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0 AUTOBIOGRAPHICAL EXAMPLES FOR APPLYING JOBS

Example No. 1.
Autobiography
by Fred P. Drayer

It is indeed a great pleasure and privilege for me
to have this opportunity to introduce myself to you,
which is as follows for your reference.

I was born in Doland, South Dakota, U.S.A. on 30
January, 1936, I received my Bachelor of Science
degree from South Dakota State University in 1958 and
was commissioned a second Lieutenant in the U,S. Air
Force upon completion of ROTC training. My first
active duty assignment was to the Personnel Officer's
School at Lack, AFB, Texas. In early 1959, I was
assigned to Morocco, North Africa, as a squadron
Personnel Officer. In 1962, while assigned to Fort
Meade, Maryland, was selected to serve in the USAF
Management Engineering Program and was assigned to
Stewart AFB, New York. After several courses at the
Army Management Engineering Training Agency, Pock
Island, Illinois, I was assigned to McChord AFB,
Washington in 1964 as Commander of a Management
Engineering Detachment., Following that assignment in
19671 served three years at Air Defense Headquarters,
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Colorado Springs, Colorado and 4% year at the
Pentagon, Washington, D.C., Prior to my assignment to
Tokyo in November 1974, I served for one year at
USAF Systems Command Headquarters, Andrews AFB,
Maryland, as Chief, Management Engineering Division.

I am a graduate of the Squadron Officers School
and Air Command and Staff College, and presently is
enrolled in the Industrial College of the Armed Forces
correspondence course. I have done graduate study at
the Universities of Maryland and Wisconsin, I am
presently assigned to MAAG Japan as Manpower
Advisor. I am married and have four daughters. My

family is with me in Tokyo. %
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Example No. 2.
Autobiography
by Chi Nan-tong

It is a great pleasure as well as honor for me to
avail myself of this opportunity to introduce myself to
you., The resume for your reference about me is as
follows:

My name is Chi Nan-tong and twenty five years old.
I was born in Fukien province in south China., I came
to HongKong with my family as a little child in 1949 and
received all of my formal education here.

I attended the best public schools from primary
school through college in H.Kong My grades were not
- as good as they should have been, but they were still
far above average. On the basis of my grades and high
test scores in the college entrance examination, I was
permitted to enroll in Chinese University, where I
majored in Music.

I have always been very interested in music. I took
lessions from time I was able. My family is quite
musical. I can play several instrutments, both Chinese
and Western, as well as singing and dancing. In college,

I took courses in performing music and in the history of
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music.

I intend to concentrate on playing and composing
for Chinese instruments,but I think a strong background
in musical history would be a great help to me there.
And even though I love classical Chinese Music more
than occidental music, I am still fascinated by the
latter and have no desire to refuse to appreciate its
merits.

After graduation from college, I hope to be a
musical and singing teacher in high school.

Thank you very much for your consideration in my

autobiogaphy.
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Example No. 3.
Autobiography

by Chang Wei-yuan

My native place is Hopei Province in
Northern China, in 1949 my family moved to
Hong Kong . Therefore all my schooling and most of
my life have been spent on this island of Hong
Kong
As a child I didn't fully realize the importance of
an education. Although my family scolded me, I never
did well in school because I was always so much more
interested in sports. I was almost failed in the college
Joint examination. If it hadn't been for my mother s
constant reminders and her strict discipline, I might
never have attended the University where I learned for
the first time how important it is to study hard and
learn various subjects well. I therefore feel my true
academic career began at the university. As a Business
undergraduate I majored in Administration becausel
think one of the things Hong Kong needs the most is

efficient able business administrators so that we can



continue to grow and flourish., My father has held
public office for many years and he has often told me of
the need for dedicated, well educated men in the field.

In order to broaden my knowledge, I also took
several courses in Law, economics, political science
and psychology. I feel that a business administrator
should be as well informed as possible not only about
his field but also about general subjects. He should be
a well rounded person in all respects so as to do this
best job possible.

My interest in my major subject can be easily seen
by looking at my record. I plan to work in Public
Administration after my graduation.I am also interested
in the private business administration.

I have just finished my B. A. training. If you wish
to give me an opportunity to work in your company, I
will do my best for you.

Thank you very much for your kind attention to my

autobiography.
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