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Correction/Editing Symbols
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verb
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Y coh
i dev

spell out abbreviation

use adverb form

make verb agree with subject
(or pronoun with antecedent)
use apostrophe

rewrite awkward sentence
capitalize

revise Chinese English
revise collocation

be concise

improve coordination
improve diction

revise word division

revise dangling modifier
revise sentence fragment
revise grammatical form or construction
improve logic

improve punctuation

take out paragraph break
revise run-on sentence

revise misspelled words
improve sentence structure
improve subordination
change wrong verb tense
change incorrect verb form
cut out unnecessary words
change wrong word

begin new paragraph
improve paragraph coherence
improve paragraph development
improve paragraph unity
insert

delete

close up space

transpose letters or words
obvious error
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Le‘t’s Get to Know Each
Other

® Your tasks in the introductione®
To find out
»> why writing is important ,
»> in what way writing in English is different from writing in Chmese
»> the basic form of English writing

To write a short essay about yourself

P Task One

Importance of Writing in English

mTalking about your previous experiences

in writing

& Form groups of three' or four and exchange ideas aboUt S{0ur experiences in writing in
English. Then share your views with the class. '

Questions to think a,bout ,

® Do you like to write? Wh'y?/WHy not?

® Have you ever done any writing m English? If so, what did you write about?

® Do you find writing in Chinese easy or difficult? What about writing in English?

® What problems d’o}you have when you write in'English? What is the biggest problem?

A 4



® Do you write in English in the same way as you do in Chinese?

QQ Why do we have to learn to write in English?
» We learn English to communicate, and writing is an important form of and skill in
communication.
» Writing in English is different from writing in Chinese in many ways. Therefore learners
have to make a special effort to acquire this skill.
» Ina general sense, writing helps to improve the mind. As the great English writer Francis

Bacon pointed out:

| Reading maketh (=makes) a full man; conference a ready man; and |

| writing an exact man. |

| m Comparing two letters

- < Read the letter and answer the questions.
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Questions to think about

® Why did the student write to Professor Jin?

® What did he/she want to find out?

® How did he/she address (= to use a particular title when writing to someone) the receiver?

® How did he/she open the letter?

® Where did he/she write/put the date?

« ¢ Now read the English letter and compare it with the one in Chinese.

Class 5, Senior 2
Suzhou Middle School
>18 Chongshan Road
Suzhou, Jiangsu,;215000

Sept. 8, 2003
Professor Jin Li
Director/Dean _
School of English and International Studies
Beijing Foreign Studies University
Beijing 100089

Dear Professor Jin,

Iam wntmg to ask for information about the enroliment policy of your school, specific

requirements for admission in particular.

T'am now a student at the Suzhou Middle School, Senior 2. I have good grades in English

v .



