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Unit Objectives

1. To be familiar with the composition of a business card
2. To master the language features and skills in translating a business card
3. To get the definition and standard of translation

4. To be able to translate a business card into English or Chinese properly

i l. Task Presentation

Suppose you are Lily, who works in Xiangyang Industrial Imp. & Exp. Corp. as the
Manager Assistant. This morning you received a task from the General Manager, Andy Wang,

to design an English business card for him because he is going to attend the Trade Fair.

Discissione

Pair work: Discuss the following questions with your partner.
1. How many parts are there in a business card?
2. What are the language features in a business card?

3. What methods and techniques do you think can be used when translating a business card?



i Il. Task Analysis

Unit 1 Business Card ( B & & HAIENF )

Task 1 Sample study
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Unit 1 Business Card ( B & & HAIENF )
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FiE: 55314332345
fEHE: 55314335678

Task2 Summary
1. Composition of a business card
#h ERE R — AT 7 8 N
AH] 8 (the name of a company )
AN (person’s name )
AL, BRER. Sk (position, title)
/yE) AL (the address of a company)
FL1%5 3 (telephone number, mobile phone number)
fE 554 (fax number)
FLFHE4H (E-mail address)
a] P hE (Web page address)
HoAth 42 |y FIERTREENA A A A HIARIR (logo), H RGN 45%.

2. Language features of a business card

(1) FwEEE. #E

2R AR — DN B I RAE, WA — AN N ST R IR AR AR R
GRS EE LR BEMTE. REHER.

(2) NEREFHRE

LR PRI RALTELE, B FRBIKRE. Hih—RIEEH A RBSiZRE
HETRKE.

#ltn: C.E.O. Assistant Manager, Buyer.

(3) AL HYRnEE

YRR, N TEREZNELR, &2 HgEEE.

#iltn: Address—Add Hifl:, Company limited—Co., Ltd. A RAF]
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3. Skills in translating a business card

(1) WA pE3

© EHEER

PEPERT, SRS, BRARWDNTFESIT MWD TEHGE R, PEAFE
REFFF “-7. BF8ERE, Sl EiEs—i.

fltn: Wang Xiaogian, Zhang Mei, Ouyang Feng, Zhuge Kongming

@ MWL IR

RIS, RAAAER . MERMRFS, E@EFERRTmTnLEs, 5
25 I, WALLRA4EE .

Blbn: F/ME, BIUAEYIE A Xiaogian, Wang, B X.Q., Wang.

® KE#

NZ PR RERIE, USRI H REN, RN R4
ok, DARAbE KRS A fass. Bilan, F/MERT LA B WANG Xiaogian.

(2) Huhik B

JOEHE S VORI BRI e e . 24 B, b ORI —E R e B, 1]
S MEEA AR 2 TE, LAER—AT, ANATWT, (H&R 4R AT .

flhn: Room*** No. *** Road/Street, ***City

***Province*** (Post/Zip Code)

**%(Country)

@© B, EHFRIRE

e i o

FEJZ % Tanxi Road, KATJIL# North Changhong Road, Changhong

745k
# Road B4F5 A R Road (N), J&7A % Second Qinghe Road
P JAEFI#T Shengli Street, It North Street, PG# West Street, &
#r. 18 Street, Avenue B g
Ki# Xiangfan Avenue
B, F, & Lane % H East lane, {%3#F Fengjia Lane
G 1G Alley %2k HA A Dongtiao Alley

TN Village, Residential

Onartesfirsa 1 J5/N X Zhongyuan Residential Quarter, 3% /& #1 44 Jiayuan Village

@ LE Rk
HF A AFHER M, LIEREEAM MRS, — B E R
SR A



Unit 1 Business Card ( B & & HAIENF )

Blan: #1] Macao, 75 Hong Kong, PHjik Tibet, FEA1{E4RE Huhehot, M4 /K Harbin,
W5 7 InnerMongolia, #884EE /K HA X Xinjiang Uygur Autonomous Region, 28 AKF%
Urumchi %% .

(3) HASS i

P SCUASERE R T ATIIME R Z 5. P EAS R EERIR T R 2 A H A
NIIEFPERS . Sk, WrEh AEL At B E A s, —f&ah ERBIH
AR A NS KR RIAT . NEA 4 i B BRI ER 5 A Ak S LB, R

Z*,
4R P z
Chairman of the Board (Br. E),
=K .
President (Amr. E)
o Chief Executive Officer (C.E.O),
T President
0 2 3 General Manager (G.M.)
e Managing Director (M.D.)
ATHABCAIA A : manager (Z2E1), director (FAE, 4k
£), chairman (FEFK), editor (445, minister (
deputy FIEIIFA), secretary-general (F 451 ), ambassador
(CKA#), governor (B, &), attorney general (f&:
2K
Bl eeeeee vice T ¥ABEIIA A : president, chairman, chancellor
. FnSHEARIRFRACHIEIER, Ul associate professor (il
associate -
HI)
P FnBhHE, 10 assistant engineer, {H /% assistant manager
TN Bh P T Bl R 42
4% honorary honorary chairman (%2 %)
AN acting acting factory director (fXJ )
i and Chairman of the board of directors and chief executive
officer (EHKIFHMHPATED

4. Useful words and expressions
(1) 44 EH R R ] e SR i
Address—Add Hiht:
Road—Rd %
Street—St. £



