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Directions: Write a letter according to the information given in the following outline.
Your composition should be about 120 words. Remember to write clearly.
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Directions; In this section you are asked to write a composition entitled “Is Failure a
Bad Thing or a Good Thing” according to the information given in the following outline.
Your composition should be about 120 words. Remember to write clearly.

Outline ;

1. Failure is what often happens.

2. Different attitudes towards failure.

3. Your attitude.
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Directions: In this section, you are asked to write a composition entitled Is Failure a
Bad Thing or a Good Thing? Your composition should be based on the following outline.

Outline

1. Failure is what often happens.

2. Different attitudes towards failure.

3. Your attitude.

X Fax A E AT ATER B R A T iR A -

SWE a X B @a W R
Newton had failed hundreds of times in his
XE famous people )
ki g | Failure is what ExpaRacn,
often happens. ciinén i For students, it is not surprising to make mistakes
co
B in their calculations.
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action: They try to find out the reasons of their
T(.’ those Wh." are .strong— failure, make efforts to solve these problems,
> minded, failure is the | opg ot jast they will be successful.
Different mother of success.

attitudes towards
failure.

attitude : They never feel disappointed.

Whereas those who are not
usually find it easy to feel
depressed.

action; lose heart.

attitude ;
depressed.

They are usually prone to feel

my attitude

Failure is a good thing for

me, for I can learn many

action; I reflect and encourage myself to work
hard.

things from it.

attitude ; optimistic
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#4 A: Owing to your help, I finally succeeded.

#4 B: You helped me. I succeeded.
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1. BARFDEES

1) 13k (Letter Head)

2) A HhE (Inside Address)

3) #RIF( Salutation)

4) IEX(Body of the Letter)

5) 453 3117 ( Complimentary Close)
6) %% (Signature)
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1) Ftf4 (Enclosure) , f8] 5 5%, Encl. 8% Enc.

2) W& (BRFF)3) (postscript) , B 5 AL P. S.

3) Z i (Subject Heading)

4) 2% 445 8% 5 (Reference Number)

5) 938 E R E A E B L (Particular Address or Attention Line)
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#1 1. Head of Department,



Marketing Department,
ABC Company,
Tianjin
#]2: Mr. Mike Smith,
Human Resource Department,
Hong Tu Company,
Dalian
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1) AEEBRAE AL A
—E BB FRPE A ; Dear Sir, Dear Madam, Dear Sirs, Dear Madams 5% % Dear Sir/
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FimE KX AE K Gentlemen,
2) FEEWE AR 2
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HRALA RS R R N — R R ERE Y TIOEN“BE B L7,

e F {5 R u] LLF Yours faithfully, Faithfully yours, Very truly yours, Yours truly,
Sincerely yours, Yours sincerely %%, .
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