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Any job opportunities related to HR?

< A: What is your job inten.tion? HRERILE R B 47

< B: Any job opportunities related to HR? 475 A} BE A &Y T4
PlLange

#% HR = Human Resources A %

| am willing to start from the basics.

@ Iam willing to start from the grass-roots level. & /& & M IEZHGE .

= A: We can only accept you as an Administrative Assistant, is that OK for
you? AT R REFEEGN IR W ATELIER, AROEFS AT ANG?

< B:Sure, I am willing to start from the basics. 498 1] 2, FREEM
AR 0 TAERGE .

% grass-roots level L2 administrative FFHRY), 1TEA)

| want to do a job that can use my professional skills.

- % professional %1

I want a job in which | can use my English skill.

< A: What do you want to do? {48 47

= B: ['want a job in which I can use my English skill. F&AH M 35— {13 E
JEHLH O S IEBII M T

| want to apply for a job which will enable me to use my
@ 1 expect to operate computers. F&AH 1% F i i .
&% apply for HIiff get involved in sth. & 555%

I'm looking for a position at which | can work as a computer
- programmer in a medium-sized firm.

% medium-sized FiHEIfY
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I'd like to get involved in programming.

% programming FF T

| am looking for something in marketing.

% marketing {74

| want to stay in accounting.

< A: What is your job objective? /R ISRER B [ J& AT 47
< B: Twant to stay in accounting. KA 7E 21k,
% account 4z objective 5

| recently received my master’s degree in accounting and am
currently seeking a position as an accountant.

#% accountant 2511 A

| am hunting for a job with health insurance, bonuses and a
paid vacation.

& I want a well-paid job. FEAE {3 #7049 TAE.
% health insurance {it (RIS paid vacation 7 B AR

| would like nothing better than to be an overseas reporter
some day.

* overseas JEAMI nothing better than sth. F/R“WA X H 4f
T, R ES AR

| want a complex job to challenge myself.

= A: What kind of job are you interested in? {RAH B A2 BE) T E7
<~ B:1want a complex job to challenge myself. F&AH% {35 44/ T
(37 To A= T

* complex &A% challenge Pk

| want a job in a company that can provide opportunities for
further education.

* further education JF&
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| would like to find out more about the openings.

& Would you please tell me more about the openings? {4/HE & 15 /FIk
T2 T R A RS B
@ Sorry to bother, but I want to know more about the openings. Ik
FTHE, (BFRAEHaE 8 20 5 T2 WU AL AYTE L

< A: I would like to find out more about the openings. Could you help
me with this? A8 T 2 TS RIS RAERETRN?

= B: Wait a minute. Here is the list of job responsibilities; do you have any
questions? F§ %, B TAEHRTTAURTAL, 7R H-Aln) i

% opening 23 R IGHRAE responsibility H1 37

Do you haveahy vacancies for fresh graduates?

© Do you have any job (;pponuniﬁe:s for tmiversity graduates? /4{/ 13X
HABA BRI TN 2

<= A: Do you have any vacancies for fresh graduates? /31 11 B2 45 15 A5 45 17

o A= 4 2 R AL 2

< B: Yes, we are offering a series of job opportunities for university graduates
now. You can leam more details from our website. 5, MEFEFRATIER
it — 50 i ) R AR B TAERLS . AT RAMATRATT A 10 35
T 24 B

&% vacancy 53t fresh graduate i iz a series of —FR Y

Is the marketing position still available?

@ Is the job still open? iX {7 T3 FF AU fiEND 7

@ Is it still vacant? 3X/~%5 LA 45 157 T

< A:ls the marketing position still available? S~ J% 7% 5 (A (7
RRAEE?

< B: Sorry, we have already hired someone to fill up this position. You
should have applied earlier. ik, 1S L5 T ARITFMX
ARG, PRILIZ S SR

% marketing 17355 il up HEp
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What are the qualifications you are requesting for this position?

© I am inquiring your criterions for application. F&A8 ][Rl {4 {i 1f4 HH
© What are your requirements for applicants? {4:{{ 1% HiiE & A {4
= A: What are the qualifications you are requesting for this position?
TR, IRITESR TR R4
< B: We need someone dependable. & {/14H 5% 64 A,
% criterion 4 applicant H1 i A
dependable FEfFERY, AIFEM

Do you want an experienced public relations worker?

= A: Do you want an experienced public relations worker? {/i{/ 13X H
ST B — B ARRINANGL?

= B: Yes, of course. The more work experience you have, and the
better English skills you get, the more likely you would obtain
this position. A T, R TAELRME , IF HAR¥KiHHRE
ERAF, Rk SR AT RERS B AR

% public relations 23 %

the more... the more... ( % F4a)A) ) f------ e

Excuse me for asking, how many typists would you hire?

© Would you mind telling me how many typists would you hire? 1/
VRN 1 R IL AT 51 7
& Would you please kindly tell me how many typists would you hire?
REA I PR IR N L&A T 7 g7
< A: Excuse me for asking, how many typists would you hire? A U
2R, RIEHE2 L2507
= B: Five. But we’ve already hired three, so there are only two
vacancies left. fiifs ., HRMNOEHRE T =N, HUBAEH
TP 2T

P p

® typist {TF 5

Would you let me know if your company needs an English editor?

= A: Would you let me know if your company needs an English
editor? fRAER G FIR I A Rl BT & — K JLiE R 7

< B: Yes, we do need one. 219, FR{THMECFFSE .

% editor 4kt
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| am calling to set up an interview for the position | have

applied for. et .

< A: Hello. I am Linda from Beijing Normal University. I am calling
to set up an interview for the position 1 have applied for. f4f !
TR ARG R A B aA . FRAT HL IR A AT o
4 P 24 5 T ik

< B: Hello. Could you please give me your e-mail address first?
I, ARRER e URIR R AR bk 7

% setup an interview FiIZ4 T

When is it most convenient for me to visit you to talk about
the position? |,
& I really want to set up an interview with you as soon as possible.
KA BRI RIELY A 8] TR -
& Would tomorrow morning be a convenient time for me to visit
 you? BT H 2R E I R
< A: When is it most convenient for me to visit you to talk about the
position? filFit J (BT £ FES, Ffsiie— FBULIE?
< B: Would Friday morning be okay for you? J& L5 b A/RA] LARG?
#% convenient J5{# 1Y set up %CHE, HSL

| am free next week. May | come to see you at your convenience?

© 1 could come any time next week. So please tell me when would it

be the best time for you? & FEI#BA7%5. B LARET 5 IFFk s
far it A7 -
< A: [ am free next week. May I come to see you at your convenience?
RFAAZE . REEFEIRNTIT G R G?
= B: Would you please come at 13:00 next Thursday? Our director is
free then. fRAEZ T J8 MU F 41805k 7 AT EFIBAm(E]
Az,
% director 4%, FA(E
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Sorry, | am occupied at that time. Could we change it to 2:00
p.m.?

& Sorry, I've been booked then. Could we make it to 2:00 p.m.? 13K ,
FRARHFBEZS . REOR T 4-2:00057

= A: I’'m calling to tell you that we arranged your interview at 10 o’clock
tomorrow. FEEHUZEAIR, WX B4+ SIRINGHREHE T
— i,

= B: Sorry, I am occupied at that time. Could we change it to 2:00
p.m.? Uk, FRIREEezs . REMOR T 4F2:0005 7

% occupied #ZE 11

| will be there on time. Thank you for giving me this opportunity.

© 1 will arrive on time. Thank you very much for your time and
effort. FR2MEMF B, e BRI
(& I will turn up as appointed. Thank you for offering me this chance.
oA, BHERERINMIS.
= A: The interview will take place at our company’s conference room
tomorrow afternoon at 3:00. Please don’t forget to bring your
resume. [T WK T 4 30 R ITA Rl 2ILE 21T
i AE I A T
= B:I will be there on time. Thank you for giving me this
opportunity. F 2 HER A, RIMEA TR MLZ .
% turnup HF

If possible, please contact me at 3456-2345 for the exact
interview time.

@ If you are interested in my application, please call xxxx-xxxx. 4
SRR IR AY HO R OSHER , TR XXX X-XXXX
@ If my qualifications can fit your recruitment demands, would you
please give me a chance for a personal interview? R R5575
FRATGE T REW 2 M AA B HER, REHEAR A mit
=7
=+ A:If possible, please contact me at 3456-2345 for the exact
interview time. U147 FIRE, il id3456-2345K R, 5k
FLAR AT ]
< B: Sure. We will contact you for further arrangement. 4/, F&{/]
ARG — %4
% contact BE & recruitment A A 71
further HE— b

2]
=
©
=
=
&
"
(=Y

BEE%



n P [TiE At

FKETLA#RZ?

mERLLEME

.

RERMENAE
SRR sl

:ﬂsﬁﬁ}#ﬁ%ﬁgi

i oy
o Sl

LT SR T LeDlge s

utﬁ%ﬂ%-’l‘é
-a, Vit fve poom

pok It’s nice to see you. .. . '—;L

Maylcomein?

‘—\..

.o A Maylcomc in? ?E_Il«lﬁﬂé“—’??

w# B: Yes, please. f&/1Y, ik,

~ (& Nice to see you.
.ﬂ (& Glad to meet you here.

A

Imhereforgmnm:gw

.~ @ I have an interview here today. %4 KX ILZ i .
(@ [ have come here for an interview by appointment. F& & i £ ¢ 1X

JLTATARY o
< A: Can | help you? #7247
< B: I'm here for an interview. T2 33X LS iRy -
&% interview [fJiz, :

 I've come to apply for the position as an office clerk.

13 —,‘ : A,:-l.’_ve ;omc-m apply. for. the _posi-tion as an ofﬁce CTCTR. ﬁﬁ*ﬂi

G o L

BINAZE B — R
< B: Yes, would you please wait for a moment? 719, i§#E%—T.
- % office clerk D)8 A

hwgm pmmw mem mwns opportunity for an

L A Let’ s have a chat, shall we’7 ﬂéfﬂﬁ{ﬁgﬁ%ﬂ%?

« B: Sure. It’s a great pleasure for me to have this opportunity for an
interview. 2R . AHE R PCREAT UL 2 B i ik

o A 'May I have yourﬁaxi‘né?féﬁ‘éé&]iﬁ%&‘ljé S

« B: Let me do some introduction. My name is Lucy. il 3¢ /44—
THC. RN,
% introduction 412



