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Introduction

Public Speaking is a useful skill that can be learned. Whereas, great orators
are probably born and not made, we can all learn the techniques of how to give an
effective speech. Too often important information is lost on a bored or unimpressed
audience because the speaker doesn’t know how to deliver the words effectively
or because the content of the speech is unstructured, undeveloped or uninteresting.

Being able to speak effectively in public is increasingly important in busi-
ness as presentations are a normal part of the modern business day. They are given,
for example, to provide information to clients, to persuade customers to buy or to
inform staff about new policies.

University students therefore are advised to consider learning the necessary
skills whilst they have the time and opportunity to practise. The “CCTV Cup” has
provided many people with the chance to shine on the national stage but before
doing so, students have practised and experimented within their smaller and less
awe inspiring campuses. One thing that all effective public speakers have in com-
mon is that they have prepared well before standing on any stage. Non-student
readers could consider the benefits of joining or setting up a public speaking club
in order to practise and prepare. Guidelines about how to do this are given in
Practical Presentations by Sue Kay (published by Foreign Language Teaching and
Research Press, ISBN 7-5600 - 4537-5).

However, it is often difficult to know whether a speech is effective. To this
end, the authors have selected 100 speeches from the “CCTV Cup” competitions
of 2002-2005 and have provided written evaluations for each speech. Please note,
not every incorrect word or undeveloped point in every speech is highlighted.
Generally, the authors have mentioned the points that will be most useful to read-
ers and have attempted to provide as wide a range of evaluation as possible.

Readers who want to learn from this book are advised to watch the speech on
the accompanying DVD as well as to read the written script and comments. By
doing so, they will be able to learn by both seeing and hearing what works and
what doesn’t and why.

It is important to note that different people have different speaking styles and
that there is no one correct style. It would be very boring if every person giving a
speech did it in exactly the same way! However, the elements of a good speech
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are clear and are the same for every speech in English. Students should understand
the basic elements and then adapt their style to encompass them. The Guidelines
for Public Speaking section aims to explain these elements and the General Advice
section highlights some of the most frequent mistakes made by speakers.

Of course, there is always an element of subjectivity in the judgement of a
speech and readers will not all become competition winners by following exactly

all the advice in this book. They will, however, become better and more effective
public speakers.



