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This book is dedicated to our students.
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Exercise 1

If you were Xiaowei Zhang, please write an e-mail to Prof, Green, your
potential mentor ., to introduce your current work and research focus, your research
plan s and the sources of financial support. and to inquirve about the possibility of

being a one-year wvisiting scholar in his lab.
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Example 1-1 A Self-Recommendation Letter to Prof. Green
Dear Prof. Green,

My name is Xiaowel Zhang, I'm an oncologist as well as a researcher in the Cancer
Institute of the Affiliated Hospital of Peking University in China. I am very much aware
of your research reputation. and have a special interest in your research work on cancer
susceptibility. Therefore, I am writing to you to explore the possibility of being a
visiting scholar in your lab.

My current research focuses on the cancer stem cell-specific microRNAs and small
RNAs in radiation oncology. As an admirer of your work, I hope it would be possible
for me to do some research work in your lab as a visiting scholar for one year. I am
confident that with your help 1 will significantly advance my research work into a
meaningful direction.

The China Scholarship Council and my university will cover my traveling expenses
during my visit. I have attached my curriculum vitae, a list of my publications and a
letter of recommendation from the university president. Would you please review the
documents at your first opportune time?

Is it possible that 1 come to your lab as a visiting scholar and do some research
under your guidance? If yes, is it possible for me to get some stipend during my stay?
Would you please briefly introduce your lab and your current research focus and kindly
provide me with other information that is necessary for a would-be visiting scholar?

I am looking forward to hearing from you at your earliest convenience.

Yours sincerely,

Xiaowel Zhang

Xiaowel Zhang, MD, PhD, Associate Professor, Vice Director
Cancer Institute of the Affiliated Hospital of Peking University
Beijing 100044, P.R. China

Tel: +86-(010) 68774455

Fax: +86-(010) 68774455

E-mail: zhangxiaowei@aliyun.com

s/MER A FEAE A RATRME T — B A 71 e-mail faH1.

% email EYE HARRIME EAHR A C, RATTFEEE, IFEE A C &0 1 4] B )
ff]

Zemall NAZE ZXERESHEE EEEE. ARMARMNFWLETES S
O TAERAD WP RUVIEER ., FZBENMAACHHRI/E S-S REACHEES
IisE = AR EE . B BRI # 2 P ok S SISO HE . 5By
B fo) S U090 5] AL 5 2 0 AT BB CC R B BRI S, KEHREVNGES
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Example 1-2 A Reply from Prof. Green Introducing His Research
Dear Dr. Zhang,

I have attached two recent papers that might give you a good idea of our research
direction. I also have attached the aims of a new project that we are just starting and
which follows our work with radiation &. anti-vasculogenesis?. If you are interested in
lung cancer, the same aims could be used for that system. For further information you
may find a briefl description of my lab at http://med.stanford.edu/profiles/xxx.

In short, most of our work is focused on understanding how the vasculature of
tumors restores itsell after radiotherapy. We focus primarily on GBM and part of this
involves asking the question of whether GBM stem cells can form blood vessels.

So let me know if you still want to come to my lab.

Martin Green

Prof. Martin Green, FASTRO

Division of Radiation and Cancer Biology
Department of Radiation Oncology
Stanford University

A246. 1050AArastradero Rd

Palo Alto

CA 94304-1334

Tel: +01-(650) 723-5881

Fax; +01- (650) 723-7254
http://171.65.6.241/Green%20Lab % 20Website/ XXX

RV B ImE S ES 58— B e 4 17 H A AR SRS e SO ST IR, DL &
LREMIGHE _BRHNEMA T EREZHMMARE LB =ZBRNSE . & Bk
FETHEREHAMR TERRERS LT R%E S0 MA. /TLLEH, S 0HXt
/N RGN Y A A B AR B SR E RN T 0 S A O 82482 AT
HERRE,

T R N B R R I B R e-mail

O A H)FEIEF T the aims of a new project that we are just starting and which follows our work with radiation &.
anti-vasculogenesis 8 HE 2., H0 08 & the aims, M A H1E of a new project #iE 1 . 7T LAFH H . the aims 1§ 1% e-mail
By — B BT — %A &, MIEIEE project Z /5 R HEE  H and # 4K that 1 which 51 5 #F A5 1
SE 18 M 4], B that we are just starting fl which follows our work with radiation &. anti-vasculogenesis, X~%]F &

T BRGSO TR L BfF S E K.
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Exercise 2

Complete the following sentences in the e-mail » in which you need to extend thanks
to Prof. Green for his kind offer and inform him that you will contact him after
reading relevant papers.
Dear Prof. Green,

Thank you for 1) . I need some time to read 2) to

get to know your work well and try to work out how I can apply 3)

to lung cancer. I'll contact you 4)

Yours sincerely,
Xiaowei Zhang
55 K T 7 B R NS Interview
Example 1-3 A Reply from Prof. Green Requiring a Skype Interview
Dear Dr. Zhang,
I"m glad to know that you’re willing to be a visiting scholar in my lab for one year.
I'd like to give you a Skype interview to know your research work and visiting scholar
plan better before 1 make a decision to accept your application.
Is next Monday morning (September 17,2012) available for you? If yes, 171l call
you at 9:00 a.m.Western Standard Time.
Please let me know your answer as soon as possible.
Martin Green
Prof. Martin Green, FASTRO
Division of Radiation and Cancer Biology
Department of Radiation Oncology
Stanford University
A246, 1050AArastradero Rd
Palo Alto
CA 94304-1334
Tel: +01-(650) 723-5881
Fax; +01- (650) 723-7254
http://171.65.6.241/Green%20Lab%20Website/ XXX
2) Email ERMEBEZ . 5SSWAMR AR THRELHHEEEF
g /N 58] 132 56 5 D B A4 A SCRE S L X T S 0 H AT RS TAE A T ORI T
AR B 0 ) 9 BIF 58 7 e A7 7 SE T AE DR . M@ i 4R A O R AE I R BE 1) . [
I TR
Example 1-4 Xiaowei Zhang’s E-mail Showing His Queries
Dear Prof. Green,
Thank you for your papers and the abstract for your project. I’ m interested in your

research focus. I'm wondering whether there is a group in your lab with a research focus



