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Receive ,Receipt

We received your letter of ... We are under the
impression that ...

We have duly received (have just received) your
letter of ... It is gratifying to note that ...

We have received your letter dated ... and are sor-
ry for not having replied earlier as (owing to the fact
that) ...

We are in receipt of your letter dated ... ,contents
of which have been duly noted.

Acknowledge, Acknowledgement

We acknowledge receipt of your letter of ..., en-
closing your disbursement account for the vessel at ...

We have for acknowledgement receipt of your let-
ter of ..., please excuse us for delay in answering.

In acknowledgement of your letter of ... ,we have
pleasure in informing you that ...

We have the pleasure of acknowledging receipt of

your letter of ...



Thank

We thank you for your letter of ... ,and are glad to
note that ...

We thank you for your cable of ... ,which reads as
follows :

We acknowledge with thanks receipt of your letter
of ...
Confirm

This is to confirm receipt of your letter dated ...

We confirm receipt of your letter of ...

We confirm telegrams recently exchanged between
us and are pleased to say that ...

Refer ,Reference

We wish to refer to your letter of ... concerning
(on the subject of). ..

We would refer to your letter of ..., contents of
‘which have had our attention.

With reference to your letter of ..., we ...

Referring to your letter dated ..., we ...

Reply ;Response , Have

In reply to your letter of ..., we ...

In response to your letter dated ..., we ...

We have your letter dated ..., enclosing your
statemant of account, after checking, we wish to com-
ment as follows:

2. PR XK
e 2.



Enclose

Please find enclosed a copy of our Statement No

Enclosed please find our Statement of Account No
.. swhich is self-explanatory.

We enclosing herewith . ..

We enclose herewith a copy of our Hire Statement
dated ...,

While acknowledging receipt of your letter dated
... »we enclose our fresh statement No. ...
Attach

We are attaching hereto our Credit No. ...

Attached hereto please find our D/N No. ...

We attach hereto a copy of our letter dated. ..

In compliance with the request per your letter
of..., we attach hereto a photocopy of...
Forward

As requested by you, we forward you herewith. ..

Being in agreement with your request per letter
dated. .., we hasten forward you herewith photocopies
of. ..
Send

We send herewith a copy of. ..
Return

We hereby return the original vouchers cor-

responding to the Owners” account.

e 3 .



We return herewith the relevant vouchers for the
two ports with the request that. ..
IXTFHEKRARERKER
Check

After checking your disbursement account No. 287
for the subject vessel collected through the Bank, we
found the following questions;

Having checked your statement of account ending
Oct. ..., we wish to comment as follows:

Upon checking the disbursement account for the
caption vessel at Callo and Ilo during. .. , the following
questions are found (discovered), which need your clari-
fication (improvement),

We are in receipt of your letter ref. ..., enclosing
your disbursement of account for m. v. “Aris”. After
checking, we wish to comment as follows:

Concerning

Your letter of 2nd Feb. ref. MK and the enclosed

statement of account have been received. Concerning

the S/A, we wish to reply item by item as follows:

Refer, reference
We refer to...
With reference to. ..
Referring to. ..
In further reference to...

« 4



We refer to the Owners’ claim for Fuel savings by
the subject vessel amounting to US $ 5,000. —, which
Charterers consider miscalculated.

In further reference to the additional war insurarce
premium of US § 3,250. —mentioned in your letter. .. ,
we are glad to state that the Charterers have finally
agreed to settle in full.

5. WA

We have (take) pleasure in informing (advising)
you that. ..

We are pleased (glad) to inform (advise) you
that. ..

Please be advised (informed) that. ..
CHMRBEREBRR

Learning that you..., we...

We learn from Messrs. ... that you..

Although on communication from you for quite
some time, we hope your business is progressing satis-
factorily.

We are already in correspondence with you regard-
ing the accounting possseion on m.v...., wherein we
asked you to send supporting vouchers for return pre-
mium at Dalian to us.

-2 5. 4:¥ Xog: x50
Your letter of..., addressed to... has been for-

wared to us for attention, as...
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