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Etiquette in Daily Life

The most important part of etiquette involving an introduction is
remembering to make the introduction. If someone you know joins your
conversational group, introduce that person to the group.

Proper etiquette decrees that you first introduce a younger person
to an older person, and a nonofficial person to an official person. For
example, “Mr. Jones, may I present my daughter Barbara Smith. Bar-
bara, this is my boss, Mr.Anthony Jones.” Or, “Congresswoman
Warren, I would like to introduce Steven Strong, who works with me at

the Acme Company. Steven, this is Congresswoman Jean Warren, who

etiquette [ etiket] n. FLF7

involve [in’volv]

decree [di'kri; ]
v. BR
congresswoman

[ kongreswumen ]
n. B&LWG

represent [ ri;pri’zent ]
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represents this district in Washington.” When introducing someone, | vt. £
give as much information about that person as possible. grip [ grip]
Always shake hands when you are introduced to someone and use | n. B8
a firm grip. If you are seated when a newcomer enters the room, stand | greet [gri:t]
up to be greeted or introduced . vt. [AJ &, [A]-ee-e HE

Speaking Activities

: Mr.Smith, have you met Miss Wang before?

A
B
A
B:
C:
A
C
B:

: I don’t think so.

: Well, let me introduce you to her. Miss Wang, I’d like you to meet Mr.Smith.
How do you do, Miss Wang?

: How do you do?

: Miss Wang is a secretary at the P&G Company and Mr.Smith is a school teacher.

Mr.Chen: Good afternoon. Welcome to our company .

: Glad to meet you.

: Glad to meet you, too.

Smith: Good afternoon. Mr.Chen. This is Mr.Johnson, our sales manager .

Mr.Chen: We have met before. How are you, Mr.Johnson?

Johnson: Fine, what about you?

Mr.Chen: Pretty good. Nice to see you again. Would you please allow me to introduce my manager,
Mr. Wang?

Smith: Nice to meet you, Mr.Wang.

Johnson: Glad to meet you, Mr.Wang.

Mr.Wang: I’'m very happy to see you all. Welcome to our company .

Words & Expressions

1. introduce [intro’dju:s ] v. TR
2. introduction [intro’dakfon] n. 4
3. secretary [’sekratri ] n . BH4; #id
4. company [ 'kamponi ] n./AH




Notes::

1. I don’t think so. RLIf 8 Wit ,

2. I'd like =T would like 3 & ; 48

3. How do you do? K% ! (R IE= I 48 °F 15, — AT KR, X7 #B 363X 4] 1% )
4. Glad to meet you. WEMRRME N, (WUWKR—PA, ¥AXDEERE)

5. Long time no see. A AL,

Exercises

I . Make up short conversations in pairs according to the situations given.

Situation A: You are flying from Beijing to Guangzhou and are sitting next to a foreigner. You introduce
each other.

Situation B: You are late for school . Please try to explain “why ” and say sorry to your teacher. At
last, the teacher is happy with your explanation .

Suggested Words & Expressions

May I introduce ? I’'m sorry I’'m late .
Allow me to introduce : Sorry to be late.
Let me introduce . Sorry for being late .

I . Complete the conversation by interpreting from Chinese into English.

A: Good morning, Tom.
B: (REH, BW, FARRL, KREWQ?)

A: Fine, thank you. By the way , have you got a job ?

B: (RET . #HHs.)
A: How do you like your new job?

B: (RIEHEK,)
A: Congratulations! I wish you success!

B: (3EH R o)

Il . Tell the picture with the help of the hints given.

Venue; at the school gate

Time; in the morning

Characters ; the headmaster, Xiao Lin and Mr. Brown

Scenario ; Xiao Lin is introducing Mr. Brown to the headmaster

Reference Words: a new teacher; England; the headmaster; welcome



Listening Activities

I . Listen to the short dialog and complete the following blanks with what you’ve

UJ>UJ>.CU’;>.U.U’.>UJ>

heard on the tape. Then practise it with your partner.

: Good afternoon, Mr. Smith .

: Good 1 , Xiao Liu. 2 are you 7
: Fine, 3 . And you ?
4 fine, thank you .
: How are 5 going 7
: Oh, 6 good .
7 are you going now?
: I’'m going to a 8 .
: Goodbye. See you 9 week .
: See you 10 : ‘

. Listen and choose the best answer to each of the following statements.

. My name is Mary. I'm a

A. student B. worker C. teacher
to meet you, Mr.Smith.
A. I'm pleased B. Very pleased C. It’s a pleasure

. Hello, John. ?

A. How do you do B. How are you C. How do you feel today
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4. Helen, Mr. Johnson?
A . may I introduce B. is that . C. would you like to meet
5. Congfatulations on your
A. marriage B. marry C. success
6. Please don’t forget to give my to your parents.
A. regard B. regards C. regarding
7. Take care and have a .
A. good trip B. good time C. good play
8. My family and I will be ' seeing you again.
A. hoping to B. look forward to C. looking forward to

Il . Tell whether the following statements are true or false according to what you’ve

heard on the tape.
) 1. Hello, Bob. How do you do ?
) 2. Mike would not like to go to the birthday party on Friday .
) 3. My sister will be introduced to you when she arrives .
) 4. Bill doesn’t mind waiting for a long time.
) 5. Peter likes to help the others.
) 6. Tom has met Mrs. Judy before.
) 7. There are four people in the family excluding the youngest sister.
) 8. Mr.Chen is at work.
) 9. Mary will not go to see the film this evening.
) 10. Our visit to the Great Wall will be next week .

AN AN AN AN AN AN AN AN A A

IV . Spot Dictation
Spot dictation is a type of dictation in which you have to listen and complete the blanks in a passage.
Here, only one word is missing in each blank. You will hear the passage twice. Repeat the passage after

you’ve completed all the blanks.
Tom

Tom was 1 years old and he was a very naughty (7l fZ ) boy. One day, after he came

from 2 , Tom’s teacher 3 his mother on the phone, saying, “Did you know,
Mrs. Smith, that Tom saved 4 boy when he fell into the 9 i

Mrs. Smith was very 6 when she heard this. She thought to 7 “Tom will cer-
tainly be a good boy.” She turned to Tom and asked, “ 8 didn’t you tell me that?”

Tom didn’t 9 happy. His face got very red, and he said, “Well, I had to pull him

10 of the water. It was I who pushed him into the river.”



e

V . Useful Expressions
Write down the sentences you hear on the tape in full, and translate them into Chinese. Each will be read

twice .

1¥,

10.
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Commercial Television

All commercial stations broadcast brief summaries of local ,
national, and international news every day. Also, stations often
interrupt their regular program schedules to present extended cov-
erage of special events, such as political conventions and presi-
dential activities .

Advertising makes up an important part of commercial televi-
sion. Television commercials appear between and during most

programs. The vast majority of the commercials urge viewers to

buy some kind of product from dog food and hair spray, to

commercial [ ko'mo: fol ]

adj. LK)

interrupt [ into’rapt] vt. ¥THF
coverage ['kaverid3] n. &
convention [ kon’ven[on ]

n. X&

advertising [ 'sedvotaizin] n. J~ %
urge [o:d3] vt. #42, H 3

candidate [ ’'keendidot ]
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cars and insurance policies. At election time, many political can- | n. &t A

didates buy advertising time on television to ask people to vote for | Public service ads A48 ) &
them. A small percentage of TV advertising provides a public ser- | community [ ko' mju ; nati |
vice. Public service ads include messages that tell people to drive | n. X

carefully and follow other safety rules. They also include an-

nouncements about local community activities .

Speaking Activities

: Do you like to watch TV 7

: Yes, I like to watch TV news, and I like to listen to the radio, too.

: So do I. Do you know what happened recently?

: Yes. We all got the news about China’s entry into the WTO.

: That’s very exciting news for all of us.

: Yes, it is indeed. And this will help our country to develop faster.

: Oh, it’s seven o’clock now. I want to watch today’s news. Bye.

Good morning. What can I do for you, sir?

Bl I R

Bye. See you later.

: Good morning, miss.

: What’s the exchange rate for US dollars today?

: Wait a moment, please. I'll check it for you.

: Thank you.

: Here are the exchange rates.

: Let me see. It’s RMB 770 yuan for $100.

: That means one US dollar is equal to RMB 7.70 yuan.

i o

: OK, I see. Thank you very much.

Words & Expressions

1. WTO (World Trade Organization) 5 % 5 4K
2. exciting [ik’saitin ] a. 2 AMEH




3. develop [di'velop ] v. KR

4. exchange [iks’tfeindz ] n. S

5. rate [reit ] n. HE

6. equal ["i:kwal ] a. MK

7. exchange rate L

8. be equal to EFT
Notes :

1. We all got the news about China’s entry into the WTO.
HATKKEME, FEMAT HRRSHSL

2. That’s very exciting news for all of us.
X FRMKERUEXRADS AR L,

3. This will help our country to develop faster.
XHEERMEREREER,

4. What’s the exchange rate for US dollars today?
SRIETILEREL DT

5. TI'll check it for you. REHRE &,

6. It’s RMB 770 yuan for $100. 100 % 5T A 54 770 ST AR,

7. That means one US dollar is equal to RMB 7.70 yuan .
AR 1XTHETF 7.70 TART,

Exercises

I . Make up short conversations in pairs according to the situations given.

Situation A: You are a traveler from the US. You will have to change your money into RMB. You need
to sell US $500. And you want some 100-yuan and 50-yuan notes, and some change, too.

Situation B: Discuss with your partner a piece of the latest news which you are interested in.

Suggested Words & Expressions

I want to change my money into RMB. What is the most interesting news?
What’s today’s exchange rate? I like the sports news best.

What currency do you have? I am interested in news.

What banknotes would you like? I prefer to read the newspaper.

I . Complete the conversation by interpreting from Chinese into English.

A': Have you read today’s newspaper?

B: (EBFE, AHAEEMHEG?)
A: Yes, China has been awarded the 2008 Olympics.
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B: (EMG? BREFT o)

A: It will be good for the development of our country. Do you agree with me?

B: (BW. Blt, RII—EZZH%ET, &R
Rl R Bk o)

Il . Tell the picture with the help of the hints given.

Place: in Beijing

Time : on July 13

Character: a university student

Scenario: Beijing wins the bid for hosting 2008 Olympic Games.

Reference Words: watch the news; very excited; shout; be awarded; the 2008 Olympics; help China
grow fast

Listening Activities

I . Listen to the short dialog and complete the following blanks with what you’ve
heard on the tape. Then practise it with your partner.

A: Richard, it’s nice and 1 this morning, isn’t it?

B: Yes, Betty. Much 2 than yesterday .

A: What do you think of a 3 to the suburbs?

B: That’s a good 4 . But what’s the weather going to be S tomorrow

A: I listened to the radio. The 6 forecast says it is going to be ¢ tomorrow morning.
In the afternoon, it is going to be 8 )

B: That’s 9 . 1l talk it 10 with my friend, Jim.
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OK. See you tomorrow .

I . Listen and choose the best answer to each of the following statements.

1s

This is London. hours Greenwich Mean Time, BBC World Service .
A. 23 B. 22 C. 24

- Good evening. I'm Larry James, bringing you from the Voice of America in Washington .

A. greetings B. greeting C. great

. Next is a from CCTV.

A. program B. progress C. project

. The doctors have successfully placed a mechanical heart in the body of a man.

A. 61-years-old B. 61 year old C. 61-year-old

. Police say two gunmen have stolen about $ from the bank.

A. 6,000,000 B. 60,000 C. 600,000

. The Labor Department reports that wholesale prices increased by only in April.

A.0.8% B. 1.8% C. 0.08%

. China says its economy than expected because of the government’s new economic program .

A. are growing faster B. is growing faster C. is growing fast

. At least thirty persons have been killed and 100 others injured in a strong earthquake in

eastern China.

A. less than B. much than C. more than

Il . Tell whether the following statements are true or false according to what you’ve

(
(
(
(
(
(
(
(
(
(

heard on the tape.
) 1. Beijing won the bid for hosting the 2008 Olympic Games .
) 2. The newspaper says APEC meetings will take place in mid November.
) 3. The conversation is about the selling rate between Canadian dollars and US dollars .
) 4. The weather report says it’s going to rain this evening. -
) 5. The Afghan people will not suffer from the US air raids.
) 6. There were 50 persons who were killed in a bus accident in France.
) 7. There was a piece of news about APEC .
) 8. The man watched Channel Two CCTV last night.
) 9. The second speaker likes to listen to the radio programs .
) 10. A girl in China won the gold medal in the 3,000-metre race.

IV . Spot Dictation

Spot dictation is a type of dictation in which yon have to listen and complete the blanks in a passage.

Here, only one word is missing in each blank. Yon will hear the passage twice. Repeat the passage after

you’ve completed all the blanks.
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China Wins WTO Entry

China, the world’s 1 populous nation, joined the World Trade Organization (WTO) on
December 11, ending 15 2 of negotiations. The step offers China a new 3 at the ta-
ble of nations and gives new 4 to centuries of dreams.

China’s entry 5 the WTO, announced at the organization’s 6 in Qatar, entitles
it to the full trading rights of member i and regions, of which there are currently 142.

WTO membership will open 8 markets for China’s rapidly expanding economy. In turmn,
China must make sweeping changes in nearly 9 sector of its economy, which is both the largest

and the 10 growing in the developing world .

V . Useful Expressions
Write down the sentences you hear on the tape in full, and translate them into Chinese. Each will be read

twice .

Ii.

10.




