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PREFACE

BUSINESS DIALOGUES is a course of material for the
teaching of Chinese to foreigners who have progressed beyond
‘the elementary graded readers.

This c¢ourse concentrates on the developement of the
foreignet’s capacity to express himself orally in Chinese when
conducting business talks. The dialogues, therefore, are based
on the procedure during a typical business negotiation. We
have supplied, for your reference, notes on the common
expressions and function words used in the ftexts. There are
aiso substitution drills and short dialogues for use in diffe—~
rent situations,

This course contains nearly 1,000 words and 250 sentence
patterns. When you have thoroughly mastered these words
and sentence patterns, you will be able to express yourself
freely in business talks.

For the convenience of those who study independently,
we have put the texts and the new words into the Chinese
phonetic alphabet and into English. AIl the notes are tran-
slated into English as well,

The éompilers of this book are Zhang Peng-Peng, Xu
lu-min, Ma Xin-hua, Li Wen-hua,Sun Bo-fen of the Beijing

Language Institute and Hu Li-juan, Tian Xiao-ping of he



Beijing Institute of Foreign Trade,

It was translated by Tian Xiao-ping, Hu Li-juan.

We would like to take this opportunity to express our
thanks to the Deijing Institute of Foreign Trade and the
cyarades from the China National Textiles Import and Export
Corporation, whoes help and advice have been most valuable
to us,

As time is pressing and the compilers’ knowledge is lim-
ited, there are bound to be mistakes and shortcomings. All

criticisms and corrections are welcome.

The Compilers
May 1981
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Nin hdo!

Nin hdiol Nin shT c6ng M&igud Lai de ShTmisT xidnsheng ba?
Shide,

Wa shi Zhdnggud FangzhiPin  Jinchdkdu ZdnggdngsT de
ydwiyudn, GongsT wiltud wd hé nfmen jUtT gidtdn ydugudn
vEw(,

Of Qing zud, qlng zud. QTng h& chda. Nin guixing?

W& xTng wiang,

Wang xldnsheng, wd xlan g&i nin |idshdo ¥T xldr, tdmen
dou shi wdmen gbngsT do zhiyudn, Zhd < shi hé wd yi-
qf a1 Zhonggud qlatdn yéwd de, Ta jido Maiks, ta jido
Qidozhi,

Huanying nYmen ldiddo Zhdnggus, ShimisT xidnsheng, wdmen
jinglT xi8ng hé nimen jlanjlan midn, Rigud nimen ySu kéngr
dehud, JTnwdn 18 gfng nimen qi Hépingmén Kdoyadidn c<hT
fan, Zh& shi qingt!3,

Xing, W&men {Tntldn winshang zh&ng mai shi,

Ni wd wdnshang T didn ban ddo fandidn Iai jI§ nimen.

Hdo. Xiexie nf. Wanshang jidn.
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Lesson One

The First Meeting

Good morning,

Good morning. You are Mr, Smith from the UUnited States,
if I'm not mistaken,

Yes, I am,

I'm from China National Textiles Import & Export Cor-
poration. I was assigned to do businsess with you,
Take a seat, please. Would you care for a cup of tea?
May I khow your name?

My name is Wang,

Mr. Wang, may I introduce these gentlemen to you? They
are the staff members of our corporation. They have come
to take part in the negociation, This is Michael and this
is George.

Welcome to China. Mr. Smith, the general manager of
our corporation would like to meet you. If you have
time, he would like to invited you to have dinner
at Hopingmen Duck Restaurant this evening. This is
the invitaiion card.

I'd be happy to go. I'm free this evening

Good. I'll come for you at the hotel at 7, 30 this
evening,

All right, Thank you. See you then,
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—. 98] New Words

(A0 huijlén
(14D Meigud
(& %) ShimisT
{4} xidnsheng
(&4 Zhdonggud
{#,) fangzhipin
iinchikdu
(£,) gongsT
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mect with

the United States

Smith (name of a person)
mister

China

textites

import and export
corporation

Zhonggud FangzhTpin Jinchikdu Z&nggdngst

China National Textiles Import and Export Corporation

% B
£
Sifh
e
1%
i3
"

sk
yH

LAl
)

() ySwiyudn
() weitud
(B) jati

(&h) qlatan
(@) ySuguan
(§)) y8wi
(W) &

guixing
(§1) xian
{A£) zhTyudn
(% #) Maike

staff member
assign

particular

negotiate

relevant

business

Oh (auxiliary word of
mood)

surname

first .

staff member
Michael (name of a
person)



21, Fih (& 4) Qidozhi  George (name of a

person)
22, #41 (4 {ingll manager
23, VLA (Y jidnmidn meet,
24, 4wz y&u kongr  have time
25, FIFE) (& &) Hépingmén name of a place
26, REm L ($) kdoyadlan duck restaurant

27, FPE[1HENS )Y (& 4) Hépingmén Kaoydadtan
Hopingmen Duck Rest—

aurant
28, bk (£) gingtié ivitation
29, 17 (i) xing fine
30, 1E (glly zhéng just
31, #& G s come for

g 3448 New Words in Exercises

1. &9 (& 4 Fagud France

2, B (% 4) Ribsén Japan

3. BAH -B &) Yidah italy

4, FBIR (& 4) Praisr name of a person

5, ik (F ) Yiténg name of a person

6, tbohfs £y Liannadé Leaonard (name of a
person)

7. PETZMEEBOSAT(E £
Zhonggud GongyiPIn Jinchikdu ZanggdngsT
China  National Arts and Crafts Import and Export Cor—
poration
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Zhonggud Jixid Jinchtkdu Z&nggbngsT

China National Machinery Import and Export Corpor-
ation

FE L E O OEATECER)

Zhanggud Tichdn Xachdn finchukdu Zdnggdngst

China National Native Produce and Animal By-products
Import and Exprot Corporation
HHEREHE ROER DR AT E L)

Zhdnggud Lidng Yoéu ShipTn Jinchiak&u Zdnggdngst

China National Cereals, Oils and Foodstuffs Import and
Export Corporation

R E SN (5 4

Zhonggud Yigi linchikdu Z&nggdngsT

China National Instruments Import and Export Corpor-
ation

H & x x B A0 (F )

Ribén x x Didngi Gongs?

The Japanese Electrical Company

ok (£ daiblde representative

e baly ministry

S ES (F4) Wialmadobd Ministry of Foreign
Trade

B (4) blzhdng minhister

T{EAR gdngzud rényudn  staff member

g S A quéinquan ddibido plenipotentiary

AAF (& &) Mican name of a person

2% (¥ & Mah Mary (name of a person)



21, /NBF (¥ 4) Xitoys name of a person

22, M (& 4 Guéngzhdou Guangzhou, Canton
23, &H (& £) YTnggud England

24, &imy (£ lIngddo Ieader

25, fism z&ngTnglY general manager

26, fileaE fazdngiTngll  vice-general manhager
27, jAiR (4hy rénshi know

28, AW (JE) fangblan convenient

28, JEWWAE (£ 4) Béijiing Fandian

Peking Hotel
30, $UFIRI (% 4) Xingido Fandian

Xingiao Hotel
31, Rt VIRIK (& &) Qidnmén Fondidn

Qianmen Hotel
32, W (4) fandion hotel

EFE  Notes

1, 283

Dﬂ%ﬁﬁﬁ’]ﬂ@’ﬁﬁﬂlﬁl, RAHENEEHR, AERRE
;:}%%» “R—,I'” ;.H:»ﬁ;s;

“Hf7, “xr}” or “LEt” is frequently used in spoken
Chinese to express an affirmative answer to an introduction
or an enguiry,

2, mﬁ'ﬂa
FEFRIE LM 4T 3 # 2R BT, ﬁm&&ﬁ*—“ﬁ” 411
s, HE, BT, LVF

The pOllte word “51” is used as a show of respect to

7



address the relative things concerning the other party. For
example: ¥, [, H{HAF, fth,.

R 07 kAR, IR LR CER e B ar OB
Mit e " BREFRIERY T,

“EyREr 7, “Eikfrae T, “EMAT, LA RESE? 7
etc. are the expressions for inquiring another’s name.

3. (0> --ghvE

ST, TR A 7E R BIR A R RIS, s

In spoken Chiness, “FjiR* is very often used at the
end of a suppositional clause, For example:

(1 WIRZHHE, KL,

MRS GR, Bin, BRETSERA M, #EEMMIERTT
PATERS. .

“#yi%” can work togsther with the conjunctions “fpiR“,
“Rdn” or “ZH" in a suppositional clause which can either
be placed in front of or after the main sentence. TFeor
example:

(2y BRApimibH Fiih, LT AMLIEE,
(3 4RiZaT, f&&'{thﬂ’ﬁcz;b%ﬂ’unﬁ

K RS0, LAMMOTET BRI R S AR PR I
M, R ETR. BATRWHA” 285G, MR-~ RIEDAL
#n:

The word “fyif” can also be placed Immediately after
a conjunction indicating the opposite condition such as “5&
W7, “AEL”, AR, or“EAR", or after the adverb “R”
to form a suppositional clause. For example:

(O BHE-BERTH, LHROIE, HUEEEE,
(3) HRE Y%L, Tﬁ']lﬁ, ﬁ?@%*ﬁko



-4, 17
ForLil, LAY, ‘8. TR, ‘B,
“Fr7, “HE7, “TTLEL® or ‘X FE” can be used in spoken
‘Chinese to express agreement of permission,
5. IE
2R CHET, BT, CWAFT, WEE IR SR 2 il a A
WM, g
The adverb “” can be placed before a verb or an
adjective to express the meaning of by chance’, ‘just’ or ‘to
be ahout to’. For example:
(1) fokmi FIEZRRE,
(2) RIRESMEE LRRE B AHF,
() U EHEBR, HHESE.
(@) SR, KNIEAR,
6. PEAMESR
TEANE, EREOKRT. AREREEZS, W k.,
£, B BREIGE, . RE. BES, FRABERE AN
Allde B rARALERE, T RILE, Mk A2 E, =
B, Bk Ak,
Chinese Surnames and Personal Names
‘Chinese surnames are their family names and are placad
before the personal names, The surnames are classified as one-
charactor surnames and two-charactor surnames (such ag if,
+, 2, # and HifE, KM, 11,1 5),as are the personal
names. For example: 37, dk is the surname and {3
is the petsonal name, while with ZEkk, 2= is the surname

and }f the personal name,



Pq., S#i5 =] Substitution Drills
1. SR FEE AN EE B L

1 HE,  RBRRK
Rk, PE
iﬁkﬂ, gyl

2, SRpESGHEMNE DR ARRLS R,

PRI ZHFHDEATE, 23
TR D B A, (%3
PR OB AR, Rz
ERE SN OEAE, B 5
HRIEMZE T H QA AT &
Ao % x L gRA T, 78

1

8, KRIFATEMRIIASGRRE RIS,

10



