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At the offlce (7‘ jJ\

Activity 1 Mak

1. Learning to listen

(1) Listen and fill in the blanks with the correct time.

Mon. Tue. Wed. Thur. Fri.
9:00 a.m. ) @ ® @

meet Mr. Smith | have lunch with | Visit factory | management | flight to

Mr. Black meeting Beijing

(2) Listen and match.

@® Whatabout ___ ? a. the third day next month
® Shalll makeit ___ ? b. November 25th

® ____ would be fine. c. October 2nd

@ Is ____ any good for you? d. The following Tuesday

® will be convenient for me. e. next Saturday morning



o BB
_______________________ "

2. Learning to talk

Scene 1 Making arrangements for the manager

Secretary: Mr. Kevin, here is today’s schgdule. Will you have a look?

Manager: Let me see. I have an appointment with Mr. Smith at 9 a.m., have lunch
with Mr. Black at 12 o’clock and visit the factory in the afternoon.

Secretary: Is that all right with you?

Manager: I’'m afraid I can’t visit the factory this afternoon. My son’s teacher has
just called. She asked me to go to the school this afternoon.

Secretary: When will it be convenient for you to visit the factory?

Manager: What about tomorrow morning?

Secretary: Tomorrow morning...You will have a job interview. Shall I make it next
week?

Manager: I’m afraid next week is no good for me. I’d like to see the new products at
the time.

Secretary: Is Thursday afternoon OK?

Manager: That would be fine. Thank you, Helen.

Secretary: You’re welcome.

Scene 2 Discussing the arrangements

Manager: Helen, have you finished the agenda for Mr. Lester?

Secretary: Yes. I’ve booked a suite for him in Shangri — La Hotel. And I’ll meet him
at the airport at 5:00 p.m. on Friday.

Manager: That’s good. You’d better go to the airport a bit earlier. It’s just the rush hour.

Secretary: OK. At 6:30 Mr. Lester has dinner with you at the Chinese restaurant in
Shangri — La Hotel.

Manager: That sounds nice. He says he likes Chinese food very much.

Secretary: At 9:30 next Monday morning you will both attend the fair together and
have a meeting at 14: 30 in the afternoon.

Manager: Have you prepared the papers for the meeting?



Topic 1 At the office ( EHAE)

Secretary: Yes. We arrange Mr. Lester to visit our factory next Tuesday, and
a sightseeing day around Wuhan next Wednesday.

Manager: That would be fine. Good job, Helen!

Secretary: Thanks.

3. Learning to pronounce

Phonetic skills [i:] [p] [b] [t [d]

p [p] [pi:] pea, pee
b [b] [bi:] be, bee
+ [i:] —
t [t] [ti:] tea, eat
d [d] [di:] dee
o
Gezgz

I feel the need of deep sleep.

Sweet dreams.

A friend in need is a friend indeed.

Behind the bar are blackbirds and bluebirds.
It’s better to talk too little than to talk too much.
She had a bad cold.

Tongue twister

Peter Piper picked a peck of pickled peppers.

Did Peter Piper pick a peck of pickled peppers ?

If Peter Piper picked a peck of pickled peppers, where’s the peck of pickled peppers
Peter Piper picked ?

Grwmn. xTEENLMES
(1) FREESHHEREK. tEFHEFEa e i (y), 0, u
(2) EREFREZTER.
(3) BREREFWEPRIL. FBPE BIMFE.
(4) ETRBHTEMHEMBRRERAM. Fl: ap'ple, stu'dent, tea'cher,

b



o FSBXEIS

un'der'stand .

(5) JBF: REWR, RFHE: DEPSBAZHESE: REBRETHEES.
RIEDH 20N TTH -

(6) FE: REAWFE, £WAE; DEPIMZIES: ARMBEEFNTHER
o HIBPH 28 M

() FENAEBEMEER: HEuE+hliEre, HlW: name, bike, home; &+
JuE, Flt: he, go, hi.

(8) METAMMER: WMETEHHE, HlW: bad, bed, sit, hot, cup; JT
HHAEE, Bl it

(9) EREER AT RERHMHEFT.

Word breakthrough

schedule ['sked3ul] n. {TH#E%HE, BFFZHE

interview ['intovju:] n. MK, MHR; GEERD Kb, ViR HiRR; ve. X
ATHEWR, IR

appointment [o'pointmant] n. (JUFEIEAR ) L&

convenient [kan'vi:njont] a. A EMI; H{EMK: FEFK

agenda [ad3'enda] n. H# TYEZHIR

suite [swi:t] n. £

Shangri -La ['feengri'la] n. ZJA8RIHAMRIR (AFREHE BHr)

rush [raf]v. #, &, 4

rush hour (_EFIERD) ATEABHTES (8] ; et fa]

attend [o'tend] vr. HHF, Zin; b CREFES%), #itE

fair [fea] n. FimERS: BWS; o AEM; AFH; BSLH

arrange [o'reind3] v. &HF; F&; BH; fE

sightseeing ['sait:sizin] n. W6, W% a. WHHI, WHHRH
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4. Learning about culture

AiExH

HREZHEREMPH—EE T/E, BE&EREGEITSEBM TETR. RPBRIER
FREABLHAN REEBF SO ENREE, HRBHIE. MY, %
AOME BSE K TAIRAMERE, AgE SR TETE ENENLSLER
THEYH. AREERRZIEN T, REFESEZIVEBELEHT —RIEANNHE
W, HERR T ARABEOESR, FHEXET AR IR O AL B R A BAER, A HJE TAERIIR
FIIFRMITEE. b, BTEE. SEREX FREMEHE TEXERRE+7
VER, BEE. . PETEEREER, NENE, MUEBERSECHITE
KHE, R RER IR RSB M TR,

BEIM TSN HEE T/ (IR RN E R TE, maill
M2, BH%) NIRRT (RN ZHRIFE) BE. MBEREEBEREE
TRIFFFETEEAMG I HRERS, FRHB RS2 H 5 R A LS .

(D BERN

@ THRELEMHE T/ EHLSES. ERIHR. BERE, DUtiiT
YETiE

@ THRATNERESN, AR BEIEINLEIHEREL.

@ HRAMBEBEMEBEAEER, URERH LHIMR.

@ HHPFHEHRAESR, ELAEFSFHERRRAHF, SERERS, BB
Hesb 2.

® w5 REEEEIERILIHA.

® &EeHRE, KEE.

(2) &R 5815

@ A—. HEFE N THEEBAELHEZNES.

@ HEFENASZEEEYEEE, LS PGEKSIRNEIMNRE, HEEEEH
¥ BRI, RN H o E S

@ W\ BLEM IR HE LM m ], EEFESERTIRR R H A .

@ X FREHEMEMLHABERLET O, KERERSEDE FRNZHE, Bk
58, g HcHAN E e 5 RS HiE, fRiFS 828 HERNAE 3L



o BFEBIMSR
_______________________ *
® REAERSEMELE, 768 EH IR T H 3 AR 3B ()X 5 F0 75

LW IE L.
® WIS, EHATH, PibiEE, Ll P HRE.
@ WixBSHEMIM, BTEIEHRER.

5. Learning of the answers

(1) Translate the following phrases.
© Sm—AHEEHEHR

@ EF &

® EHIFZERA

@ FFRKBE

® RN

(2) Translate the following sentences.
® HEFTHEAEEANMMS.

@ A AR EREIERIOR BT ?

@ BRI EARRA KA IE.

@ HWERFKBEETGT T —HEF.

® HENRIER BRI,




¢ Topic 1 At the office ( ZEHAE )

Activity 2 Ro

1. Learning to listen

(1) Choose the one you hear.

o—

A. ( ) B. ) G, € )
(2) Listen to the conversation and answer the following questions.
© How much will the man pay for the rooms? ( )
A. $30 B. $85 C. $120
@ When will the woman arrive? ( )

A. OnJuly 20th. B. OnlJuly 16th. C. On July 24th.

2. Learning to talk

Scene 1 Mr. Green is calling Wuhan Jin Jiang International Hotel.
Mr. Green: Good afternoon! Is that Wuhan Jin Jiang International Hotel?
Clerk: Yes, sir. May I help you?

Mr. Green: Yes. I'm calling to reserve a double room for two nights from May 1st
to May 2nd.

Clerk: I'm sorry, but we are fully booked for those days as it is the busiest season. Is

it possible for you to change your reservation date?



o EBTENR
_______________________ .

Mr. Green: I’'m afraid I can’t. I’ll try calling another hotel.

Clerk: We hope we’ll have another opportunity to serve you.

Scene 2 Mr. Green is calling another hotel.

Clerk: Good afternoon! Room Reservations. May I help you?

Mr. Green: Yes. I’d like to reserve a room.

Clerk: Sure, sir. For which date and how many guests will there be in your party?

Mr. Green: From May 1st to May 2nd. Just my son and myself.

Clerk: Which kind of room would you like, sir?

Mr. Green: A double room, please.

Clerk: Could you hold on a moment, please? I’ll check the availability of our room.

(a moment later)

Thank you for waiting, sir. We have a double room at 300 yuan per night. Will that
be all right?

Mr. Green: OK, I’ll take it.

Clerk: Thank you, sir. May I have your name and phone number, please?

Mr. Green: Sure. My name is Orson Green, and my phone number is 65719940.

Clerk: Excuse me, Mr. Green. How do you spell your first name?

Mr. Green: It’s O-R-S-O-N.

Clerk: Thank you, Mr. Green. When will you arrive?

Mr. Green: Around 8 p.m.. By the way, do you accept credit card?

Clerk: Yes, Mr. Green. You’ve made a reservation at the Asia Hotel, from 1st to
2nd of May for two nights. If you can’t arrive as scheduled, please inform us before 5 p.m.

on May 1st. Thank you for calling and we look forward to serving you.

3. Learning to pronounce

Phonetic skills [l [kl [gl [s] Izl
[i] it bit did pit

(k] + [i] [ki] [d] [kid] kid

[b] +[i] [bi] . [e] [big] big

[s]1+[i] [si] [t] [sit] sit
—> —

[z] + [i] [zi] [p] [zip] zip
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EEE3
She lives in a big city with her sister.
A big pig is sleeping on a ship.
Dick took the milk to the kitchen.
A good beginning makes a good ending.
The sun rises in the east and sets in the west.

His music was amusing , amazing and pleasing.

Tongue twister
The Spanish speak Spanish in Spain.
Silly Sally sells shells on the seashore, the shells she sells on the seashore are

seashells I’m sure.

Gmmia. Fxemms

“BRPEHREE T EEEY LKA TR EUR LR, RENE AT
HEGLRE, BT BB, ERE.

BBEAR: [p] [b][t] [d] [k] [g], HPEEANETHEE, B—NMRATLE
. W: doctor, actor , blackboard, pocketbook; a good time, sit down, a red tie

cab driver, white goose, card board, red card, ink bottle, black cat , big girl, soap
bubble

B TP BAMEA, TRABRATLEBH.

goodbye , asked , postcard , picked , blackboard, robbed , pigtail , bobbed , a great
deal , a bad cold, take care , put down , quite different , stop talking

Word breakthrough

reservation [;reza'veifon] n. THiT
double ['dabl] a. XA
single ['singl] a. S—F; A

meeting ['mi:tin] n. <, ¥L, &0



Wauhan Jin Jiang International Hotel FI#81 B B K 5
reserve [ri'zo:v] vt. BUTEARE (BBAL. AT

fully ['fuli:] adv. 5E&H

season ['si:zzon] n. 2 (H1); B#i; VEzhHH, &
opportunity [opa'tju:niti] n. Hl&, BIAL

serve [sa:v] vt. & vi. (Ageeese- ) RS

party ['pa:ti] n. RS

hold on (HELIGEAIE) AlE:M, F—TF

check [tfek]vt. & vi. RYEE, X

availability [a'veilobiliti] . B F

arrive [o'raiv] vi. ik, K; K4E

accept [ok'sept] vt. & vi. ¥%Z, 4%

credit card {5k

scheduled ['sked3u:ld] a. BLEMHEHI; FUER, HEEM
inform [in'fo:m]vt. &%, &I

forward ['fo:wad] adv. [ART%E; B

4. Learning about foreign culture

EBIEFLN

REA. REAEZRE, MRARAFEHREN, BHIEN—H2S LARKT:
“(This is) X X Company. May (Can) Ihelp you?” (X X/A&], REENEKRTE?)
MRRERE, BEBRIFE—FHSEMKI]: “(This is) X X’s residence. ” GXf X
XKEE.) EHENSRE BRMEESH, i FaEREESE. WRES—
BT SHEPEE, BW—a) “RET 7, BEEI M7 —FHEEEEN, XEXEA.
EEANEBEREAILLSA . 1 LBEN ZZEBEM. KEHBE: “Wrong number, I'm
afraid. ” (BABRIRE ST ) MIFER “XAER”, YRMZE: “That’s all right.”
(B’XER.)

X T BERAANER, BBIEF—HEHARAEDT:

Can I tell her who’s calling? (FEE Vit ¥EFT SR HE1ES2)

Would you like to leave a message? (#EZEBE T O{5152)



