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Important 2016 tax reminders

Listed below are important reminders and other items that may help you
file your 2016 tax return. Many of these items are explained in more detail
later in this publication.

» Enter your social security number (SSN).
Enter your SSN in the space provided on your tax form. If you filed a
joint return for 2015 and are filing a joint return for 2016 with the
same spouse, enter your names and SSNs in the same order as on your
2015 return. See chapter 1.

« Taxpayer identification numbers.
You must provide the taxpayer identification number for each person
for whom you claim certain tax benefits. This applies even if the person
was born in 2016. Generally, this number is the person’s social security
number (SSN). See chapter 1.

Individual retirement arrangements (IRASs).
For purposes of taking an IRA deduction, earned income includes

any nontaxable combat pay received by a member of the U.S. Armed
Forces.

Qualified joint venture.

A qualified joint venture conducted by you and your spouse may not be
treated as a partnership if you file a joint return for the tax year. See
chapters 12 and 39.

Recordkeeping requirements for cash contributions.
You cannot deduct a cash contribution, regardiess of the amount,
unless you keep as a record of the contribution a bank record (such
as a canceled check, a bank copy of a canceled check, or a bank state-
ment containing the name of the charity, the date, and amount) or a
written communication from the charity. The written communication
must include the name of the charity and the date and amount of the
contribution. See chapter 25.

Foreign source income.

If you are a U.S. citizen with income from sources outside the United
States (foreign income), you must report all such income on your tax
return unless it is exempt by U.S. law. This is true whether you reside
inside or outside the United States and whether or not you receive
a Form W-2 or 1099 from the foreign payer. This applies to earned
income (such as wages and tips) as well as unearned income (such as
interest, dividends, capital gains, pensions, rents, and royalties). If you
reside outside the United States, you may be able to exclude part or
all of your foreign source earned income. For details, see chapter 42,
U.S. citizens working abroad: Tax treatment of foreign earned income,

and IRS Publication 54, Tax Guide for U.S. Citizens and Resident Aliens
Abroad.

« Foreign financial assets.
If you had foreign financial assets in 2016, you may have to file Form
8938 with your return. Check www.IRS.gov/form8938 for details.

« Automatic six-month extension to file tax return.
You can get an automatic 6-month extension of time to file your tax
return. See chapter 1.

« Tax Computation Worksheet.
If your taxable income is $100,000 or more, figure your tax using the
Tax Computation Worksheet, which can be found at the IRS website
(www.irs.gov). The Tax Rate Schedules in chapter 50 are shown so
you can see the tax rate that applies to all levels of taxable income.
Do not use the Tax Rate Schedules to figure your tax. Instead, see
chapter 31.

xiv

Joint return responsibility.

Generally, both spouses are responsible for the tax and any interest
or penalties on a joint tax return. In some cases, one spouse may be
relieved of that responsibility for items of the other spouse that were
incorrectly reported on the joint return. See chapter 2.

Include your phone number on your return.

The IRS can promptly resolve any questions they have in processing
your tax return, by calling you. So, it can be helpful to enter your day-
time telephone number on your tax form next to your signature and
occupation. If you are filing a joint return, you can enter either your or
your spouse's daytime phone number.

Third-party designee.

You can check the "Yes" box in the “Third Party Designee" area of your
return to authorize the IRS to discuss your return with a friend, family
member, or any other person you choose. This allows the IRS to call
the person you identified as your designee to answer any questions
that may arise during the processing of your return. It also allows your
designee to perform certain actions. See chapter 1.

Frivolous tax submissions.
The IRS has published a list of positions that are identified as frivolous.
The penalty for filing a frivolous tax return is $5,000. See chapter 1.

Filing erroneous claim for refund or credit.

You may have to pay a penalty if you file an erroneous claim for refund
or credit. See chapter 1.

Payment of taxes.
You can pay your taxes online, by phone, or by check or money order.

You can make a direct transfer from your bank account or use a credit
or debit card. See chapter 1.

Faster ways to file your return,

The IRS offers fast, accurate ways to file your tax return information
without filing a paper tax return. You can use IRS e-file (electronic fil-
ing). See chapter 1.

Free electronic filing.
You may be able to file your 2016 taxes online for free. See chapter 1.
Change of address.

If you change your address, notify the IRS. See Change of Address in
chapter 1.

Private delivery services.

You may be able to use a designated private delivery service to mail
your tax returns and payments. See chapter 1.

Refund on a late filed return.

If you were due a refund but you did not file a return, you generally
must file your return within 3 years from the date the return was due
(including extensions) to get that refund. See chapter 1.

Customer service for taxpayers.

You can set up a personal appointment at the most convenient Tax-
payer Assistance Center, on the most convenient business day.

Privacy Act and paperwork reduction information.

The IRS Restructuring and Reform Act of 1998, the Privacy Act of
1974, and the Paperwork Reduction Act of 1980 require that when
the IRS asks you for information, the IRS must first tell you what its
legal right is to ask for the information, why the IRS is are asking for
it, how the information will be used, what could happen if the IRS does
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not receive it, and whether your response is voluntary, required to
obtain a benefit, or mandatory under the law. A complete statement
on this subject can be found in your tax form instructions.

Preparer e-file mandate.

Most paid preparers must e-file returns they prepare and file. Your pre-
parer may make you aware of this requirement and the options avail-
able to you.

Secure your tax records from identity theft.

Identity theft occurs when someone uses your personal information
such as your name, SSN, or other identifying information, without
your permission, to commit fraud or other crimes. An identity thief
may use your SSN to get a job or may file a tax return using your SSN
to receive a refund. For more information about identity theft and how
to reduce your risk from it, see chapter 1.

Protect yourself from suspicious emails or phishing
schemes.

Phishing is the creation and use of email and websites designed to
mimic legitimate business emails and websites. The most common
form is the act of sending an email to a user falsely claiming to be an
established legitimate enterprise in an attempt to scam the user into
surrendering private information that will be used for identity theft.

ey.com/EYTaxGuide

The IRS does not initiate contacts with taxpayers via emails. Also, the
IRS does not request detailed personal information through email or
ask taxpayers for the PIN numbers, passwords, or similar secret access
information for their credit card, bank, or other financial accounts. If
you receive an unsolicited email claiming to be from the IRS, forward
the message to: phishing@irs.gov. You may also report misuse of the
IRS name, logo, forms, or other IRS property to the Treasury Inspector
General for Tax Administration toll-free at 1-800-366-4484. You can
forward suspicious emails to the Federal Trade Commission at: spam®@
uce.gov or contact them at www.ftc.gov/idiheft or 1-877-IDTHEFT
(1-877-438-4338). Visit www.irs.gov and enter “identity theft” in
the search box to learn more about identity theft and how to reduce
your risk.

« Treasury Inspector General for Tax Administration.
If you want to confidentially report misconduct, waste, fraud, or abuse
by an IRS employee, you can call 1-800-366-4484 (call 1-800-877-
8339 if you are deaf, hard of hearing, or have a speech disability, and
are using TTY/TDD equipment). You can remain anonymous.

« Tax questions.

If you have a tax question, visit www.irs.gov or call 1-800-829-1040.
For TTY/TDD, call 1-800-829-4059.

Important 2016 tax reminders XV



How to avoid 25 common errors
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50 of the most easily overlooked
deductions
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Individual tax organizer

The following schedules should help you organize the data you need to prepare your 2016 federal income tax return. They are intended only to provide
general guidelines and should not be regarded as all-inclusive.

Taxpayer information

Personal data
Your name:

Your spouse’s name:

Social security number: | Spouse's social security number:
Marital status at year end: CIMarried [CSingle O Widowed after 2014 with qualifying child O Divorced [ Married but separated

Dependent children

Qualifying children: Children age 18 or younger (age 19-23 if attending school full time for at least five months during the year) who lived with you
more than half the year and who did not provide more than half of their own support (or a permanently and totally disabled child).

(Qualifying children)

Name (address if different from yours) | Social security number Date of birth Married filing a joint return?*

! Dependent must be unmarried (or if married, does not file a joint return).

Other dependents

(Qualifying relative)
Social security Months lived in | Is dependent's income Did you provide more
Name (address if different from yours) number Relationship your home over $4050? than half of support?
Payments and refunds of income taxes
FEDERAL STATE CITY
Date paid Amount Date paid Amount Date paid Amount

2016 estimated payments, including
overpayment credited from 2015 return

Tax refunds received in 2016*

! Do not include interest received on refunds. Detail these amounts in the interest income section of this organizer.

xviii ey.com/EYTaxGuide



Indicate recipient: H=Husband; W=Wife

H Gross Federal income | Social security Medicare tax State tax City
w Employer name earnings tax withheld tax withheld withheld withheld tax withheld

Interest income

Indicate ownership: H=Husband; W=Wife; J=Joint.

Report all interest received by you or for your account on Forms 1099-INT or other statements of total interest received. Failure to record any such
income could result in a notice from the IRS.

If the amount of interest reported on Forms 1099-INT includes interest accrued on bonds at the time of purchase, adjustments can be made. If you
invested in a tax-exempt municipal bond fund, note the fund's schedule of percentage of income related to each state.

H

w

J Amount
Savings accounts, credit unions, and certificates of deposit S
U.S. savings bonds and other U.S. government securities S
Corporate bonds $
Other interest* $
Tax-exempt interest $
Interest received on tax refunds $

L If you received interest income from seller-financed mortgages, you will need the payer’s name, address, and social security number.

Dividend income

Indicate ownership: H=Husband; W=Wife; J=Joint.

Report all dividends received by you for your account on Forms 1099-DIV or other information statements received. Failure to record any such income
could result in a notice from the IRS.

Indicate:

T (taxable)

C (capital gain distribution)
N (nondividend distribution)

H U (U.S. obligation)
W Name of corporation X (exempt) U.S. taxes
J [identify foreign corporation with (F)] Q (qualified) Dividends received withheld

Sale of residence

Did you sell your residence during the year or within the last two years?
If you answered “Yes," see chapter 15, Selling your home.

Sale of stocks and bonds

Indicate ownership: H=Husband; W=Wife; J=Joint.

Note: Gross proceeds from sales reported here should reconcile with Forms 1099-B received from your broker. You should explain any discrepancies to
prevent an IRS inquiry stemming from their matching program.

H Description
W | (including numbers of shares, common or
J referred, and par value of bonds) Date .
P P Cost or other basis Covered
Acq. Sold Gross sales price* | plus expenses of sale? | Gain or (loss)® | security*
O

! List proceeds of sale or cash received in lieu of fractions on receipt of stock rights or stock dividends.
2 The basis of stock should be decreased by all nontaxable dividends and increased by any reinvested dividends. See chapter 13, Basis of property.

? Have you acquired stock, securities, contracts, or options to sell or acquire stock or securities substantially identical to stock or securities sold at a loss within a period
beginning 30 days prior to and ending 30 days after the date of sale? [JYes CINo

If “Yes,” see the discussion of “Wash Sale” in chapter 14, Sale of property.
4 Transactions reported on Form 1099-B with basis reported to the IRS and box 6b checked.
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Other transactions

Did you exchange securities for other securities or exchange any investment property for any other property? Did any security held by you or any
amounts due to you become worthless during the year? Did you sell your vacation home or other property during the year? Did you realize a gain or a
loss on property, in whole or part, by destruction, theft, seizure, or condemnation (including the threat or imminence thereof)? Did you engage in any
commaodity transactions (including open positions on December 31) during the year? Did you engage in any transactions involving traded options?

If you answered “Yes" to any of these questions, read the applicable portions of this book.

Sale of other property

W
J Description Date
Cost or
Gross sales | other basis plus Depreciation Gain or

Acq. Sold price expenses of sale or depletion (loss)
Did you make sales during the year for which the receipt of all or part of the sales price was deferred until future years? OYes CONo
If “Yes," discuss with your tax advisor.
Did you collect on any installment obligations from sales made prior to 2016? OYes ONo
For more information, see chapter 14, Sale of property.
Rent and royalty income
Location/Description of Fair rental Personal use
property Active participation* Rent/Royalty income received | Expenses days days
Did you make any payments (generally over $600) requiring Form 1099 to be filed? OYes ONo

If yes, these forms are required to be filed by February 28, 2017, if filing by paper, or March 31, 2017, if filing electronically.

* For more information on active participation, see chapter 9, Rental income and expenses.

Partnerships (P), small business corporations (S), and estates and trusts (E/T)
Retain all Forms K-1 or other information relating to entity listed below.

P H

) W Tax shelter

E/T |J Name registration number 1.D. number Income or (loss)

Did you receive any payments from a retirement plan? OYes ONo
If yes, write in the amount received during the year and any taxes withheld. $

Did you roll over a profit-sharing or retirement plan distribution into another plan? OYes ONo

What was the starting date of your annuity?

What is the amount received in the current taxable year? S

Did you receive any IRA distributions during the year? OYes ONo

Retain all Forms 1099-R or other information relating to each distribution.

Did you convert all or any part of a regular IRA into a Roth IRA during 20167 OYes ONo
If yes, write in the amount converted. S

XX Individual tax organizer
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Description Amount

Alimony or legal separation payments received

Disability payments

Other tax refunds not shown elsewhere

Unemployment insurance compensation

Social security benefits
Other! (describe)

W\ |lv|lnvniv| v v

1 The types of other income include, but are not limited to, net income from self-employment, director’s fees, prizes, cancellation of debts, gambling
winnings, jury fees, punitive damages (unless awarded in a wrongful death action where state law so provides), and receiver's fees. Also, include gross
income from oil and gas working interests, as well as any expenses relating to them. For more information see chapter 12, Other income.

Amount
Did you receive any income from a foreign source? OYes ONo S
Did you own shares in a mutual fund that retained your share of capital gains and paid the taxonit? | OYes ONo S
Did you have any income from farm property? OYes CONo S
Did you have any bartering income? OYes ONo S
Did you have Schedule C business income (see chapter 39)? OYes CONo $
Deductions
Alimony or legal separation payment made in current year Amount
Recipient's last name Social security no.
Penalties for early withdrawal of savings S
Education-related expenses
O Student loan interest S
Individual retirement arrangements (IRAs)*
Did you contribute to your own IRA? OYes ONo S
Type:
O Reqular $
ORoth $
Did you participate in a retirement plan maintained by your employer? OYes ONo S
Did your spouse contribute to his/her own IRA? OYes ONo S
Did your spouse participate in a retirement plan maintained by his/her employer? OYes ONo
Did you and your spouse contribute to a spousal IRA? OYes CONo S
Self-employed Keogh (HR-10) plan Yours Spouse's
Amount contributed $ $
Self-employed health insurance? S $
Have you incurred moving expenses in connection with starting work at a new permanent OYes OONo
location? See chapter 20, Moving expenses.
Health Savings Account (@amount contributed) S
! Depending on your (and your spouse’s) income level and whether you (or your spouse) are an active participant in an employer-maintained retirement
plan, your IRA deduction may be limited.
2 If you were self-employed and had a net profit for the year, were a general partner (or a limited partner receiving guaranteed payments), or if you
received wages from an S corporation in which you were a more than 2% shareholder, you may be able to deduct the amount paid for health insurance on
behalf of yourself, your spouse, and dependents.
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Medical expenses

Note: You will qualify for a federal deduction only if your total unreimbursed medical expenses exceed 10% (7.5% if you or your spouse are age 65 or
older by the end of the year) of your adjusted gross income.

List even if reimbursed Amount
Medical or health insurance premiums (including amounts paid by payroll deductions) S
Medicare premiums $
Premiums paid for long-term health care!

For you $

For your spouse $
Prescription drugs and insulin S
Doctors and dentists $
Hospitals $
Other medical expenses (eyeglasses, contact lenses, hearing aids, travel and lodging expenses) $
Reimbursements for medical expenses through insurance or other sources ( )

Note: If you are divorced or separated, have a child, and paid medical expenses for that child, include these amounts whether or not you are entitled to
the dependency exemption. For more information, see chapter 22, Medical and dental expenses.

1 See chapter 22 for limitations on deduction.

Item Amount

Real estate taxes

Personal property

Vehicle licenses (allowed in some states). State of:

State or local income taxes

State and local sales taxes
State disability tax

w| | wvninlv | v lvn

Foreign income taxes* $

! Generally, you can take either a deduction or a credit for income taxes imposed on you by a foreign country or a U.S. possession. For more information
on deducting foreign income taxes, see Foreign Income Taxes in chapter 23, Taxes you may deduct. For more information on claiming a credit for such
taxes paid, see Foreign Tax Credit in chapter 38, Other credits including the earned income credit.

Item Payee Amount

Home mortgage paid to financial institutions

Home mortgage paid to individuals*

Mortgage points on principal residence?

Mortgage insurance premiums on qualified residence®

Prepayment penalty on loans

Brokerage accounts

Investment interest

wiwn|lv|lwvlvlv|lv | uv

Other (itemize)

! You need name(s) and social security number(s).

# Include only points, including loan organization fees, on the purchase or improvement of your principal residence. If you paid points to refinance your
mortgage, see chapter 24, Interest expense.

* Premiums you paid or accrued during 2016 for qualified mortgage insurance may be deductible. See chapter 24, Interest expense.
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Charitable contributions

In addition to outright gifts of cash or property, deductible contributions also include out-of-pocket expenses incurred for charity; for example, transpor-
tation, meals, and lodging away from home, and cost and upkeep of special uniforms and equipment required in the performance of donated services.
Contributions of cash, regardless of the amount, are allowed only if you have appropriate substantiation such as a canceled check, credit card state-
ment, or receipt from the charity. In addition, you need a contemporaneous written acknowledgment from the charity to which a contribution or contri-
butions of $250 or more was made during the year. A canceled check does not constitute adequate substantiation for contributions in excess of $250.

If you have sold any property to a charity for less than the property’s fair market value, you will need details. For more information, see chapter 25,
Contributions.

Cash Contributions

Recipient Amount

If total noncash contributions have a value in excess of $500, you may need the following information:

The name and address of the donee; the date of the gift; a description of the property; how it was acquired by you, and when it was acquired by you;
your tax basis; its value at the time of the donation and how the value was ascertained. Indicate (CD if any property was held by you one year or less.

If you made noncash contributions of property in excess of $5,000 in value, use Form 8283,
Noncash Charitable Contributions, with Section B, Appraisal Summary, completed. OYes [CINo

If you contributed a motor vehicle to charity, see chapter 25, Contributions.

Casualty losses
Note: You will qualify for a deduction for a personal casualty loss only if it exceeds 10% of your adjusted gross income and only for the amount not

covered by insurance reimbursements. However, special rules apply if you are in a federally declared disaster area. See chapter 26, Casualty and theft
losses, for details.

Casualty losses include such items as losses from automobile collisions; damage from storms, fires, and floods; and damage from vandalism, theft, and
other casualties.

A disaster loss is a loss that occurred in an area determined by the President of the United States to warrant federal disaster assistance. See chapter 26,
Casualty and theft losses.

Describe the casualty and loss and its approximate date and location:

Indicate (*) type of property: Obusiness Oinvestment [Jpersonal

Other deductions

Note: In general, you will qualify for a federal deduction only if your total other miscellaneous deductions exceed 2% of your adjusted gross income.

Item Amount Item Amount

Investment expenses Educational expense (to maintain or

improve skills required by employer)

Investment counsel fees

Tax advice/return fees
Safe deposit box Dues for professional organizations
Union dues Business publications
IRA fees

Office-in-home expenses!

1 See chapter 29, Miscellaneous deductions.
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