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(2) KAHIfF

a) 1 am writing to.apply for the job that you post on the newspaper.
Fe A E AR ORIT AR AT L PSSR L.

b) I am very pleased to infroduce myself to you and wish to apply for the job
that...
RARFHAEXRABAC, RABREB R WU

¢ ) I was told that your company needs an executive secretary, and 1 am so
happy to introduce myself to you that 1...

RS T B — S TR, IRF B BN A e



Chapter || HBFHBHFEISEX

d ) 1 have a good education background which provides me with a good
knowledge about the job.
A R BEEE S, IR TAEARE AR T .

¢ ) | think | am very suitable for your company. I hope you can provide me
with opportunities for employment.
B ACEFESEMRNARILR. A RIRIREE IR AL A
Pl

) 1 am looking forward to working with you to discuss about design issues
as well as my career planning. Hope vou can give me the chance to have a
face-to-face interview. \
FIIFr AR5 T X T Ty 7 () LA R % I A T A R
Fir SRRBL R X U D R HL 2

g ) | am skilled in communication, and good at leading and market analysis.

You can see the specific information in my resume.
FAARRAEGE S, SUFRES L AATIH A IT0EE S . BIKMEE
PRAT AFE R B fif g v 3

h ) 1 think the interview yesterday was very flexible which asked a high level
of interview skills, So I want to know more about my interview.
Fe e K A T AR M RS, XPFRAT A R TR B . X R
el S AR R R 1Y 1 i

i) I am looking forward to your reply. Thank you so much for your help,
FARMTHIRAI I, AEH RIS

1) If it is convenient for you, could you help me check my interview result?
And then tell me the result. So 1 éan prepare early, to find another job.
IR DTG, REARERT A — TR RS, IR K 4
R REFAT LU RS0 g, PR T AR



