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Chapter1 &4¢#H¥ET

name [nexm] @ 472

date of birth H4-HEH#A

birth date 4 HER

age [erds] @l &%

address [a'dres] @8 1tB1iF
cellphone ['selfsun] @ SF4/1

male [meil] @l 7Y

female ['fizmexl) @l Z2HY

height (hart] @l 55

marital status IS
married ['marid] @l E4E/Y
single ['stngl] B 2519
unmarried [An'marid] @l <IEARY
health condition &%
date of availability ©]%![ERf(E]
education background #EiEE
major ['mexdza(r)] il £{EFLE
degree [dr'griz] @l {1
post-doctorate {#+/5

doctor (Ph. D) ['dokta(r)] @ {&+
master ['ma:sta(r)] @ il 1
bachelor ['bztfala(r)] @ Z 1
graduate student §f534

work experience T {F4Z[H
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position [pa‘zt/n] @ BR{1

target ['ta:grt] @ Ex

active [‘=ktrv] @l +x1HY, JEHEARY
adaptable [2'dzptabl] E i P43RAT
aggressive [3'grestv] Wl 5 HEVET
amicable ['@mikabl] W A7 4FHY
cooperative [kau'>parstv] llll 55 S {EREHHHY
creative [krir'ertrv] il & BiE7IHY
dedicated ['dedrkertrd] Wl 5 Z=AlAE Y
objective [ab'dzektrv] @ Etx%

career objective BRI E#R

BB YT

1. Do you have a resume with you?
{REh 7187

¥ resume ['rezjumer] @ {E[H

Unit1 #&EH

1 ioydey)

2. Please send a detailed resume to our company.

BEFE1ASF—miFHEED -

3. You're required to submit a resume.

(R —(D T A8 -
#r submit [sab'mrt] @ 237

4. 1 enclosed my resume in my cover letter.

KRAEGEM - THAVED .
¥z enclose [1n'klauz] @ fff A\

5. From your resume | know that you can type.

{r9fEh L SEIRETTF -

6. 1 have sent you a resume via Email.

e EhHEEFIMERSIR T
7 via [va] il 8, &4, @i
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Chapter1 &1k 7

f A

10.

11.

12.

13.

14.

15.

I am seeking new opportunities and forwarding
my resume for your consideration.

HEBIESHFHAIT(E, IEEAERSIR, BFLUIERE.
¥ consideration [kan sida'reifn) @ E[E, EEENE

Here is my resume and thank you for your time
and consideration.

XEFRATE, AR LA BRI EREE FLAER.

| sent my resume out but haven’t got any
answers.

a rEh, Bl ERIEE.
I need to update my resume.

REIBENEHEFH—T.
#r update [Aap'dert] [§ 553

I need to revise my resume.

HEICHREHES—T.

¥ revise [rr'vaiz] { {24

Please do not send your resume by attachment.
BRI BT -
¥ attachment [a'tzetfmant] @ [

May | see your resume, please?

HREEFEITRYEHE?

[ will send my resume to you in minutes’ time.

BRE/ LnW/eIERNERRSE.

Here i1s my resume enclosed with copies of my
credentials.

XA BE RIS EMEREF -
¥ credential [kra'denfl] @ UEBE#AEL, Sl



Unit1 &&EH

Hin =2 =REh

Monica : Hello, this is Monica. | have read your ad for
hiring. I’'m very interested in the salesperson
position.

Jason : Good. Please send me your resume.

Monica : OK. And | was wondering what kind of resume
do you prefer, an e-resume or hard copy?

Jason : For this position we prefer e-resume at the very
beginning. Please send it to our department’s
e-mail box.

Monica : OK, thank you. I will send my resume to you
in minutes’ time.

Jason : You're welcome.

2iRE: fiF, BEER R, HEIRMNNBE &. &
SHEEEE A RAVEM RS

= . BREE—DREVED .

S+ Y. ABBL—T, RERBEHEEBEFR
AL 2 4EHIRY?

=& NMEXANERMAAY, BOSEMFEETLUCKRE—
{EBFHRAY . 1ERBIRAVEE FhRE h A I FAIE6]
AOMmBFE

SifF: R, B . IBE/ Lo HEEEINEhESE.

= A IES.

“rad [=d @ S

# hire ['hara()] @ EFH, B2

7r be interested in ¥« G

vz salesperson ['setlz,pa:son] @l $HER
¥r e-resume ['i rezjumer] @ BB &5
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Chapter 1 &{-3% T

EMERUFE—R=

Did you bring a CV with you?
{Resialfh 7 i8?

We don’t have any vacancies at the moment but we
will keep your CV on file.

BATERNZBTATER M, FIESERIEHFE.
Please send your resume only in plain text.
iSIEE DR A BRI L .

I’ve read your application form and resume.
HWES T RIVENERNE R -

Enclosed with the application letter is my resume.
b KBRS B FAYED -

Would you please help me with my resume?
{FREF RS EHIE?

He didn’t tell the truth on her resume.
ftbRYBIAARSE

Please be sure to attach your English resume.
BFHM EER9sSE b .

Do I need to prepare a resume?
BRREESE—(HEHE?

I sent my application letters out but haven’t got any
answers.

AR TKRGE, BERZEEEIEE.

I need to update my application letters.
HEEZIEHARIMEEFT—T.

This is my resume.

XZHAIED -

[ sent my resume out, but unproductive.

KELR TERD, ERTAHE.
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Unit1 &8 H5H

[ will deliver my resume to you in minutes’ time.

BT/ LR S IERAYEhiDBE R .

As the wages were low, there were few applicants
for the job.

HATHERE, BAAABBEXHIE.

# CV [sizvi:] @ B, BFH (H7 Xcurriculum vitaefIE=F
845 )
# vacancy ['verkansi] ll 587, =G
# keep...on file & FH
# plain [plemn] Bl ;R B EZFRELHT, “EAT
‘= application form &z
¢ application letter KER (=
# attach [>'t=t/] @ #5045, MIE
“r unproductive [Anpra‘daktv] Bl ;2 B ER, 2EWEEHY
vr deliver [dr'lva(n)] @ $518, 2245
# applicant [‘=pltkant] @ ERiE A ( JLHEJ9KERT

g 1 odey)

NIZ(ZEERIERI O 5

— BT, —ﬂ—luﬁibl""‘ﬁﬁ, E‘F‘

 B—HARIARKER. RBIHE D

B MR SR, BR. BAER. 2. KR

S, BEKR. RERT. 55, BFSE.
FEE(HE, HESHE,

—EBRLHER . NEHSELSE. §
SUERES, UREIEEE, HOLFeTS
PEREINGE, EPEIRITEENRS, &
RRE RSB I RIS
E=MARNTHREHER. EETELR, 8
MBI, EASILBIENAR, AEEARE
TR, EE. B, TR,
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Chapter1 &4H kT

BPUERD FRERE [ . BISREREfRs ™ ARIE
B TAEER{Z, FRIBIRABBEIKIRESEIHAHFRNT
. B, LIRMRRIES B, AJLUFEPTASEKS
a5E—,

ABUAFABARENER, NHB2HNHIFERES
~RIESEREIRIEE A
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Unit2 mid

employ [rm'pb1] @

employer tm'pb1a(] @l EEE, B+

employee [xm'phri:] @l FE 5

employable [xm'pirabl] Bl #RERAY, BEIEEERRY
employment [rm'plormant] @ B, THF

0
= 3
o
=
v
n
-
=

company [‘kampani] @ N

enterprise ['entaprarz] @l 701/
recommend [ reka'mend] @ 75
achievement [a'tfizvmant] @ T{ERGFL, A%
opening [‘supnin) @ =k

available [a'verlabl] l 5] F//ERAY
appointed [3'pa1n,txd] W #2{F05HY
enquiry [in'kwarari] l§ 18)/9]
administration [ad,mint'strexfn] @l E1E
behave [br'herv] @l 1

opportunity [opa'tjuznati] @l {12
assist [2'stst] @ 48N

adapt [3'daept] @ 1&/1]

worth [ws:0] ll 5------{/1{EHY

HEBEVET

1. The interview went well.
mEi i TFIERINF)
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Chapter1 &HE 7T

7 interview [‘intavju:] @ & B il

2. Not everyone who writes application letter can be
invited for interview.

FHIEE— 1 BEFRRENARSRBB S INEIL -

3. Could you please tell us something about your
education background?

BiR— MR EEHEFE?
*r education background #E%h. HES=

4. What 1s your past job experience?

RBETATIEZRR?
r experience [1k'sprarians] @l 255

5. Do you have any work experience in this field?
FEX T TWA TIE=LIENE?
* work experience T {F£&50

6. He completely botched up the interview.
A =IMESEE T .
# completely [kam'pli:tli] @Il 5%, /K
“ botch up =&

7. When John was interviewed, he impressed others,
so he was hired.
LS INEAREHRES AR T 7RZIEDR, {thRkER
J e .

# impress [1m'pre] @ 45 ALUFZIEDSR

8. I'm here for an interview as requested.
BN LIEEAY .
9. He was among the three candidates interviewed
for the job.
23RS IERIREIXRIAEZ —.
# candidate ['kandidat, 'kandrdert] [l skED &

10. Do you have any particular strengths or weaknesses?

REHARSRINI =R SIS
¥ particular [pa'trkjula(r)] B £5F7ERYT, 4531RY
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