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underestimate the amount of work that can and
should be done outside the classroom. It is vital
for any student who hopes to pass the
examination to find the time for written
practice; it is also vital that students should
make thorough use of the reference sections
provided in the books in this course, whenever
they are in doubt.

That said, | would like to add that we hope that
the material and guidance given in this book
are interesting enough for writing in English to
become not a task, but an enjoyable
experience. |

Will Fowler
Barcelona, June 1983
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Introduction

@ New First Certificate English

Since its publication in 1973-5, First Certificate
English has been the course most widely used
by students preparing for the Cambridge
examination at this level. In these ten years,
however, English teaching methodology has
changed considerably, and now the
examination itself is to be modified, with effect
from June 1984. In preferring to write a new
course, which will be published to coincide
with the appearance of the new examination,
rather than to revise the original, my co-
authors, John Pidcock and Robin Rycroft, and |
have been primarily concerned to take these
changes in methodology into account. Over
90% of the material in the course is new.

While this was in our view a necessary step, it
does not mean that the examination as such
has changed to a noticeable extent either in
level or form, except in the design of the
auyral/oral tests (covered by Book 4 of the new
course). The main reasons for changes in
approach, primarily intended to shift the
emphasis away from the remedial teaching of
grammar towards the acquisition of skills, are
the following: first, students entering a First
Certificate course nowadays have in most
cases been taught differently from those who
entered them ten years ago; secondly, we
ourselves, after ten years’ further experience
of teaching Cambridge examination classes,
have modified our own ideas.

® The design of the course

The four books comprising the new course can
be used independently in order to concentrate

on a specific paper in the examination, but they
have been written in such a way that they
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relate to each other. The 24 units of Book 1,
Language and Composition are reinforced by
24 parallel units in Book 2, Reading
Comprehension, each of which develops
through passages and exercises the themes
and lexis contained in the corresponding unit in
Book 1. The grammatical structures
emphasised in given units of Book 1 are further
practised and employed in structural exercises
in Book 3, Use of English, and the subjects for
guided composition, which form Section B of
the Use of English paper, are similarly related
to group work tasks in Book 1in most cases.
There is a clear cross-reference index at the
end of this book, referring to Book 3, which
shows how exercises there can be used for
remedial work and reinforcement of what has
been taught. Although dialogue is no longer
one of the composition forms required by the
examination, the relationship between written
and spoken English is still of maximum
importance inside and outside the classroom.
Consequently, many of the texts in this book
are in dialogue form, and their themes are
expanded in listening material provided in
Book 4, Listening Comprehension and
Interview.

@® The organisation of the units in Book 1

Book 1 of the course contains 24 units, each of
six pages, and is divided into four stages, each
stage having six units. The units reflect the
different kinds of composition students may be
asked to write, and there is therefore a
progression in four stages of increasing
difficulty for each type, both in terms of the
development of writing skills and of the
grammatical content.
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Four of the six types are specifically indicated
in the Cambridge syllabus: description (which
comes first at each stage and is therefore found
in Units 1, 7, 13 and 19); discussion (which
comes third); narrative (fifth); and prescribed
books (sixth). The last-named unit at each
stage is included for the benefit of those
students who intend to answer the optional
question on a prescribed book in the
examination. While these units may be of
interest to students in general, they will have
no direct application for them unless they are
studying a set book. Since it is impossible to
predict which book students may choose in a
given year, and which books will be replaced at
the end of the year by the examiners, the units
are designed to teach the most effective
techniques for dealing with novels or plays set,
irrespective of the choice that has been made.

While students are no longer required to write
dialogue, composition topics may be set that do
not fall precisely into the categories already
mentioned. Apart from that, it must be
remembered that Cambridge First Certificate is
not an end in itself for the majority of students
but should be seen as part of a continuing
process of learning English. It is a serious
mistake, for this reason, to imagine that the
best way to reach the First Certificate standard
is simply to study old examination papers; what
is necessary, instead, is to learn the skills
required to reach this standard, and in so
doing, develop one's command of English for a
wider application of it. The even-numbered
units in this book, apart from those devoted to
prescribed books, are therefore intended to
deal with the English required for
communication in the widest possible sense of
the word, ranging from asking the way to
expressing wishes and regrets, from inviting
someone to a party to apologising for mistakes,
from planning holidays or business trips to
writing letters of complaint.

@® The relationship between skills and
grammatical accuracy

The principal emphasis in this book is on
acquiring the skills necessary to write English

in a wide variety of circumstances, any oné of
which may be tested in the examination. This is
in part a matter of learning appropriate
techniques and suitable forms of expression,
but it also depends on-the ability to link -
together successfully the relevant structures
that have been learnt in previous years. Since
students may have different levels of English
when they enter the class and may have
studied in different places, using different
methods, their knowledge will not always be
the same. An element of grammatical revision,
of remedial work, is essential. Each unit
therefore contains a Checklist of grammatical
items which must be thoroughly understood
before students can expect to deal adequately
with the composition topics at the end of the
unit. It must be stressed that hardly any of the
grammatical items should be new, so that
students must judge, with the teacher’s
guidance, whether some remedial practice,
using the exercises in Book 3, is necessary or
not. The Checklist appears at the beginning of
the unit, not at the end, precisely for this
reason; it is not a summary of what has been
taught in the unit, but a reminder of what
students should already be familiar with, to
enable them to use the structures themselves
in the unit that follows.

Within each unit, we have tried to exemplify the
kinds of composition students may be asked to
write, we have provided indications of how they
are put together, and we have offered students
numerous opportunities to develop their own
skills in activities which, while they are in
principle designed for work in pairs or groups,
can also, in almost every case, be done by
individual students.

One final comment is required. Writing well in
English is a matter of learning a number of
skills and putting them into constant practice.
The composition tasks at the end of each unit
arise naturally out of the themes contained in it
and necessarily demand confident handling of
the structures emphasised. If there is one thing
a further ten years' experience in teaching
Cambridge classes has taught us, it is that
students, and teachers, too, frequently
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Description: People

Checklist

Each unit in this book shows you how to write
a different kind of composition. Before you
begin to study the text, however, it is a good
idea to remind yourself of the forms and
structures that are likely to be required in a
given case. You will recognise almost all of
them because you have learned them before,

- but'it is useful 1) to look at the grammatical

notes contained on the first page of the unit;
2) if you are still not sure, to do the relevant
exercise indicated here in New First
Certificate English Book 3; 3) when you are
writing a composition, to check any point you
are doubtful of in the Reference Section at the
end of this book.

@® Tenses in future time

I'm going to meet her at the airport. (Personal .
intention)

She is coming to see us today. (She has
planned the visit.)

Her plane arrives at 11.30. (Planned according
to a timetable) v

I'm sure/l hope she’ll (she will) be there.

If you wait here, you'll see her.

You’ll see her when she comes through the
door.

When you see, her, tell her I'm waiting for her at
the office.

(Will is mainly used as the future form in
subordinate clauses or in sentences with
subordinate clauses (if, when) in the present
tense. It may be replaced by the imperative.)

See Book 3, Exercises 96A—B.

Shall | meet her at the airport? = Would you
like me to ..?

(Shall is only necessary as the future form
when we are offering to do something or
making a suggestion. It is used only with |
and we, e.g. Shall | ...? Shall we ...?) -

See Book 3, Exercise 28.

@ Tenses in past-to-present time

| have been studying English for four
years/since 19__ (up to now).

| haven’t seen her for a long time/since last
Christmas.

| studied French for five years at school (but |
don't study it now).

| started learning English/stopped learning
French four years ago.

See Book 3, Exercises 97A—C.

@ Describing appearance and dress

. She's tall/short/quite slim/rather fat.

He has blue eyes. He's a blue-eyed boy.

She's wearing a red coal. She has a red coat
on. She’s dressed in red.

He has a beard/a moustache. He’s wearing
dark glasses.

A man with a beard/moustache. A man in dark

glasses.
A man in a green jacket. Put your jacket
on/Take it off.



,'}js-a.'f'fi!'a, Wyatt, Managing Director of
.vfMje_dite‘rranean-Fashions, is talking to her
- secretary, June Taylor.

. _lsré}v to the dialogue.

SANDRA Now, as you know, June, Mrs Campesi
is coming to see us today. She’s flying from
Rome and I'd like you to go and meet her at
the airport. She’ll probably expect to see me
‘there, but | want to check a few details about
the last delivery from Italy belore she arrives.

JUNE She’s an important supplier, isn’t she?
P’ve written a lot of letters to her. 1 hope Il
recognise her. What does she look like?

SANDRA She’s quite tall, about the same height
as you, and fair-haired. She has very striking
green eyes, and a good figure. She’s slim and
she’s always very well dressed.

JUNE How old is she?
SANDRA About 35, I suppose, but she looks

younger and she usually wears young women’s
clothes.

JUNE IHave you got a photograph of her?
SANDRA No, I’'m afraid not. But I’m sure
you'll recognise her. She looks very smart, like
most Ttalian women.

JUNE What time shall T go to meet her, Mrs
Wyatt?

SANDRA Her plane arrives at 11.30. You’ll just
have time to get to the airport. When you see
her, tell her P'mosorry | couldn’t come myself.
I’ll be here at the oflice.

@ Activity 1
Look at the four photographs below and
identify Mrs Campesi from Sandra’s
description. Give reasons for your choice.
® Dialogue 2
June is at the information desk at the airport.
Listen to the dialogue.

L
JUNE Has the Alitalia flight from Rome arrived
yet?
CLERK Yes, it touched down ten minutes ago.

JUNE Oh, dear. I have to meet someone. | hope
I haven’t missed her.

CLERK Don’t worry. The passengers are still
going through customs. If you wait over there,
you’ll see them when they come through that

door.

JUNE Thanks.

@ Activity 2

Before you go on, decide what sort of person
June is looking for. Describe the person she
is expecting to see.
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@ Dialogue 3
Listen to the dialogue.

JUNE Hm, tall, fair-haired, with green eyes,
looks about 30. Ah, that woman coming through
now must be her! Oh, excuse me, are you Mrs
Campesi?

WOMAN I'm sorry. I’'m not. You’ve made a

mistake, I’m afraid.

JUNE Sorry. Well, there isn’t anyone here like
Mrs Campesi. That woman in the bright blue
coat waiting over there is tall and slim, but she’s
got red hair and she’s wearing dark glasses. Oh,
well, I’ll ask her, anyway. Excuse me, I'm
looking for Mrs Fulvia Campesi, from Rome.

MRS CAMPESI Ah, pleased to meet you. I'm

Fulvia Campesi. 1 was expecting Mrs Wyatt but

I couldn’t see her so I waited for a few minutes.

JUNE I'm her secretary. She asked me to meet
you. I'm sorry 1 didn’t recognise you at first.

MRS CAMPESI Of course, I've got these dark

glasses on. That makes it difficult.
JUNE Yes, and...er.
MRS CAMPESI Ah, and my hair, too. I expect |

was fairer when I came before. Oh well. never
mind. You found me in the end.

JUNE Yes. We can go this way to get a taxi.
Can I help you with your luggage? ;

@ Activity 3 — pair work

Describe the people in the photographs
below. Compare your description with another
student’s.

@ Activity 4 — group work

You work for an advertising company and
must choose actors and actresses for some
comic sketches advertising a new soft drink.
Decide what you want them to look like and
how you want them to be dressed. The
sketches include a) a gangster and his
girlfriend; b) Tarzan and Jane; ¢) Mark Antony
and Cleopatra; d) a typical English
businessman and his wife; e) King Arthur and
his wife, Guinevere. Compare your
descriptions with other students’.
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1.2 Character, qualifications and experience

O-Awlvmaiora]ob ’ 3

Study the form of address and the layout of
the beginning and end of these letters, and

look at Reference Section —
81, Inine P

25th April 1984

Dear M. deywood,

7 am writy;
g to app.
advertised in the 'Mz:’s::,w PORE Of Adwiniatrative asc

yeoterdzy, 24th apriz,

9 Rue de Breuil
Septesber 22, 1984 75014 Paris

FRANCE

Desr Dr and Mrs Watson

REASON F 1 am replying to your advertisement in ‘The Lady' for an au pair
» mrrl G to look after your children and help 1n the house from January
to July next yesr. Yours sincerety,

As you will see from the enclosed applicetion form, I have just QML 7— lor
(WS left school here, after completing my baccalsurest. 1 heve been .0
studying English for six years, but I would 1ike to spend soms Anne Taylop

tive improving it by ldving in en English-speaking country before
going to university next sutumn.

" UALIFICAT

L 1 em used to dealing with children because I have two brothers,
'E une ten years old and the other eight and I have always done
everything I can to help my mother, who has a full-time job.

In addition, I have had & lot of experience in beby-sitting for
couples in the neighbourhood. and as 8 result that I heve learnt

EXPERIEN

how to deal with most of the smergsncies that occur when you have
to look after children.

* ’ 1 look forward to haaring from you about the job. In perticular,
Rﬁ/EauEA?lZI ,G 1 would like to know sbout the hours of work, the responsibilities
I Fok T 1 would have, and thn rtunities I would have for study.

Yours sincerely

AP

Francoise Deferre
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@ Activity 5 Work together to write a letter to apply for
one of the jobs below. First, decide what sort
of person is likely to get the job — age, sex,
previous experience, qualifications, etc. —
and what else you would like to know about it
.if you applied. Then write the letter from an
appropriate applicant. Remember to state:

1) how and where you saw the advertisement;
2) why you want the job;

3) your experience and qualifications;

4) any requests for further information.

End the letter correctly and lay it out like
those on the opposite page.

Study the letters opposite and notice that they
follow four basic stages:
1) reason for writing;

* 2) introducing yourself, and giving reason for
-application;
3) previous experience and qualifications;
4) polite ending, and possible request for
further information.
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1.3 A life history
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Jane Fonda

Actress daughter of the late
Henry Fonda, she was born on
December 21, 1937. in New
Jersey, but brought up on the
West Coast till she was ten. She
was educated at the exclusive
women's college, Vassar, but
grew restless there and left to go
and study art in Paris. When she
returned to New York, she took
up modelling and appeared twice
on the cover of Vogue. In 1958
she met Lee Strasberg, founder
of the Actors’ Studio, and this led
her to develop a passion for
acting. In 1960 she made both
her Broadway and Hollywood
debuts, and won immediate
recognition as a potential star.

In 1965 she married French
director Roger Vadim, who tried
to make her into another Bardot,
but in the late 1960s she returned
to the U.S. and became a fervent
social activist, supporting anti-
Establishment causes like the
Black Panthers, the Indians. and

the anti-Vietham war movement.
In 1969 she won her first
nomination for an Oscar, and
won the New York Film Critics’
Award. for her performance in
They Shoot Horses, Don't They?
For Klute. in 1971. she won the
Academy Award as best actress,
as well as another New York
Critics’ Award.

In the late 1970s. after a period
of being involved in anti-war
activities ~ with  her  second
husband. Tom Hayden. she
returned to participate in the

commercial cinema. She won a
nomination for an Academy
Award as best actress in Julia
(1977). and her second Oscar as
best actress for Coming Home
(1978). a film dealing with the

@ Activity 6

e

Using the notes below, write brief life

histories of the following people.

GLENDA JACKSON

Born May 9, 1936

Place Birkenhead, U.K.

Father Bricklayer

Began acting 16, when left school
Jobs Waitress, receptionist,
chemist’s assistant

First big film success Marat/Sade
Awards Oscar for best actress,

Women in Love (1969) and A Touch

of Class (1973).

@® Composition

1 Write an application for one of the jobs on

page 5.

6

MELINA MERCOURI

Born October 10, 1923

Place Athens, Greece

Father Politician, once Deputy
Mayor of Athens

Began acting 17

First film Stella (1955) directed by
Cacoyannis (Zorba)

Awards Nominated for the Oscar
for Never on Sunday; best actress
at Cannes (1960).

Other Elected Member of
Parliament for Piraeus (1977). Now
Minister of Culture.

/\\/’\J/'\/

aftermath of the Vietnam war.

DUSTIN HOFFMAN

Born August 8, 1937

Place Los Angeles, U.S.A.

Father Furniture designer

Began acting 19

Jobs Doorkeeper in flats, attendant
in mental hospital

First big film success The Graduate
(1967)

Awards Nominated for Academy
Award in The Graduate, Midnight
Cowboy, Lenny and Tootsie (1967,
1969, 1974 and 1983). Oscar in
1980 for Kramer v. Kramer.

person. Use the order of presentation given

in Activity 6.

3 Describe the appearance of a friend of
2 Write a brief biography of any famous yours.
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Making enquiries
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Checklist

@ Direct and indirect questions

In indirect questions, notice the order —
subject before verb — and the fact that do
and does do not appear in the Present Simple
tense.

‘Is there a telephone box near your house?' —
Can you tell me if there’s a telephone box near
your house? (No question word in the original
question)

‘Where’s the post office?” — Can you tell me
where the post office is?

‘How far is the station from here? — Can you
tell me how far the station is from here?

‘How often do the buses run?' — |I'd like to
know how often the buses run.

‘How long does it take to get to the centre of
London?' — She wants to know how long it
takes to get to the centre of London.

‘How big is the flat?’ — The advertisement
doesn't say how big the flat is.

See Book 3, Exercise 1.
® There is/are

There is/are indicates the existence of
something. Do not confuse it with impersonal
forms, like It’s easy, It’s a nice day today.

Is there a garage at the hotel?

— Yes, there is. There’s room for a hundred
cars.

Are there a lot of good hotels in Athens?

— Oh, there are several.

@ Polite requests

Could | come round and have a look at the
flat? £k

Would you mind if | came round and had a
look at the flat? ;

Could you tell me something about the job I've
applied for? i3

Would you tell me .../Would you mind telling
me ...?

Study Reference Section — Modals, page 149.

@ Offers

Would you like me to help you?/Shall | help
you?

Study Reference Section — Modals, page 149.

TR W R
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Tel. 178 7451.

@ Dialogue 1 &8
Listen to the dialogue.

MRS TOWNSEND Hello, Eileen Townsend
speaking.

SANDY Oh, hello. I'm ringing about the flat
advertised in today’s Star. Is it still available?

MRS T Yes, it is. Two or three people have rung
up about it, but nobody’s been to see it yet.

SANDY I see. It doesn’t say how big it is in the
advertisement.

MRS T Well, it’s got two bedrooms, a double
and a single, and there’s a dining/living room, a
fair-sized kitchen and a big bathroom. And
there’s garage space if you want it.

SANDY It certainly sounds nice. Could I come
round and have a look at it sometime this
morning?

MRS T Oh yes. Come any time you like. I'll be
at home all day today and tomorrow...until the
flat’s let, I mean.

SANDY Oh good. Well, I’ll come round as soon
as 1 can. Could you give me the exact address,
please?

MRS T It’s 14, Primrose Crescent, Flat B.

SANDY (noting it down) 14, Primrose
Crescent...Flat b. Thanks very much, Mrs
Townsend. See you soon. ’Bye.

MRS T ’Bye. (hangs up)
@ Activity 1 — pair work

Study the advertisement and the conversation
above. Imagine Sandy likes the flat, but she
wants to ask Mrs Townsend some questions. -
Ask and answer questions on the topics
suggested below.

1 NEARBY FACILITIES ; 2 TRAVEL
supermarket Is there...? tube station Is there...?
shopping centre =~ Where...? bus stop Where...?
post office How far away...? distance from How far away...?
cinema : London? How often...?
launderette How long...take...?
3  FACILITIES IN FLAT 4 PAYMENT
telephone Is there...? rent . How much...?
garage How much extra...? electric light How often...?
flats in building How many...? telephone
d°g' cat Can ng?
redecorating T o




