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FOREWORD

" Business Chinese 500 is a course designed for the
foreigners who have progressed beyond the elementary
level in their study of Chinese.

This course is designed to increase the foreigners’
ability to express themselves orally in their business
talks with their Chinese counterparts.

The course is composed of twenty lessons; each lesson
-consists of 25 sentences, substitution drills, short dialo-
gues, new words and notes.

The order of the lesson is arranged according to the

general procedure in business negotiations, and the contents

centre on the key links of such negotiations. We supply,
in each lesson, substitution drills and short dialogues to
suit different purposes in different situations, and brief notes
are also provided on the common Chinese expressions
and function words used in the dialogues.

The course contains 500 basic sentences and over 1,000
useful words and expressions for special purposes. When
you have thoroughly mastered these words and expressions,

you will be able to conduct preliminary business talks in

Chinese.
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For the convenience of those who study independently,
we have put the basic sentences and new words into both
the Chinese phonetic alphabets and English. All the notes
have been translated into English as well.

This book has been compiled jointly by the Beijing Lan-
guage Institute and the Beijing Institute of Foreign Trade.
The compilers are Zhang Pen-peng, Xu Lu-min, Ma Xin-
hua, Sun Bo-fen of the Beijing Language Institute and
Zhuge Lin, Tian Xiao-ping, Hu Li-juan of the Beijing
[nstitute of Foreign Trade.

We would like to take this opportunity to express our
thanks to Wang Bingxin of China National Instruments
Import & Export Corporation and Catherine Walsh, an
English expert working in the Beijing Institute of Foreign
Trade, for their valuable help and advice.

The Compliers
20 May, 1982
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The First Meeting
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1.

1, B—frRMNEREWEIRRAEET

Qing wén, na yi wéi shi cong Bali [ai de Pidiér
xiansheng?

Excuse me, are you Mr. Pierre from Paris?

. TR,

W3O jiu shi.
Yes, 1 am.

. BEREVM S OB AR ITE.

WO zai Zhonggud Jixié Jinchikou Zonggdngsi
gongzuo.

I work in the China National Machinery Import
and Export Corporation.

. R

Nin guixing?
What’s your name, please?

. Tk,

WO xing Zhang. -
My name is Zhang.
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11.

12,

13,

14,

. BB LRSI

Nin yilashang hii hdo ba?
Did you have a good journey?

. EALL,

Hai ké&yi.
Not too bad, thank you.
SREBERERE, WHRBECITHRER,

Jintidn ninxidn xidxi xidixi, yéwu de shi zanmen
mingtidn 2zai tan.

You must take a rest today and we can talk about
our business tomorrow.

. $FE9.

Haiode.
Fine,

AR MR E R B B Ay

Nin shi cong Méigué 1ai de Shimisi xidnsheng ba?
Aren’t you Mr. Smith from the U.S.?

17 '

Shide.

Yes, 1 am.

FATREIT AN B [A) iR Pk 7

Woémen néng ding ge shijidn tantan ma?
Shall we fix a time for a talk?

CII

Kéyi.

All right.

BRAPESGRARHAHOBLEMLFGR,

WO shi Zhonggué Fangzhipin Jinchiakoéu Zonggdng-
si de yéwlyuan.

I'm a foreign trade worker of the China National
Textiles Import and Export Corporation.

LY
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16.

17.

18,

19.

20,

21,

22,

23.

AERFERMRMNBEKIZ R H.
Gongsi wéitud wo hé nimen juti qiatin yéwi.
I was assigned to negotiate business with you.

RELENB—T, XRRIFEELE. |
WO xian géi nin jiéshao yixia, zhé weéi shi Hudité
xiansheng.

Let me introduce you. This is Mr. White.

PIRRTRERE,

Huanying nimen ldidao Zhonggué.
Welcome to China.

FERITHRIEHR B
Zuotian da dianhua de shi nin ma?
Weren’t you on the phone to me yesterday?

Xﬂ" %ﬁo

Dui, shi wo.
Yes, I was.

AREIERE X,
Reénshi nin féichdng gdoxing.
I'm very glad to know vyou.

SREREIBIERFE,
Jintian néng jianddo nin f€iching réngxing.
It’s a great pleasure to meet you today.

KA IR BT,

Women dui nin fCiching shuxi.
We've heard a lot about you.

ELMEBKREA?
Zénme hé nin lidnxi?
How shall 1 get in touch with you?




24, RIEEZEEZE/\ (208) BlA, AHLRITHIE
. BT,

W3S zhu Baiyan Bingudn ér-ling-ba (208) fangjidn,
yOu shi géi wd da dianhua hiole.

'm in Rm. 208 of Baiyun Guest Hotel. If you
need anything, just give me a call

25, XRBRMNER,
Zhé¢ shi wode mingpian.
Here is my card.
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12.
13,
14,

. BBIR (4 Piaier Pierre (name of a
person)
ChEVBFEORAR (EE)

Zhonggud Jixié Jinchikou Zonggongsi
China National Machinery Import and Export Cor-

poration

A
. xH

. BEH

(£)

(£8)

(£37)

yewll
Méigud

Shimisi

business

the United States of
America

Smith (name of a
person)

MEZGAFFHEHOBAG (FE)
Zhonggud Fangzhipin Jinchukdu Zonggongsi
China National Textiles Import and Export Cor-

poration
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(£48)

(B)
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yéwuyuan foreign trade worker

gongsi

wéitud
juti
giatan

Huaite

réongxing
shuxi

lianxi

corporation, com-
pany

entrust, assign
specific
negotiate

White (name of a
parson)

pleasure

know sth. well, be
familar with

get in touch with,
contact




18.

19,
20,
21,
22,
23.

24,

25.

26.
27,
28,
29,

30,

31,

10

AZREME (€48 ) Biiyan Baiyun Hotel
Binguan

BH (%> mingpian card

KH (%) Dongjing Tokyo

49 (%% ) Nilyué New York

i (%4 ) Yiténg name of a person

PEABRFEHOEAT (£2)

Zhonggud Yigl jinchakou Zonggdngsi

China National Instruments Import and Export
Corporation

WEETHEOBAT (F48)

Zhonggué Huagong Jinchikou Zonggongsi

China National Chemicals Import and Export

Corporation

Zhonggudé Gongyipin JinchiikOu Zonggongsi

China National Arts and Crafts Import and Export

Corporation

®=H (%4 ) Fagud France

HA& ( £% ) Ribén Japan

*HE (%% ) Yinggué England

# B (%% ) Xis Heath (name of a
person)

FEAMERFEOSAAT (FR)

Zhongguod Lianyou Shipin Jinchikdou Zonggongsi

China National Cereals, Oils and Foodstuffs Import

and Export Corporation

EERTILERTAB] (FR)

Béijingshi GOngyipin Féngdngsi

China National Arts and Crafts Import and Export

Corp., Peking Branch.




