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Uit °] | AJob Interview

Lead-in

You have applied for a job and have sent in a truly
outstanding resume and cover letter. All your hard
work has finally paid off — you have been called in
for an interview. You know you are the best candidate
for the position. Now you just have to convince the
employer. It’s a great opportunity and if you do well
in the interview, the job could soon be yours. But
remember, you have only one chance to make a good
first impression! This unit offers you some tips on what

you should and should not do during an interview.

Interview tips

1) A job interview is one of the most important events in

one’s life. If it is your first interview, the importance

increases. The short time spent at an interview can

directly affect your future career aspirations. It is

001




Section One

002

therefore essential that you present yourself to greatest effect. You are there
because you qualify for the post. Both you and the interviewer are there to
decide if you, the job, and the company are a good match.CRER A& A A H
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2) Throughout the interview the employer will be evaluating your strong and

weak points, qualifications, and skills, all which reflect your ability to take on
the position successfully. There is no “right” way to interview, but there are
a few points for you to keep in mind. Being well prepared will increase your
self-confidence, which in turn will improve your performance in the interview.
To make a good first impression, dress properly, walk in with confidence,
make eye contact, give a firm handshake, speak in a pleasurable tone of
voice, sit up straight, show your enthusiasm, thank the interviewer for the
opportunity for the job interview, and give one last handshake upon departing.
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Section One Watching, Listening & Speaking

% Video Episode: You Might Just Be the
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I. Before Watching

E} Think & Talk

Think of the following questions and try to answer them.

1) How well do you know about the steps in job hunting? Arrange the following
steps which are taken by most job hunters in their right order.
a. spotting the career that meets your goals
b. writing a resume and cover letter to make you stand out
c. doing an honest and thorough self-evaluation to know your skills, values
and interests
d. searching for jobs to identify the job that meets your needs
e. preparing for the interview
f. matching yourself with the most appropriate career
L =l 2 o Pl <
2) Do you know that many interviews fail due to appearance or communication?
3) Do you think that nonverbal communication plays an important role in an

interview? If so, what nonverbal communication do you know about?
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