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Everything ought to be beautiful in a human being: face, and dress, and soul, and
ideas. — Anton Chekhov
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Q VAL A 4 i 5

CrnmicE

< absent from the office #p i AS7E /A 7

% the rate of absenteeism i #j %

< the abstract of a contract & [7] i &

> to book accommodation 1] j5 [8]

4 to adapt to the new circumstances i& i #7157

& to administer the affairs of the company & ¥/ 7] 3 5

< to put an advertisement on television 7 HL 1 & 4

< to burn with an ambition .0 #2h

< to analyze the market potential 4347 i 3% 11

4 to celebrate the 6th anniversary of the company P72\ 8] BiS7 6 J& 4F
& to conduct a staff appraisal %f B T T 4k 2 8L iE A

> the attachment of the contract 4 [7] Bff 4

a backlog of unfilled orders 7 5¢ B 17 8

an unsightly billboard ¥EF& i 45 fét

4 to make a substantial commitment #fit K & % 4

4 to compensate someone for something A 55 3B 4 / #ME A
< price differentials 2 #ft

& the wages due to someone F: A 18 ) T %

4 to solicit consumer feedback fif 3K 1§ %% & Y )z 15

4 the framework of modern government F{ At BT i) 14 il

< guidelines for the completion of tax returns g 5 52 i B Bt 49 77 £
< to accumulate a fund by increments Fl 2 K i S

< an innovative leader in a field G

< to license a company to manufacture this product ¥4 A 23 &) 4 7= 35X #1 7= 5
< a package in damaged condition i f1 %

& to be appointed to a post # 1T fiy Bl 45

o>

<

<
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¢ a technician probation L3 £ R 5

< to rank first in the market 77354 5% —

< a system of rewards and penalties % £& il B

< to settle an account %% i

< the hierarchical social structure 4% 9% % Bf
¢ the latest trend in fashion AR 3& 7 &5 ¥ i

¢ to withdraw the accusation i [ ¥ I/f
< unemployment benefits 4 [l 5t Uy

Cunan

The streets are heavy with traffic at this

time of every day

I will try my best to fulflll my r&eponsxbllmes
If we violate thc prescnbed rules, we will
run the risk of being fined.

Could you please lower the rent a little bit
to make 1t even"

They receive w1de acceptance in the Enropean
markets and have very good prospects.

She always gets some gifts for other
people in the office when she is back from
a business trip.

Let’s drink a toast for the success of our
negotlatlon and our future cooperatlon

We only have a twm room avallable at this tlme

How much notice of cancellation is
necessary to get my deposnt back?

I'm lookmg forward to our contmucd
cooperation and future extension of our
trade relations.

I don’t like lt when people try to give you
leaflets with information about products
you have no intention of buying.

We found that the goods didn’t agree with
the original patterns.

We are interested in your product and

hope to make business contacts with you.
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We specializé in the ekport of Jépanese
Light Industrial Products and would like
to trade with you in this line.

I am allergic fo silkworm, so that’s definitely
out.

I would like to express my gratitude here.
I can’t thank you enough for your timely
assistance.

Owing to an increase in demand/As a
result of an increase in demand, we have
to enlarge production in scale.

If your quality is good and the price is
suitable for our market, we would consider
signing a long-term contract with you.

We canhof vrrnAaké any héadWay With ybur Voffer.

Could you please send us your order by fax
or by mail?

Having given it a further thought, we think
that 6% special discount on price will help
you enlarge your trade in Europe.

A fcw problems with supply under the dld
contract must be quickly resolved.
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» Look at the note below. You will hear
order.

" To: Mary Smith

a message about a man calling about an

Message

~ From: John Willington at New York Crisps

¢ The delivery date for our new (1)
<~ He wondered if he would be (2)
¢ He is offering free (3)

has been delayed.
on this occasion.

- & There is one thing which is not mentioned in the contract — Who is responsible

for (4) during the transit?
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