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Introduction

According to the Syllabus of College English Test (Band 4)
issued in 1985, testees are asked to write compositions concerning
their daily life and commonly discussed subjects. The guidance
given may be various. The testees may be given an assigned topic
with a topic sentence for each paragraph, or a situation, or some
pictures, and even some key words, etc. From the requirements we
can see that the students are not normally asked to write free
compositions but guided ones. In spite of this, it is obvious that
college English learning is no longer limited to reading only.
Emphasis has begun to be laid on the actual use of the language.
More than a decade has passed since then, and our country has now
entered a new historical period with the deepening of the reform.
More and more professionals with higher ability of English are
needed. So several changes have been made to the C. E. T. in
recent years in order to keep up with the changing situation. One of
the changes is writing. Stricter requirements have been put
forward. Therefore, how to help the students write compositions
with as few errors as possible is obviously a great task confronting
the teaching and learning of English. It is just out of this
consideration that we have compiled this book.

Briefly speaking, this book has been prepared with three
objectives in view; First, it is designed mainly to meet the needs of
non-English majors who are preparing for the College English Test.
Second, it aims at providing non-English majors with a coverage of
what they need the most in their actual use of the language. For
example, they can learn how to write a business letter. From years

of our teaching experience, we know clearly that the reason why
.1



quite a few students cannot write pretty good compositions is that
they fail to employ sentence patterns in writing and that they cannot
put proper words into proper places in a sentence. They know what
to write, but they do not know how to make use of their words to
express their ideas correctly and effectively. As a result, mistakes
are often made here and there, and it is very difficult for teachers to
read the so-called written passages. Therefore, we make efforts to
give students as much basic information and guidance as is possible
about the uses of words, phrases and sentences before we try to deal
with common techniques and strategies in paragraph and
composition writing in this book. Lastly, it is meant to be a practice
manual, one that is suitable both for work in class and for students
working on their own. Thus plenty of exercises, suggestions and
models are provided. As we all know, writing is no easy matter. It
is not easy to write even in one’s native language, not to mention in
English. There is also no magic formula that will guarantee instant
success. So, writing well takes time and effort. Just as Mr. Yang
Xiahua, professor of East China Normal University pointed out in
his book Com position and Rhetoric, “All that you need for the first
step is an active and responsive attitude towards writing: be
confident, because you are not starting from scratch; but don’t be
over-optimistic, for the road to effective writing is long and
arduous. ” Long and arduous as it is, we still hope that this little
book will bring to you the pleasure, the help and the confidence in
writing all types of articles in English.



Chapter One The Word

Words to an essay are bricks and stones to a building. They are
the basic units of language and human communication. It is the
words that compose the English language or any other language.
Apart from the correct usage of words, there can be no effective
writing. So to learn how to write a good essay, we must first of all
begin with words. In this chapter we will explore the parts of
speech, their grammatical functions in sentences and the choice of

words as well.

I . The Parts of Speech

As we speak or write, we express our thought in words.
Sometimes we may use only one word, such as Quiet! or Hello.
Usually, however, we use groups of words that make statements,
ask questions, or give instructions or directions. Every word we
speak or write has a definite use in expressing a thought or idea.
The way the word is used determines what part of speech that word
is. There are ten parts of speech in the English language:

1. The Noun
1) A noun is a word used to name a person, place, thing, or idea.
It can be used as subject, predicative, object, attributive,
appositive or adverbial in a sentence, e. g.
Light travels faster than sound. (as subject)
Do you have lights in the corridor? (as object of a verb or a preposi-
tion)

-3.



Policemen are the guardians of the law. (as subject, predicative and the
object of a preposition. )

Did Mr. Johnson give you a book yesterday afternoon? (as subject,
direct object and adverbial)

The Parents consider the child a genius. (as subject, object and object
complement)

Our mathematics teacher, Mr. Franklin, also coaches our football
team, the Williamstown Wildcat. (as attributive and appositive)

2) Nouns may be classified in four ways: proper or common;
abstract or concrete; collective or compound; and unit or
material.

A proper noun is the name of a particular person, place, or
thing. Proper nouns are capitalized, e.g. Tom, Miami, White
House.

A common noun is a noun that does not name a particular
person, place, or thing. Common nouns are not capitalized,
e. g. person, city, building.

An abstract noun names a quality, a characteristic, an idea,
e. g. beauty, strength, love, courage.

A concrete noun names an object that can be perceived by the
senses, e.g. hat, desk, book, box. o

A collective noun names a group, e. g. crowd, team, class, family.
A compound noun is made up of two nouns with or without a
hyphen in between: newspaper, railway, tooth-brush.

A unit noun denotes the individuality of uncountable nouns,
e.g. a piece of, a pair of; while a material noun denotes some
particular kind of matter and substance, e.g. sand, mutton,
rock, water.

When using a noun, attention should be paid to whether it is
countable or uncountable.

To change a noun into its plural form, you must keep in mind
some basic rules.

3) A noun can also form into a phrase. It has the following types:

o4
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(1) adjective (or pronoun or numeral) + noun, e.g. a scientific
instrument , every two weeks, my books
(2) noun + noun, e.g. school factory, mass unit, speed limit,
apartment house
(3) a + unit noun + of + noun, e.g. a certain amount of oil, a
piece of information, a whole body of knowledge, a wide range of
application, a complete set of equipment
(4) noun + the infinitive, e. g. a policy to carry out, an example to
follow, a plan to improve one’s work, years to come, a meeting to be
held tomorrow, a good opportunity to learn from others
(5) noun + adverb, e.g. the problem today, the tasks ahead, the
conclusion above
A noun phrase, though larger than a single word, also functions
as a noun. It is mainly used as subject, object, predicative,
attribute and adverbial in a sentence, e. g.
A plan to improve teaching is being discussed now. (as subject)
We need a lot of information to make a sound decision. (as object)
Is a woman worker responsible for that difficult task? (as subject and
object of a preposition)
He goes home to see his parents every two months. (as object and
adverbial)
They awarded Tom the first prize. (as direct object)
What they need is two more jobs. (as predicative)
The World Cup Soccer Tournament is being held in that country. (as
attribute) -
They found her a suitable person for the job. (as object complement)
She was found a suitable persen for the job. (as subject complement)

5) A noun also has its possessive form. It is mainly used as

attribute, or as a fixed expression, e. g.
The fall of one leaf is enough to tell of autumn’s arrival.
China’s food production is going up rapidly.
Where is the dean’s office?
He is a friend of my brother’s.

Exercise 1

A.

Point out the nouns in the following sentences. State the number and the

e 5 e



