably arrange it?

o oe W N

Why does he say his qualifications are like a criminal record?

Slyrwfn/y/nwu@

Be realistic about your aspirations

An important part of personal development is acknowledgement of certain
restrictions. Not everyone can realize their childhood sporting dreams or become a
successful multi-millionaire. Whilst it is important to aim high and continue to seek
improvement, it is necessary also to be realistic in the goals you set yourself. If you do not
have the appropriate qualifications or experience for a job you would like, it is unlikely
that you will be given the post and thus you must be prepared to be disappointed. Equally,
you should know the prevailing market rates for salaries for different jobs and not expect
to receive something significantly higher.

Do not measure yourself against other people’s criteria. You should set your goals
according to your personal priorities. A certain job may look attractive from the outside

but may appear very different to those actually doing it. Alternatively, benefits in one area
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(cg salary) may be offset by sacrifices elsewhere (e.g. working hours or time away from
home). In most cases. you will find greatest professional satisfaction through devoting
your energies to finding the best outlet for the skills and expericnce you possess. If you are
frustrated in your career path and wish to scek new horizons, you must be ready to accept
that there is rarely an easy short cut. In such cases you must enhance your expertise via

additional training or new qualifications or be prepared to start a new career at a lower
level.

Try alternative recruitment channels

Today there is a multitude of ways to look for jobs. Don’t restrict your chances by
limiting yourself to a single channel. Draw up a shortlist of companies you would like to
work for, find out the name of the right person to contact and write a direct letter
describing why they should consider hiring you. Read relevant press to keep abreast of
developments in your chosen sector if you know a company is expanding or opening new
outlets/ branches/ or factories, be proactive and get an early application. Scan the job
vacancy sections in relevant newspapers or trade journals, maximize your personal network
and consider the assistance of recruitment advisers. A recent and increasingly popular
means of finding a job is via online postings on recruitment sites on the internet (e. g.
wWWW. menarecruit. com) .

The more channels you use, the more chances you will have of finding the right job.

Prepare your CV carefully

The purpose of the Curriculum Vitae (CV) is to market yourself and your abilities 10 a
prospective employer. The CV and cover letter should therefore be designed to attract the
cmployer's attention and persuade him/her to take your application to the next stage.

When writing your CV, always bear in mind the following general tips:

Make sure that both cover letter and CV are well laid-out, free of spelling mistakes
and grammatical errors

Keep it simple-- draw attention to the qualities you believe are relevant to the position
without providing unnecessary or superfluous information

Tailor the CV to the Job Opportunity, directly focused on the target company

Double check for errors—Spelling mistakes and errors in a CV tell the employer that
you are sloppy in your work and do not pay attention to detail

Be honest-—if information provided on your CV is found to be untruthful, your
application will be immediately discarded

First impressions count

Psychologists believe that people form opinions within a short time of meeting

someone. Rightly or wrongly, first opinions do count. Act accordingly. Make sure your
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image is appropriate for the position on offer. Your clothing should help you achieve that
positive first impression. When dressing for business, you generally want to come across as
credible, professional and comfortable, without being overly flamboyant or making an
over-the-top statement. The overall visual impression needs to back up your words. Act
confidently, do not seek to avoid eye contact and do not fidget nervously. The way you act
(and also the way you sound) are likely to have a greater impact on the impression you
lcave behind than what you actually say. First impressions are notoriously difficult to

change so make sure you manage the early stages of a meeting well—otherwise there may
not be a second chance.

Prepare some relevant questions

The interview is not a one-way process and prospective employers will expect you to
have some questions. If you do not, employers may assume you have little interest in their
company. Be prepared to ask some relevant questions, such as:

Why is the position available?

Who are the people I would be working with?

How will my performance be evaluated?

How will my career be expected to develop?

What opportunities will I have for training / learning new skills?

Follow up

After you have had an interview, make sure you keep a record of the names of the
people you have met and the key points of discussion. It is often a good idea to follow-up
with a letter reconfirming your interest and perhaps clarifying any points you feel were left
hanging from your meeting. Above all, keep to any commitments you made. If you were

asked to provide further information or call at a certain time, make sure you do so. Failure
to do so will mark you out as unreliable.

(890 words)

Check your comprehension .

The writer gives 5 major suggestions for job hunting. Jason is looking for a job. Match the
suggestions on the left-hand to what he says on the right.

oo..__ Be realistic about your aspirations A. As | forget to mention some important
o Try aiternative recruitment channels information in the interview, | call my
. Prepare your CV carefully interviewer the next day to make an
... Firstimpressions count explanation.
.  Prepare some relevant questions B. | need to make sure there are no spelling
____ Foliow up mistakes in my resume.

C. Not everyone can realize their childhood
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dreams.

D. I’ll try to get a job using the Internet.

E. | need to pay special attention to my
clothing .

F. Some questions are very frequently asked
in a job interview.

)%Increase your word power

1. Choose the best answer to complete each of these following statements .

1.

The of new scientific discoveries to industrial production methods usually
makes jobs easier to do.
A. addition B. association C. application D. affection
. We need people for this position.
A. qualified B. bizarre C. happy D. dissatisfied
- No one imagined that the apparently businessman was really a criminal.
A. respective B. respectable C. respectful D. realistic
. When | got to my bicycle, | that | didn't take my key.
A. recognized B. realized C. knew D. saw
. Although the examination he had passed was unimportant, his success him

in his later study.

A. persuaded B. promised C. urged D. encouraged

2. Complete the following sentences with the words in the box. Change the forms if

needed .
lecture complain apply academic tip
limit describe hire unreliable
< She that no one had been at the airport to meet her.
</ For many years Dr Thornton in Economics at University College.
< She for a job with the local newspaper.
</ Here’'s a good : if you spill red wine on your carpet, pour salt on it to
remove it.
</ As you look for material to write about, don’t yourself to other people’s
ideas. '
</ We could ask our neighbors to feed the cat, but theyre a little
~/ The police asked her to the two men.
~/ A City lawyer has been to handle the case.
< I'm not particularly ,» but | love to read.
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{5""The interview

1. In a job interview . you will be asked a lot of questions. Match the questions below to

the answers .

1. When did you join Sony Electronics? A. Two years.

2. Which department did you work in? B. Yes. | did.

3. What was your position? C. | was a clerk.

4. Did you enjoy it? D. Sales department.

5. How long did you stay there? E. Five years ago.

6. Why did you leave? f 1 wanted a job closer to home.

2. Now list other possible questions in an job interview and role-play an interview with

your partner .

@}'First job

Complete the article below with the phrases in the box.

A. they want more money

only get a short holiday

better conditions

. a feeling of responsibility and independence

do a iot of overtime

the opportunity to learn about the different departments in a company

Tmooowo

Starting a new job. especially your first, is very exciting. But after a while, most
people find that they are happy to move to another. better job.

Most people like their first job because it gives them 1 and also 2 .
Responsibility and a chance to learn are very important in any job.

MQSt first jobs are at a very junior level within a company, and eventuaily people start

looking for a new job because ) 3 and 1 . In our first job. we often

5 but 6 . Don't worry. things will soon improve. The best advice is to find

out as much as we can in our first job-- and enjoy it too!

5

" Jobs: good or bad?

Look at the statements people make about their jobs. Next to each statement, put a YES
if it describes a good job and put a NO if it is a bad job. '

__ There's a excellent canteen.

___It's a very hard work.

___ | don't have much holiday.

,,.v; | ge# very well with my boss
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| work with interesting people.
It's very boring.
| don't have much contact with my colleagues.

It's badly paid.

A CV Example

&irwny/nww&

Chris Jackson
24 Mansfield Drive, Chedlee,
Manchester M23 4DJ.
Tel: (0161) 234 1234

Email: Chris@hotmail.com

| PROFILE. . |

A Senior Quality Assurance Technician with a wide range of experience in the food
industry. Able to work on own initiative and as part of a team. Proven leadership skills
involving managing, developing and motivating teams to achieve their objectives. First-

class analytical, design and problem solving skills. Dedicated to maintaining high quality
standards.

| MAJOR ACHIEVEMENTS ; o |

e Saved the company £ 50,000 a year by implementing a new quality assurance system.

« Increased the acceptance level of finished goods from 96% to 99% .

Achieved BS5750 for the production line by rewriting the company’s quality assurance
procedures.

» Solved major quality assurance problems which temporarily halted production.

| CAREER HISTORY: . o : A |

1989 — date GEPO FOODS LIMITED
1992 — date Senior Quality Assurance Technician

Gepo Foods manufacture biscuits under the brand name Manu at their



