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RETFHEACA28E, XRTELZFEGHEBIFEHMA R ZK128
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BRiELFHERE KhEXEENREA - EADTSHMEREN H5
BRI, xR, MESNEM . AT EMFATEENER, § 20024
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RS EERFE AR L RFME R FF R RAHH T AR EHE T+
I ERERRIEA— 5 EIE RV M Z RV EMER S IR RHEEITE
FFR S5 TE D R i R S IR RS e B L R IE S HEE SRS MR
K, 7E66 & Lo AW S REEMIREEM IR S RE T W CIRREM . B
HIRLAK, ZEEMET KR IZERIFBEIA,

EEAHEMERM L, SSHFHRANRESRIELACRINEMRES
B EEEE “+— 1" BREMREM — S EE LB RS . 5
M RFIREEICEA Y B, BEERERA BEHEITR, XAEHgRES E54
FIRE N L EHE E R LA L {erysh & B L E R 2R R R, XE 4
FEM LR EEHHE T |, ERR RIS R OB S, S B FEME
B, FEEMHRILAE S AT ONES, ESMRIER L, M3k
£, BNLAAE A AR AR e 8 . SRS RIR ., 1% R FI b oh B
FEEIEN, BEEEFFIIENRESERENNEEERNERERS .

IR B I RN A R WAL, DA {3 bt W AT b B B ok,

L X
200751 A



Ik

]

R ERELS T L TIHLFERRFIA S5 R, RERELAERE R
B, HrHERARLmmbormil. @bk REA/TRT HSMENESE
. WMEHEDZSMARALAHARWY KEHMBER Z L5 R SERN4
X, FEMBESEZIERTER, Kb ERESE 5 A 515 shER
EAREIE S kit T, IESHREAS T4 NiEEnBEmak, RPEAmSE, &
BEEWRLAT XA
MSE 3 . 75k ek - (commercial correspondence) . i ik it Xll(commercial plan),
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HAVE W UNFRFES, BURM 2R U 2R FENE THES,
SRR TR PriEnll, SR “LIREAFBAR R M RE AT, TR
SEEIEA RS, SEBETERS MRS BRZN, 2005:2), BHEIRE
LS, HERNLATHES PRI H S, GERLER . FaEH . TERS .
HRWEAR S5« Bl Rk A B ERL | B, BRI A% B
SRR B AR F AU RIS 5 HTE 30 FrA X 4L 15 334 FEISe i i O AH
Hifgla) ., MERE ., AR AERREFT(REN, 2005:2),

(D) HLRBHESMTAREHIER?

P55 = R EAER LS55 O SEER L H AT is FRTE S RIs L,
2005:3), HAAUR, MEERFHLERR, RW., 8%, Wik, &, 201
R, B, RS M6E . AE. St WA GEN . BEAEraa T E
R ICEBRES S UREMKMEE WSS E S EANES SR
BFIES . FENUES, REBRERAE “WHEUE" Zi, H “@RIGE"GE
K2 B, 200002 BLE) T HFilE . HIELZ T, “Ri%5 241 (English for Business
Purposes B, Business English)” Z iR EHEANL |

RIS BB AR LIRS TRISE SN AN BAR, St L A sk B
MPEF— 5, AT KN EBRRE 508 s AN TFTA R AR, ) B8Rt &Th
BER)—FP OB R, BRFEES IR, hRAE . TR BEEREASULE
WEZOHR(FIEBLL, 2000:21), #EHGE, EEPRRFESIT, AFEART
. xRS . WESIE. M S RS AR, EReR. WM, Bk
TRl . IEANELYE L EbREH | ) SN R 4TS S R BT R SRR
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BBREHEIRIER)

K FHE,
i RSB R NER SIS FRE TRISE S AT R AR %5 2 B KT
- ER—RMATZEFTHATHRERM A E LR ICF AR (Bargiela-Chiappini and
: Nickerson, 1999:2),

(E)BEFEFERNEEHR

ME R HEENNERE, LTS T RS IOHERITRRNE TR,
OB BRI SRR, RSO R . BUA UK, RS RERIES
e FRAEBAEL TN

1. RERGEN BT
FI 55 AR AT I BTE & R N30 5 1 B AR S5, BRRIE ARt NI RR B
SRBHERNITE, BRREES A CRBRIMNATE, AEFRIESHN, A1£
HFEWREE S , B i MR NEEIES  LLIFER 5 2R R
%A1 E , AT AR BE S S 3T IR A BAS B 08K, B 5 it
ANEZ
FEPEIE T = , {81 This is a positive point tb {8 I think he has a positive point
 there AN EE ZM; {#F On the other hand, the disadvantage is ... lL{# i In my
opinion, we have a disadvantage ... AR EFHHMAES, BFZ, AIERN
- HoRhE@ S E, MR 6 FLUABA A B S M A RORREE S
: ERSBEES T, Flin, FERAZSGREREN ‘5157 80, AMIELSH
{1 The aim / purpose of this report is to ... BX This /The present report sets out to ... %
FREMAA) A FIMy aim in writing/ My purpose of writing this report is to ...
5% In writing this report, I aim to ... 8, 7 “KW” s, AMITESHFER I
_ has been found out that ... 5% The findings show that ... ZH] RN EEHRAFEEL, WA
. AREW “Ifoundoutthar..” ZHMIEE, UARENIE. &M “Hin” &
SBELBEREW, XA S AMEIR. EREBE MR A8 % R 1t was de-
 cided/ agreed / felt /concluded that ... B No conclusions were reached regarding ..., T
{# A I found that ... F/ARNHA BRI NAGTE . ERER @ #59, 1L
& AP Z LR, 01t is suggested /proposed that ..., TiA& A EWE
¥ H0/a]3 We would recommend that ... B, BIHREERS KRR,

2. [ERTEX., AMHREAR
AT B 55 B FOR BB, A T A A bels BB X R UK
FRFFTPR. LWAERSFIEF, A% % #H as a result, for this reason, in
order to R L FXHBHER, Ao, MIUIERERETWREEE, £
FMEE MG T A bRe R Nt s, % S LLRRERE B, DA
2,
SnEEN



E—F BEEEMIL

BB, W, cash with order GTHATHL), just-in-time delivery (35 5% Je i),
primary industry (M1 Til)% . XEARIEAREIAEERE TEHNEBERR,
4 CIF (cost, insurance, freight £ #14%), FOB (free on board i} 3564, 25
1), CWO (cash with order) 4‘; X FXEEARFBMMES, NFERRSIEIMA
{(NEElS e TN

P95 SETE IO | HER Y 3k 7 AR R BIE IR 7 T O 11 5 . IR L
JIEH . HANTERT % 3EiE ", F approval i /< approbation, F improve i/ f
ameliorate %, LAGRIERTFRIE-RA B bRE A, FIERE A8 0\ B R 5153
AINATTBT B A% , (B RIB XA F B4k, BV R 453518 B F A8 = SURREHFE
EX. HEESIHUIMEFEEAIE ., AREA R, SfiH—RRER
M9, YRR, AnfdiF prior to B, previous to i A~fi i before, {#ifH expiry i
AM#EF end, {8 certify i Af# F prove, fd solicit A seek 2. 7EZhiA
O I T8, 22 IR A4 B SRl T A 46 FF/INES (3% R BhiRl B, “Bhid 44
i)/ RIE” B “BhiA + i + A" S ShIAEE, 1A% 48 appoint AN 3
make an appointment of, {§ Filcontinueffii A5 Filkeep ona},# go on, {8 Fsupplement
AN add to 4§, TIAEMMRIFGE ARG R, B FIREGE /AR
FERBAA T, KX LN 18 A 1A B TR 45 BB b & S 45 515 P BT 8 R A
E MBI A4 1A AN R B , 767 55 268 e AR L S A )4 aRE
U AN ANE A A%, in the nature of #/X like, FH along the lines of
#f roughly, FH for the purpose of /X for, FH in the case of /Lt if, Fin the
event that / of 2/ if, JH with reference to Fl with regard to #{t: about %, EiED;
S FIENZER 5 25 R F W,

55 SEE RIS ESIBTEE 5 RA T IR EEN AR Z AT, B EERRK
L, FOR BRI, RN EWIEEE, REGRS . BRI %25 h AU We wish
to confirm our telex dispatched yesterday, %1}l We are confirming our telex of
July 2nd, 2000, K Al—5] HF KRBT ] (938 /R1E yesterday S MIATE . $50HH,
J&—F1H1 ) July 2nd, 2000 B IH T o B AL F AR A (EBE . P,
2001):

| mEREWE BERENE | RBMEN
inaweek “Uin aneweekorless S FALAR
_before August 10~ onor befare August 19 W s E!‘E‘I

L inearlyJuly  withinthe first 10days of July LA B4

3. REMFFHIITI R
95 SOE RA MR TS L 2 B A TR S 3B B P B TH
B, MRRIE Y. #E2Z, BSRENESER. AILRNES 5L LB
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X, AE T AL SHS LSS FENER B 5 IUENE LA
W, DAEAR SIS L5 S EE AR,

5HAMSMARIEMAL, BSREERALTEAUTRASILZERA,
2000:80):

D AFIBGRMSIEBIR, 20 advice, in favor of, against 257 i 45 FiE P
BORTHRY . FRRE o W

Upon receipt of these sellers’ delivery advice, the buyers shall, 15-20 days prior
to the delivery date, open a transferable, irrevocable letter of credit in favor of the
sellers for an amount equivalent to the total amount of the shipment.

BN 32 AR BB A , K5 RIFES KA 15 & 20 KT, FFR— AT A
AR AT R ERIE , @B SRR EBHE,

The credit shall be payable against presentation of draft drawn on the opening
bank and the shipping documents specific in Article 13 hereof.

f FESEFF P ARAT BT FHL SRS - = 3O E 863 B4R S0 AY o

M EBATUE H, advice EERFHIER AR "B, “BE”" 28, Mk 8
M7 Z 2 ; in favor of NE “BE[]”  “IREB" Z 8, MR LA ARIAN” Lheeeeor
MYEKA" ZE; against A& XL, RAMT ZE, MR R, AR
B 2B MRS IREREERIRAER, RAESRIETESETRE
RN, LDAEREERSIETHE L.

2) B b X — A, B A REE e AR SGAE AR R RS
MEIERH R A S MERRENEE, ENEHP R ER, BEERF
POEPRATBRORIKE, Ao EH M —R, FI0: terms and con-
ditions (4k2X), amendments and alterations ({£#{), made and signed (%&3]), each
and every (B— "M%, IRRBEEHFERAZRKNERFEHRE, XEE
RS B IE A% RS, AR A P R BRI BIR , B A
FIXU #0E E C MR EDR RS R . NB R RAE A g, RARSGTZE
A, BEASRFEANUERGEE R, DURERNE EER, EPRSeRx
K BA B S B AR T S B IR ) I B SR, B SRR R (14
K, 2002 :6),

3) SR RMAR RN SESEERERERR T REN, B
e, XERFIERMESEHBLZIEEERNEFEEMELFAR, W
BOA . Rk, BE%SEROEEAR L. HLRTURE ERIEEEE, |
EAENEENERT —RERNER, IRATHREFRENER, LK
mmFEINZ, B The attention of commodities dealers was last week cap-

. tured initially by events on the stock exchange, where Monday’s big bang was

4,
EunEN

muffled by computer failures, but turned later to the troubled oil market. (1%
PR R AR E AR R ER S R E! IREE TR



F—8 BEIRML

—IFRE) “KBEBE”, HTHEVRRERRTEBEREE, maAIMY
TR R TRAARMAOHT S,

X H 1 big bang BIEEEC BT S B T 1986 4 10 A X 4hE 3 . &3
W B RNZE 5 7 SCPTHEAT I — R SO, A L3S BN [ [0 R SE TR YLE Bk
EHTH%E . X B, ARES - XIT RS E &, #H g™ R 54X
FHHFESRE, FRAGHRETHER, (R big bang ZEHHFRR
HMETLASR, SRR N CEAEBRXAR,

(M)A HIERPIRCERAN R

HFERTHECEHRABC S, FERIAWNT .

D) SESGAEE R, BMERABRMEERREXR, LGRS IIa80 ! AHx, 2
FRARFREASHY . W5 CRESEIME, AT LR AR B U WEhE, A
4, BhiF, AR MBI, — MER NG R FERL SGADREI, H5iER
XfSE SO RRERR AR S, FmERTRBMNEREEMAR, Hlinigh
Information age organizations can manage the complexity of large hierarchical struc-
tures without losing speed in their entrepreneurial start-up. X1~ 244 18 > HLi8) i 4)
FRA 14 A5 A

DZFMNBRES ., LT LS ZFERAFARRREMNE XL
XK, Fitk, FRAZRATUMEEEEED, FFEERSEREPIETREW
ZUFIEN . 551, KA 2wk F R 3R 8 2 84k, N shia) i F 4 Rt el
LR G Bt 1 ES . IBR. WEEEE, FHEMERESEN. EX.
F“i#, 14N If, whether during the execution of the works or after their completion
and whether before or after the repudiation or other termination of the contract, be-
tween the Employer and the Contractor arises any dispute in connection with, or aris-
ing out of, the Contract or the execution of the works, including any disagreement by
either party with any action, inaction, opinion, instruction, determination, certificate
or valuation of the Engineer, the matter shall, in the first place, be referred to the
Disputes Review Board. (LiE R LEMITHRE Y, RRETETHMLIE, K
WREHG S RSHARL LS RZAEE Z G, ik 3+ 5 a8 2 (8] BT
HE RS TRHITA X SE & RS TR M5 R WSS, SR A—% L
BIHAEAATE . A730 B, #8. 1E . IEBSIEMET=ERN R, A
BHFMME AR FREEERS.)

TEIXH] 35, execution, completion, repudiation, termination, disagreement, ac-
tion, inaction, instruction, determination, valuation43%{| & 3f1iexecute, complete, re-
pudiate, terminate, disagree, act, do not act, instruct, determine, valuate #4534k,

Doy R ARRA

5

i & L2k
8) F Z [ &k X
£ 05i8iE, ik
), A8, A F,



BEXEHEIRER)

:\Em#ﬁﬁﬁﬁﬂw

uxm BSENHBEXHS, BEEJUEHE R RARME O aES

EF, F—FI MBS . B3, B T RANBIESMESHI, 5b
B A RIRADBA BN, AL ERANBIRE ORFRER,

BT RERTHRA, B ESME SR /D E R R
i,

[#3Z] The biannnal Guangzhou Fair is attended by almost all foreign trade
companies in China and presents a great number of export commodi- -
ties to buyers from abroad. Many business transactions are concluded
at the fair. As sellers and buyers can all gather in one place to conduct
trade talks, the fair apparently saves them a great deal of time and
money. This explains why the Guangzhou Fair has long been popular
among overseas traders.

d R iE AT H X F BT H XK LS, I LERETSEL T

MAFLIRIE . Bk, AWSGENH 5B E8IFRAEEN, -2 28
Fiedg i iE B A58, F Ak mh Fig it 43 B B4 F 5 XA R L2 Bt A7
ML, EIHESBHENRATR AP THREBILETATRIEE,
H B EFGRAF XA A RITX, RARELFRFE ZHRF
W, B, “BFARMBRLHL” RANH P UEM, ACHAIF—66
EFEELATE, B TARAEFEHRS “is attended by almost all foreign trade
companies in China” P45k $ T mé‘ﬁlm‘?ﬁﬁﬁfﬁ E ONCIECT R=a]
mEPARR, B MBER AR X8, AHBX EARFRAE,
{22p A3 7“7 SRR, AT RS T RMBBSMRMG X, SMH
AT RS HAR LB, RLRANBEKE O RFRAEE, FTHATE
RGO R A" XEH5GE, FHRTT HOEPESLE, B, FF
MBS ANEHERGEEESHITT R, L “Many business
transactions are concluded at the fair” &, & & _EHM-FR AL MY
e, EEFLECRSERLZ T, AUFLBTATLEFES LTI
AT IESR BA T PR ET AR EABSRE, RLEXA N BK
B RFRAE L “As” JI FH RBARENG FH, AT ERIS A
FALE) R S T RMBIESMRAEG LB o “PETERERFHRA" &
47 %4, vA “the fair apparently saves them (sellers and buyers) a great deal
of time and money” ¥, &HASE, BE—4 “KXBIZ2EELEFHH &
P EBAKIE” ¥4 “This explains why ...” k&1, BE LXK Tk



B-—N BESEML

#HETARR, XAELTESAOF LSS QZRGET/RX A,

BEEA (R 61N 3R, B AR, BRI GHR
BB AT TR M 1 R X SR , TSI R L L1 R i L T R R
WP E R, B RERR . AT . BUHERREE
WA RIS, JRRIE R, BUEHEE, FREETHELK
EHRT R OB R, BIREZRISNL,

[i%3Z] Through contacts with overseas businessmen, Chinese companies can
conduct overseas market surveys. This will help them to understand
which commodities to produce and in what quantity, as well as which
products to improve in terms of quality. They will also find out how
to increase their range of products and how to improve the packaging
of their commodities. All these will no doubt help promote China’s
export trade.

THERE Y ABAE T M T ROBHBETERRF R LR TRES
—#, tedw, H AR5 (the source language)t§ @ ¥ A5 A Tk, (24w
RFEFELARMHARA TSI XF R RIAZERRR I, R E LA FLF
B FREE, T “USHASE, BEEHBX, EFLA—AHH4E
# “Through contacts with overseas businessmen” #, 2 ¥A4E A B L8943,
AP “contacts” —E P EH " HEAERT “BEIHHBX 4L,
Hsh, B F—A %4 643853 5 R B AT I B ST 69 F R4 LRARAN
st O R S B fE ¥ P A “conduct overseas market surveys” Bf
THEFLRLZAN, BRLP “ANdmF & £ %5 P A “This will help
them to understand .." B A 45X R X84 AR, XAREKEB TR,
stT “defTH KB F, HHER, PR ZERXTFLGEE,
EFELTFUEE AN TRIRE— 6 BEARLF B R S GEH TR
BofS, RRESHINLT, HFCMT BLE, by TR “Al
these will no doubt help promote China’s export trade” & 2% T

RZ] PR BEE TR T SR IO K AR LR, BT 754, &
FEAHE MBS . PRSI 53T MARE LAWY KRB,
HEPMEFRARBIERN AL L8R, BERHEILER
HIBEE
(iZ3Z] The open-up policy and reforms adopted in the Chinese maintand have
spurred its economic links with Hong Kong and Macao. These links
have been strengthened through the introduction of capital and
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