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UNIT

1

New World,
Great Challenge

« 2 dialogues about finding jobs
* a conversation about a job interview

Page1-24

* a video about one’s weakness and strength
in a job

« 2 dialogues about working in a company

* a passage about job hunting

2

Starting a Business,
Enjoying Challenges

« 2 dialogues about business
* a conversation about the transaction
price

Page25-45

* a video about opening a business
« 2 dialogues about discount
 a passage about starting a business

« 2 dialogues about paying visits
* a conversation about sticking
around somewhere

Page46-68

* a video about managing time
« 2 dialogues about schedules
 a passage about arranging time

« 2 dialogues about discussing
* a conversation about cutting the budget

Page69-91

* a video about running the business
« 2 dialogues about holding a meeting
* a passage about running a meeting

5)

+ 2 dialogues about workingina company
* a conversation about a new company

Promising Company,
Beloved Family

Page92-113

* a video about defining your company culture
» 2 dialogues about joining a company
* a passage about Chongging Motor

6

Small Product, Big
Market

» 2 dialogues about buying products

* a conversation about buying an
MP4

Page114-136

* a video about promotion
» 2 dialogues about choosing a product
* a passage about the experiences in sale

« 2 dialogues about communication
+ a conversation about the problems
of a computer

Page137-159

* a video about after sales service

« 2 dialogues about dealing with people’s
complaints

* a passage about making complaints

» 2 dialogues about globalization
and its influence

« a conversation about China’s
development

Page160-182

Vocabulary Page183-190

* a video about the global trade system
2 dialogues about welcoming tourists
* a passage about conflict in different cultures
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New World, Great Challenge

Unit Objectives

In this unit, we are going to:

« talk about the experiences of job interviews;

« listen and learn more about what to do in a job interview;

* read about a job interview experience and the essentials
of getting a dream job;

* write an application letter;

* make a presentation in expectation of the changes to the

employment structure.

The job interview provides the college
graduates with opportunities to explore a
new world. It is of great importance for
me to be well-prepared for the coming
interview. | have tried every means to
learn more about the company and the
position before the interview. I know I'm

ready for that. I'll show them I'm the very

person they need.
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PROGRESSING ENGLISH

STUDENT’S BOOK

Part One

Open Your Mouth

Warm-up Activity

What are they talking about? Complete the following sentences with the correct answers.

A: Why do you want to 1) your present job?
_ secretary
B: Because | see no chance of promotion.
A: Have you ever done any office work?
leave

B: Yes, | was ever a 2) for an insurance company.

Focus Your Attention

Dialogue 1

L Y

Good morning, sir.

: Good morning, young lady. Be seated here.

I’m interested in the position as a secretary in your company.

Er... Which school are you from and what’s your major?

I’ve just graduated from Chongging College of Business Management. |
majored in computer engineering.

What qualifications do you have for this job?

Here are the certificates I’ve got: NCRE-3 Certificate, Secretarial
Qualification Certificate, BEC Higher Level, and a driving license.

Good. Do you have any work experiences?

Yes, | ever worked in a small business as a part-time secretary.

That’s fine. What are your special skills for the position?

I’m fluent in English, especially in oral communication. And | can operate
the office equipment skillfully.

Great. We’ll let you know as soon as we come to a decision.



Dialogue 2

Mr. Johnson:

Jin Yan:

Mr. Johnson:

Jin Yan:

Mr. Johnson:

Jin Yan:

Mr. Johnson:

Jin Yan:

Mr. Johnson:

Jin Yan:

Mr. Johnson:

Jin Yan:

Mr. Johnson:

Jin Yan:

Now, do you have any questions about our company, Miss Jin?

I’d like to know how the salary is determined.

Well, all new employees begin at 2,500 yuan per month, and you’ll
get a pay rise according to your performance.

Do you give a bonus every month?

No, but we offer an annual bonus.

Can | get paid if | work overtime?

Surely you will be paid extra for that.

| see. What about vacations?

You will receive three weeks’ paid vacation a year.

Good. Are there any other benefits?

Everyone has health insurance and there is a housing provident fund
in our company.

Great.

Any other questions?

No more. Thank you, Mr. Johnson.

Chat with Your Friends

Activity 1

UNIT 1
NEW WORLD, GREAT CHALLENGE
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Write down useful expressions from the sample dialogues above for interviewing and try to add more.

\ Useful Expressions for Questioning the Interviewee )
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PROGRESSING ENGLISH

STUDENT’S BOOK
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\Usefu( Expressions for Answering the Above Questions )

Activity 2
Complete the following dialogue by translating into English the Chinese given in the brackets.

Mr. Lin:
Jin Yan:

Mr. Lin:
Jin Yan:
Mr. Lin:
Jin Yan:
Mr. Lin:
Jin Yan:
Mr. Lin:
Jin Yan:

Mr. Lin:
Jin Yan:
Mr. Lin:
Jin Yan:

Would you tell me something about your education background?
| graduated from Chongging College of Foreign Trade. 1) (B
AR EHRH Z) .

What kind of software can you use?

| can 2) (BAGR A FH Office Jp A JKAF) .

Do you have any certificates?

Yes, | have 3) (4= E T EWEE R = OE TS BEHIE) .
Very good. What kind of position are you interested in?

4) (B B S HEAS S AR .

Why do you want to work for us since we are a small business in Chongqging?
| think 5) (FE/NA I RERIFE Z L) . I'd like to develop

my skills with the company and share the achievements.
I’m glad to hear that. What amount of salary do you expect?
| hope 6) (FAIEH AL T3 50075) .

OK. Could you come to the office next Monday?

Sure.



Activity 3

UNIT 1

NEW WORLD, GREAT CHALLENGE

Take turns to ask and answer the following questions, and then make your own conversation
about interviewing according to the clues given below.

Questions
1. Have you ever heard about our company?
2. What is your major?

3. What is your working experience?

4. \WWhat qualifications do you have for the job?

5. What do you want to know about our company?

New Words and Expressions

*clerical

*advancement

*establishment

*bonus

*annual

*NCRE (National Computer Rank Examination)
Secretarial Qualification Certificate

*BEC (Business English Certificate)

*housing provident fund

['klerikl/
/ad'veensmant/
/t'steeblif mant/
/'bounas/

/'zenjual/

a. XY, IrFH G
n. EIt; THIR

n AN, P

n %4, 4H

a BAER, FER
L EHRYIEH SR
SCRB AL BEHEAILE F5
SUBF R 55 PSR F

EREARE

G B [ A4

06 el P R Ei AR T i 8



PROGRESSING ENGLISH
STUDENT’S BOOK

Part Two

Sharpen Your Listening

Watch and Answer

Watch the video clip and fill in each blank within 3 words with the information you have got.

1. What does the man want to do in the first interview?
He applies for the position of manager.
2. What is the man’s greatest weakness?
He has saying no, so he often works overtime.
3. How many years has Vivian been volunteering?
She has been volunteering for
4. What is Vivian’s greatest strength?
She is really good at working
5. What is Vivian’s greatest weakness?

Maybe she volunteers

Dialogue 1

Listen to the dialogue twice, and then fill in the blanks with the information you get from it.

M: Good morning, Miss Lin.

W: Good morning, sir.

M: | see from your resumé that you have been working as a 1)

W: Yes, sir. | have worked for two years in an American company.

M: May | ask why you want to leave that company?

W: Because | want to change my working environment and seek 2)

M: Tell me what you know about our company please.

W: Well, the company was founded by Mark Ward in New York 3)
the largest company in its field.

M: What do you know about our major products?

W: Your products are good 4) and beautiful in design. Nowadays, they are

quite 5) with Chinese people.
M: Thank you. | am glad to hear that.



UNIT 1
NEW WORLD, GREAT CHALLENGE

Dialogue 2

Listen to the dialogue twice, and then answer the questions with the information you get from it.

1

. What kind of candidate is the company looking for?

A sales manager with a background.

. What was the woman’s major?

Her major was

. What courses has the woman completed?

She has completed , Business English, and Foreign Trade Correspondence
and so on.
. What certificates has the woman got?

She has got a Secretarial Qualification Certificate and a BEC

. How long has the woman worked for a foreign trade company?

Passage

Listen to a short passage twice about job-hunting, and then answer each question in no more
than 3 words with the information you get from it.

1.

What do many college students think about job hunting?

Itis

. Why were there more graduates than the need in the market?

Because colleges enrolled so many students in

. Where do most graduates prefer to stay?

In

. What is the first measure to solve the problem?

[t is that students should research the market and develop to suit market needs.

. What attitude should college students take towards employment location?

Their attitude should be

New Words and Expressions

*candidate /'keendidert/ nOREGE; HIEAN; EEA
*requirement /r'’kwararmant/ n. B3R LB
*correspondence /ka:re'spa:ndans/  n. 51, Rl

*positive /'pa:zativ/ a. R, BEM

Human Resources (HR) NITHE

Foreign Trade Correspondence A5 PRI H



PROGRESSING ENGLISH
STUDENT’S BOOK

Part Three
Broaden Your View
Passage A

Before Reading

Watch the video and fill in the blanks according to what you get from it.

Reflect

Do a Mock 3

5 Tips to
Finding a
Job

/ B

Prepare for all common
job interview

Reach out to your job
search coach

2)

New Words and Expressions

*refresh Jrifref/ v. B

*resolution /reza'lui[n/ n. PR

*reflect Jri'flekt/ v A R U
*impact /1mpaekt/ n. i SR
*applicant /'seplikant/ n. HiEA

*insider /in'saida(r)/ n HIEN; BORNIEH
*beneficial /benrfifl/ a A AR
*mock /ma:k/ a. B4

*nail /netl/ v. fs; k1S

hit the ground running TS s — Mg TR
wing it A REXT ; BIh



UNIT 1
NEW WORLD, GREAT CHALLENGE

Challenge Your Classmates

Before you start to read the passage, please complete the questionnaire below.

1. What is your ideal career? Yes No

a. Accountant.

b. Engineer.

c. Businessman.

d. Lawyer.

e. .
2. What preparation will you do for job-hunting? Yes No

. Become skilled in a professional knowledge area.

. Get several professional qualification certificates.

. Develop company, market and industry research skills.

a
b
c. Learn about job application and interview skills.
d
e

Use this questionnaire to interview your classmates, and then report your findings in class.

Develop Your Understanding

How I Did It—Turning “NO” into “YES”

When | graduated from college with a degree in = overwhelm /ouver'welm/
English | was not overwhelmed with companies trying ~ v. fil{k; AR #ZAT
to hire me. Most people already speak English. So = be overwhelmed with 75
| decided to try to get a job as a sports writer at the = *7,,.50n ['tuzson; tur'son/
daily evenmg paper in Tuecson, Arizona. | had spent n BRE (26 E A ZIRM AR )
four years in the army, and | hadn’t done any sports = o . .
writing since high school. Atlzera /.airxzeune/
When | applied for the job, | was told that n. RN FARM
my major problem was that | had never done any  @PPly for HIi
professional sports writing before. It was the typical *professional /prefefanl/
situation of a company not being able to hire you = a. BV, &7
because you haven’t had experience—but how can  *typical /tipikl/

you gain experience if no one will hire you? a. BRI SRR, B



PROGRESSING ENGLISH
STUDENT’S BOOK

My first impulse was to take “no” to be their
final answer. After all, that’s what they said it was.
But | finally decided to put it aside and ask myself a

question—*“Can’t you be more creative than that?”

So | went home to think and plot my next move.
The reason they wouldn’t hire me was because | had
no experience. When | asked them why that was
important, they smiled and said, “\We have no way of
knowing for sure whether you can write sports. Just

being an English major isn’t enough.”

Then it hit me. Their real problem wasn’t my
lack of experience; it was their lack of knowledge.
They didn’t know whether | could write well enough.
So | set out to solve their problem for them. | began
to write them letters. | knew they were interviewing
four other people for the position and that they would
decide in a month. Every day | wrote a letter to the
sports editor, Regis McAuley (an award—-winning
writer who made his reputation in Cleveland before

coming to Tucson).

My letters were long and expressive. | made
them as creative and clever as | could, commenting
on the sports news of the day, and letting them know

how great a fit | thought | was for their staff.

After a month, Mr. McAuley called me and said
that they had narrowed it down to two candidates,

and | was one of them. Wouldglsco or a fina
interview? Would I1? | was so excited
swallowed the phone.

When my interview was coming to
the second one in), McAuley had one last question f
me.

“Let me ask you something, Steve,” he ¢
we hire you, will you promise that you’ll stop sendlir
me those endless letters?”

| said | would stop, and then he laughed and
“Then you’re hired. You can start Monday.”

McAuley later told me that the letters did
trick.

*impulse /impals/
n. Wh5l, FEORINACE; —BFE%,
put aside fiE—il1, #MIF

*plot /pla:t/
v. i, Kl WA

*hit /hrt/ v 1T, i,
be lack of =
*creative /kri'ertiv/
a. QIEYER); ARIETTH
*swallow /'swa:lou/

v, &F; R W

iy

*trick /trik/
n. $515, 4 4 50, RS ik

A
N
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