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Introduction 1o english Firsthand teachers

Dear Teachers,

Welcome to English Firsthand! We hope you and your students enjoy using this course.
And we hope your students learn a lot and become active learners.

As you know, every textbook is based on beliefs about how people learn. English Firsthand
believes that students learn best by really communicating in English.

People learn English by using English.

For this reason, there is a lot of interaction in English Firsthand. There are also a lot of person-
alized tasks. You will find that these tasks enable the students to share their own ideas and
experiences as their confidence in their English skills grows.

English Firsthand is designed to meet the needs of students from the beginner or false
beginner level to a lower intermediate level. The course provides a total of 40-60 hours of
classwork. Additional material is provided in the Teacher’s Manual and on the English
Firsthand website, efcafe.com.

We hope you enjoy teaching English with English Firsthand. We believe that your enjoyment of
the course will help your students also!

Unit overview

Listening
@ This section helps learners develop a range of listening skills including global listen-
ing, identifying specific information, and making inferences.
* Getting ready: a warm-up task that prepares students by previewing and
activating language and ideas.
* Listening Tasks: two meaning-oriented tasks based on the same input.
* About You: personalized questions and information exchange.

Conversation
This section is based on a short, functional dialog that learners practice with a partner.
* Main conversation: a short exchange showing a common conversation function.
* Vocabulary options: choices to build flexibility.
* 3-minute conversation task: an extension to help learners talk about their
own ideas.

Duet
These pair work tasks are the heart and soul of English Firsthand. They begin with
information gaps and move on to include experience and opinion gaps.
* Language Map or Pronunciation box: Each task begins with clear models to
preview essential language.




* Plan ahead: an important fluency step to help learners preview the task and
plan what they want to say.

e Communication task: an information exchange, with a clear outcome, that
students complete in pairs.

* Challenge: an extension task for students who complete the main task.

@ Language Check
Each unit provides a review of grammar and vocabulary. Coming in the middle of the
unit, it lets learners consolidate their learning as they continue through the unit.
* Grammar check: a review of key grammar patterns.
* Vocabulary check: a review of key lexical items.
* 5-minute grammar search: an awareness activity to encourage students to scan
the entire unit.

é Ensemble
This group work activity helps learners build fluency and confidence.
* Language Map or Pronunciation box: clear models for reference during the
activity.
* Plan ahead: an important planning step to help learners develop more complex
language.
* Communication exchange: simple, step-by-step instructions to focus students
on communicating their ideas.
* Finished? Choose one: an extension step that leads toward learner autonomy.

Solo
@ Each unit ends with a short reading and writing activity.

* Personal reading: a short passage based on the life of one of the Solo characters.

* Comprehension task: a review of key vocabulary.

* Personal writing: a short task for students to present their own ideas and
experiences.

Other features include:
* Unit zero: an orientation unit that helps learners clarify why and how they are

learning English. It begins with a student icebreaker so there’s communication
from the start!

* Review units: after Units 6 and 12 to consolidate vocabulary, grammar, and
language functions.

* Unit summaries: at the back of the book, to help learners review.

* A free self-study CD: Listening Task dialogs, About You questions,
Conversations, and Solo readings.

» www.efcafe.com: the highly acclaimed course website with discussion boards,
extra resources, and useful links for teachers and students.

Vil
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Timing

Teaching English Firsthand 2 takes between 40 and 60 hours, depending on how much
time you allow for each task, the extent to which you use optional steps and expansions in
the Teacher’s Manual, and, of course, the speed you and your learners are comfortable with.

Most teachers prefer to teach each unit in either two or three class periods. We suggest

the following sequence:

Two-lesson unit plan:

Class one:

1. (Warm-up) Optional warm-up activity
from this manual or the Follow-up task
from the previous unit’s Solo.

2.Listening

3. Conversation

4.Duet

Homework: Check yourself

Additional homework: Extra listening
practice (photocopiable from corre-
sponding SS page of this manual).

Class two:

1. (Warm-up) Expansion activity from this
manual.

2.1In pairs, partners compare 5-minute
grammar check results from the home-
work.

3. Ensemble (optional step if time permits).

Review of Conversation.

4.Photocopiable expansion activity from
this manual.

5.Group or class discussion of It’s up to
you activities and results.

Homework: Solo

Three-lesson unit plan:

Class one:

1. (Warm-up) Optional warm-up activity
from this manual.

2.Listening

3. Conversation

4.Group or class discussion of It’s up to
you activities and results.

Homework: Check yourself

Class two:

1. (Warm-up) Expansion activity from this
manual.

2.(Optional step) Review of Conversation.

3.In pairs, partners compare Check your-
self, including 5-minute grammar check
results from the homework.

4.Duet

Homework: Solo

Class three:
1. (Warm-up) Expansion activity from this
manual.
2. Follow-up task from Solo.
3.Ensemble
(Optional) Fluency frame activity from
Solo of this manual.
Or, Review of Listening and/or
Conversation.
Homework: Extra listening practice
(photocopiable from corresponding
SS page of this manual).
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Q: What are the EA.Q.’s?

F.A.Q.’s (Frequently Asked Questions)

A: These are issues that many teachers face. The answers are teaching tips, background information, and

bits of advice.

Often, these are based on questions raised by teachers during author workshops or by teachers using
the earlier editions of English Firsthand. At times, the questions are specific to the book (getting students
to go on to the Challenge!, the purpose of the teacher’s script in the lesson plans, etc.). Most of the time,
however, they raise issues common to many classes and teaching situations (giving instructions, dealing
with errors, etc.). The answers we've written are based both on the mission of the book and, especially, on

our own experience as classroom teachers.

The EA.Q.’s are scattered throughout the book, each being introduced at a point where we thought it

would be helpful.

However, you might want to look through the list now. There may be some you want to look up right

away. The page number is indicated for each one.

General questions

Giving Instructions
Q: How do I get the students to understand the

instructions? (Pages T8 and T60)

Q: Why do the lesson plans tell the teacher what to
say? (Page T15)

Q: Should I explain the whole activity or just one
step at a time? (Page T42)

Q: Is it OK to give activity instructions in the stu-
dents’ first language? It sure is faster. (Page 132)

Q: Why does the lesson plan suggest demonstrating
the task before explaining it? (Page T61)

Keeping students in English
Q: How can I keep students practicing in English?

(Page T9 - English, please; page T48 — monitor;
page T80 - chip trick; page 188 — stand up and con-
tracts)

Learning strategies and Eracticing on their own
Q: Will students use these “It’s up to you!” ideas on

their own? Really? (Page T10)

Q: What if some students don’t try to use English
outside of class? (Page T59)

Q: What are students supposed to do with the CD?
(Page 128)

Q: At first, students used the CD a lot. Now many
don't listen to the CD on their own. (Page T66)

X

Mistakes and correction
Q: Some students make a lot of errors during pair

work. What can I do? (Pages T47- 48)

Q: Is it really OK to let students see mistakes? Won't
students learn them? (Page T63)

Other classroom management issues
Q: How do I deal with uninterested students? (Page

124)

Q: I teach very large classes. How do I let students
know when it is time to stop? (Page T8)

Q: My students will never volunteer ideas and
answers in front of everyone. (Page T55)

Q: What's the purpose of the Learning Coach hand
logo that appears on some of the Duet and
Ensemble pages? (Page T15)

Q: How do I get students in the habit of going on to
the Challenge! on their own, without my telling
them every time? (Page T31)

Q: My students know “classroom language” routines
like “Pardon?’, “Did you say __or __?” and “What
does that mean?,” How do I get them to actually use
them? (Page T32)

Q: Should I have students translate what they
learn? (Page T54)

Q: Why are the lesson plans divided between the
basic plan and the options? (Page T38)



Questions about the sections of English Firsthand

Unit zero
Q: Why does this book start with Unit Zero instead

of Unit One? (Page T8)

Listening
Q: My students find listening very difficult. How can
I help them? (Page T20)

Q: Why have learners do two different listening
tasks based on the same recording? In real life, we
don't usually hear the same thing twice. (Page 136)

Q: Should I give the students a copy of the script?
(Page T44)

Q: How can I help my students notice their own
progress with listening? (Page T53)

Q: At first, students used the CD a lot. Now many
don'’t listen to the CD on their own. (Page T66)

Q: Sometimes the listening includes grammar my
students haven'’t learned yet. How can they under-
stand it? (Page T82)

Conversation
Q: What is the 3-Minute Conversation Task? (Page

T14)

Q: Should I have the students memorize the conver-
sations? (Page T38)

Q: The lesson plan usually tells students to stand
up. Why? (Page T30)

Q: Do you use the conversations for oral work only
or can you introduce writing tasks? (Page T100)

Pair work
Q: My students have never done pair work. How do

Iintroduce it? (Page T16)
Q: How do 1 divide the class into pairs? (Page T24)

Q: Should pair work partners be at equal levels or
can I put strong students with weak ones? (Page
769)

Q: When I have an odd number of students, should
I join a pair? If so, how do I monitor the others?
(Page T40)

Q: Should learners have the same partner each
class? (Page T70)

Q: Is the Challenge! just an extra task? (Page T24)

Learning check
Q: Why is the review in the middle of the unit?

(Page T25)

Q: If students do this on-line they can check their
own answers. Everyone can get 100%. (Page T33)

Q: I assign the Language Check as homework. How
can I correct it? (Page 1T41)

Q: Why have them hunt for words in the 5-minute
grammar search? Wouldn't the time be better used
writing sentences? (Page T49)

Q: Do you give the students a copy of the correct
answers? (Page T71)

Ensemble
Q: My students take too much time when they

draw. Can I speed them up? (Page T72)

Q: How can I get students to give longer answers?
(Page T59)

Q: What is the purpose of Finished? Choose one?
(Page T26)

Solo
Q: Because it’s on the last page of the unit, we often

don’t have time for It’s up to you. (Page T43)

Xi



Language Map

Are you (happy today? / crazy about music?)
(have a pet? / like to read?)
Have you ever (visited another country? / met a famous person?)

Do you

=) Welcome to ENGlish Firsthand

/ ) "

Find someone who...

Meet your classmates. Ask other students the questions.
When someone says, “yes,” write the name on the line.
Ask one extra question for each.

1

has visited another
country.

Have you ...? When?

5

has met someone

famous.
Have you ...? Who?

9

can say “thank you”

in four languages.
Can you ...? Which languages?

Are yOU

DO you b

LS 3

is crazy about music.
Are you ...? What kind?

has a pet.
Do you have ...? What kind?

6. T
has a part-time job.
Do you have ...? Where do you work?

feels really happy
today.

Do you feel ...? Why?

10. T
thinks morning is the

best time of day.
Do you think ...? What time?

likes to read.
Do you like ...? What kind?

Yes, | am. / No, I’'m not.
Yes, | do. / No, | don’t.
Yes, | have. / No, | haven't.

4.

wants to visit

another country.
Do you want ...? Where?

8

is unhappy today.

Are you ...? Why?

12

likes to study English.

Do you like ...?
How do you like to study?




unit0 Find someone who ...

@ In brief

This is an “icebreaker” activity. Students get to
know each other by standing, circulating, and asking
people questions. When they find someone who can
answer a question yes, they write that person’s
name. Then they change partners.

Lesson plan

Note: The teacher’s script is in italics.
© T: Look at page 8. You are going to get to know the
other students in this class.
® Introduce the task. T: Find someone who... You
need to find one person who can say yes for each
question.
® T: Meet your classmates. Ask other students the
questions. When someone says “yes,” write the name
on the line. Then ask an extra question. Use a name
only one time.
® Demonstrate the task. Go to any student and ask,
T: Have you visited another country?
If the student says “no,” ask a different question.
Continue until the person answers “yes.”
If the student says “yes,” ask the follow-up question
indicated. Finally, ask T: What's your name? Write
the name.
Then go to another student and ask another ques-
tion.
@® Point out “cue words” under the questions. T: Ask
questions like this:

Have you visited another country? When?

Are you crazy about music? What kind?
® ik Have students do the task. As they do, circu-
late and help. You may want to participate by having
students ask you questions.
@ As students finish, have them continue to circu-
late and answer other people’s questions.
® When most people have finished, you may want
to ask follow-up questions on some of the more
interesting questions. For example, T: What coun-
tries have people visited? What countries do they
want to visit? What pets do they have?

General notes

Stress that it is usually rather unnatural to answer
this type of Yes/No question without adding extra
information, especially if the answer is yes. If some-
one asks, “Have you visited another country?” the
person answering would usually include the name
of the country visited.

@ FA.Q.’s (Frequently Asked Questions)

Q: Why does this book start with Unit Zero
instead of Unit One?

A: Two reasons. Most of this unit focuses on learn-
ing strategies. At the beginning of a course, it’s use-
ful to have students think about why and how they
are learning English. This is a very important idea
that will come back during each unit. We put it at
the beginning of the course for extra emphasis.
Also, we wanted to start off with Find someone
who. It's a great activity and a great way for learners
to start to get to know each other. It’s also a symbol
of how the students will learn English: They inter-
act with each other and share their ideas and expe-
riences. In short, they don’t just study about the
language. They use English, firsthand.

Q: How do I get the students to understand the
instructions?

A: Remember, these are activities. Demonstrating is
almost always better than explaining. Tell the
learners — generally — what they’re going to do. The
In brief just above the lesson plan is good for that.
Then demonstrate the task. Direct one pair
through the first steps as the other students watch.
Soon, everyone will understand what to do.

(For another idea, see the EA.Q. on page T61.)

Q: I teach very large classes. How do I let students
know when it is time to stop?

A: Some teachers turn the classroom lights off and
on. We know one teacher who carries around a
hotel bell that he rings when it is time to stop. Our
favorite way is to teach the students that we’ll raise
both our hands when it’s time to stop. When they
see that, they should raise their hands, too. In
about 15 seconds, everyone knows it’s time to stop
and we haven't had to interrupt people. (We
learned this technique from Mario Rinvolucri.)



