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SKILLS WORKSHEET

Activity ( This can be a job, a volunteer activity, a hobby, a project, etc.)

Description of the activity ( Briefly describe what you did.)

Skills you used or learned in the activity
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SKILLS WORKSHEET

Activity ( This can be a job, a volunteer activity, a hobby, a project, etc.)

Description of the activity ( Briefly describe what you did.)

Skills you used or learned in the activity
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SKILLS WORKSHEET

Activity ( This can be a job, a volunteer activity, a hobby, a project, etc.)

Description of the activity ( Briefly describe what you did.)

Skills you used or learned in the activity
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SAMPLE LIST OF SKILLS

TR T NRELH XS, ERARKNFE T —RE )L, B REER L EE %
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WAL, TEHNRRZIIRAUBEFRERER, BREHA—ELE, HERES T BONEIN, E
A ABE RN B, S5 T REEH RN, 2ERMNX DR T &R EHROTIL.

Planning

Leading
Communicating
Persuading
Coaching

Teaching

Solving problems
Resolving conflicts
Motivating

Writing

Creating

Attending to details
Budgeting
Managing time
Increasing productivity

Stimulating growth

Supervising
Coordinating
Analyzing
Selling
Counseling
Instructing
Finding solutions
Keeping records
Mediating
Explaining
Innovating
Decision making
Bookkeeping
Tracking details
Increasing profit

Stimulating sales
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SKILLS SUMMARY
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PERSONAL QUALIFICATIONS WORKSHEET

What are your best personal qualities? (Briefly describe them with a word or a phrase. )
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