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(1) 1 have read your advertisement in ... (name of the newspaper/TV/
Radio/Internet) of ... (date) for a ... (position/post), and should be
grateful/thankful if you could consider my application favorably for the
proposed position.
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(2) Bornin ... in ..., I graduated from ... University majoring in . ..
in ... I have been working in ... since my graduation, and I have thereforc
attained a fair knowledge and experience in this field.
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(3) 1 am available for an interview every afternoon from 2:00 p. m. to
5:30 p.m. except on weekends. Please contact me at your most convenient
time.
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