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Unit 1

RESEARCH REPORTS FOR BUSINESS
AND TECHNICAL WRITING

Part I Vocabulary (Score: 55)

I. Supply the missing letters according to the definitions on the right. (Score: 5)

1. et Vi CS

10, vo - ____

the scientific study of the system that deals with mon-
ey, goods and services and their relations to each
other

the art, practice or system of keeping, analyzing and
interpreting business accounts

the scientific study of human race, including its physi-
cal development, its culture and society

a part into which a whole is or can be divided; section

the act of presenting; a talk, usually to a group of
people

an idea or suggestion put forward as a starting point
for reasoning or explanation

make an exact copy of

a person or thing that is an object of study or experi-
ment

all the people who work for a company ‘or organiza-
tion

truth or soundness; state of legally acceptable

I. Word forms: Fill in the blanks with the appropriate forms of the words given in the

brackets. (Score: 2.5)
1. (consume)

2. (intend)

3. (accounting)

Last summer was so hot that the .4
go down when the price was raised.
“If I’ve hurt your feelings, it was without hrdtany). .
John apologized to his girlfriend who was weeping.
She planned to set aside some money each month, so she
went to open an with the Bank of China near-

1 of beer didn’t

”

-1 -



.

4. (assessment) It’s not easy to a singer’s annual income, nei-
ther is it to a tax upon a singer.
5. (valid) You don’t know enough about the subject to question the
of my statements. ‘

Study the following groups of words and phrases and translate them into Chinese.
(Score: 5) ’

1. public publicly
publication ! publicize

2. subject (n.) subject (a.)
subject (v.) subjection
subjective

3.  consume consumption
consumer consumable
consumptive consumerism
consumerist consumer goods
consumer price index

4. element ) segment
portion . part
share _ proportion
ratio

- For each word in Column I, find a word or phrase with the similar meaning in Col-

umn II, and write the answer in the brackets. (Score: 2.5)
I 1I

( ) 1. encounter A. essential

( ) 2. underlying B. meet with; come across

( ) 3. accuracy C. consent

( ) 4. clarity D. clearness

( ) 5. approve E. precision or exactness

Write out the antonyms of the following words. (Score: 2.5)
+l.naccurate.— 2. significant — 3. relevant —
4. approve — 5. valid —

. Fill in the blanks with words chosen from the following list. Change the form where

necessary. (Score: 7.5)

subject investigated relevance take on datum
pretentious make demands on  obstacle thorough findings
eliminate objection hypothesis  duplicate guideline

1. His new gives a possible reason for the change in the weather.

. D e



10.

11.

12.

13.

14.
15.

The of the committee on child care show that the children have
been taken good care of.

. All the members who attend the meeting will receive copies of the
document. ‘
If the teacher keeps the students like that, some of them will quit.
After finishing the term paper, he read it again and again to the
mistakes from it.
Although there are still some to world ‘peace, most people hope
that a peaceful world will come soon.
My notebook was missing. I made a search in my study all morn-
ing.

to the plan should be listened to sympathetically, though they may
not be accepted in the end.

. The government lays out the economic for its people to follow.
After the students put up Christmas decorations,: the «classroom a
holiday appearance.

Names, ages, and other about the class are written in the teacher’s
notebook.

Many listeners got bored and fell asleep while the lecturer gave a long and
speech.

We can make an arrangement to have a picnic this Sunday, but it may be
to weather changes.

Rumor has it that the minister has been and found guilty.

What you said has no to what we are talking about.

. Replace the underlined parts in the following sentences with the words given below.
Change the forms where necessary. (Score: 5)

evaluate preferable to accurate highlight initially
encounter enhance beyond underlying assessment

. Obviously these are factors affecting smooth operation of the plan, but the

fundamental problem is still to be identified.

.+ At first his movel did not receive much attention, but two weeks after the

critic’s review appeared in the newspapers, it.climbed to the top of the best
sellers’ list.

. The manager would reveal nothing about his business tour to the U.S. A. ex-

cept what had already been announced at the press conference.

. The spokesman didn’t answer directly when a journalist asked him, “What is

your judgement of this state of affairs?”

. The growth of a city often adds to the value of the surrounding areas.

In his biography, the general emphasized his military years in Vietnam.
3 .



10.

The more dangers we meet with, the harder we should push forward.

She is such a bore. Anything is more desirable than having her with us for
the whole week.

. Those in power are weighing the suggestion put forward by the new agent.

Clocks in railway stations, airports, etc. should be exact; otherwise they
will cause a lot of trouble for passengers.

VI. Complete the following sentences with appropriate phrases formed with the words
given below. (Score: 5)

® N oo

10.

take object subject write account
live specialize set preferable break

. I can’t go out this evening. I want to the notes I took at the lec-
ture.
You have to the fact that you are too old to depend on your par-
ents.

- Though he has been in Shanghai for two years, the young man still finds
that living in the country is living in the city.
Some insects can the colour of their surroundings, so that their en-

emies can’t see them.

I smoke myself, but I smoking in public places.

It is reported that our government has to reform the courts.

The figures you collected must be into several different categories.
After retirement, the former English teacher opened a shop which

selling foreign magazines.

The policeman asked the taxi-driver, “How will you this acci-
dent?”

He was criticism for his stupid mistakes.

K. Study the following pairs or groups of words and choose the precise one to complete
each sentence. Use each word once only and make proper changes where necessary.
(Score: 15)

present (a.); present (v.) ; presentation; present (n.)

- When the bride and bridegroom appeared at the entrance, all the people

turned to them.

. When with the prize and gold medal, the champion couldn’t help

shedding tears.
This soap is like all other soaps but women buy it because of the prettiness of
its
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10.
11.

12.
13.

14.

15.

16.

17.
18.

19.

20.

21.
22.

23.
24.
25.

26.
27.
28.

Christmas Day is round the corner; the mother will give her son a stereo as

a
passenger; client; customer; guest
One refused to show his ticket, so the train was stopped.
As a lawyer with many , Johnson has to work day in and day out.

are always right; the sales clerks can never say “no” to them.
So many people travelled around during the last National Day holiday that
many hotels couldn’t accommodate their
economic; economical; economy (n:)

. She is an housekeeper and feeds her family cheaply.
Our family is in a bad state, so we must reduce expenses.
The of our country will change for the better.
considerate; consider; considering; considered; consideration
If we his age, the pianist plays amazingly well.
The mother is respected because she is of old people, especially her
parents-in-law.
After much he finally made up his mind to go abroad for further
study.
He did poorly in his examinations, that he had studied hard for
them.
It was the manager’s opinion that you should get promotion.
describe; description; descriptive
Try to exactly what happened just before the accident.

He has been to the West Lake twice; he thinks its beauty is beyond

The young professor’s words are very ; every student of his under-
stands him exactly.
personnel; personal; personally
She said she didn’t like the newly decorated house, but I thought it
was very good.
The mayor made a visit to the scene of the air crash.
The protested against some changes made by the management.
object (n.); objection; object (v.)
Football players are of admiration for most girls.
The young engineer raised an to what the executive proposed.
Some members of the committee to our proposal.
_ ensure; assure; insure
The famous movie star his life for one million dollars.
Ican’t that Tom will be chosen as our monitor.
Before going to bed she herself that all windows and doors were
locked.



29.

30.

agent; agency

This company has in many countries, like Italy, India, Denmark
and so on.
As a travel » he should be responsible for his tourists while they’re
with him.

+ Choose one word or phrase that marked A, B, C and D to replace the underlined part

in the sentence. (Score: 5)

1.

Obviously there-are many factors affecting smooth development of a compa-
ny, but the underlying factor is a wise leader.

A. operational B. functional

C. fundamental v D. underneath

If you can convince theexecutive of your special qualifications, your chance
of being promoted will be greatly enhanced.

A. inspired B. increased

C. encouraged D. discouraged

Initially I paid little attention to the newcomer; but his merits gradually at-
tracted my attention.

A At first | B. First of all

C. At first sight D. At first thought

Growing economic problems were highlighted by a slowdown in oil output.
A. accounted for B. made prominent

C. worked out D. accounted to

Data about the teenagers, like hobbies, were collected by a group of re-
searchers.

A. Datum B~ Facts or Information

C. Columns D. Volumes

The five-member committee handed in its findings after a thorough investi-
gation.

A. files B. decisions

€. results of inquiry D. collections

The city took on a fresh look immediately after new buildings had been built
and new roads had been finished.

A. brought back B. caused

C. resulted from P. assumed

The critic’s assessment of the movie is that it is first-rate.

A. comprehension B. admiration

C. judgement D. recommendation

If you think this kind of food simply does harm to your health, just elimi-
nate it from your diet.

A. reduce B+ remove



C. exchange D. exhibit

10. He weighed everyone in the office before he made up his mind to find a

right person for the position.
A. evaluated B. valued
C. measured D. calculated

Part [I Structure (Score: 20)

I. Rewrite the underlined parts in the following sentences, using the words or phrases
given in the brackets or put the underlined parts into English. (Score: 5)

e

10.

B E A BB 58 £ BE ALK B SR 45 RS 28 T L Se B i 3R 3% HORBYBE ) , an individu-
al will encounter many obstacles in school and on the job.
Bt &5+ B Z ¥ F 4> is the statement of the problem with which the re-
search project is concerned.

The second major section of the research report details, F/R ]88 % # %KL,
exactly how the study was carried out. '

. The final required section of a research report is a discussion of the results

obtained and a statement of HiMi15H H{EMISEL.

. BT AR R EMYE IR in the presentation of technical data, the au-

thor of a research report should review for basic grammatical and mechani-
cal accuracy.

If he had not been to America and studied there, he would have stayed in
the small town farming. (without)

The standard research report, no matter what the field is about, contains
four major sections. (regardless of)

What is the effect of regular consumption of fast foods on the health of
American teenagers? (affect)

The basic rule in Results Section is to give all 'data relevant to the research
questions which were asked at the beginning. (initially)

Research report should be presented in a way that places proper emphasis on
major aspects of the project. (emphasize)

Il . Error detection and correction. (Score: 10)

Directions: There are four underlined parts labeled A, B, C and D in each of

the following sentences. Identify the part of the sentence that is incorrect. Mark
out your choice and write down your correction without altering the meaning of
the sentence .

For example:
We know the vast difference between knowing how to do something and able to com-

A B C

municate that knowledge to others. (C. being able)

D



10.

Generally speaking, the bird flying across our path is observed, and the one
A N kB
staying on the tree near at hand is passed by without notice'taking of it.
C . D
b 3 .
Although it is no longer a big business as it used to'in the forties, radio
A B
continues to be a medium of essential communication, especially at the
C i
local level.
D
A man can not be really happy if that-he enjoys doing is ignored by society
A B C
as if of no value or importance.
D Y
Statistics are a rather modern branch of mathematics and also an indispens-
A oo B C
able tool for sociological researchers in the modern times.
D
According to Darwin, random changes that enhance a species’ ability
A
for surviving are naturally selected and passed on to succeeding genera-
B & D
tions.

Your math instructor would have been happy to give you a makeup exami-
A
nation had you gone and explained that your parents had been ill at the
B C D

time.

A great many teachers firmly believe that English is one of the
@;‘:st taught subjects in hi:h schools at present.
Sciencf fiction is any fiction dealing with lt)hc future or with so imaginary
subjects as interstellar travel,Alﬁ on other planets, or time travel.

C D

. The Statue of Liberty, a symbol of freedom, represents a woman has just es-

A B
caped from the chains of slavery, which lie at her feet.
C D
No matter how crises of the moment dominate the headlines, the world’s
A B
energy shortage is the most critical challenge of the next decade
C

and beyond.
D



Il . For each of the following sentences, there are four choices marked A, B, C and D.
Choose the one that best completes the sentence. (Score: 5)

1.

10.

I enjoyed the work at the factory very much, especiallyin .~ it kept
me closely in touch with both workers and management.
A. what B. where
C. that D. the way which
Strickland was remarkable only for the peculiarity he painted pic-
tures which seemed absurd to the ordinary people.
A. which B. that
C. when D. how
As automation increases, the problem of unemployment will become more
serious unless more men and women the training necessary for
white-collar positions.
A. would be given B. will be given
C. are given D. are being given
The vocabulary and grammatical differences between British and American
English are trivial and few as hardly to be noticed.
A. such B. wvery
C. as D. so
is no reason for discharging her.
Because she was a few minutes late
Owing to a few minutes being late
The fact that she was a few minutes late

bowy»

Being a few minutes late

There is no reason they should limit how much vitamin you take

they can limit how much water you drink.

A. much more than B. any more than

C. no less than D. no more than

Fashion designers take advantage of the fact that women will put up with
any discomfort, they look right.

A. provided B. provides

C. provide D. to provide

The local health organization is reported twenty-five years ago
when Dr. Aulon became its first president.

A. to be set up B. being set up

C. to have been set up D. having been set up

I to visit him in the hospital had it been at all possible, but I was

fully occupied the whole of last week.

A. would go B. will have gone

C. would have gone D. would have been

The girl was freed from punishment she confessed her crime of her
9 .



own accord.
A. with the result that B. by reason that
C. with which D if

Part [ Reading Comprehension (Score: 40)

L.

Directions: There are four passages in this part . Each passage is followed by some
questions. For each question there are four suggested answers marked A, B, C
and D. You should choose the ONE best answer. (Score: 30)

Passage 1

Is it possible to persuade mankind to live without war? War is an ancient in-
stitution which has existed for at least six thousand years. It was always wicked
and usually foolish, but in the past the human race managed to live with it.
Modern Wy has changed this. Either man will abolish war, or war will
abolish man. For the present, it is nuclear weapons that cause the gravest dan-
ger, but bacteriological or chemical weapons may, before long, offer an even
greater threat. If we succeed in abolishing nuclear weapons, our work will not
be done. It will never be done until we have succeeded in abolishing war. (1) To
do this, we need to persuade mankind to look upon international questions in a
new way, not as contests of force, in which the victory goes to the side which is
most skillful in massacre, but by arbitration in accordance with agreed principles

of law. It is not easy to change age-old mental habits, but this is what must be
attempted.

There are those who say that the adoption of this or that ideology would
prevent war. I believe this to be a profound error. All ideologies are based upon
dogmatlc assertions which are, at best, doubtful and at worst, totally false.
Their adherents believe in them so fanatically that they are willing to go to war
in support of them.

The movement of world opinion during the past two years has been very
largely such as we can welcome. It has become a commonplace that nuclear war
must be avoided. Of course, very difficult problems remain in the international
sphere, but the spirit in which they are being approached is a better one than it
Wwas some years ago. It has begun to be thought; even by the powerful men who
decide whether we shall live or die, that negotiations should reach agreements
even if both sides do not find these agreements wholly satisfactory. It has begun
to be understood that the important conflict nowadays is not between East and
West, but between Man and the H-bomb.

‘\1. This passage implies that war is now

“> A. more wicked than it was in the past
\9/1255 wicked than it was in the past
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