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Jobs and Places
of Work

 this unit, you will learn various ways to:

talk about different types of jobs;

talk about job responsibilities; and




Jobs and Places of Work

Part
one

Questions for discussion

I. What job are you most interested in (engineer, teacher,
salesman, etc.)?

2. Why do you feel interested in that job?
3. What do you think is needed to do that job well (qualifications,
experience, technical skills, patience, etc.)?

 SECTION A
What do you do, Robert?

5
l. Listening Activities @\®

Listen to a short talk about the workforce in Korea and
decide which people go into which category of workers.




Part Two In-class

lawyer typist engineer supervisor executive A :
-
receptionist sales rep accountant secretary — manager jﬂ\ S T
Professional and technical workers
Hew Words

Administrative workers txm”“.'

Clerical and office workers

LAk T AF 49
to be exact ##i
shift /§ift/ n. (L3264
flexitime / 'fleksita
T A A 1A 4

3 Listen to the short talk again and fill in the percentages
in the following chart. The first one has been done for you.

|
l
l
|
; clerical / klerikal/ a
|
f
l
|
{

Categories of the workforce Percentage (%) g

Professional and technical workers 1] 105

Administrative workers

Clerical and office workers

Manufacturing workers

Other fields

" Listen to three people talking about their jobs. Tick ( v ) the things they
talk about.

Boss | Colleagues | Working time | Holidays | Salary | Commuting

Robert
David

Janet

D Listen again and supply the information concerning their jobs.

Things they like Things they don’t like
1 L.
Robert 2. 2.
3.
i 1= 1
avi 5
1. 1.
domek s, 3

S o i ESRGNIAS, SR MR e il i i A



“Jobs and Places of Work

1.

you

Speaking Activities

Study the following expressions commonly used in talking about Jjobs until
can say them from memory. Pay special attention to the highlighted expressions.

What do you do? (Or: Tell me something about your job.) # F4+ 4 T4 (3.
Witk e T4Ee,)

The work’s very interesting, I get on really well with my colleagues and the
salary’s great. TAEIRA &, 5 FARL R48, #KLF.

Well, I work long hours (the pay’s not too good, the journey’s terrible). &, #& E
PR E K B KR K, EFIERA2 KIFBA) .

The other bad thing is that I don’t have much holiday. % —/ 4k % 2 & {88 &
3. ' '

And I have a terrific boss. 3% 69 L HIFHT .

&% WSO

Complete the following two short conversations with the help of the Chi-

nese in brackets.

Conversation 1

(RFH 2 T4) (1), Mr. Wu?

I work in Technical Service. We (4 #) (2) customer problems,
provide customers with spare parts, (#45HL38) (3) that break
down, that kind of thing.

And what are you doing (BRTF) (4)?

Well, the company has just (#) (5) a new machine,
so now I'm actually preparing for (RA L) (6).

Conversation 2

A:

Tell me something about your work, Mr. Li.

i B i UM NN M L L N L = —




ner until you can say them with your textbook closed. Swap roles and repeat.

D

1

n the‘fpllowing short conversation, two people are talking about a job. The sen-
tences are in the wrong order. Put the sentences in order. The first one has been

Part Two In-class

I work in Human Resources. I'm (% 77) (1) training new
employees such as school leavers. I (FRIZVIF) (2),
organize venues, things like that.

And what are you doing at the moment?
Right now I'm planning (3%914+ %)) (3) for next year.

Work in pairs. Practise the above two short conversations with your part-

Role play

&

Yeah, sure.

What else do you do?

Well ... my main job is to answer the telephone.

I take customer orders. I also do filing. I didn’t need training for this; it’s
- very simple, but very boring!

I’d like to ask you about your job. Is that OK?

What are your responsibilities?

Newwork in pairs Practise this conversation with your partner. Swap roles and

. SECTIONB ' &‘7_ A
T i ‘ / k
l |

I

) ) BURAE SSSENESE L o sl SRS gisns  Smmessss disen = =

} i . Hew Words
A lot of my work is routine ‘:xpms’

secretarial work.

vacancy /'vexkans"‘
o) IR AL

draw up RE;

I
|
|
| venue I'venjus/ n. %7
l
l
l

o
Listening Activities '
G2



