BMP33 & 4



GBSecretary

¥ ¢ LYin%




BHBEMSHE (C1P) &R

FHEESEE - SR/ . — A JE RS R
o kL, 2008. 6
ISBN 978 -7 —81124 —329 - 1

I. Fe 0. . fb-B—3E—13E V. H319.9

o [ R A B A3 6 CIP B %7 (2008 ) 55 073776 5

LHREE - 48P
£ & WE
elTE %

; JEHTLAS AR K27 Rt R & A 7
JESCTREE X B 37 55 (100083) &4 7HFHLI% :010-82317024 {4 E1:010-82328026
http://www. buaapress. com. cn E-mail ; bhpress@ 263. net

BT HLHRARARNR A BIEEH

JFA<:850 x 1168 1/32  Eik.8.25  F¥.228 T
2008 4E6 451 L 2008 4E 6 H 45 1 YEIRY
ISBN 978 —7 —81124 =329 -1  E#:19. 80 Jo( & 0E4)



APRES

CE RO B

BlEHR Z= W

O OE KR ETW OSMEFR T R
EWE R P FRE RIE
KICHE A R 2R
R RER KHEEK TKENIE



APARBHRONIIET R, B RBNESIRFEE R
IBEWMPeRIT, APABTORSE T, BRX L ivH
T07 AR CEHHITE T EHEWNE” X —B %R
H. ASEE, FIEE8Y, BFRhEr4>,
ABRFREOIBONFRUT -
B ~uisa
BB BB RTENROFM EPSTENE,
BV RERISEP SR IERBIINE O o
B nins
RIHBTE RS BERIGE NI UEE SR, IR
ARSI fRhH — I REcAIETR,
D oi5RiE
NS EREXNE NGRS, R gt S51aY,
PIMERIEPINE R1T,
B <oy
RIS, A B S EIEBIRT , TR
BMS ALK,
RABLGBRESH. S EBRIANSH RS, U
FSTEE 4, L RIEWIRAEBRB L. BEESWARER
BR N F EBX NLEE, F NRIEDEL IR
EE!



e .. M%Ef# ‘gushzzn T/VRE‘CKE/VJ[‘[OIVZA T
- Making an Appointment  FFZ ceoeeererriii, (2)

1
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= Will Mr Carl be able to see me next Sunday?
FAREETHBRELRD?

= | want to know whether it would be convenient for Mr Li to meet us to-
morrow.
REmEFEENRZE T ELRA

® | wonder if you will be free at 9.00 tomorrow morning.
T RE LA ERETHZT

@ |1’ d like to drop by this afternoon to talk over my plan.
REASRTFREFFKE NI,

= |l check the diary and see if | can arrange an appointment for you.
REE-—THERXR, BHEHRECHELHE-KRILE,

= Would that be convenient for you?
A R Y IX T EG 7

« | wonder if he could see me early tomorrow morning.
KRB AR —FREL LK,

= Could | possibly make it in the afternoon?

&




AEA AT UETFLAM?
Our manager wants me to let you know he’s free next Monday.
RMNEBRUREFERATA-—AZ,

You want to cancel the appointment.

HREBHE A2,

FiHZRIRGRAIMY, MON N ZRBSCHSHNFTEESRNBR.
R HXN RE ERERIFL A .

choose [ tfu:z]

industry [ 'indostri ]

set up

schedule [’ fedju:l]

book up

settle [ 'setl ]

arrangement [ 3'reindzmant |

e

Dialogue 1
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A.Hello! This is Steve Martin with Aerospace Industries. I’ m
calling to set up a meeting with Mr Harriss.

B.Yes, Mr Martin. Let me check Mr Harriss’ schedule. Let’s
see. .. Mr Harriss is rather busy these days. This week is all

booked up.
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A.l see. You know, I’ d like to have a talk with him about
something important. Could you arrange it for me for some-
time early next week?

B:I’ Il see what | can do. Just one moment please.

A.Thank you.

B:Oh, Mr Martin, how about next Monday?

A All right. What time exactly?

Bl suppose you could come at 9.:30 a.m. .

A.Good, that’s settled then.

B.Yes.

A.Thank you very much. I’ Il be there at 9.30.

AT BEFHIWATNEHX - BT, BIBIE2BRIGEH %L
HE,

B: 58N, BT L, URE—TEHELENBER, ULBREE - BEH
FERXLRRIC . X TE2RVIEHR S -

A:BRIET . IMAE, REESNSBBEZRMK, REEZH T B R LR
BYFRESIS ?

B:RRNE, HE.

A TSR

B:M, 2T &4, FE—EARE?

A 1389, HRtIsNEYEIR?

B: BB RGE LT 9:30 10K,

A58, TR ATE S »

B. 589,

A JEEETEHR. IS 9:30 1,




May | have your name, please?

ST

Would you please have a seat and wait for a moment?
FLTERME R Z,

Would you tell me what you wish to see him about?
HEFRENBATLEFD?

Do you have an appointment, sir?

GCRATMA TS

Is there any way | could get in his schedule on such short notice?
& DAE bR s LB T L LR 7

| have an appointment with your manager.

BARIGH, FISREFNE—X. LROBESNERELEEAB TEEIED
R, HELATINII—TRENER.
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have an appointment with
take a seat

in touch with

press on

at short notice

recall [ ri'ko:l]

>
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Dialogue 1

A.1’m here to see Mr Baker.

BRI Bt
L. i@ﬂ

B .Do you have an appointment, sir?
A1’ m afraid not. Is there any way | could get in his schedule on

such short notice?
B.ls it urgent?

A.Yes, it’s an urgent matter.
B . All right. Let me check at first.

A BBRNZEE.
B. 5%, IMRAIMEI T1D?

AN, 88, SRABHFKD, RSTLIEHEER) LITBRLR?

B.RERG?
A28, BRE) L.
B.38, KL RES.
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:0Oh, good morning, Mr Brown. How are you?

:Fine, thank you. And you?

:Busy as usual. Do you want to see Mr White?

:Yes, please. '

:Do you have an appointment?

:Er...no, 1 don’t. You see, | only arrived back in Guangzhou

this morning.

:Well, | know he’s busy at the moment but I’ Il ask when he’ I

be available. Please take a seat.

.Thanks.
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In the Reception Room

@ |’ m told to get that information from every caller.
REGEENGFMLTENRE,

® He is expecting you in his office.
fto A AN EEL

® Would you wait for a moment?
ERME—2ILD?

e |’ |l take just a few minutes of his time.

R Lok B R TE

@ |s it possible for him to see me now?
A T KD ?

® He called just now and told me that he would be back soon.
o W AT o3 kLA D B E R,

® Please tell him | have brought the agreement this time.
WEFM, BXREHRNERT .
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considerate [ kon’sidorit ]
mention [ 'menfan ]
await [ o'weit |

in a minute

a little late

engaged [ in'geid3d ]

Ialogue 1
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A.Good afternoon, sir. May | help you?
B:Good afternoon. | have an appointment with Mr Smith.

A:Are you Mr Li from Shanghai Company?

B.Yes.

A:Mr Li, | am sorry. Mr Smith is not in at this moment. Would

you wait for a moment?

B:Do you know when he will be back?
A.He called me just now and told me that he would be back in
10 minutes. Would you please take a seat and have a cup of

tea?
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