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Preface

This third edition of Successful Writing maintains the focus established
in the earlier editions, that of giving practical, concise advice to student
writers who have mastered the elements of usage and mechanics and can
write readable prose. Now they are ready to learn more about the craft of
writing: how to find their topics, develop ideas, write for different pur-
poses to different kinds of readers, and how to revise, polish, and edit their
writing into clear, forceful prose that will engage as well as inform their
readers.

Such writers may be in second-semester or honors freshman courses or
in sophomore or upper-division courses in or out of English departments.
Whatever their classification or their major, most of them find they have
to write more and more in all their courses, and they realize they will con-
tinue to write, both by themselves and collaboratively, after they leave col-
lege and become professionals. Many of them also want to become better
writers just for the sheer fun of it. That may be the best motivation of all.

This third edition responds to all these needs with direct and accessible
suggestions about generating and organizing material and an expanded
chapter on revision that emphasizes revision as a creative, rewarding, and
interactive process that is distinct from editing. To make the book con-
form more directly to actual writing practice, that chapter on revising now
appears directly after the chapter on drafting a paper. Chapters focused on
improving style follow the chapter on revision. The editing process is now
handled in a scparate chapter, new to this edition. In keeping with the
field’s focus on workshop pedagogy, this edition also puts new emphasis
on writing as a social act and provides special guidelines for students work-
ing in groups as well as suggestions for many writing activities to be carried
out in groups.

Chapter 1, “Writing in College,” has been expanded to accommodate a
larger, more-specific section on what professors expect of students who
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xiv. PREFACE

write papers, and it includes a new, informative student paper on filn noir.
Chapter 2, “What is Good Writing?,” is now more focused on academic
writing, bringing in new assignments and new examples. Chapter 3, “What
Happens When People Write?,” expands on the theory that writers vary
their writing processes according to the kind of writing they are doing and
introduces new terms, explanatory and exploratory, to describe and clarify
these approaches. The chapter also includes fresh material on using com-
puter programs for generating material and for outlining.

Chapter 4, “What Is Your Writing Situation?,” has been extensively re-
vised to put greater emphasis on audience awareness; it now includes suc-
cinct, carefully focused guidelines for analyzing audience, purpose, and
persons. Chapter 5, “Drafting Your Paper,” remains essentially the same
but offers fresh examples and new writing activities. Chapter 6, “Revising,”
has been reorganized and tightened to give students realistic and workable
suggestions about revising; it now includes specific advice to help students
work on their revising in peer groups. The chapter provides two response
sheets for giving students feedback on drafts, one for large-scale revision
and one for small-scale revision. It also shows the development of a new
student paper, “The Roots of Country Music,” through three drafts and
includes comments on that development.

Chapter 7, “Holding Your Reader,” has an expanded section on writing
strong leads; Chapter 9, “Crafting Paragraphs,” expands its coverage of be-
ginning paragraphs and now gives more specific advice and guidelines for
writing closing paragraphs. Chapter 10, “Editing,” is a new chapter, con-
ceived as a reference for advanced students who need succinct advice on
overcoming common stumbling blocks in usage and mechanics. It under-
scores the key role editing plays in appealing to readers and makes sugges-
tions for improving the visual impact of a paper. It helps students set
priorities about errors and documents this advice with results of a survey
asking business and professional people what errors they find most offen-
sive. Successful Writing is the only advanced-composition text with this
pragmatic feature.

Chapters 11 and 12, “The Research Paper” and “Writing on the Job,”
are essentially unchanged from the second edition. Chapter 11 is designed
to help students whose rescarch tasks may take them beyond traditional li-
brary sources; chapter 12 gives students advice they may need for some ac-
ademic writing tasks and later on the job when they must write case
studies, grant proposals, abstracts, and other kinds of working documents.

This edition, like the previous two, retains distinctive features that
make it a particularly useful text for advanced writing courses:

* All student writing examples come from the papers of students in ad-
vanced courses.
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+ Writing activities and assignments are based on topics that range
across the curriculum and stress the importance of audience and pur-
pose In every writing situation.

+ Special guidelines help students draft, revise, and evaluate their own
papers; additional guidelines help them work with their peers and in
collaborative writing situations.

+ Several chapters include self-teaching prompts designed to make stu-

dents careful critics of their own work.

Advice about usage and writing conventions is pragmatic and sets

priorities. It is based on an actual survey of how readers respond to

lapses in usage and mechanics.

*

The underlying premises of this third edition of Successful Writing re-
main unchanged from previous editions:

1. Writing is a dynamic social process that can be taught and learned.

2. People grow as writers by learning to draft, revise, and polish their
writing by working in a variety of situations for a variety of readers.

3. Learning to interact and work with other writers is an important
part of every writer’s development.

I believe in these principles as strongly now as I did ten years ago when
the first edition of Successful Writing appeared.

MAXINE HAIRSTON
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> Writing in College

WRITING AS A WAY OF LEARNING

If you are like most college students, writing papers is a way of life for you.
In fact, the further along you get in your studies, the more papers you will
probably have to write, not only in courses such as history, philosophy, and
English but also in courses you had not thought of as writing courses, such
as engineering and accounting and astronomy. That’s not surprising be-
cause in recent years, more and more faculty in widely varied disciplines
have come to believe that students benefit from writing in college courses
in a number of ways. Here are some of those benefits:

*

*

Writing helps us absorb and master new information. When we write
about a topic we have to engage with it and become active learners,
not simply sponges for information. Writing also forces us to organ-
ize our ideas more carefully and put them in explicit form. Thus we
understand material better and retain it longer when we write about
it.

Writing helps us to discover what we know. Writing about a topic
stimulates our thinking, and as we write we tap into our store of
knowledge and remember relevant experiences and anecdotes. Writ-
ing also helps us generate new ideas because when we write we often
make connections, see relationships, and draw parallels that would
not have occurred to us if we hadn’t started to write.

Writing promotes critical thinking. When we write, we put our ideas
into tangible form so we can distance ourselves from them and see
them more objectively. When we write something down we are more
apt to ask ourselves, “Is this worth saying? Will this idea stand up to
scrutiny? Can I support this claim?” Writing also helps us to spell out
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problems and see their parts so we can consider how we might go
about solving them.

In short, writing is a powerful tool for learning, one that plays a crucial
role in education and in your later career. It is also a highly satisfying craft
to have at your command. It just feels good to know you can write clearly
and effectively and that whatever writing task you face, you’re equal to it.
The purpose of this book is to help you develop the habits and strategies
that will give you that sense of control and make you a confident and
competent writer in any situation.

STRATEGIES FOR WRITING PAPERS IN
COLLEGE COURSES

Some kinds of college writing assignments are so highly specialized that
you may need to take a course in scientific and technical writing in order
to do them well, but in most courses in the liberal arts or social sciences,
you will get off to a good start on your papers if you follow a few general
guidelines for planning and roughing out a first draft. You will find initial
guidelines in this chapter, and you can then consult other chapters in the
book to learn more about developing and refining your paper.

Analyzing Your Writing Situation

Before you start to write, take the time to think about your writing situa-
tion and to analyze what’s involved. Begin by asking these questions about
the three factors that control any writing situation.

* What is my purpose? What am I trying to accomplish? What is the
main point | want to get across?

* Who are my readers? What assumptions should I make about my
readers? What questions do they want me to answer?

* What limitations am I working under? What resources (information,
library facilities, and so on) do I have to work with? How much time
do I have to write? How long is the paper supposed to be?

It’s a good idea to take time to jot down preliminary answers to these
questions before you start to write even a rough draft. Writing down an-
swers will serve two purposes.

First, it will help you to focus your paper and keep it under control by
reminding yourself not to take on more than you can manage. For in-




