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oh Review Present Perfect

Use the simple past to talk about things that happened at a specific time in the past. \
You can use time words like yesterday, last month, in 1998, three years ago.

. |
| worked in a factory in 1998. 1998 Now Future

Use the present perfect to talk about things that happened at some time in the past and that still
affect the present. The time is not specific, and the action could be something that happened one
time or several individual times. Time words often used with present perfect are several/many/a
few times, already (in affirmative statements and questions) and yet (in questions and negative
statements).

|

J

She has already sent the faxes. p;st Now Future
She hasn’t sent the faxes yet.

Time words tell us if the time |
in the past is specific or not
Incorrect: | have taken a
computer class in 1998.

Grammar Tip Use present perfect to show that something happened in the past and can

happen again in the future. Time words often used are before and in the past.

| have worked in a factory before.

Practice 1
Fill in each blank with the simple past or present perfect of the verbs in parentheses.

1. Pemba work worked " as an electrician in Nigeria from 1989 to 1995.
2. He receive . an el?ctrician’s certificate in his country in 1989.
3. Pemba h.ave 4 a job as an assembler since 1998.

4. He get that job through an ad in the newspaper.

5. Pemba not work as an electrician since his arrival in the U.S.

6. Last week, Pemba’s neighbor tell him to contact people about jobs for
electricians.

7. Since that conversation, Pemba tqlk A7 to a few people.

8. His contacts not help & : him yet, but Pemba has hope.
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Practice 2

Complete the conversation with the simple past or
present perfect of the verbs in bold. If you see a
question mark (?) at the end of a sentence, be sure
to use question order.

Susan: When (1) you/get did you get
to the United States?

Pemba: I (2) be
here since 1998.

Susan: (3) you/work

as an assembler all that time?

Pemba: Yes, but I (4) be an electrician in Nigeria.

Susan: Really? Why (5) you/not get an electrician’s job when you
(6) arrive in this country?

Pemba: I (7) not have a license, and I
(8) not know any electricians who could help me.

Susan: (9) you/meet my friend Nambi? He could help.

Pemba: No, I (10) not have the pleasure.

Susan: T'll fix that. Nambi!

Practice 3 R
Fill in the blanks with the simple past or present perfect of the verbs in bold. Use the present
perfect whenever possible. )

Pemba (1) come came "to the United States several years ago. When he

(2) arrive - in the U.S., he (3) want ) to find a job

as an electrician.

Pemba (4) work _ ; as an assembler since his arrival. He
(5) not be able . to find a job as an electrician. Pemba’s friends
(6) tell him many times that he (7) not have
any luck finding a job as an elect;iciari ‘BecauseA he (8) not join a union.
They (9) advise . ' "'him to tell everybody that he is looking for a new job.
Lots of people often (10) find - ' \ jobs that way.



Focus on Vocabulary

Practice 4
Fill in the blanks in these mini-conversations with words from the box.

to network filled job leads

human resources union join newsletter
position to switch classified ads

Nambi: Aren’t you happy being an assembler, Pemba?

Pemba: No, not really. I'd like (1) to switch jobs.

Susan: Have you gotten any (2) , Pemba?

Pemba: No, not yet. But I'll continue (3) with people.
Pemba: How can I (4) the (5) ?

Receptionist: I'll send you an application and a copy of our (6)

Pemba: Hello. I'm calling about the (7) as an electrician. It was
in the (8) in the newspaper.
Boss: That job hasn’t been (9) yet. Send your résumé to the
(10) department.
Practice 5 e

Circle the correct ending for each definition.

1. A certificate is a sheet of paper that ‘says & person has been in a program /
@as completed a prog‘ra@ ‘

2. To recommend somebody for a job means to say he/she will accept a low salary /

is very qualified. .
&

3. Your background is all about your work history / future plans.

4. An apprenticeship is somet.hing you have in school / at work.

5. A candidate is somebody who _i§ quallﬁed for a j.ob / has applied for a job.

6. You need to receive trainingzo B;pzme' a'éporés fa;l / to become a fast-food cook.

7. If your performance review is acceptable, you will be fired / you might get a raise.

8. To be motivated means to do things very quickly / to have good reasons to do something.

UNIT1 3



on Review Present Perfect Progressive

Use the present perfect progressive (have + been + present participle) to talk about experiences
that started in the past and are still continuing.

-

Compare the present perfect progressive with the present perfect and simple past:

Simple Past Present Perfect Present Perfect progressive
| had an interview yesterday. I've had three interviews I've been looking for a new
since June. job for eight months.
N‘l’w Now Eight months ago N‘I’W
—e — o*o—o———‘— o j
Yesterday June ? ? | >

For describes a period of time (eight months, two years, five hours). Since describes a specific
starting point (March 1990, 2:00 em.). You can use for and since with the present perfect and the
present perfect progressive.

N

Practice 6

Circle your choice between the simple past or the present perfect progressive to complete each
sentence in this interview.

Roger: Tell me, Pemba, where (1) / have you been working as an electrician
in Nigeria?

Pemba: At Rafiki Construction in Lagos. I (2) worked / have been working there for three
years. But I (3) didn’t work / haven’t been working as an electrician since I

(4) left / have been leaving Nigeria.

Roger: Why (5) didn’t you get / haven’t you been getting an electrician’s license after your
" arrival in this country?

Pemba: I | (6) tried / have been trying to support my family. They_ (7) ilepended /

have been depending on me.

‘Grammar Tip

With somé& veibs: (like, live, work, study,
‘teach), you-can use either present perfect or
present perfect progressive. The meaning is
thé same. With other verbs, present perfect
progressive is used to express how long an
activity has begn in progress. For example:
| have read five books in English. / | have
been reading books in English for one year.

<

4 UNIT1



Practice 7

Fill in the blanks with the present perfect or present perfect progressive and the words in bold

type. Write short answers in the blanks that don’t have any words in bold.

Roger: How (1) you / feel _have you been feeling since the last time you were here?

Pemba: A little nervous. I (2) not sleep well for two nights.

Roger: Well, you shouldn’t worry. You're one of the best candidates!

Pemba: (3) you / finish interviewing all the candidates?

Roger: Yes, (4)

Pemba: I(5) read about your benefits. I have two questions.
Rpger: Good. I (6) want ‘ to hear questions about benefits.
Pemba: (7) the company / decide to offer employees a choice of an
HMO or a PPO?
Roger: The company (8) offer a choice for two years.
Pemba: (9) the deductible / increase recently?

Roger: No, (10)

Pemba: Excellent. I don't have any more questions.

Practice &

'Fill in the blanks with information that is true about you. Use the verbs in bold in the simple past,

present perfect, or present perfect progressnve

1. I (not) have _ 3y a job in my hometown before coming to this city.
2. Since my arrival here, I (not) look for a job.
3. My ' find ajob ago.
relative or friend amount of time
4. He/She have ‘ job(s) since starting to work.
number
5. My : work =~ at for
another person o« v T o name of company amount of time

6. We all (not) change . . careers since our arrival in this city.

7. I (not) think recently about a different job.

UNITL B
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on Tag Questions

Use tag questions when you think you know the answer, but you want to be sure. \
If the verb is affirmative, the tag question is negative. If the verb is negative, the tag question
is affirmative.

If the first part uses be, repeat this verb in the tag question + the subject.

You’re an assembler, aren’t you?

She wasn’t laid off, was she?

If the verb in the first part is in the simple present, use do, don’t, does, or doesn’t + the

subject. If the verb in the first part is in the simple past, use did or didn’t + the subject.

You work at Cinch Factory now, don’t you?
He didn’t get a raise last week, did he?

Repeat the auxiliary or the modal if one is used in the first part.

You’ve been working at Cinch for nine months, haven’t you?

KI should work some overtime, shouldn’t 1?

Practice 9
Fill in the blanks with a tag question.

1. The most popular way to find a job is networking, isn't it ?
2. Not many people found jobs last year on the Internet, ?
3. Many people can get jobs by going directly to companies, ?
4. Employment agencies don't help Iﬁany people find jobs, ?
5. My chances of finding a job aren’t very good on the Web, | ?
6. Pemba .has been looking for a job for a long time, ?
7. Pemba won’t stop until he finds a good job, ?.
8. Pemba was an electrician in Nigeria, ?
9. You don’t need another job right now, ?

10. It’s not easy to find a job, ; ?




Practice 10

Using the words in parentheses, write a statement to go before each tag question.

{Neil / want / change jobs)
1. Ne” Wanfs to ChangeiObs ’doesn’t he?

(Pemba / Nigerian)

2. , isn’t he?

(your company / not hire / any more people / this year)

3. , will they?

(I / apply / this job / Internet)

4. : , can't I?

(you / already / speak / employment counselor)

5. , haven't you?

(Margaret / not wear jeans / job interview)

6. , should she?

(we / supposed to give / age / application)

7. , are we?
Practice 1 1 s——

Fill in the first blank with a verb form have had saw are hiring won't be
from the box, and in the second blanls aren’t looking came "can learn

.

add a tag question. me———————
Interviewer: You (1) came - +_ here today abouf the sales job,
2 _ didn't ybu 2
Applicant: Yes, you (3) __ B salespeople, (4) | ?
Interviewer:  You (5) — ¢ our ad in the Times, (6) ?
Applicant:  Yes, I did. .
Interviewer: You (7) ‘ — '_ . - _experience as a salesperson,
® I 2 S0 (9) about new
merchandise féSt,(l_Q) :”"V ) : ?
Applicant:  Yes, I can. '
I'ﬁtefviewer: You (11) o for work at night, (12)
Applicant:  No. That (13) .‘ N ‘ a problem, (14) ?

UNITZ 7
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Practice 12

Use these questions to interview two classmates, friends, or family members. Write their answers

in complete sentences. If time permits, share the information in class.

1. How did you find your last/current job?
2. Was that job/Is this job the one you would like to keep doing?
3. If so, why? If not, what would you like to do instead?

A. Name:

Relationship:

A. Name:

1.

Relationship:

2.

3.

Read, Think and Write

Practice 13

Correct Barry Cantor’s résumé. - -
Cross out things he shouldn’t
include (see examples). Change
anything that isn’t correct. Use

the space on the left and right
margins if you need room for your
changes.

Birthday:
Objective
Qualifications

Experiences
January, 2001 to present

1998-2001

Educa'tion

1994-1998

Hobbies

Volunteer Work

Reference

Mr. Barry Cantor
4114 Honey Hill road
Miami, FI 33124
3057552354
E-mail: barryc@jove.net
9/29/74 :
human resources Manager

. Have worked as a manager

+ good communication skills
+ caring, concerned individual

assistant human resources manager
- in charge of employees benefits
+ supervised social events
- managed sick leave & vacations
human resources officer
+ interviewed job applicants
+ keep employee records
+ left because not happy with
salary

B.S. in industrial psychology
(George Bunker University,
Clarkstown Tx)

square dancing
tennis and soccer

volunteer with my wife at the local
Red Cross

If you want, | can give them to you. -




Practice 14

Write questions that elicit the answers given.

Interviewer:
Applicant:
Interviewer:
Applicant:
Interviewer:
Applicant:
Interviewer:
Applicant:
Interviewer:
Applicant:
Interviewer:
Applicant:
Interviewer:

Applicant:

(1)

(2)

3)

(4)

(5)

(6)

?
The last job I had was at the Kitchen Sink.

?
It’s a specialty store where they sell things for cooking.

?
I sold high quality pots, pans, and other cooking utensils.

?
Because the store relocated and the commute was too far.

?
It's been three months since I was laid off.

?
I'd be very happy to start right away!

?

Now, (7)

Yes, I do. Can you tell me about the benefits? What kind of .

Check Your Learnlng

Read these statements. Then check YES ;)r NO.

| understand better how to use the present perfect. . t

| understand how to use the present perfect progressive.

I understand how to use tag questions. _
&

| want to tell the teacher:

UNIT1 9
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f oh Review Past Perfect

Luis had planned to
meet Eva at 6:00
before the accident
happened.

By 5:00, Luis had
called the agent. He
hadn’t called Ed yet.

same.

action 1

action 2

Past Now Future

@
Luis accident
made
plans

Past Now Future

—e ®
called agent 5:00

action 2

action 1

Use the past perfect (had + past
participle) to show that one action in
the past happened before another
action in the past.

The past perfect is often used with
by (a time in the past).

When two actions are in the past, use past perfect to show the first action and simple past to show
the second. You can change the order of the actions in the sentence, but the verb tenses stay the

Luis had bought flowers for his wife before he left for the airport.

Before he left for the airport, Luis had bought flowers for his wife.

N

Practice 1

Circle the correct verb form in the following sentences about Luis and Eva.

1. Luis fad never been)/ have never been in an accident before.

2. Eva had just arrived / just arrives home when the telephone rings / rang.

3. Before she had left / left home, Luis tells / had told Eva that he would meet her at noon.

4. When the car behind Luis hit / had hit him, he had slowed down / has slowed down.

5. By T:00, the police officer has filed / had filed a report, but Luis hadn’t filed / didn’t file a

claim yet.

6. Eva and Luis wanted / had wanted _fo cook dinner together, but the accident

caused / had caused a chaﬁge in their pians.



Practice 2

Unscramble Ramon’s answers to his insurance agent’s questions about an accident.

Agent: Tell me exactly what happened, Ramon.
Ramon: had the carin front of me stopped just it hit I when

1. The car in front of me had just stopped when I hit it.

Agent: Were you driving fast when the accident happened?

Ramon: I mno, mnot was . / had infact, sloweddown just 1
2.
Agent: What do you suppose was the cause of the accident?
Ramon: looked down ocecurred just had I when accident the
3.
Agent: What else happened?
Ramon: thecar had after thecar hit I , aheadofme crashed
behind me into my car
Practice 3 look it ;;;;1-?
Fill in each blank with the simple past notice  not be change

or the past perfect of a verb in the box. a——
Police Officer: Please describe the accidént for me.
Ramon: Well, I (1) hit - . the car in front of me at the intersection.

Police Officer: Aren’t you familiar with this intersection?

Ramon: No. 1 (2) : on Harvard Avenue beforé.

Police Officer: Didn’t you see the light turn red?

Ramon: 1(3) 5 down at my map when the light
4) " . .BythetimeI(5) the red
light, I (6) : ‘ N - ] _ into the car in front of me already.

UNIT2 11



