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ABOUT THIS BOOK

Understanding Schedules

Imagine... ®{A8------

* Lately, it feels like there are not enough
hours in the day. You have so much to do!
You go to school. You have a job after
school. You have to do homework. You have
to babysit your younger sister. Of course,
other things come up that you have to do,
too. Last week, you had so many things to
do that you got to your job late.

3
2\

\

g

*  You want to see a new show on television. S
You turn on the TV, but you don’t know ‘
what channel the show is on. You finally find =
the show, but it’s already started. You've =
missed the first half of the show. g

Take Charge of Your Life

RAETERIFRIE

Keeping track of all the things you have to do
can be a problem. Maybe you want to see a spe-
cial display or show, but you don’t know where
to find it or when it’s open. Maybe you want to
learn a new sport, but you aren't sure if you
have the time. There are ways you can keep
track of the things you have to do. There are
also ways you can get information about the
things you want to see. Schedules help you run
your life better.

What This Book Can Do for You
AHEVER

This book will show you how schedules can give
you important information. It will help you:

¢ understand schedules.
¢ read schedules.
* write your own schedules.

Learning to use schedules will make your life
much easier.
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Mike’s Busy Life
= BRFTREE

Mike has a really busy life. He’d like to buy
a car, but he doesn’t have enough money
yet. So he takes a city bus to and from
school every day.

On Saturdays he works at a fast-food
restaurant in the next town. He has to use
a different bus line to get there. Tuesday
and Thursday nights he takes a subway', or
train that runs under the ground, to an auto
mechanics class at a downtown high
school.

Mike decided to keep track of” how
much time he spent waiting for buses. He
found out that he spent over two hours
every week just standing at bus stops. He
also kept track of how much time he spent
waiting for trains. He found out that he
spent an hour each week waiting for trains
when he took the subway:

Mike would like to have that time to
do homework. Better yet, he would like to
have that time to relax’. Some day Mike
will be able to buy a car. Until then, he
needs to find a way to spend less time wait-
ing for buses and trains.

Answer these questions on the lines
below. 7EXIZALOE TR,

1. How many different kinds of transportation
does Mike use?

2. Why does Mike spend so much time wait-
ing for buses and trains?

3. What would Mike do with the extra time?

Mike Needs One Kind of
Schedule’' 5 TREZEMZIE

Mike talked with Sara about what he
should do. She suggested that he pich up
schedules for the buses and the subway.
Schedules are lists that tell us where and
when something is happening.

Mike can get a free subway schedule at
the subway station. Bus drivers have sched-
ules right on the bus. If he had those
schedules, Mike could plan his trips. That
way he wouldn’t have to spend so much
time waiting for a bus.

Now;, he arrives at the bus stop and just
waits until a bus comes along. If he had a
schedule, he could plan to arrive at the bus
stop just before a bus came. Now, some-
times he arrives at the subway just after a
train leaves. If he had a schedule, he could
arrive at the subway station just before a
train left instead of after!

Answer these questions on the lines
below. ZEXI&ALOF TG,

1. How would a bus and train schedule help
to make Mike's life easier?

2. Where can Mike get copies of the sched-
ules he needs?

3. What different kinds of schedules can you
think of?

4. How does one of the kinds of schedules
you listed above affect your life?

M LanguageNotes | iBE®EA
1. subway /'sabwer/ n. Hbgk

2. keep track of i3

3. relax /ri'leks/ v. AAL

4. schedule /fedju:l, 'skedsul/ n. BHjEF%. #HER. HHE.
HER



Sara Needs Another Kind

of Schedule
- PHEEZ—MBAER

Sara’s problem is different from Mike’s. She
lives close to school and has a babysitting
job' three days a week down the block. She
doesn’t have to worry about taking buses
and subways.

Yet, Sara is also very busy. She often has
trouble getting everything done. First,
there is her babysitting job. She takes care
of a four-year-old named Bobby after
school and on weekends. That schedule
depends on when Bobby’s parents need
her. Some weeks she babysits four days.
Other weeks, they only need her one or
two days. Bobby’s parents let her know at
the beginning of the month when they’ll
need her. But Sara sometimes forgets by
the end of the month.

Then there are the chores’, or tasks,
Sara has to do around the house. Both of
her parents work, so she often does the
laundry’. She gets dinner ready most nights,
too. :

There are also things she has to do for
herself—doing her homework, washing her
hair, cleaning her room, going out with
friends. Sometimes Sara stays up until mid-
night trying to finish it all. She needs help
figuring out* how to fit everything in’.

Sara talks to Mike about her problem.
He has a great idea. “Why don’t you make
a time schedule? Start out by writing down
everything you have to do every day. Then,
write down how long it takes you to do each
thing. Maybe you can find some better
ways to fit in everything you have to do.”

The Three Ws of Schedules
= EHRFPH ZEFR"

There are many kinds of schedules. Some
give information. Some help people make

better use of their time. But all schedules
answer three questions:

1. What is happening?

2. When is it happening?

3. Where is it happening?

Below are the first parts of six sentences.
Beneath them are phrases that will com-
plete each sentence. In the blank, write
the letter of the phrase that completes
each sentence. Use each letter only once.

ERERERTRTIOFT , IR TERRER
A—-x.

1. Schedules help people

Sara needs help

2.
3. All schedules
4.

Some schedules tell us

(3}

. Some schedules tell us

6. Sara needs a schedule that tells her

a. whatis happening

b. when something is happening
c. where to be

d. make better use of their time
e. answer three questions

f. getting everything done

M LanguageNotes | iEE#A
1. a badysitting job BEIRE/ BT
2. chores /tfa:s/ n. REF

3. do the laundry (BZHEKA) HRKR

4. figure out B
5. fitin RHERT (8]
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All Kinds of Schedules
- BFEFDR

You have already read about three kinds
of schedules: a bus schedule, a subway
schedule, and a time schedule. Later in this
book, you will also read about

* schedules of coming events', or things
that happen.

* class and work schedules.
* movie schedules.

* TV and radio schedules.
* sports schedules.

These are not the only kinds of

schedules, but they are the ones you may
find the most useful.

In All Kinds of Places
= B

Schedules are all around you. The ones you
think of first are probably the kind of little
folders’ you use when you take a bus or a
train. But there are all kinds of other sched-
ules in all kinds of other places.

You may be surprised at the different
shapes and sizes schedules come in. They
can look like books, folders, or cards. You
can find them in newspapers and on bulle-
tin boards’. Some schedules appear on
giant' computer screens.

The next time you need help figuring
out when something is happening, take a
look around. There may be a schedule that
can give you a hand'.

Sara’s Schedule
= SHRREHR

Here is the schedule that Sara made. It is
called a daily time schedule because it tells

the things Sara is doing during her day. It
tells what Sara is doing, where she is doing
it, and when she is doing it.

|| MY DAY Ji
L Time Activity , E
1‘, = | 8:00to 8:30 Have breakfast |
| 83010845 Walkto school . !!
l i 84510230 School h i‘@
[l 230to2:45 _Walk to Bobby'’s g
sl o 10245405:00, . Babysitfor Bobby §
L4l 5:00te5:15  Walkhome
. 515t06:00  Cookdinner |
_ 6:00106:30  Eatdinner o
. e30t08:30  Homework d
| 8:30 t0 9:30 Chores L \k
i 9301010:00  Shower/Do hair b
[1 10:00 Go to sleep ﬁ

T _eom P W

- Circle the letter of the correct answer to

each question. ERFHSB=E.
1. Where will Sara be at 5:15?
a. At home.
b. At Bobby’s house.

c. At school.

2. What will Sara be doing at 2:45?
a. Sara will be in class.
b. Sara will be babysitting.

c. Sara will be having breakfast.

3. When is Sara doing her homework?
a. Form 7:00 to 7:30.
b. From 8:45 to 2:30.
c. From 6:30 to 8:30.

4. Where is Sara having dinner?
a. At home.

b. At school.
c. At Bobby's house.

B LanguageNotes | iIE=#ES

1. event /i'vent/n. E4

2. folder /foulda(r)/ n. (EDF[ % . KEREREHN) 8
AFASNEF

3. bulletin board %Rk
4. giant /'dzaiont adj. E XM
5. give sb. a hand #HFE AR
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WORD CHECK i#=EC#M

Circle the letter of the correct meaning for each word. ERFIRZEER,

1. Achore is 3. Schedules are lists that tell
a. a game. a. test scores.
b. a task or little job. b. about sports.
c. an important telephone call. c. where and when something is
2. Events are Rpporing. aum\c
a. things that happen. 4. A subway is a train that runs ﬁ § E:
b. stories that are not true. a. under the ground. % % .
c. vacations. b. on the street. £
c. across the water. :::
&

IDEA CHECK A&E#&M

Answer the questions on the blank lines below. ZFEX|I%&A0)Z0)&,

1. What are the three Ws of schedules? 4. Mara babysits for children in her
neighborhood. She also walks dogs.
Mara has so many jobs that lately she
has forgotten where she is supposed
to be. Explain to Mara how to make a
schedule.

2. How can a time schedule help a busy
person plan a day, a week, or even a
month?

5. Tyree takes the bus to work every day.
But he is often late. How can a bus
schedule help Tyree get to work on
time?

3. List three places you might find differ-
ent kinds of schedules.
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Naming That Schedule
B THZFROBIR

Not all schedules are called “schedules”.
Many schedules have other names. In
the blanks below, write the letters of the
word in the picture that mean “schedule”.
THIRBIRNEDR, IF2REHEMEIR
B, FLLELSBPRTEHRNIG
8,

Wrestling |
"GUIDE

U
LISTINGS

| This Week's
LINEUP

Jefferson High School |

Concert
PROGRAM

Travel
ITINERARY §

— e S —— S—— —— — —

Write these five words on the lines below.
Then, tell how you might use each
“schedule”. FEXIZLABL FBSOATT
15, RIE0OER.

After-class Activity iRiiEz

Form a group of four. Each member will
go out and find different kinds of
schedules. Report to the group members
what type of schedule it is and what in-
formation it provides.
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You will be able to~

» Learn ways to tell time.
» Learn how to read a daily schedule.
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The Quickest Way to Tell

Time = REREREE

You hear a friend say, “It’s ten to three.”
He is really saying, “In ten minutes, it will
be three o’clock.” Another way to say the
same thing is, “It’s two fifty.” That means
it’s fifty minutes after two o’clock. When
we say what time it is, we use as few words
as possible.

Writing out the words for the time takes
up' a lot of space. Schedules don’t have a
lot of space, so people use numbers instead
of words on schedules. Instead of writing
ten minutes to three, or two fifty, they write
2:50. Look at how much less space 2:50
takes on the page.

Keys to Tell Time
= HEREER
Hour Number

- 0@

* There are sixty minutes in an hour.

* To describe a time that is exactly on the
hour, use two zeros for the minute
number.

inute number

9:00
* When you write minutes for the num-
bers one to nine, put a zero in front of
the number.
10:01  4:.02 9:07
* When you write minutes for numbers
from ten to sixty, no extra’ zero is
needed.
3:10. 525 95§

There are three parts to show clock
time:
1. List the hour first. (2)
2. Add two dots’. ()
3. Add the minutes. (50)

Put the three together and you have
2:50.

Look at the clocks below. Use numbers
to write the time in the blanks. FT3fp

R, AUFRANEREAZEL.

1. Nine o’clock ___:

2. Five minutes after nine ____:

.

3. Nine minutes after nine

4. Thirty minutes afternine __:

5. Forty-five minutes afternine ___:

6. Ten o’clock :

W Language Notes | iE=#EA

1. takeup 5% (Bf[E). =jE)
2. extra /'ekstra/ adj. MY, FERIRY. SO0

3.dot/dot/n. IR



Is It Day or Night?
=5 BERR?

You see the number 10:00 on a schedule.
How do you know if it means 10:00 in the
morning or 10:00 at night?

Sometimes you can tell by the purpose
of the schedule. If you are reading a class
schedule, 10:00 probably means 10:00 in
the morning. Only a night school would
have classes at 10:00 at night.

Is It A.M. or PM.?
= LFERTH

Some schedules, such as bus and train
schedules, cover a 24-hour period. These
schedules use special abbreviations:, or
shortened forms, to show the time of day.
Here is what the abbreviations mean.

Abbreviation Meaning

12:00 n 12:00 noon

12:00 m 12:00 midnight

Morn. Morning
(the time from sunrise
to noon)

Aft. Afternoon
(the time from noon to
sunset)

Eve. Evening
(the early part of the
night, from sunset to
about 8 P.M.)

Other schedules use two very special
abbreviations: A.M. and PM.

* A.M. is the time from 12:00 midnight
up to one second before 12:00 noon.

* P. M. is the time from 12:00 noon up to
one second before 12:00 midnight.

When are these activities usually done?
Draw a line under the correct time. i@
BA#17? EIEWRITE TRIZ.

Activity Time
1. Breakfast 7:00 AM. or 7:00 PM.
2. Lunch 1200 nor12:00 m

3. Seeing a movie 6:30 eve. or 6:30 morn.

4. Shopping 2:00 AM. 2:00 PM.
Each sentence below is followed by words
that complete the sentence. Read each
sentence. Then write the word that cor-
rectly completes it on the line. EiFE=,

5.6:45 AM. is noon.

before after
6.7:30P.M. is noon.

before after
7.3:45P.M. is in the

morning afternoon
8. 11:50 PM. is close to

noon midnight
9. 12:30 P.M. is close to

noon midnight

10. 12:15 P.M. is in the
afternoon night

11. 12:01 AM. is one minute after

noon midnight
12. 1:25 AM. is in the

very early morning  afternoon
13. 12:00 n is exactly .

noon midnight
14. 12:00 m is exactly .

noon midnight

M LaonguageNotes | iE=%A
| abbreviation /abrirvi'et/n/ n. 485
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