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1 Greeting and
‘ Introducing People

< What You Should Learn to Do < What You Should Know About

1. Greeting people and giving responses: 1. How American and British people greet
First meeting and meeting again each other

2. Saying good-bye to people 2. How Chinese people differ in greetings

3. Exchanging personal information: 3. Basic sentence structures

Name / address / telephone number / job /
study

4. Introducing people to each other

5. Meeting people at the airport

6. Writing

| | Talking Face to Face

Business Cards and Passport

Business cards are very useful for introducing people. Now let’s try to use the
information in the cards to practice short dialogues.

International Exchange Section
N 3-/;4-_.-7/) 7,‘gil

: 4

Prof. Lu Yang
My name is Lu Yang. Luis my Director

Jamilsy name. This it my card. Address: 5 Binhai Road, Binhai City, 116000
. Tel & Fax: 0411-4673289
/ E-mail: FLI603@163.com




Practical English
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Binhai Electronics Ltd.
Li Tiegang
Electronic Engineer
Address: No. 50 Changjiang Road, Binhai City
E-mail: 1tg6 @hotmail.com

Tel : 0411-4673289
Mobilephone: 13625122445

Myma

Li 7¢'e¢a444;.

g Follow the Samples

1 Meetingwl’eople for tl}en Fll‘St Time'

Lu Yang: Hello, nice to meet you. My name is Lu Yang.
Dick: How do you do, Professor Lu? I'm Richard Washing-
ton. Please call me Dick.
Lu Yang: Welcome to our department, Dick.
Dick:  Thank you. Here’s my card.
Lu Yang: Thanks. So you are here for the research project?
Dick: Yes, Iam.

Jack:  Excuse me, are you Mr. Li Tiegang?
Li Tiegang: Yes, I am.
Jack: How do you do, Mr. Li? I’'m Jack Green from
Zhonghua Technical School.

Li Tiegang:  Nice to meet you, Mr. Green. Welcome to our com-
pany.
Jack:  Thank you. Here is my business card.
Li Tiegang:  Thanks. This is mine.
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@ ActOut

1

Task: Meet Prof. Smith at the airport.

Greetmg and Introducing People
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2 Meeting People Agam

Lu Yang:
Dick:
Lu Yang:
Dick:
Lu Yang:
Dick:

Li Tiegang:
Jack:
Li Tiegang:
Jack:
Li Tiegang:
Jack:

e e e OB 7T

Hi, long time no see, Dick. Do you remember me?

Oh, it’s you, Professor Lu. So glad to see you again. How are you?
Very well, thank you. How is your project?

It’s going fine. I’'m here to present the project report.

Good. I'm also here for the conference.

Really? It’s a small world.

Hello, Jack. Haven’t seen you for ages. How’s everything?
Hi, Li. What a pleasant surprise! I'm fine. And you?

Very well, thank you. What brings you here?

I’m here on business. How are things going in your company?
Not bad. How about you?

Just doing well. Would you care for a drink?

Here is a group of short dialogues. Follow the examples to make more conversa-
tions with your partner.

How do you do? ST 9
\
My name is Lin Fei.

Glad to meet you.

How do you do?
I'm Winnie London.

Nice to meet you. too.

2 A . Ballman, allow me to introduce my- 3 A: Nice to meet you. I'm Robert Miller from
self. My name is Li Tiegang, manager of the Canada.
company. ~ B: Clad to know you. Your new product is very
B: How do you do, Mr. Li? Very glad to see impressive.
you. A: Thank you. Our company attends Binhai In-
A: The pleasure is mine. This is my card. e ternational Fair every year.
B: Thank you. This is mine. B: Hope to see you again next year.
Tdk: Tatroduce youmelf o Mr)i€reen. - Task: Greet your business partner, Mr. Johnson, at a

trade fair.

3
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4 ; ] ' A: Hello, Bill. Do you remember me?
A: H(-‘: o, Susan. How nlc.e to meet.yo'u here! B: Hi, Dr. Wang, How are you?
- B: H|., Wang. Wh?at a nice surprise! What - A: Pretty good. And how are you?
Bring: i heies B: Same old thing. Say, why don’t we go and
A: I'm here on vacation (& ). And you? :
get caught up over a drink?
-~ B: I'm teaching Spanish (& %54 ) in a lan- -

A: Yes, why not? Let’s go to the Golden Dragon
guage school here. (%) Restaurant.
N Task: Show your surprise for an unexpected meeting

(&=m7wi’& ) with an old friend. colleague.

éﬁ Task: Show your pleasure for meeting an old foreign

H Refer to the Data Bank in the Workbook for more relevant expressions.

#i® Putin Use

1 Imagine you are meeting an English teacher from the USA at the airport.

Read aloud the following dialogue with your partner by putting in the miss-
ing words.

You:  Hello, are you Prof. Smith from the United States?

Mr. Smith:  Yes, Robert Smith. Please call me ; for meeting me at the airport.
You: My . Welcome to China. My name is Zhang Lin. my card.
Mr. Smith: ~ Thank you. Here’s mine. And my wife.
You: (6) , Mrs. Smith?
Mrs. Smith:  How do you do? It’s nice to meet you. Please Mary.
You:  How was the , Mary?
Mrs. Smith: ~ Well, it was OK, although a little tiring.
You:  Then let's get your luggage and go to (9) now.
Mr. Smith: ~ Oh, thank you. It's of you.

2 Imagine you are a clerk at a language school’s guesthouse. Mary Green is a
teacher from Australia. You are meeting her at the airport. Act out the fol-
lowing dialogue by translating the Chinese into English. Your partner will
play the role of Mary Green.

You: IS RIDAT « #HNAE? BRI IEPREFLL)
Mary:  Oh, how do you do, Li Hong? Thank you for coming to meet me.

You: (51 METRIAAIE, DAY - IS MBITFD? )
Mary:  Yeah, quite pleasant. But | feel a bit cold here. It's summer now in Australia, you know.
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You: (RF! ARV EPRIIEE, TP — DO RET T o)
Mary:  That's very kind of you. | do appreciate your help.
You: (S, AR, RRBEBI . 0 RMEMIC, HIEHITLER L LT B )

Mary:  Thank you very much. By the way, please call me Mary.

3 Imagine you are a new employee (/&5 ) at a joint venture (&3#&+xw ). Mr.
Smith is the general manager there. You meet him for the first time at the
company’s canteen ( #s7). Fill in the blanks according to the clues (#=x)
given in the brackets. Then act it out with your partner.

You: (SR> m) . Are you Mr. Smith?
Mr. Smith: ~ Oh, yes. Simon Smith. Are you a newcomer?

“You: (Ja%F) ? I'm Li Ying, a graduate from Binhai College. My major is marketing.
Mr. Smith: ~ Very good. (3) (k)

You:  I'mhappy to work here. | know (4] (# % o253 a 2 15)
Mr. Smith:  And you may also know I'm a lover of Chinese food! (5B M)

You: [(6) (maemu) . But I don't have a card yet. As I'm on-line, too, | can give you my email
address.
Mr. Smith:  Let's take a seat at this table. I'll take down your e-mail address.

You:  Thank you, Mr. Smith. (7} (o = es = e m sk liying@yahoo.com.cn)

' | Being All Ears

You have practiced greeting and introducing people in English. Now try to learn more
from what you will hear in this section.

(2 Listen and Decode

1 Listen to a dialogue and decode the message by finding out the correct
choices in the brackets according to what you have heard.

ZOUBEOUBEOUBIOLVILOLUBLOLBROLUBIOLBLOLBROIBROLBLS
: John (1) (Thomson, Simpson, Timpson) is an overseas student in China. He is from En-
g gland. He studies Chinese in the university. And Lin is (2] (a first-year, a third-year, a fourth-
: year) Chinese student at the university. The two young men meet for the first time. They intro-

3 duce themselves to each other with (3} (pleasure, pressure, politeness). John is doing his

a
5

Fsceonpreon
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Chinese (4) (project, program, product) at the university. Lin is going to graduate a year later. &
He intends to further his study in the UK by working toward a (5} (bachelor’s, master’s, doctor’s)

g«

aeéen

degree. Both John and Lin are on-line. From now on they can also keep in (6} (reach, speech, Y
touch) through the Internet and help each other at any time. 2

m
DONANONANONITONITONITONITONINONITONIDONITONITO

(o Listen and Respond

2 Listen to the dialogue again and answer the following questions orally.

1

a s~ WN

Who is John? Where is he from?

What does he study in the university?

Who is Lin? Which grade is he in now?

Where does Lin want to go after graduation? Why does he want to study further?
How can they keep in touch later on?

+¢ Listen and Read

3 Now listen to something more challenging—a passage with some blanks for
you to fill in. The words in the brackets will give you some hints. A glance
before listening at the word list provided below will be of some help to you.

computer / kom'pjusta/ n. L
cool /kawl/ a B CROREY
employer / 1m'plora / n e
exchange / 1ks'tfeind3 / 4 =3
impression / 1m'prefon/ n. EP3R
include / m'klu:d / 4 aE
introduction /'mtra'dakfon/ ~n. E 1 ]
leave /v / V. ®|/T
mention / 'menfan/ V. E' % ]
programmer / 'prougrema / n. IR
proper / 'propa/ a. E S 1-0)
software / 'softwea / n. R
typical / 'tipikl/ a. rzay
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salesclerk #i®®
leave a nice first impression upon ... #£-:- 8 T %Ge9B —EPR
speaking of time = / s =edia

2OUBEOUBLOUBTOUBEOUBIOUBLOUBIOGOUBIOLUBIGOLUBIOUBD
Introductions Are Important

i
(what?) are important. A proper introduction will leave a good g

first impression upon (2) (whom?) . In the (3) (where?)

introductions are usually rather simple. A usual introduction includes a greeting, an

exchange of names, and sometimes, a handshake and a few words about one’s work.

(when?) , an exchange of cards has become quite popular. Here is an g

example.

(Jack:) How do you do? I'm Jack Ryan, a sales clerk.
(Paul:) Hello. I'm Paul Jones, a computer programmer.

You see, both men speak (5} (how?) . Of course, their handshake
should be firm, too. And they've both mentioned their names and jobs. Let's take a
look at how they go on with the introduction.

(Jack:) Glad to meet you, Paul. Here is my card.

(Paul:) Oh, Ryan Electronics Company. So you have your own firm.
Here is my card.

(Jack:) Thank you. And you work for the (6} (what)

By this time each has had a quick look at the cards. Now let's see how they end
their conversation.

(Jack:) They named (who?) president last week, didn’t
they?

(Paul:) Yeah. That cool but inexperienced young man.

(Jack:) He just needs some time. Oh! Speaking of time, I've got to

QUGN NEOLNEOLNEOLOEOLSEOLNROCOEOLNESOL SO

(do what?) . Bye.
(Paul:) Me, too. Nice to have met you. ,
¢ B 0B LG IBLG B _i
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o Listen and Match

4 Listen to the passage again and complete the information in Column A with
the right choices in Column B.

Column A Column B

|

|

| a. why a typical American introduction is simple.
I b. why proper introductions are important.

‘ c. how we can leave a good first impression.

| d. how a usual American introduction is made.

. agreeting to each other.

l4oir
2 Atypical American introduction seems to ! b. an exchange of cards.
begin with : c. afirm handshake.
| d
|

. atalk about their work.

a. putthe cards into their pockets.
b. read the cards carefully.
C
d

. go over the cards quickly.
. pay no attention to the cards.

| a. very stupid.

| b. quite smart.
4 In Paul’s eye, Roger Smith seems to be | c. not experienced enough.
5%

. not warm-hearted.

a.  simple and friendly.
b. too cold.

c. rather formal.

d

l
l
5 The ending of their first meeting is |
= . quite strange.

(J Listen and Conclude

5 Write out the general idea of the passage in one paragraph by answering the
following questions.

Why are introductions important?

What does a typical American introduction include?
How many times have Jack and Paul met?

Do they shake hands first or present cards first?
Which companies do Paul and Jack work for?

g H WON =



