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* Preview HIIASA

1. Why is writing so important?
2. What is good writing?
3. What are the differences between English writing and Chinese writ-
ing?
4. What is the proper writing process?

5. What are the technical considerations in writing?

* Overview Z KA

Of all aspects of studying, writing is probably the most challenging
because when you write down your ideas for other people to read, you have

to explain yourself particularly carefully. Unlike what you do when you are
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in conversation with others or thinking about something for yourself, you
can’t make the mental leaps. You have to work out exactly what you think
about the subject to make your meaning clear. So writing makes you really
grapple with what you are studying. In other words, it forces you into a
very deep and powerful kind of learning. That is what makes writing so de-
manding.

You may have “taken in” ideas from books, articles, TV and so on,
but it is only when you can use these ideas to say something for yourself
that you have really “learned” them. Ideas only become a properly func-
tioning part of your thought-processes when you can call on them as you
communicate with other people. A more exacting way of using ideas in ar-
gument is to do it in writing.

In our society a very valuable skill is to be able to write clearly and
persuasively, which is a key part of using ideas effectively. It puts you on a
much better footing with other people if you can present your point of view
forcefully in writing. All of us can benefit from writing in important ways:

1. We understand material better and retain it longer when we write
about it.

2. We generate new ideas when we write because the act of writing
helps us make connections and see relationships.

3. We think more critically when we write. When we get ideas down
on paper, we’re more likely to clarify and evaluate them.

4. We solve problems more easily when we write because we under-
stand the dimensions of a problem better after we write out its components.

So writing tends to be both the most demanding and rewarding part of
any course of study. You have to put a lot of your time and energy into it

because it contributes so much to what you learn.
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All writing presupposes a reader as well as a writer. Apart from the

fact that different kinds of composition require different treatments, a writer
should aim at expressing himself in such a way as to make it easy and
pleasant for his reader to understand him perfectly. It is essential that the
reader should be supposed to be possessed of a good knowledge of English;
for any attempt at adaptation to a reader having but an imperfect knowledge
of the language would result in intentional faults and mistakes. Needless to
say, good writing is something more than correct writing. No sentence that
is unidiomatic can be good. When a sentence strikes you as not quite En-
glish though there seems to be nothing definitely incorrect about it, you
may be sure that it offends against idiom some way or other and therefore
it cannot be a good sentence. You should rewrite it.

Good writing has the following six elements.

Ideas that are interesting and important. Ideas are the heart of the
piece — what the writer is writing about and the information he or she
chooses to write about it.

Organization that is logical and effective. Organization refers to the
order of ideas and the way the writer moves from one idea to the next.

Voice that is individual and appropriate. Voice is how the writing feels
to someone when they read it. Is it formal or casual? Is it friendly and invit-
ing or reserved and standoffish? Voice is the expression of the writer’s per-
sonality through words.

Word choice that is specific and memorable. Good writing uses just
the right words to say just the right things. '

Sentence fluency that is smooth and expressive. Fluent sentences are
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easy to understand and fun to read with expression.
Conventions that are correct and communicative. Conventions are the
ways we all agree to use punctuation, spelling, grammar, and other things

that make writing consistent and easy to read.

=

Thinking and language are closely related. Dominated by the thinking
of a culture, language without thinking would not have the functionality
and richness. With different cultures and ways of thinking, English and
Chinese fully embody in their respective language the social, cultural and
psychological tendencies. Writing is thought. Many of the differences be-
tween Chinese and western writing are rooted in the differences between
the two cultures. The writing of different cultures will reflect the differenc-
es in thought patterns used by those cultures.

Great differences between English and Chinese writing can be found
not only in diction but also in syntax and discourse organization. In diction,
Chinese attaches importance to complex ornament and there are abundant
magnificent words or phrases, while English usually advocates direct and
simple depiction. For example, in putting the ideas of Example 1 into En-
glish, the writer with a typical Chinese thinking mode tends to use similar
structures or repetition, as in 1a. In English thinking mode, the similar three
clauses of la can be combined into one sentence,lb, which seems simpler
and clearer.

1. PR AR, AL B8, O w3
~ la. On both banks, the trees are verdant, the flowers are full-blown,
and the grass is luxuriant.

1b. Trees, flowers, and grass, a picture of natural vitality, thrive on
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both banks.
Another difference in diction lies in word variety. 7 [E # TR} k2% 4
4 3000 F] 4000 N AT LA VF £ b SCIRERZR R 1 AH1E 10000
AN S ] B AN 70 43 BEAR S5 LK B SCE . X R B i
T F A 9 SR AR . B ST T AT LA
E“ BB EFHEE FAECEEE W, if g 300 A 8] f i 3
iA: “watch TV, see a movie, read a book, visit parents, look at an issue” .
In syntax, Chinese is topic-prominent language, a language in which
the basic structure of sentences favors a description in which the top-
ic-comment relation plays a major role. Therefore, the relationship between
topic and comment is syntactically much looser than the relationship be-
tween subject and predicate, the grammatical relation that English sentenc-
es must follow. Another contrast is that nouns are widely used in the Chi-
nese language, while the English language usually adopts simple and
concrete verbs. For example, in interpreting Example 2, 2a adopts many
abstract nouns to convey the writer’s idea. Right in syntax as it is, 2a is un-
clear to the readers and doesn’t sound idiomatic. 2b, however, has made
some proper conversions of words. The abstract nouns “stability 7, “read-

»

justment”, “improvement” are respectively converted to their homologous
verb forms “stabilized”, “readjust”, “improve”, making the sentence
clearer to understand and avoiding ambiguity.

2. B Ot ORI B ARE , AR BT B JR AR5 5K, A0 Z0UAE 4 18 ik
1T LR M AS I 5 815 2, A= IR R S5 -

2a. With stability of currency and prices achieved, there had to be re-
adjustment of industry and commerce as well as improved communications
throughout the country, in accordance with the new conditions and de-

mands, so that they could serve the restoration of production.
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2b. Once the currency and prices were stabilized, to help restore pro-
duction we had to readjust industry and commerce and improve communi-
cations throughout the country, in accordance with the new conditions and
new demands.

In discourse organization, English usually adopts abundant connective
words to demonstrate the relations of different clauses of sentences, but the
Chinese uses fewer. A great number of attributive clauses, participle phras-
es, and prepositional phrases find their way into English to indicate a cer-
tain relation, but fewer such expressions are used in Chinese. Chinese
adopts juxtaposed structure instead. Bfl, 9% i& J& & /£ &5 [ & & (hypotax-
is ) ——LAT G B, A1) % NS 2 T f I8 A OC AR G ORI I (A ia] L i A]
K F A ¢ R @ B A R R RINAD &5 B E BT BUOR BB
71N, ) T G R DR P B 7 (LR i PUE R R A 0E T (paratax-
is) —— LU, 1) 725 B> 2 1) SE B 3 B 38 48 50 R MUK () =5
R 2K T8 4% (5 7, AN B s 2 SR Bk R], 1) &5 K B A0 HIOED & A o
Yo B Fi—4a) 1

3. On the whole such a conclusion can be drawn with a certain degree
of confidence but only if the child can be assumed to have had the same at-
titude towards the test as the other with whom he is compared, and only if
he was not punished by lack of relevant information which they possessed.

3a. MR, A3 X — AN e A — e RN, (B DA %
PIANZEAE - BE NS B 33X A 0 K £ 245 R R 55 b AT BE 1% 0 — AN B
AR FEERR R]; At th 8 A BRI 5 2 ) D421 3548 B SR SR T 41 4

oA AR SCRE RS RS AR Ry RN, 7K B 3R 1, W A 7 B
JEETHIE A S IREE, AW S E . G SRR, DOE SCE
R AT A4 H A 5 o T 5 SRR B AH B, 38— T 0 st R e ) b Bl )
ARG B A R TIT . T Ah, vh skl R ) 2 A S TR
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AE & 3L P K 6 A R 2 PR 1A B A Celiché) , %A 561 14 Coriginali-
ty) . EAREESCREFRIT | sh SCE XRG4 08 B, 4 FH 48 A RO, it
FIVCE VR — 8 IR BNVE A, MBI E A A w— @ 1B =W .
17 S 3 BB 7| F G vh B Al 81 R AF UE
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Writing is more than putting words on paper; it is a process, or series
of stages. In this part you will learn the stages of the writing process and
the critical thinking skills needed for making decisions at each stage.

Prewriting is all the thinking and planning you do in order to be able
to express your ideas in sentences and paragraphs. You may take notes or
make an outline in this stage, but basically you are preparing to write. Most
prewriting takes place before you write your first draft. Occasionally, how-
ever, you will find yourself returning to this stage even when you are in
other stages of the writing process.

During the prewriting stage you need to make several important deci-
sions: Why am I writing? (purpose) For whom am I writing? (audience)
What will I write about? (subject) What will I say? (content) How will I say
it? (language/tone). Understanding and making sound decisions about each
of these questions will help you produce strong writing.

Brainstorming is a method for coming up with ideas for a project. The
key to brainstorming is to write down everything that pops into your head
— the idea you are the least certain about may be the one you use for your
paper! Brainstorming is a way you can provide yourself with topic options.

One brainstorming technique is called listing. This strategy involves a
simple list of every idea that pops into your mind. From this list, you might

choose to narrow down your topics or branch into a related topic. The im-
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portant thing is that all of these ideas are down on paper so they won’t be
forgotten and potentially useful ideas are not lost in the process. Clustering
is another terrific brainstorming idea. Visual learners may find this tech-
nique more effective than listing because of the manner in which ideas are
spatially arranged. To start, write the word “ME” in the center of your pa-
per and draw a circle around it. Then branch out from the center circle with
any idea that interests you. If more ideas pop into your head, draw branches
stemming from your outer circle. Again, the key is to write down as many
ideas as possible. You may find that two smaller branched ideas may work
together well to form one solid topic. Or, you may find that your branch
circles form supporting ideas or arguments for your main ideas.

It is important not only to find a topic, but to find an angle about that
topic that can be argued within an essay. Once you find an idea you like,
you might form a new cluster by putting your main idea in the center, and
then build supporting claims in branched circles.

Free writing is another way to gather your thoughts and prepare to
write. That is, just start writing. Don’t stop to think and don’t stop writing.
Make yourself write for perhaps five minutes, saying whatever comes to
mind. If you’re like us, a lot of absolute nonsense will appear in your page.
But buried in that nonsense may well be a few nuggets that will become the
actual support in your paper. It takes a little time, but only a little. And that
small investment gets your brain in gear, ready to write.

Once you decide on a topic, the next stage is to collect information.
You may find information in indexes for periodicals, newspapers, and aca-
demic journals. Interviews can also be useful, whether by phone, through
e-mail, or in person.

After you collect information pertaining to your topics, a useful next
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stage is to organize it — decide where to place information in the argument,
as well as which information to omit. One easy way to do this is outlining.
Argumentative and narrative papers generally have three main sections.
The introduction is used to grab the readers’ attention and introduce the
main idea or claim, often in the form of a thesis statement. The body con-
sists of several supporting paragraphs that help to elaborate upon the main
claim. Finally, the conclusion serves to wrap up the argument and reempha-
size the writer’s main idea. By taking time to organize and plan the paper,
you save time and frustration in the drafting stage; you find that you can
follow the pattern you have established for yourself in the outline.

As you write your first draft, keep in mind your purpose and audience.
With your notes in front of you, try to express your ideas as clearly as pos-
sible. Some writers find it helpful to say each idea aloud in a sentence and
then simply write the sentence. Remember that this draft is not your final
version; you will revise your writing at least once.

Any draft, even one written by a professional writer, has some weak-
nesses that can be corrected or improved. As a result, all writers — includ-
ing you — must be able to evaluate what they have written. They must be
able to separate the strengths that should be saved from the weaknesses that
should be corrected.

When you evaluate, you identify problems with your paper. When you
revise, you make changes to improve your paper or to correct mistakes.
Some writers write the first draft with little or no stopping to look back at
what they have written. Others are constantly evaluating and revising, even
as they write. Whatever approach you use, you will still need to find ways
to improve what you have written.

The stage following revision is proofreading. In the proofreading
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stage, you carefully reread your revised draft. Your purpose in this reading,
however, is different from your purpose in previous readings. This time you
look for and correct mistakes in grammar, usage, and mechanics (spelling,
capitalization, and punctuation).

The last step in the writing process is to prepare a clean copy of your

revised and proofread draft. This will be the final version of your manu-

script.

Grammar, punctuation and spelling are three factors that contribute
enormously to ease of reading. The whole point of punctuation is to help
the reader approach your words in the right way, and the rules of grammar
are what enable the reader to construct the sense intended by the writer.
Mistakes in either make the reader stop to work out what is being said.
Poor spelling can also cause frequent interruptions. Meanwhile, the reader
“loses” the thread of your meaning. None of these abilities is easy to im-
prove quickly, and all fall beyond the scope of this book. But if you think
you are particularly weak in them you should seek help. Take comfort from
the thought that your tutor will usually try to “read through” to your intend-
ed meaning, and will also try to help you improve.

Check out the following links to get started with spelling and
grammar:

Visual thesaurus (http:/www.visualthesaurus.com/): A fun way to im-
prove your vocabulary by finding synonyms and related words. The page
also contains word lists and a word of the day.

Dictionary.com (http://dictionary.reference.com/). for checking up

words that you have used when you are not sure if they mean what you
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think they do. But that’s not all you can do with this brilliant web site. They
have an interesting feature called reverse dictionary (http:/dictionary.ref-
erence.com/reverse/) that looks up words when you write few words to de-
scribe their meaning, and a good list of further online resources for writers
to check out.

Another option for having a spellchecker in your browser is Google
toolbar.

Checking for grammar mistakes is much trickier. You may check the
grammar first in Microsoft Word or in an online tool (http:/www.spell-
checker.net/spellcheck/) and then go through it manually. For manually
checking your grammar you can use a checklist of the most common gram-
mar mistakes or just play it by the ear, depending on how much you trust
your own English language skills.

Guidelines for using punctuation

Full stops and capital letters — used at the beginning and end of sen-
tences respectively. Modern typographical practice avoids using capital
(upper case) letters within a sentence except when a specific title or proper
noun is used. For example, generic titles such as head-teacher, department,
government or local authority have lower case letters, but if they refer to a
specific person or body, such as the Labor Government, Cardiff County
Council or the Department of Physics, then capitals should be used.

Commas — use these when you need to make a pause within a sen-
tence or to ensure the meaning is clear or when writing a list. Usually a
comma is not needed before “and”, but its use can sometimes avoid ambi-
guity; for example, “the Schools of Business Studies, Mathematics and
Computing, and Languages”. Normally a comma is used when you insert a

subordinate clause or a phrase into a sentence, but many writers do not do



